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Chapter 3 Functions (Updated 06/29/2016)

This chapter describes all of the functions available on the Environmental Screening Tool. Not all of the
functions are available to all of the users. The actual functions which appear will depend on the user’'s access
role defined when the user account is established. (See Table 1-1 in the Overview chapter for the complete list
of roles and privileges.)

Function descriptions are organized in subsequent sections according to major functional categories as they
appear in the EST main menu:

Tools — Used primarily for data entry related functions
Reports — Standard reports and queries which retrieve data from the database
Wizards — Composed of tools and reports to step a user through a sequential process

Maps — Opens the interactive maps for viewing or editing, and provides access to standard hard copy
maps

Account Settings — Contains options for setting user-specific preferences

Help — Includes system help and other help-related information pages, such as Frequently Asked
Questions

3.1 Tools (Updated 05/30/2016)

The main menu tools are used primarily for data entry related functions, which include all input provided
throughout the life cycle of a project. See Table 2-2 in Chapter 2 of this Handbook for a list of the options
available in the Tools category. To open the Tools menu, click on the up arrow. To close the menu, click the
down arrow. The functions within categories appear to the right when the cursor hovers over the name.
Features that are not available to users because of their assigned role do not appear on the menu.

3.1.1 Area of Interest (AOI) (Updated 05/30/2016)

The Area of Interest (AOI) function allows authorized FDOT users to create and analyze items that are outside
of the standard ETDM project review process. As a separate feature, the AOI tool provides you the flexibility to
digitize and analyze an area without affecting established ETDM projects. The AOI feature is jurisdictional,
which allows you and members of your organization to:

Define a study area and use the analysis information to support decisions or provide documentation for a
file.

Digitize a shape (point/line/polygon) and apply buffers, if needed.

Run the Sociocultural Data Report (formerly known as CCI) to view community boundaries and the
Standard GIS Study Area Analysis.

View report results.
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The AOI tool is only available to users with the appropriate roles and privileges. This handbook section
provides steps for:

Accessing the AOI Screen

Opening the AOI from the AOI Tools menu

Opening the AOI from the EST menu

Using the map bar to open the AOI

Searching for an existing AOI

Creating an AOI

Working with features

Working with the buffer distances

Running an analysis

Downloading shapefiles

Editing an existing AOI

3111 Accessingthe AOl Screen

1. There are a few ways you can open the AOI screen.
Use the menu — Depending on your EST role, you will have one of the following map menus
displayed on your screen.
On the AOI Tools menu, click View Interactive Maps.

On the Maps menu, click View Interactive Maps.
Click the Map bar.

If you are searching for a specific AOI, type a keyword for the AOI into the Golden Search bar,
located in the upper-right corner of the EST window.

2. The AOI page displays the interactive map and a panel showing a list of AOIs. Select the list you would like
to display by clicking on of the following buttons:

Only my AOIs — Displays only the maps you have created.

All AOIs for {name of agency} — Displays all AOI maps created by members of your agency. For
example, if you are a District Coordinator, you will see AOIs that have been created by users within
your district.
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3.1.1.1.1 Opening the AOI from the AOI Tools menu

If you have been assigned the AOI editor role, you will see the AOI Tools menu on the left side of the

screen. Click the View Interactive Maps link to go directly to the AOI tool.

AOI Tools A
Sociocultural Data Report

View Interactive Maps

If you have been assigned the AOI editorrole,
you will see a link View Interactive Maps on
the AOI Tools menu. Click the linkto go
directly to the AOI tool.
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3.1.1.1.2 Opening the AOI from the EST Maps menu

You can access the AOI tool through the EST Maps menu by doing the following:
1. Onthe Maps menu, click View Interactive Maps.

2. Click the Tools link, located at the top of the map viewer.

3. Click the Area of Interest link.

Hide < <
Tools v
Click the View Interactive Maps link onthe
Reports v EST Maps menu to openthe map viewer.
Wizards v

Maps
View Interactive Maps *
E

dit Map Features =
Print Hard Copy Maps

Clrint Medemtiol | P £

Caontents | Tools

Search  Help

Click the Tools link.

. W VY FFPrr v ey

el T W Y T YT T

Contents‘ Tools | Search Help

Edit Map Features

i [ |

Communities  Tranzportation Area of Interest
Projects

View Ancillary Data {b N Click the Area of Interest link.
o i i ‘
MRS Photos ‘ideo Log Project

Attachments
R I Y N o o il

3.1.1.1.3 Using the map bar to open the AOI
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Another way to access the AOI tool is with the yellow Click to Open Map bar, located on the right side of
your screen.

4. After the map opens, click the Tools link at the top of the map viewer.

8. Click the Area of Interest link to display the AOI tool.

AU —— gtdm S m—m—
0 et | Actvmncnd Samrch | sy £T08 | Boskmmarin | Logest
-—me— L @
ress 7 | Manage My GIS Reports Youcan also use the map bar to open the BEREE
wizonds . P AOI tool. Click the Click to Open Map bar
Maps | 5 it s s st s e ey AN then click Tools and the Area of
Interest link.

3.1.1.1.4 Searching for an existing AOI

Using the Search bar at the top of the EST site provides you quick access to an existing AOI map.
1. Type the name of the map or a keyword related to the map into the Search field.

2. Click Search, or you can press your keyboard’s Enter key.

3. The Search Results page will display the results, based on your search query, under the Areas of
Interest heading.

Click the Area of Interest name to display the map.

Click the View Standard EST Study Area Report link to open the GIS Analysis Reports page for
the selected AOI. This report displays the results of the analysis performed on the area.

Click View Sociocultural Data Report link to display the demographic information for the area.
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If youwant to open an existing AQI, type
the AOI name or a keyword and then click
the Search button.
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A list of results matching your search will
appear under the Areas of Interest
section of the Search Results page.

Search Resulis

The EST Quick Search function lets you search the EST Web site for specific information without having to r
(full or partial), EST function, or a name from the ETDM Contact List.

Contacts
1. Richard Fowler FDOT District S test-FD5-richard.fowler-ou309@devnull.fla-etat.org (336] 943-5392

Browse all EST contacts

= Areas of Interest

1. Fowler at USF
View ndarn R
2. AQILF n wier
View Standard EST Study Area Report  View Sociocultural Data Report

A g S b B S A S b B B s AR pb BB o g Ayt BT

Click the AQI name to open the AOI
map. To view a report forthe selected
AOI, click the link to open the report.
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3112 Creatingan AOI

On the left side of the map view is a box, which is the Area of Interest wizard. The wizard will guide you step-
by-step through the process of drawing features within an area and running an analysis. The tools you will need
to work with an area are provided on the wizard screen. The first screen you will see is a list of available AOIs.

Contents Tools Search Help

Area of Interest
Show (7)Only my AOIs (s All AOLs for FL Department of Transportation

Name Exp. Date | Edited Edit | Results Download
Jupiter Bridge 05/31/2016 |01/05/2016 | Edit | View Download
test 04/01/2016 |03/01/2016 | Edit | View Download

1. Click the New button to begin.
2. Click on the map to zoom in on the area.

3. Onthe Area of Interest box, enter the following information:

Name — By default the name My Area of Interest appears in this field. You will want to change
the default to a name that applies to the AOI you are creating, such as a cross street or
neighborhood name.

Note: Be sure the name you give the AOI is unique to prevent confusing it with another AOI
created by your colleagues.

Keep Until — AOls are kept for a limited time, with a default time limit of 30 days. You can establish
the length of time you would like to keep an AOI by typing the expiration date, or you can click the
box and use the calendar icon.

Note: To remove an AOI that you created, change the expiration date to the current date.

Description — Type a description of the AOI. This can include your name, along with information
about the AOI, why it's needed, who created it, etc.

4. Click Next.

Note: Clicking the Next button for each step of the wizard automatically saves your information.
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Name:
Keep Until:

Description:

Area of Interest

[1-75 1275 Interchange |

[03/23/2016 |

Area surrounding the interchange in North
Hillsborough County.|

Return to list of My Areas

The next screen displays the tools you can choose to create a feature. You will be able to create
multiple features for an area.

3.1.1.2.1 Working with features

You can add one or more features to an area following the steps listed below.

Tip! See the Area of Interest Tool video for instructions on creating the different feature types, such as
drawing a Polygon or using the Extract Segment tool. You can find the AQI training video, along with other
informative EST videos, in the ETDM Library. Go to the Help menu and click on the Training Videos link.

1. Select the feature type by clicking the relevant button. Note that the Draw icon becomes highlighted and a
crosshair appears on the map.

2. Name your feature. When you click a feature type, a name for the feature appears in the Feature table,
along with a description of the feature Type and options for deleting and zooming. You can keep the
default feature name shown on the table, or you can type over it and give the feature another name. For
this illustration, this feature’s name is being changed to Bus Stop.

3. Click on the map to begin drawing. As you start drawing, the Edit tool will become highlighted. This
indicates your drawing is in edit mode, and you can make changes to a shape by using the AOI tools.
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Click a feature type.

Contents | Tools Search Help | X Pan E& Zoom In Zonm Out Il:lanljfg ’/j Clear
£ Area of Interest [= g
E =
add a new: 'I £ s B
| Point H Line ” Polygon “ Extract Segment | i g z 1
z e g = E
Feature Type Delete Zoom I
&
) | = — WK
/ :
%
" o
I Type the feature name (optional). T § ——q
- z E q]
¥ 2
: : : ™
Draw  Edit Undo R Refresh R L
Point  Paint Map I
[ z
Buffer Distance: E Feet ] Update Buffer i _|_
Mathing has been digitized o
‘ Show List | } Previous | | Mext |
T Ll A AV AN Vo S Y IV PN LNV S Y N iy v

Begin drawing. The crosshair shows where you are on the
map. Click on the crosshair to set your point, or, if you are
drawing a line or shape, clickto set your vertex.

Tip! Click the icons on the Area of Interest drawing toolbar to:

Draw feature

Edit feature

Edit buffer (Option not available for polygon)
Undo preceding action

Redo current shape

Zoom to feature

. dOEEN

Delete feature
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As you add features, the map displays your drawing on the map, with each feature listed on the Feature

Contents Tools Search  Help ) Pan [&) zoom in [@] zoom Out [@)identity [7] crear
[&) Area of Interest E]x
Add a new: 5 -
| Point ‘ | Line ‘ ‘ Polygon | | Extract Segment | SKIPPERRD £ BEARSS AVE SKIPPER RD %
I 1 N -3
Feature Type  Delete Zoom ‘ @ ";’
i - I o @
O |Bus stop point X % ‘ University N1
| ‘ =l == IRAVE— € FLETCHER AVE s 7 %
O [N s0th East to 1-75 ] | tine x Q ‘ Yok hn i z z °
o 2 g o
= | | 2 !
(o) [usr | polygon  x ‘ o % i E4
E §
e
= Q 2
Draw Edit Undo Refresh
Polygon Polygon Map
E108THST g § z
g 2 | 3
2 Ry Ry 2 Eserenaon g
pis g 32 4 Temple Terrace @\
2 2 g
2
l 2
Show List | | Previous ‘ l Next ‘
€ BUSCHBLVD BULLARD PKWY TEMPLE TERRACE HWY' 3
z
ST E YUKON ST § -3
R SO 2l
PRIV TR o P W O B e Yt o e T E ABMATEOS ANER A0 824000 4 08 AN 50 AW AAAS AR A DA B AN A d AR AANNA 2000 piast AoA, )

3.1.1.2.2 Working with the Buffer Distances

When you set a feature, you can establish the buffer distance by selecting the unit and distance values.
You can change the buffer for an individual feature; not all features have to be assigned the same buffer

distance.

Note: Polygons do not have buffer distances because you are defining a general area rather than a point,
line, or segment. The type of each feature is listed in the Feature table. To set a buffer distance, do the

following:
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l Map showing the current Buffer Distance of 100 Feet.

[t ] rmioe ] [t

= DOI - 1-Foot Resolution Digital Orthophoto
Imagery (only visible at a scale of 1:5000 or
higher)

15

(=]
NO'DESCRIPT AVARABLE

E 113TH AVE
z

i
[ Contentsi Tools Search Help |[X]| WZoom In |EQzoom Out |@®)]identify
Area of Interest B‘ g
8
Adda"e"“l Point ” Line || Polygon H Extract Segment & g
: =~ 18 3
E Corner of E Fowler I n n E g LAS VENTA
* E “,321 E 122N0
. W=
R ;B
Draw Edit Edit Undo  Redo Refresh r |4 ]
Line Line  Buffer Map 5
cuter osance: 190 rest (Y] H
|| e

1S OIS N

The bufferis shown as the outer area surrounding the feature.
For this drawing this is a line feature with a Buffer Distance of

100 Feet.

1. To change the buffer distance, type the distance value into the Buffer Distance box and select the units.

For this illustration, the default measurement unit is Feet.

2. Click Update Buffer.
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| Feature ‘ Type ‘ Delete ‘ Zoom

Iine‘ b4 ‘@k

| (o) |CDrner of E Fowler |

2
D Ig Click Update Buffer to update the map.
Draw Edit Edit Indc Redo Refresh
Line Line Buffer Map /
Buffer Distance: [300 Feet Update Buﬂ'erl

]

Type in the unit value.

Show List Previous Next

The map displays the updated buffer area.

Area of Interest EI*
&
Addlalnev: ‘ Point ‘ ‘ Line ‘ ‘ Polygon ‘ ‘ Extract Segment | ;
=z
Feature Type Delete Zoom
o
o
(@) | Corner of E Fowler | line X &, B 4
(=]
w
= 8
¥
7 h & 4
B © § |k
4
Draw  Edit Edit Undo Redo  Refresh i 1
Line Line  Buffer Map "
B
T
Buffer Distance: s00] Feet Update Buffer 2
|
‘ Show List | ‘ Previous ‘ ‘ Next ‘ é 1
e 8
14 I
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= DOI - 1-Foot Resolution Digital Crthophoto =l Bfny
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higher) 4113
P §
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E 113TH AVE. £ 113THAVE ; I
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Tip! At any time, you can check the area on the aerial map. Use the map slider on the right side of
your screen and move the slidebar upward to reduce the distance. The drawn area displays as a
transparent red layer. To return to drawing mode, move the slider downward.
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Contents | Tools Search Help X
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3. To make changes to a feature’s buffer, click the Edit Buffer button.

4. A message will appear, notifying you that editing the buffer will override your drawn line. Click OK to
proceed with editing the buffer, or click Cancel to stop the edit buffer process.

When you go into edit buffer mode, the feature type changes to a polygon. The buffer area around
your line, point, or segment is now a general area that is separate from your original drawing.

Click to Close M

Contents Tools Search Help

Area of Interest

Addanew:| Point “ Line || Polygon || Extract Segment |

| Feature T Delete Zoom

\

@lComerofEFowler | poly ) X { @ ‘

5, T

2 B

Draw Edit Undo Redo  Refresh
Polygon Polygon Map

You will also see there are many vertices on the edge of the buffer. You can remove them by right-
clicking on the vertices.
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Contents Tools Search Help

Area of Interest =

"‘dda“ew” Point H Line H Polygon H Extract Segment ‘

AFeature 1 Type VDelete 7 Zoomi
\

'@ ]CornerofEFowler | Imgm’ G [ a ‘

@ B

Draw  Edit Undo  Redo  Refresh
Polygon Polygon Map

l Show List H Previous H Next I

Click to Close Maj

1S HIBS N
i

BOTH ST

Left-click and drag a vertex point to move it.

2
=
&
O
-

% o E 113TH AVE
&" 2

8. To change the shape of the buffer, left-click on a vertex or midpoint and drag it to your desired location.

Y N 0¥ ITVO3IO0

S OMES N

Tip! Go to the Area of Interest Tool training video to see a demonstration of working with map
features and buffers. To access the training video, go to the Help menu, click Training Videos,
and then click the Area of Interest Tool video link.

6. When you are done creating and editing the features for your AOI, click the Next button to save your
information. The map will refresh and then display your feature(s) — highlighted as green and with the
feature’s name shown as a label. For this illustration, the feature’s name is shown as Corner of E Fowler.
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5 ‘éq’ E— J
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This step allows you to review the map before running the analysis. If you want to make changes to
the map, click the Previous button. This will take you back to the AOI editing tool.

3.1.1.2.3 Running an Analysis

Once you have created or edited a map’s features, you can select the type of analysis or report to run. By
default all analysis boxes are shown as selected. Click the Run Analysis button to begin generating the reports.

Contents Tools Search Help {{«m Zoom In Zoom Qut Identify [/
=% WR=i

Area of Interest Ve

Select Types of Analysis to Run

Standard EST Study Area

[¥] Sociocultural Data Report
Hardcopy Maps

[] Cultural Resources Data Report

Note: these selections will apply to all of the features in this Area of Interest.

Click to Close Map

I Show List H Previous I Run Analysis I

After you click Run Analysis, the list of reports shows as links.
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.
.

Click to Close Map

Analysis request has been submitted. It may take several minutes to run the
analysis, depending on the size and location of the area. You can close this window

and check back later if you wish.

Sociocultural Data Report

Download Shapefile

Contents Tools Search Help EEE Pan Zoom In Zoom Out |
-« I

Area of Interest

'"?Anal\ysis running

"'}Analysis running
"?Analysis running
":E.ﬂxnalysis running

Show List

N L% MLYY bHF @ud LD Mk v

Tip! The analysis runs on the server independent of whether the user is still logged on to the
EST. You can close out the AOI map and come back later when the analysis has completed.

After Running an AQI Analysis

The following list presents a brief explanation of each component of the AOI analysis that is run:

Standard EST Study Area — This is a GIS Analysis report of the AOI in an html format. The GIS
Analysis Report window will open in the EST and display all of the data layers for the issues
within the AOI. The GIS Analysis Report feature in the EST allows you to view a summary of
each of the AQOI's features, save a copy of the report to your desktop, and select additional data
layers for analysis.

Note: The GIS Analysis Report does not show buffer distances for AOls.

Sociocultural Data Report (SDR) — Displays a demographic profile of an area around a drawn
AOI boundary. The report shows a summary and analysis for each of the features drawn on the
map. For more information about the SDR, see the EST User Handbook and the Sociocultural
Data Report training video.

Hardcopy Maps — Click this link to generate a hard copy of an AOI map. Your map will display on
the Print Hardcopy Maps page, where you can select the type of format (JPG or PDF) for printing
your map and then save it to your desktop. All maps are formatted for 8.5 X 11 pages.

Cultural Resources Data Report — Displays a profile of cultural features within and around an
AOI boundary. The report displays as a PDF, showing a summary and analysis for each feature
along with a map that identifies the locations of historic resources.

Tip! See the following training videos for additional information on using these EST features: AOI
Tools, GIS Analysis Report, and Sociocultural Data Report.
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3.1.1.2.4 Downloading Shapefiles

You can download drawn AOI features as shapefiles to your desktop, and then open the files with a
mapping tool like ArcMap. The downloaded files provide additional documentation to support the shape
used for the analysis reports generated with the AOI tool. Shapefiles display all of the features that were
created for a file.

1. There are a couple of ways to download an AOI's shapefile to your desktop:

From your list of AOIs — The first screen you'll see when opening the AOI tool contains a list of
available AOIs. Click the Download link to download the shape.

From the analysis request list — After an AOI has been submitted for analysis, a link to the shapefile
displays. Click the Download Shapefile link to begin the file’'s download.

2. You will be prompted to download a zip file. The file displays an ID number for the AOI. Click Save file,
and follow the standard process for saving and opening zip files.

Note: Saving a file includes all of the files for the shapefile.

3.1.1.3 Editing an Existing AOI

You can make edits to an AOI that has been created by you or another member of your organization. Your edits
can be to a single feature or to multiple features. Generally, the editing of features follows the same process
described in the previous sections of these instructions.

1. Open the Area of Interest tool.

2. Inthe Area of Interest wizard, click the Edit link for the AOI.

Contents Tools Search Help
Area of Interest -%
Show (7) Only my AOIs e All AOTs for FL Department of Transportation
Name Exp. Date Edited Edit Results Download

Jupiter Bridge 05/31/2016 | 01/05/2016 @ View Download

3. The Area of Interest panel displays the AOI Name, date of expiration (Keep Until), and Description, if
any. You can make edits to the information or extend the expiration date.

4. Click Next.

B. The AOI map displays, along with the list of current features. To add a new feature, select the feature type
by clicking the button.

6. Click the map to begin drawing your shape.

7. Click the Next button to run the analysis, generate the sociocultural data report, and generate hard copy
maps.
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3.1.2 Sociocultural Data Report (New 06/30/2014)

The Sociocultural Data Report (SDR) replaces the former Community Characteristics Inventory (CCI) report.
The SDR provides sociocultural effects analysis for community boundaries that have been added by FDOT
(user-drawn boundaries) and the U.S. Census Bureau, and displays sociocultural effects analyses for project
alternatives and areas of interest (AOIs). The data are derived from the U.S. Census Bureau’s decennial
census (e.g., household and population estimates) and the most recent American Community Survey (ACS).

Information is presented in a tabular and graphical format, detailing a community’s sociocultural statistics and
trends for the following:

Demographics
Poverty indicators
Housing values
Land-use types

Community Resources

An SDR is generated upon completion of a GIS report and can also be generated within the EST map editor
(depending on user permission). The following instructions demonstrate the steps for accessing and navigating
the SDR using the EST Reports menu.

1.  Onthe Reports menu, point to Community Coordination, and then click Sociocultural Data Report.

Reports “~
Project Diary =

Advance Mofification Package =
Project Effects =

Reminders =

Agency Participation >

4 Sociocultural Data Report

Community Coordination >

— MPO Report
Cumulative Effects > s

Mailing Labels

Performance nent = Public Comments Summary

Invoicing Reports >
Project Dashboard =

Document Review =

The Sociocultural Data Report page opens, displaying options for the type of report you want to
generate.

Sociocultural Data Report |

Sociocultural Data Report

Select your report query

®) User Defined C ity (O Census Place () Area of Interest (A0OT) (' County Demographic Profile ) Current Project Alternatives
ALL v

vl

Generate Sociocultural Data Report |

2. Under Select your report query, click one of the following option buttons to display the sociocultural
data:

User Defined Community — User-defined community, municipal, and neighborhood boundaries
created by the user in the EST mapping tool.

Census Place — Census designated places as defined by the U.S. Census Bureau.
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Area of Interest (AOI) — User-drawn areas for local projects that are not going through the
ETDM process. AOIs drawn on the interactive mapping tool will appear on the SDR.

Note: The Area of Interest (AOI) option will only appear for users who have created
AOIs in the EST mapping tool. If you have not created any AOQOIs, then the option will
not appear at the top of the Sociocultural Data Report page.

County Demographic Profile — Displays demographic profiles for all 67 Florida counties.
Note: The County Demographic Profiles are also included in the User Defined
Community and Census Place for any counties that intersect a project area.

Current Project Alternatives — Allows you to run a demographic profile for a project alternative.

Sociocultural Data Report | E
Sociocultural Data Report RIEE
Select your report query

@ User Defined C ity (' Census Place () Area of Interest (A0I) ' County Demographic Profile () Current Project Alternatives I
ALL ~

[ Generate Sociocultural Data Report ]

Tip! For details about the data shown on the Sociocultural Data Report page, go to the
Sociocultural Data Report training video. On the Help menu, click the Training Videos link, and
then click Sociocultural Data Report.

EST Training Videos |

= Introduction to ETDM and the EST
(2 videos) (total time: 1:06:37)

« Introduction to the ETDM Process (time: 31:43)

» Introduction to the Environmental Screening Tool (EST) (time: 34.54)

== Videos open in a new windoow
= Interactive Map Viewer
(2 videos) (total time: 42:17)
« Introduction to the Interactive Map Viewer (time: 25:08)
e Interactive Map Viewer Tools (time: 17:09)
== Videos open in a new windoow

= New In The EST
(7 videos) (total time: 2:40:56)

« Project Dashboard (time: 36:51)
+ ETAT Survey (time: 9:50)

« District Survey (time: 14:00)

« Area Of Interest Tool (time: 20,4

« Sociocultural Data Report (frme: 31:23)

3.  After making your selection, additional drill-down fields appear that allow you to narrow your choice. Click
the drop-down arrow, L™, to expand a field and view the selected options.

For User-Defined Community, a list of communities and buffer distances will display.
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Sociocultural Data Report |

Sociocultural Data Report

Select your report query

Area of Interest (AOI)

County Demographic Profile (' Current Project Alternatives

#2862 - Pensacola Bay Bridge Alt 2 - One-Mile Buffer (2506) A
#2862 - Pensacola Bay Bridge Alt 3 - One-Mile Buffer (2507)
#2862 - Pensacola Bay Bridge Alt 4 - One-Mile Buffer (2508)
#2862 Pensacola Bay Bridge - Alt 1- One-Mile Buffer (2505)
#2862 Pensacola Bay Bridge - Existing - Revised 110910 (2519)
10700 Burgess Realignment - One Mile Buffer (2503)

12 Oaks RV Resort (2699)

15th Street PD&E Combined Communities (3681)

15th Street PD&E Community 1 (NW) (3641)

15th Street PD&E Community 2 (NW) (3643)

15th Street PD&E Community 3 (SW) (3644)

15th Street PD&E Community 4 (SE) (3645)

15th Street PD&E Community & (NE ) (3646)

15th Street PD&E NV Community 2 (3642)

23rd Street Community (915)

6 L's Farm (1751)

9 Wile - 1-mi Buffer (2502)

9th Avenue Community (872)

ABACOA (1783)

Acreage South (1770)

Airport Industrial Area (1739)

Airport West (1790)

Ambersand Beach (1614)

Aqualane Shores (1761)

Atlantis (1791)

Ave Maria (1750)

Bagdad (2639)

Baldwin Road Community (312) v
Banyan Area (1792)

® For Census Place, do the following:

O  Click the ALL drop-down arrow, IZ‘

Sociocultural Data Report |

Sociocultural Data Report

Select your report query

Wrunity Census Place () Area of Interest (A0I) () County Demographic Profile () Current Project Alternatives
ALL

— vl

Generate Sociocultural Data Report ‘

0 Alist of Florida’s sixty-seven counties displays.

Sociocultural Data Report |

Sociocultural Data Report

Select your report query
© user Defined Community ® Census Place () Area of Interest (AOI) () County Demographic Profile () Current Project Alternatives

ALACHUA
BAKER
BAY
BRADFORD
BREVARD
BROWARD
CALHOUN
CHARLOTTE
CITRUS

CLAY

COLLIER
COLUMBIA
DESOTO

DIXIE

DUVAL
ESCAMBIA
FLAGLER
FRANKLIN
GADSDEN
GILCHRIST
GLADES

GULF
HAMILTON
HARDEE
HENDRY
HERNANDO
HIGHLANDS
HILLSBOROUGH w|
HOLMES

ocultural Data Report

0  Click a county name to select it, or accept the ALL default to include all counties.

0  Click the drop-down arrow IZ‘ on the next list box to narrow your selection.

Environmental Screening Tool Handbook - February 15, 2016

3-25



@telm

Efficient Transportation Decision Making

Sociocultural Data Report |

Sociocultural Data Report

Select your report query
O user Defined Community ® Census Place ) Area of Interest (A0I) () County Demographic Profile () Current Project Alternatives

WALTON v

~

| Generate Sociocultural Data Report |

0  Click one of the options to select it.

Sociocultural Data Report |

Sociocultural Data Report

Select your report query
) User Defined Community @ Census Place O

WALTON v

De Funiak Springs (2799)

Freeport (2765) [ Data Report
Laguna Beach (2802)
Miramar Beach (2777)
Paxton (3698)

For Area of Interest (AQl), do the following:

0  Click the drop-down arrow IZ‘ to expand the list of AOIs that you created.

Note: The AOI option will not be available if no AOIs have been created.

Sociocultural Data Report |

Sociocultural Data Report

Select your report query
) user Defined Com

Generate Sociocultural Data Report

() census Place ® Area of Interest (A0I) () County Demographic Profile () Current Project Alternatives

O  Click the appropriate option.

Sociocultural Data Report |

Sociocultural Data Report

Select your report query
() user Defined Community () Census Place ® Area of Interest (A0I) () County Demographic Profile () Current Project Alternatives
Generate Sociocultural Data Report

Poly no buffer (361)

For County Demographic Profile, do the following:

0  Click the drop-down arrow IZ‘ to expand the county list.
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Sociocultural Data Report |

Sociocultural Data Report

Select your report query

BAKER (14)
BAY (15)
BRADFORD (16)
BREVARD (17)
BROWARD (18)
CALHOUN (19)
CHARLOTTE (20)
CITRUS (21)
CLAY (22)
COLLIER (23)
LOLUNS

_( User Defined Commupity O Census Place ) Area of Interest (AOI) ® County Demographic Profile O Current Project Alternatives
ALACHUA (13) ~

Generate County Demographics Profile

YW VWS P TE PP IR Y R WY Wy SRR WY W P WYY W T AT T

Click the appropriate option to select it.

On the Active project field, click the drop-down arrow IZ‘ and then select

For Current Project Alternative, do the following:

alternative from the list.

a project

Iactive project: [#1058¢ sr &0

@tadm

Environmental Screening Tool

| Mapit

Hide <<
AOQI Tools A

Sociocultural Data Report for AOI
View AOI Map

Sociocultural Data Report | Ty,

Sociocultural Data Report

Select your report query

@® user Defined Community () Census Place () Area of Interest (A0I) () County Demegraphic Profile ) Current Project Alternatives
ALL v

vl

Generate Sociocultural Data Report |

Click the Current Project Alternative option button. The project alternative shown on the
Active project field appears on the box below the report query buttons.

Pctive project:

(4]
[riosesren =] map it

Environmental Screening Tool

AOI Tools

Sociocultural Data Report for AOI
View AOI Map

Hide <<| . iocultural Data Report |

rs

Sociocultural Data Report

Select your report query

Generate Sociocultural Data Report

) user Defined Community () Census Place () Area of Interest (A0I) (' County Demographic Prnﬁurrenl Project Alternatives
[ ETDM #10564 - Alternative #1 v
Current Vv

Click the drop-down arrow IZ‘ to expand the list of project alternatives, if there are multiple

alternatives.

[Sociocultural Data Report

Sociocultural Data Report

Select your report query
) User Defined Communi

ETDM #10500 - Alternative #2
ETDM #10500 - Alternative #3
ETDM #10500 - Alternative #4
ETDM #10500 - Alternative #5

) Census Place ) Area of Interest (AOI) (' County Demographic Profile @ Current Project Alternatives

ta Report

Click the appropriate option to select it.

4. Click Generate Sociocultural Data Report.
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Sociocultural Data Report

Sociocultural Data Report [21
Select your report query

@ User Defined Community () Census Place ) Area of Interest (AOI) () County Demographic Profile ©) Current Project Alternatives
ALL =

#2862 - Pensacola Bay Bridge Alt 4 - One-Mile Buffer (2508)
[ Generate Sociocultural Data Report ]
by

-

The Sociocultural Data Report page refreshes and displays the report, along with a thumbnail of
the map.

Tip! Click the Generate County Demographics Profile button to display the data for the county
where the community is located.

Community identification, Area,
and Jurisdictions that intersect
with the community

rr—T v — T

Sociocultural Data Report Bgﬁﬂm A
# Unor Dufined Commenity  Consan Psce
v
v
Ganeate Socacuen Data Fapot
v Geoerate County Demogragac s Prife

¥ih Avenuve Community

Area: 2304 square miles
Jurisdiction(s):

o
+ Cithes: Ponsacols f=1 Forry Post =
+ Counties: Escambia .‘
Ll ’
9th Avegy‘o__t‘ﬂummw
.-ln ~-
1.
Peasacols

Gemeral Pogedation Treads

Population

Description 199 2000 210 200 2A08) B

Total Fogudanon 5948 se s 5225 i RS
Total roumehoks Z)N. 4‘).4. .‘J\'.. 1

Averge Parsnns pur Are 545 o' i -

Aver 300 Peruons pur Mouhaid 2465 i 200! 8

D T e W e T T

Use the arrows to toggle the map size.

Ferry Pﬁss <

Tip! Click the toolbar icon on the window to:
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T
e 5 Environmental Screening Tool Handbook - February 15, 2016

3-28



@talin

Efficient Transportation Decision Making

Export the page to a PDF file.

)
Send feedback about the current page.

@ Access online Help for the current page.
i
=l Bookmark the page.

7
Add the page to your My ETDM preferences.

The report sections display trends (e.g., General Population, Race and Ethnicity, Age, and Language)
and demographic profiles for the selected area. The information shown on the SDR is based on data
from the U.S. Census Bureau’s decennial census and the ACS.

Note: The latest ACS data shown is for 2012. Because the ACS is taken every two years, this information
will be updated when it becomes available.

FHRERIEE ~
nes Bogulation
: : : {acs) B e —
Tl e = Py i N
Teal 230} 23] 261 213
A s 4zl s Er)
A 245 229} 200} 235
o 28! 2} 200} 1
Mains e e 2480} 34
Farwms 2061 10! zeas! 286
Race and Ethnicity Trends Race.
Descrprion \ ‘ 4 q
[Py— J _) J J
Back o Afian Amevan Alone — —
........ 126 O Back ot Hione - -
P T TPy S S P A 0 . Tl Rl . 4. 2. A

5. Scroll to the bottom of the Sociocultural Data Report page for information about the sources of the
reported data under the following headings.

Community Facilities
Block Groups
Data Sources

County Data Sources
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Metadata

6. Below the SDR you can find the County Demographic Profile.

Note: If multiple counties intersect a community, all county demographic profiles will be listed.

The County Demographic Profile (CDP) allows you to perform further comparison between the
county data with the community data displayed in the SDR. The only differences in the data
presentation between the two reports is that the CDP does not include data for land use and
community facilities. Additionally, the CDP only provides graphical data for the county profile; the
community and county comparison is not duplicated.

Below the SDR is the County Demographic Profile.

Hillsborough County Demographic Profile

General Population Trends - Hillsborough

st o g g 28 e L B e B Bkt g ke

Demcription: 195 R WG | HIIALS)
Touel Populangs L i 1.0 0 ¢ 1.XH 5
Tetal Mo AT LT Lt 08,7
Awerage Fersons per Acre '-."I'E b LT 1807
Aweregn Persens oo rsssbeid 1347 2308 a @
Auwrag Pemcra g Family Liosl Bassl AIed ! LM
My Lo A EH 0 3
Famaiey o Bt -H AT Lt
Race and Ethnicity Trends - Hillshorough
Demcription: 195 R WG | HIIALS)
TR TR 0 0,147
. BRFW)E  FRARR) (MW (TRaTW)
114,20 178 1,300 107,080
Wock or Wiricen American Aaes [1117%) s B8 30% e
Pt At el (P Pl e : I H m il
e, (L8 [oeem) fousem) | )
N (r ] 2157 0 3H | 4519
e {1-3m) 2.36%] | {230 | {141
- R | L s s
R (R BATN]E (AN (R
- 19,588 wa TP 330
Soma (her Ry Aloag 235} pem) | REES {110}
L LI TS ]
Clrmed 2 o More Races I {1385

The County Demographic Profile shows the same
headings found in the SDR with the exception of
Land Use and Community Facilities data.

Milsburough County Poplition

The graphical data on the County Demographic
Profile do not include community profile

comparisons.

3.1.3 Financial Office (In Development)

3.1.4 Project Diary (09/30/2015)

The Project Diary category listed in the Tools menu allows users to create or update the project record and
ancillary data. To view the list of available functions, point to Project Diary and then click on a function title to

open the form.
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Tools A |
Create Hew Project

Revi Proiect Project Description
eview Froject =

Alternative Description
Community Coordination = Preliminary Environmental Discussion

Coordinate ETAT = LF:‘T Project on Map

Performance Management = Extract Project from State Highway
. System

Agency Invoices > Segment Description

Project Tracker = Project Phase (Planning, etc.)

Project Status (Editing, etc.)
Attach Documents

Project Manager Informaticn

Agency Roles in PDEE

Commitments and Responses

Permits
Technical Studies
Class of Action
Project Schedule

3.14.1 Create New Project Record (Updated 09/25/2014)

The Create New Project Record function in the Environmental Screening Tool (EST) Tools menu
enables authorized users to do the following:

Add a project to the EST database, including Project Description Summary, Purpose and Need,
Federal Consistency, and other related project information.

Designate a project as a Local Agency Program (LAP) project, assign a new or existing LAP agency,
and enter the assigned LAP agency's PD&E LAP certification status.

Designate agencies that will be exempted from participating in the project’s Environmental Technical
Advisory Team (ETAT) review.

Users with the following EST roles may access the Create New Project Record tool: Environmental
Management Office liaisons and managers, FDOT ETDM Management Team, FDOT ETDM Data Entry,
District ETDM Coordinators Primary, District ETDM Coordinators, Metropolitan Planning Organization (MPO)
Coordinators Primary, MPO Coordinators, and Project Managers.

Creating a New Project Record:

1. On the Tools menu, point to Project Diary, and then click Create New Project.

Hide <<

Tools v

Ml Create Mew Project

Project Diary =
Review Project = '“

Project Description

Alternative Description
Community Coordination = Preliminary Envircnmental Discussion

Coordinate ETAT = [PED)

Draw Project on Map

Performance Management = Extract Project from State Highway
System

Segment Description

Agency Invoices =

Project Dashboard = Project Phase [Planning, etc.}

The Create New Project Record page opens, displaying a page toolbar and an Overview form.
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Tip! Click on the toolbar icons to:

a
Send feedback about the current page.

@ Access online Help.

[
L= Bookmark the page.

T
Add the page to your My ETDM preferences.

Create New Project Record |
Create New Project Record 29
*Required fields are marked with an asterisk
Overview

*Project Name: [
Plnning ]
“Local Agency Program (LAP):
Financial Management Ho.: l:l Ex: 01234567891
Alternative Corridor Evaluation (ACE):
ETDM Phase: Planning Screen ~
Project Web Site: [ x
Planning Organization: FDOT District 2 v
*Counties: Alachua Selected counties: None
(Select all that apply) Baker o)
Bay
Bradford
Brevard
Broward
Calhoun
Charlotte
Citrus v
Clay
Ending Location:
PP WA W PO PP PUPITY s IR e A 40, A AN A1 B a2 A e, AL AN 5 KA g Brbaianti A AN D, 000 A A AR A s S DA 414 8.

2. Forthe Project Name and Planning ID fields, enter the name of the project and the Planning ID
number.

Note: Red asterisks (*) indicate a required field. If the field is blank, the information must be

added before the form can be processed.

3. For the Local Agency Program (LAP) field, do one of the following:

Leave Unknown as the default selection if the project's LAP status has not yet been determined.
Goto Step 5.

“
Click the drop-down arrow, , and then do one of the following:

Click Yes if the project is being contracted out by the FDOT to a local agency. Go to the
next step.

Click No if the project is not being contracted out to a local agency. Go to Step 5.

Click Anticipated (Planning Phase only) if the project is in the process of being
contracted out to a local agency. Go to the next step.

FDCIT{} , :
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*Required fields are marked with an asterisk

Overview
*Project Name:
Yes
Planning ID: Mo

------------------------------------------- Anticipated (Planning Phase only)  Hp--------=-=====ss=mm-=cmmm-
*Local Agency Program (LAP):

4. If you selected Yes or Anticipated (Planning Phase only) for the Local Agency Program (LAP)
option, the Overview form displays fields for adding LAP information. Do the following:

For LAP Agency, select the LAP agency responsible for the project by doing one of the
following:

Click the LAP Agency arrow to expand the list, and then select an agency by clicking on
the agency name.

If the LAP Agency is not listed, click the Add another agency to this list link, and then
type the name of the agency in the text box.

*Local Agency Program (LAP): Yes hd

*LAP Agency | | Add another agency to this list

® FpoT

* =
Agency Completing NEPA Document
P 9 () Local Agency (with FDOT oversight)

Reminder: Enter FM number for LAP project, if known.

I:I Ex: 01234567891
Tip! If the agency is already in the EST database, you need to type only the first three letters

of the name. The EST automatically displays a list of nhames that match your text. Click the
appropriate selection from the list.

*LAP Agency / Hillsh] * | Cancel
Hillsborough County

*Agency Completing NEPA Document

Financial Management No.:

Hillsborough County MPO

Tampa-Hillsborough County Expressway Authority
< >

If the agency is being added to the EST database, type the agency's entire name. The
agency will be added to the database.

In the Agency Completing NEPA Document field, do one of the following:

Click the FDOT option button if FDOT will be completing the National Environmental Policy
Act (NEPA) document, and then go to Step 6 of these instructions.

Click the Local Agency (with FDOT oversight) option button if the local agency will be
completing the NEPA document.

Note: Local agencies must be PD&E LAP Certified if completing the NEPA
document with FDOT oversight.

*Local Agency Program (LAP): |Yes V|

*LAP Agency |Hi||sb0r0ugh County “ | Add another agency to this list

® FpOT

w® .
ency Completing NEPA Document
Agency P 9 ) Local Agency (with FDOT oversight)
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The LAP Agency Certification field appears, displaying options for the
agency’s PD&E LAP Certification status.

Note: The agency must be certified by the District LAP Administrator for the
type of work it will be performing. After the project information has been
submitted, the District LAP Administrator will receive an email notification
about the project’'s LAP designation and whether the need for agency
certification has been indicated.

In the LAP Agency Certification field, click the appropriate option button beside one of the
following LAP Certification statements:

*LAP Agency Certification

Treasure Coast Regional Planning Council:

) is already PD&E LAP Certified

® will need to be PDAE LAP Certified via LAP Coordinator
Certification last updsted on 10/04/2010 by FDOT District 3

is already PD&E LAP Certified (The agency selected in the LAP Agency field has
completed the Local Agency Certification Qualification Agreement and has been approved
by the District LAP Coordinator.)

will need to be PD&E LAP Certified via LAP Coordinator (The agency selected in the
LAP Agency field is pending approval by the District LAP Coordinator.)

5.  Add information for the remaining fields:

Financial Management No. — Enter the Financial Management Number, if available.

Counties — Use the Counties scroll bar to move down the list. Select one or multiple options by
clicking the county name(s).

Tip! Use SHIFT + click to select adjacent options. Use CTRL + click to select non-adjacent
options.

Beginning Location — Type the project’s beginning location.
Ending Location — Type the project's ending location.

Alternative Corridor Evaluation (ACE) — Indicate whether or not this project is participating in

W
the ACE process by either accepting the default No or by clicking the drop-down arrow, , and
then selecting Yes.

ETDM Phase — Click the Project Phase link to open the Update Project Phase page, enabling
you to change the project phase.

Note: When a screening cycle is completed (i.e., when the phase is changed, or when project
Alternatives are moved from non-draft to draft status), previously entered consistency
information will automatically be removed.

Project Website — Type the URL to the project's website, if available. More than one URL can be
entered, if needed.

Federal Involvement — Click the appropriate check box to indicate the level of Federal
Involvement (or No Federal Involvement) for the project. Descriptions for the various levels are
provided beside each option listed on the screen.

FDOT
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Note: Because PD&E LAP Certified agencies are reimbursed by FDOT with federal funds,
you must select a level of Federal Involvement for LAP projects.

Federal Involvement

*Federal Involvement

(Check Reminder: Federal Involvement is required for LAP projects.
'No Federal Involvement'
OR all that apply) No Federal This project does not require a Federal Consistency Review (FCR) with the State Clearinghouse during the Programming Phase. This option is not
Tnvolvement available for LAP projects, which require an FCR.

A transportation project is considered a federal action and must comply with NEPA when one of the following conditions applies:
[ Federal Funding  Federal funds or assistance is or i expected to be used during any phase of project development or implementation.

[ Federal Action  Federal approval of am action is required (e.g., change in Interstate access control, use of Interstate right-of-way).

[ Federal permie  Federal pernit(s) is (are) required when based on ion the federal permitting agency has ined that a DOT NEPA document s required to
ederal Fermi support the permit (e.g,, U.S. Coast Guard Bridge permit, COF Section 404 permit).

[ Maintain Federal oo fupding or assistance eligivility i being maintained for subsequent phases.

Eligibiity

Federal Permit

Required without

Programming  Typically used for Turnpike projects. This project does not require 3 Federal Consistency Review (FCR) with the State Clearinghouse during the
Phase Federal ~ Programming Phase. This option is not avaitable for LAP projects, which require an FCR.

Consistency

Review

Purpose and Need — Make edits, if any, to the project's Purpose and Need by typing or copying
and pasting your changes in the text box.

Project Description Summary — Make edits, if any, to the Project Description Summary by
typing or copying and pasting your changes in the text box.

Tip! To copy and paste text from another document, highlight the selected text and then
click Ctrl + C on your keyboard to copy the information. Click Ctrl + V keys to paste the
information in the text box.

Click the Summarize/Modify Public Comments link to open the Summarize/Modify Public
Comments page, enabling you to add or modify public comments regarding the project.

Planning Consistency Status — This section provides an efficient means to enter and track
planning consistency information that is required for NEPA approval.

Note: Planning consistency information is mandatory for NEPA approval. However, providing the
information via the EST is optional.

Consistency

Planning Consistency Status s information becomes available, please complete the fields below to establish project consistency between approved LRTP and STIF/TIP. The information in this section is optional for the EST.
Only completed fields will appear in reports.

B Expand this section For additional guidance, see http://unvr. dot. state.f.us/planning/policy/metrasupport

Click the Expand this section link to display the form.

Enter the information in the fields and select the appropriate values from the options that
are presented. Only fields that have been completed and fields where either a Yes or No
option has been selected will appear in the report.

Currently Currently
Phase Approved | Approved iTIP/ STIPS E;i ST Fiscal | coruments
P s1IP
® Unknown ® Unknown
W iOme Om e[ ]
® Unknown | ® Unknown
® Unknown | ® Unknown -
Use a range.

Tip! Click the URL link http://www.dot.state.fl.us/planning/policy/metrosupport
shown on the screen to get the latest Planning Consistency guidance or download the
spreadsheet from FDOT’s Metropolitan and Regional Support website.
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Consistency

Planning Consistency Status

 Collapse this section
Are the fimits consistent with the

plans?

Currently Adopted CFP-LRTP?

Original PD&E FAP#

Identify MPOs (if applicable)

As information becomes available, please complete the fields below to establish project consistency between approved LRTP and STIP/TIP. The information in
EST. Only completed fields will appear in reports.

For additional guidance, see http: vy, dot state 1l

O Yes
[ey™
® unknown
O Yes
[ey™
® unknown

[ 171~ []AP# assigned to the PD&E, if applicable.

this section is optional for the

List of MPOs is based on seiected counties.

Selected MPOs: None

Note: The following selected counties are not within an MPO and therefore have different project/plan consistency requirements (MPO=LRTP, Non-MPO=FTP):

LRTP Pages TIP Pages STIP Pages
Browse.. Browse...

P/ STIP S I‘;{_s L ——

Browse. .

Upload Attachments
Currently | Currently
Phase Approved  : Approved
™ STIP
O Yes
PE (Final O
Dasign) - Mo
@ unknown
O Yes
ROW C o
® unknown
O Yes O Yes
Construction | O No O nNo
@® unknown | @ Unknown

i

Use arange

Note: Selecting No requires a written explanation. Type or copy and paste the explanation
into the appropriate Comments text box. Instructions for what needs to be included in your
explanation are displayed in light font within the Comments text boxes.

The Upload Attachments section will display documents that have been attached for the
associated transportation plan.

= Click the Pages link to open the document PDF.

= Click the delete link to remove the attachment.

=  Click the replace link to make edits to or replace the existing document links.

=  To upload an attachment, click the Browse button and navigate to the document you
want to upload.

Upload Attachments

LRTP Pages TIP Pages STIP Pag
Browse... Browse...

es

Browse...

6. In the Designate Exempted Agencies field, indicate agencies that are excluded from reviewing the

project.

Note: The Federal Transit Administration (FTA) is exempted by default on all Planning Phase
projects that do not contain a transit mode. However, if the project will contain a transit mode or if
there is a reason the FTA needs to review the project, you can remove the FTA exemption by

clicking the remove link.

Designate Exempted Agencies (if applicable)

[~Select Agency- ~|[ aga i
Justification For Exemption
Agency Name

*Justification

Federal Transit Administration

{|FI2 nas requested to be exempt from zeviewing any non-
{|cransic projects. remove
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Click the Designate Exempted Agencies arrow to expand the list of agencies that qualify for the

exemption.

Select the appropriate agency by clicking the agency name. Agencies that are qualified for

exemption are noted as follows:

Federal Highway Administration — The project will be a SEIR (State Environmental
Impact Report) and there is no intent to federalize the project with the FHWA as the lead —

mostly for projects involving Florida's Turnpike Enterprise.

Federal Rail Administration — The project does not involve a rail component.

Federal Transit Administration — The project does not involve a transit component.
National Park Service — The project is not near any national park assets.

U.S. Coast Guard — The project is not near a navigable waterway.

U.S. Forest Service — The project is not near any U.S. Forest Service assets.

D Add Exemption
Federal Highway Administration 9
Federal Rail Administration
Federal Transit Administration m
National Park Service ncy Name
US Coast Guard

Designate Exempted Agencies (if applicable)

US Forest Senice

Click Add Exemption. The Designate Exempted Agencies area expands and displays the

Justification For Exemption section.

Designate Exempted Agencies (irapplicabie)

US Coast Guard v

Justification For Exemption )
Agency Name ; *Justification

transit projects.

Federal Transit Administration :

FTA has requested to be exempt from reviewing any non-

remove

Under Justification For Exemption, type the reason for the agency exemption in the

Justification text box.

Note: The Justification text box is a required field.

Designate Exempted Agencies (i applicable)

—Select Agency— V|| Add Exemption

Justification For Exemption

Agency Hame ! *Justification

Federal Transit
Administration

{|FT2 has requested to be exempt from reviewing any non-transit projects.

remove

i[Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do eiusmod tempor incididunt ut labore et
US Coast Guard i|dclore magna aliqua. Ut enim ad minim veniam, quis nostrud sxercitation ullamco laboris nisi ut aliguip ex
i|ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu

remove
v

Repeat the process for additional agencies.
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Tip! Click the remove link to cancel the operation and remove the selected agency from the
exemption list.

7. Click Save.

Submit
User Identity: |Ava Smith @ FDOT District 2 W

e | [
=

The Create New Project Record page refreshes and displays the project information.
Tip! Use the Update Project Description function in the Tools menu or Update ETDM Project
in the Wizards menu to update the project as it moves through the ETDM process.
3.14.2 Update Project Description (Updated 06/30/2015)
The Update Project Description function in the EST Tools menu allows you to make changes to a
project’s information, where applicable. After the Project Description has been updated and submitted,

the updated project information becomes part of the project reports.

Tip! You can also use the Update ETDM Project link on the Wizards menu to make updates to the
Project Description. See the EST User Handbook’s Wizards chapter for navigation guidance.

3.1.4.2.1 Accessing the Update Project Description Page

1. Onthe project navigation bar located at the top of the EST window, click the Active project arrow and
then make your selection by clicking on the project name and ETDM number.

@@@m [Search site for. Search
<] (Hapit EnvironmentalSceening Tool

Advanced Search | My ETDM | Bookmarks ; Logout

Tip! You can change the list of Active projects using the search tools on the project navigation
bar. For more information on how to use the project navigation bar search tools (e.g., selecting
projects using Site Search and Advanced Search functions), refer to the Navigation chapter in the
EST User Handbook.

2. On the Tools menu, point to Project Diary, and then click Project Description.
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Tools v
Project Diary = M Create New Project

Ad Notificati Pack Project Description
" : -
Advance Notilication Fackage Alternative Description

Review Project = Preli ¥ Envir tal Di
; - (PED)

Community Coordination = Edit Project on Map

Coordinate ETAT = Segment Description

Performance Management = Project Phase (Planning, etc.}

Project Status (Editing, etc.}
Attach Documents

Agency Invoices =

Project Dashboard =

Project Manager Information

Agency Roles in PD&E

and R

Permits

Technical Studies

Propose Class of Action

Project Schedule

Project Updates During PDEE

The Update Project Description page opens and displays the following sections:

Overview — Displays the Project Name and Planning ID

Environmental Review Process and Federal Eligibility — Indicates which environmental
review process will be used (State or FHWA), funding sources (FHWA, other Federal Funding, or
if the project is Not Federal Eligible), and type of federal permits

Purpose and Need — Presents the reasoning for developing the project and how the project will
solve the initial issues

Description — Describes the project

Consistency — Provides an efficient means to enter, edit, and track project consistency
information that is required for NEPA approval (entering information into the EST is optional)

Summarize/Modify Public Comments — Displays any public comments

Designate Exempted Agencies — Indicates agencies that are excluded from reviewing the
project

Save — Displays User Identity, items that may need to be addressed before submitting the form,
and an indicator showing if you have permission to make changes to the project description. This
section also displays a Save button when you are saving your changes.

Update Project Description ] o Update Project Descriptio g on Wiza s ency Reviews Allow Comments After Review Peri
Update Project Description BERIEE
*Required fields are marked with an asterisk
Overview

*Project Name: [Gandy Connector (US 92/SR 600)

State Wide Acceleration and v The SWAT Team will be notified when a project has this designation added or
Transformation (SWAT) Project: removed, and will receive all project notifications for SWAT projects.

“Local Agency Program (LAP): To be considered a LAP project, federal dollars must be

programmed in the adopted Work Program.

Lo o Fin2cial Manaoement . o.ssc avss o 25ER22 1000 |06 Q0024507 3900 ot i A 1 18 0 800405 4 0 0 A8 01 L 0 A5 80 B0 A

Tip! Click the toolbar icon at the top of the window to:

]
A Send feedback about the current page.

@ Access online Help.
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. Bookmark the page.

. Add the page to your My ETDM preferences.

Depending on the project’s status, one of the following screens will display:
Edit Project Description — This dialog box displays if the project is
in a Planning Screen or Programming Screen
in non-draft status (i.e., not in Editing or QA/QC)

being edited for the first time after a summary report has been published

Update Project Description PRI
*Required fields are marked with an asterisk
Overview
*Project Name: Fowler Ave. Extension
Planni E 5 e
__________ Edit Project Description
Are you making a change that will be published as part of the current Programming Screen phase? ’”'
N . 1as
State W] O ves U No H or
Transfor pive
E for
*Local A
Financial
Alternat
ETDM Phase: T TS E T PO P S TUDT IO IPUSTE IE project
s phase.
*AN Process: [AN Review with P Screen V|
Project Web Site: | \ X
Planning Organization: FDOT District 7 v
*Counties: Alachua Selected counties: [Hillsborough County]
(Select all that apply) Baker ~
Bay
Bradford
Brevard
Broward
Calhoun
Charlotte

Update Project Description — The page displays without a dialog box if the project is
still in draft status (i.e., Editing or QA/QC)

being edited while a project is within its current screening status and has not had a
summary report published

in the PD&E phase
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Update Project Description [21
*Required fields are marked with an asterisk
Overview

*Project Name: ‘Fowler Ave. Extension

The SWAT Team will be
notified when a project has
State Wide Acceleration and No v this designation added or

Transformation (SWAT) Project: remowved, and will receive
all project notifications for

IO R W N W W N VTR PO Y A Y o );;‘.n)}).,;-.r*.ﬁyé;p? eﬁ{.&‘.q)«‘)r TSy

Permissions - If the project is in active ETAT or AN review, or if you don’t have permission to
access the page, a message screen will appear, as shown in the next illustration. If a project is in
active review, you will not be able to make any changes to the project information until the review
end date has been reached.

Update Project Description 21

#12216 Gandy Connector (US 92/SR 600)
District: District 7 Phase: Programming Screen  Contact Information: Stephanie Clermons  stephanie.clemons@urs.com

Permissions
X This change cannat be made because either (1) there is an active ETAT Review, or (2) someone has been granted an extension to
comment on this project after the review period has ended.
M This change cannot be made because either (1) there is an active AN Review, or (2) someone has been granted an extension to
comment on this AN after the review period has ended.

Key

+ Indicates that the requirement has been fulfilled.

X Indicates that the requirement still needs to be addressed.
Indicates that there is a warning that should be noted.

3.1.4.2.2 Completing the Editing Project Description Dialog Box

The screen displays an Edit Project Description dialog box in front of the grayed out Update Project
Description page. This form helps to identify how changes to the information will affect the project’s
status or if information needs to repeat an approval process. Follow the prompts and select the
appropriate responses.

1. If the changes you make will be part of the current Programming Screen - Click Yes and then click the
Continue button. The dialog box will disappear, allowing you to make edits to the project information.

Edit Project Description

Are you making a change that will be published as part of the current Programming Screen phase?

N

2. If the changes you make will not be part of the current screen — Click No and then follow the prompts that
appear.

FDO
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If you are preparing for a new screening event — Click Yes and then click the appropriate link for
one of the following:
For the same phase — Click the Update Status link to go back to draft status (i.e., Editing
or QA/QC).
For a different phase — Click the Update Phase link to change the project phase.

Edit Project Description
Are you making a change that will be published as part of the current Programming Screen phase?
O Yes @ No
Are you preparing for a new screening event?
D No
If Yes,
1. for the same phase (Planning or Programming)? Then go back to editing or QA/QC status,
Update Status.
2. ;c':ra:edil‘ferem phase (Planning or Programming)? Then change to the new phase, Update

If you are not preparing for a new screening event — Click No.

Edit Project Description

Are you making a change that will be published as part of the current Programming Screen phase?
O Yes ® No

Are you preparing for a new screening event?
O ve

Are you providing updates from PD&E?

O Yes, change to PD&E phase before making edits. Update Phase
() No. For making changes in the current phase that need to be published as part of the summary report.

If you are providing updates from PD&E — Click Yes and then click the Update Phase link to
update the project phase.

Edit Project Description
Are you making a change that will be published as part of the current Programming Screen phase?

O ves ® no

Are you preparing for a new screening event?
O ves ® no

Are you providing updates from PD&E?

es: change to FD&E phase before making edits. Update Phase
O No. For making changes in the current phase that need to be published as part of the summary report.

If you are making changes in the current project phase for publication in the summary report —
Click No and then click Continue to make edits to the project information.
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Edit Project Description

Are you making a change that will be published as part of the current Programming Screen phase?
O ves ® no

Are you preparing for a new screening event?
O ves ® no

Are you providing updates from PD&E?

@) Yes, change to PD&E phase before making edits. Update Phase
No. For making changes in the current phase that need to be published as part of the summary report.

Continue

3.1.4.2.3 Overview

This section of the Update Project Description screen displays a project’s general information (Name
and ID) along with fields showing the following project type, status, organization, and location:

Overview
"Project Hame: [Gandy Gonnector ws 92/5R 600}
Planning ID:
State Wide Acceleration and o The SWAT Team will be natified when a project has this designation added or removed, and will receive all project
Transformation (SWAT) Project: notifications for SWAT projects.
"Local Agency Program (LAP): To be considered a LAP project, federal dollars must be programmed in the adopted Work
Program.
Financial Management No.: Ex: 01234367891
Alternative Corridor Evaluation (ACE):
ETDM Phase: | use the Project Phase tool to update the project phase.
*AH Process: [AN Review sfier Pregramming Se=en v
f ! I
Project Web Site: ‘ T
ing izati FOOT District 7 v
*Counties: Selected counties: [Hilsborough County]
(Select all that apply) &
Citrus o
[
Beginaing Location: east of the Gandy Bridge
Ending Location: west term. of the Selmon Expy]

Enter any updates by typing the information or making the selections in the fields provided. Fields
involving additional steps or explanation are described in the following subsections.

Note: Fields showing a red asterisk (*) indicate a required field.

3.1.4.2.3.1 Local Agency Program (LAP)

This section of the screen indicates if the project is being contracted by the FDOT to a local agency. The
response in this section affects the Environmental Review Process and Federal Eligibility section of
the form.

If a project is labeled as LAP — The project is part of the federal FHWA program and will follow the
FHWA Environmental Review Process. LAP projects receive FHWA funding.

If a project is labeled as not being LAP — The project is not part of the federal FHWA program. LAP
project funding may come from a federal agency (not FHWA) or may be considered not eligible for
federal funds.
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Unknown l
*Local Agency Program (LAP): To be considered a LAP project, federal dollars must be
programimed in the adopted Work Program.

3. In the Local Agency Program (LAP) field, do one of the following:

Leave Unknown as the default selection if the project's LAP status has not yet been determined.

Click the drop-down arrow, , and then do one of the following:

Click Yes if the project is being contracted out by the FDOT to a local agency. Additional
fields appear for selecting the LAP Agency and for the Agency Completing the NEPA
Document. (See Step 2 of these instructions for completing the steps in the LAP form.)

|Yes V|
*Local Agency Program (LAP): To be considered a LAP project, federal dollars must be
programmed in the adopted Work Program.

*LAP Agency | V| Add another agency to this list

® FpOT

*Agency Completing NEPA Document  —
Agency p 9 () Local Agency (with FDOT oversight)

Click No if the project is not being contracted out to a local agency.

Click Anticipated (Planning Phase only) if the project is in the process of being
contracted out to a local agency.

4. If you selected Yes or Anticipated (Planning Phase only) for the Local Agency Program (LAP)
options, the Update Project Description form displays fields for adding LAP information. Do the
following:

For LAP Agency, select the LAP agency responsible for the project by doing one of the
following:

Click the LAP Agency arrow to expand the list, and then select an agency by clicking on
the agency name.

If the LAP Agency is not listed, click the Add another agency to this list link, and then
type the name of the agency in the text box.

*LAP Agency Hil x|fcancel
City of Lauderhill

Florida Department of Children and Families
Hillsborough County

Hillsborough County MPO
Tampa-Hillsborough County Expressway Auth

*Agency Completing NEPA Document

*LAP Agency Certification

< >

Tip! If the agency is already in the EST database, you need to type only the
first three letters of the name. The EST automatically displays a list of names
that match your text. Click the appropriate selection from the list.

If the agency is being added for the first time, type the agency's entire name.
The agency will be added to the database.
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In the Agency Completing NEPA Document field, do one of the following:
Click the FDOT option button if FDOT will be completing the NEPA document.

Click the Local Agency (with FDOT oversight) option button if the local agency will be
completing the NEPA document. The screen will display prompts for indicating the
agency’s LAP certification.

Note: Local agencies must be PD&E LAP Certified if completing the NEPA
document with FDOT oversight.

|Yes V|

To be considered a LAP project,
federal dollars must be programmed
in the adopted Work Program.

*Local Agency Program (LAP):

Hillsborough County e
Add another agency to this list

*Lap Agency

O FpoT

* -
ency Completing NEPA Document —
Agency P 9 ® Local Agency (with FDOT oversight)

Hillsborough County:

O is already PD&E LAP Certified

O will need to be PD&E LAP Certified via LAP Coordinator
Certification update is not saved yef.

*LAP Agency Certification

Note: The agency must be certified by the District LAP Administrator for the
type of work it will be performing. After the project information has been
submitted, the District LAP Administrator will receive an email notification
about the project’s LAP designation and whether the need for agency
certification has been indicated.

In the LAP Agency Certification field, click the appropriate option button beside one of the
following LAP Certification statements:

is already PD&E LAP Certified. (The agency selected in the LAP Agency field has
completed the Local Agency Certification Qualification Agreement and has been approved
by the District LAP Coordinator.)

will need to be PD&E LAP Certified via LAP Coordinator. (The agency selected in the
LAP Agency field is pending approval by the District LAP Coordinator.)

Note: The Environmental Review Process and Federal Eligibility section of the Update
Project Description screen will automatically change to FHWA Process and FHWA
Funding — Expected when the Yes option is selected, as shown in the next illustration.

Environmental Review Process and Federal Eligibility
*Determine State or FHWA Environmental Review Process
Indicate which environmental review process will be used: ' State Process ® FHWA Process
You have indicated above that this is a Local Agency Program (LAP) project.

LAP projects are part of a federal FHWA program and will follow the FHWA Environmental Review Process.
Mo further justification or approval is required. If this is not a LAP project, please adjust LAP selections above.

*Funding

FHWA Funding

® Expected: FHWA funds are expected to be on this project (includes any phase of project development or implementation).

FDOT\

= - Environmental Screening Tool Handbook - February 15, 2016 3-45



@telm

Efficient Transportation Decision Making

3.1.4.2.3.2 Alternative Corridor Evaluation (ACE)

Indicate whether or not this project is participating in the ACE process by either accepting the default No
or by clicking the Alternative Corridor Evaluation (ACE) arrow and then selecting Yes.

Alternative Corridor Evaluation (ACE): * pPlanning projects going through the ACE Process must
" complete a Preliminary Environmental Discussion (PED) .

Note: If a project in the Planning phase will be going through an ACE, the Preliminary Environmental
Discussion (PED) form must be completed. Click the Preliminary Environmental Discussion (PED) link
to open the tool for completing the form.

3.1.4.2.3.3 ETDM Phase

The ETDM Phase field on the Update Project Description screen displays the project’s current phase
and is grayed out, indicating this option is disabled.

To update the project phase, click the Project Phase link. The link opens the Update Project Phase
tool.

“ .
ETDM Phase: Use the Project Phase tool to update the

project phase.

Note: When a screening cycle is completed (i.e., when the phase is changed or when project Alternatives
are moved from non-draft to draft status), previously entered consistency information (including Air
Quality Conformity, MPO Goals and Obijectives, Local Government Comprehensive Plan, and Coastal
Zone Management Program) will automatically be removed from the current project data in preparation
for a new screening event. The previously entered information remains available in the summary report
and milestone snapshot reports.

3.1.4.2.3.4 AN Process

The AN Process field options appear for projects that are in the Programming Screen. There are two
options available for selection the way an AN package will be distributed:

Along with the Programming Screen notification

Separately from the Programming Screen (e.g., AN review to occur after the Programming Screen)

Click the AN Process arrow and click the appropriate AN Review selection.

*AMN Process:

AN Review with Programming Screen L
2

Note: The AN Process field does not appear on the screen for projects in the Planning Screen and
appears as a grayed out field showing AN Only for projects in the Project Development phase.

3.1.4.2.4 Environmental Review Process and Federal Eligibility

This section of the Update Project Description page displays the current status of the project regarding
the type of funding that is expected. The information shown in this section is dependent on the selection
made in the LAP Project field that is displayed in the Overview section.
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® Projects identified as LAP — The screen displays the environmental review process as FHWA, with
funding shown as Expected.

If you select the Yes option on the Local
Agency Program (LAP) field, ...

Update Project Description

*Required fields are marked with an asterisk

Overview

*Project Name: |Gandy Connector (US 92/SR 600)

Planning ID:

State Wide Acceleration and r ]

Transformation (SWAT) Project: LiXibd
(

*Local Agency Program (LAP): To be considered a LAP projeclt, federal dollars
programmed in the adopted Work Progr:

———— —

Environmental Review Process and Federal Eligibility
*Determine State or FHWA Environmental Review Process
Indicate which environmental review process wiill be used: * State Process ® FHWA Process
You have indicated above that this is 2 Local Agency Program (LAP) project,

LAP projects are part of a federal FHWA program and will follow the FHWA Environmental Review Process.
No further justification or approval Is required. I this is not a LAP project, please adjust LAP selections above.

"Funding
FHWA Funding

® Expected: FHWA funds are expected to be on this project (includes any phase of project development or implementation).

Not Expected

_..the screen displays the FHWA Process and
FHWA Funding - Expected as selected.

® Project is not a LAP project, or if there has not been a determination (i.e., unknown) — The screen
displays options for the environmental process as State or FHWA, with expanded options for federal
eligibility and funding, which will be explained further in these instructions.
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If you select No or Unknown on the Local
Agency Program (LAP) field, .

Yes

*Local Agency Program (LAP): Anticipated (Flanning Phase only)
Unknown

Environmental Review Process ond Federal Eligibility
“Determine State or FHWA Environmental Review Process

Indicatn whech emvranmastal neveew process wil be wsed: B State Process. ) WA Frocess
“Funding
R Fundig
Mot Expected: Frns Federsl funds are NOT fxpenctid 5 e wied dureg arny phacse of preject deviloprromst of implementancn.
Ot Federal Funding

Expected: NorFHiNA Federsl fands sre xpectid 1 Be ued 0n T praject, Crber sourtes of Federsl Fundy. do WIT requine following the Fsi Environmentsl Riview Frocess:

& Bot Expected: i ros PR Federel fuss sr oxpected 15 ba used durrg sry phase of project devslopment or inplerrtation.

J: Flaggng the progect m the ork et Fadaral ford can raver ba waed daring any phase of . Gely e b
e st ntermially 54 e DRt manssgemant oMosly Setermanes that Fus project should e Mlepped a8 "ot Fecersl Epbis”

“Federal Permits

USCG Fedderal Bridge Permit anticipatid: 5 federsl US Coast Gutrd bidgs et s setisstid for The praject. For Federsl Class of Aen emaroamentsl donsments, USO, par agresmart, sheud b imvied 258
Cooperating Agency.
Ot Fadbéoral Poremt spenctiod A sdaral pirridt othes thish 1S £aail Gusid Biidgs parvi 1§ SStepatind for 1he Braject (Li. USACE 404 Nalirilé o Fadhidual).

= Pz ary e praject

...the Environmental Review Process and Federal
Eligibility section displays options for selecting the type of
review.funding, and permit.

Determine State or FHWA Environmental Review Process

Indicate if the project will follow the State or FHWA environmental review process by clicking the
appropriate button. The form displays the available options for selecting the type of review, funding, and
permit.

State Process — Click this button only if the project will not be receiving funding from FHWA at any
point of the project development or implementation. Projects may still be funded by other non-FHWA
agencies, but will not be required to undergo the FHWA environmental review process.

Indicates the project will not be receiving funds from FHWA
and must undergo the State environmental review process.

Environmental Review Process and Federal Eligibility /
*Determine State or FHWA Environmental Review Process
Indicate which environmental review process will be used:_.- FHWA Process

FHWA Process — Click this button if the project will be receiving funds from FHWA. Projects receiving
funds from FHWA at any point during project development and implementation must undergo the
FHWA environmental review process. When you select FHWA Process, a list of project types
appears. Do the following:

Click the appropriate button to make your selection.

Type your supporting comments into the Justification to use the FHWA Process text
box.
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Environmental Review Process and Federal Eligibility
*Determine State or FHWA Environmental Review Process

Indicate which emvironmental review process will be used: () State Procesb [® FHWA Process

' On Interstate

® using or involving Interstate right-of-way (e.g., air rights, adjacent, etc.)
! Off-System projects

' Locally Funded - Maintaining Federal Eligibility

ﬁ O other

*Justification to use the FHWA Process
B I U ==

When clicking onthe FHWA Process button, a list of project types
displays, with On Interstate shown as the default selection. If
FHWA funds will be used on a project other than on an Interstate,
clickthe button beside the appropriate selection.

Selecting options otherthan On Interstate will trigger the Justification
text box, requiring you to enter a rationale for using FHWA funds.

Funding

This section automatically displays the FHWA funding selection, which is based on the type of environmental
review process the project will undergo (State Process or FHWA Process).

® Expected — Clicking the FHWA Process button displays this as selected.

Environmental Review Process and Federal Eligibility

"Determine State or FHWA Environmental Review Process

Indicate which environmental review process will be used: O State Procesd(® FHWA Process,

® On Interstate

Using or involving Interstate right-of-way (e.g., air rights, adjacent, etc.)
Off-System projects

) Locally Funded - Maintaining Federal Eligibility

O other

*Funding

A Funding

JFHWA funds are expected to be on this project (includes any phase of project development or implementation).

Not Expected: FHWA Federal funds are NOT expected to be use e ect de: = lemel

® Not Expected — Clicking the State Process button displays this as selected.
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Environmental Review Process and Federal Eligibility

*Determine State or FHWA Environmental Review Process

Indicate which environmental review process will be used ) FHWA Process

*Funding

FHWA Funding

HWA Federal funds are NOT expected to be used during any phase of project development or implementation.

Cther Federal Funding

This section becomes active if the environmental review will follow either the State Process or FHWA Process,
and further identifies if project funding will be appropriated from non-FHWA federal agencies.

Note: Projects identified as going through the State environmental review process can be shown as receiving
federal funding from non-FHWA agencies. These type of projects are not required to undergo the FHWA
environmental review process even though federal funding will be used.

Environmental Review Process and Federal Eligibility

*Determine State or FHWA Environmental Review Process

Indicate which environmental review process will be used*® State ProcesSY_ FHWA Process

*Funding

FHWA Funding

® Not Expected: FHWA Federal funds are NOT expected to be used during any phase of project development or implementation.

oOther Federal Funding

O Expected: Non-FHWA Federal funds are expected to be used on this project. Other sources of Federal Funds do NOT require following the FHWA Environmental Review Process.
® Not Expected: No non-FHWA Federal funds are expected to be used during any phase of project development or implementation.

[ not Federal Eligible (NFE): Flagging the project in the Work Program to indicate that Federal funds can never be used during any phase of project development or implementation. Only select this option if you have|
coordinated internally and the District management officially determines that this project should be flagged as "Not Federal Eligible".

Click on one of the following options:
Expected - If federal non-FHWA funds are expected to be used.

Not Expected — No federal funds will be used.

& If selecting Not Expected, the Not Federal Eligible (NFE) check box becomes active.
Click the check box to flag the project as not using any federal funds during any phase of the
project development or implementation. Only click this check box if you have coordinated
internally and the District management officially determines that the project should be NFE.

Federal Permits

This section identifies which federal permits are expected for the project, or if no federal permit will be used.
Click the check box beside the appropriate selection.
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Environmental Review Process and Federal Eligibility
*Determine State or FHWA Environmental Review Process

Indicate which environmental review process will be used: ® State Process O FHWA Process
* .
Funding

FHWA Funding

® Hot Expected: FHWA Federal funds are NOT expected to be used during any phase of project development or implementation.

other Federal Funding

) Expected: Non-FHWA Federal funds are expectad to be usad on this project. Other sources of Federal Funds do NOT require following the FHWA Environmental Review Process.

® Not Expected: No non-FHWA Federal funds are expected to be used during any phase of project development or implementation.

[] not Federal Efigible (NFE): Flagging the project in the Work Program to indicate that Federal funds can never be used during any phase of project development or implementation. Only select this option if you have
coordinated internally and the District management officially determines that this project shauld be flagged as "ot Federal Eligible”.

*Federal Permits
[] uscG Federal Bridge Permit anticipated: A federal US Coast Guard bridge permit is anticipated for the project. For Federal Class of Action environmental documents, USCG, per agreement, should be invited as a
Cooperating Agency.
[] other Federal Permit expected: A federal permit other than US Coast Guard bridge permit is anticipated for the project (i.e. USACE 404 Nationwide or Individual).

No Federal Permits: No federal permits are anticipated for the project.

3.1.4.2.5 Updating the Purpose and Need

You can make changes to the project’s purpose and need; however, you must indicate if the changes to
an already published purpose and need are strictly editorial (i.e., grammar, punctuation, correction/
clarification) or substantive (i.e., revising, adding, or deleting information). Substantive changes made
after lead agency acceptance will require an extension of the comments period so the lead agency can
review and accept (or not accept) the updated purpose and need.

Tip! You can also use the Update ETDM Project link on the Wizards menu to make updates to the
project description. See the EST User Handbook’s Wizards chapter for navigation guidance.

Purpose and Need
The Purpose and Need has been updated since last summary report published on 05/14/2015.

B I U iz i=
The purpose and need for the proposed project is based on the following items:

To provide additional highway capacity along the Gandy Boulevard corridor (between the Gandy Bridge and the Selmon
Expressway) to meet future traffic demands while separating regional and local traffic,

To improve operations for local traffic on Gandy Boulevard,

To safely accommodate future vehicle traffic as well as non-motorized users and transit .

To provide improved hurricane/emergency evacuation for portions of Pinellas County and south Tampa,

To provide improvements consistent with local transportation plans while obtaining community support and minimizing
community impacts, and

To develop a transportation solution that is financially feasible for the THEA to build, operate and maintain.

These and additional factors are discussed below.

To make changes to the project’s purpose and need, do the following:

1.  Click directly on the text box to begin editing.
2. Adialog box displays and notifies you that You are about to update the Purpose and Need.

3.  Under the Will the changes made to the Purpose and Need be substantial prompt, click one of the
following option buttons:

No, they are only editorial in nature — Click this if changes are only for grammatical,
punctuation, and spelling issues.
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Yes, a re-review by {name of Lead Agency} is required — Click this if information has been
revised, deleted, or added.

4. Type your comments supporting the reason for the changes into the Justification text box.

5. Click OK.

You are about to update the Purpose and Need

*Will the changes made to the Purpose and Need be substantial?
() Mo, they are only editorial in nature.

®! Yes, a re-review by Federal Highway Administration is required. Comments after the review period will be allowed so that the Federal
Highway Administration can accept the Purpose and Need.

#Justification
B 7 U = =

Lorem ipsum dolar sit amet, consectetur adipisicing elit, sed do eiusmod tempor incididunt ut labore et dolore magna
aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat. Duis
aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat
cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum.

!
. )
The screen refreshes and displays a draft version of your Justification along with a Purpose and
Need text box, where you can enter your changes.

Purpose and Need
The Purpose and Need has been updated since last summary report published on 05/14/2015.
*Will the changes made to the Purpose and Need be substantial?

© Mo, they are only editorial in nature.
@ Yes, a re-review by Federal Highway Administration is required. Comments after the review period will be allovred so that the Federal Highway Administration can accept the Furpose and Need.

“Justification
B 7 U

Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do eiusmod tempor incididunt ut labore et dolore magna
aliqua. Ut enim ad minim veniam, quis nestrud exercitation ullamce laboris nisi ut aliquip ex ea commodo consequat. Duis
aute irure dolor in reprehendert in voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat
cupidatat non proident, sunt in culpa qui fiicia deserunt mollit anim id est laborum.

Purpose and Need
B I U ==

The purpose and need for the proposed project is based on the following items:

To provide additional highway capacity along the Gandy Boulevard corridor (between the Gandy Bridge and the Selmon
Expressway) to meet future traffic demands while separating regional and local traffic,

To improve operations for local trafiic on Gandy Boulevard,

To safely accommodate future vehicle traffic as well as non-motorized users and transit ,

To provide improved hurricane/emergency evacuation for portions of Pinellas County and south Tampa,

To provide improvements consistent with local transportation plans while obtaining community support and minimizing
community impacts, and

To develop a transportation solution that is financially feasible for the THEA to build, operate and maintain.

These and additional factors are discussed below

Tip! Click Refresh on your browser’s shortcut menu to undo your response and edits. Updating
the Project Description

3.1.4.2.6 Updating the Project Description
You can make updates to the project description by doing the following:

1.  Click on the Description text box to activate the editing tools.
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Description

= =

=

A Project Development and Environment (PD&E) Study is underway to evaluate the proposed Gandy Connec
600/US 92). The limits of the proposed Gandy Connector (SR 600, US 92) project extend from the Gandy
western terminus of the Selmon Expressway, a distance of approximately 2 miles. The project is loc
of Tampa, in Hillsborough County. The Tampa Hillsborough County Expressway Authority (THEA) i
funding the PD&E Study and is preparing a State Environmental Impact Report (SEIR) in close codfdination with the
Florida Department of Transportation (FDOT) District 7. The advanced notification package for this project was submitted
on July 17, 2009.

Gandy Boulevard within the study area is presently a 4-lane divided arterial roadway. The Gandy Bridge just west of the
study area is one of three crossings over Tampa Bay connecting Pinellas and Hillsborough Counties. Gandy Boulevard
serves as both a regional facility and local arterial road serving the south Tampa community. This mix of regional and

local traffic creates conflicts and a source of increased traffic congestion as traffic volumes have increased (and are
projected to continue). v

2. Make edits as needed.

3.1.4.2.7 Attaching Consistency Information

You can only enter project consistency information via the EST when a project is in draft status (from Editing to
QA/QC). To add project consistency information for non-draft projects, you can attach the Project Planning
Consistency spreadsheet using the EST’s Attach Documents tool. A link to the tool is available for quick
access.

Consistency

Y N u

Air Quality Conformity ~ Nete: With recent changes in federal and state guidance/requirements,

Consisten this section is no Ionger applicable. Please address consistency issues in

(Check Yecsv o, or Unknown): ® Local Government the Planning Consistency Status section below. Once information is entered

o 3 Comp Flan into the Planning Consistency Status section, this section will no longer
. MPO Goals and appear:

Objectives

Planning Consistency Status Planning Consistency Status information can only be entered when a project is in a draft status (from Editing to ETDM QA/QC). In the interim, you may provide this information by completing

and uploading the Project Planning Consistency spreadsheet as a project attachment, and then re-publishing the summary report. To upload a project attachment, use the Attach Documents

tool. \
For additional guidance and a link to download the Praject Planning Consistency spreadsheet, see http://wwv.dot.state.fl.us/| / f

Tip! Click the URL link http://www.dot.state.fl.us/planning/policy/metrosupport shown
on the screen to get the latest Planning Consistency guidance or download the spreadsheet
from FDOT’s Metropolitan and Regional Support website.

3.1.4.2.8 Summarize/Maodify Public Comments

This section allows you to enter a summary of public comments, edit current comments, or edit the
justification if no public comments are available.

Summarize / Modify Public Comments

There are Public Comments available (Enter the Summary of Public Comments on the text area below)
() There are no Public Comments available at this time (Enter a justification on the text area below)

B [ U = i=

Lorem ipsum dolor sit amet, consectetur adipisicing elit. sed do eiusmod tempor incididunt ut labore et dolore magna
aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat. Duis
aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat
cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum.

3.1.4.2.9 Designate Exempted Agencies
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This section of the Update Project Description screen allows you to indicate agencies that are exempted from
reviewing the project.

1. In the Designate Exempted Agencies field, indicate agencies that are not required to review the
project.

Note: The Federal Transit Administration (FTA) is exempted by default on all Planning phase
projects that do not contain a transit mode. However, if the project will contain a transit mode or if
there is a reason the FTA needs to review the project, you can remove the FTA exemption by
clicking the remove link.

Designate Exempted Agencies (if applicabie)

‘——Se\ect Agency— Vl Add i

Provide Justification For Exemption
Agency Name : *Justification

|[Project doss not involve any crossings of navigable (or
US Coast Guard :|other) waterbodies. remove

{|FTA has requested to be exempt from reviewing any non-—
Federal Transit Administration !|transit projects. remove

‘|Project within urban and developed area. No national
US Forest Service :|forests located in the area. remove

2. Click the Select Agency arrow to expand the list of agencies that qualify for the exemption.

3.  Select the appropriate agency by clicking the agency name. Agencies that are qualified for exemption
are noted as follows:

Federal Highway Administration — The project will be a SEIR (State Environmental Impact
Report) and there is no intent to federalize the project with the FHWA as the lead — mostly for
projects involving Florida's Turnpike Enterprise.

Federal Rail Administration — The project does not involve a rail component.

Federal Transit Administration — The project does not involve a transit component.

National Park Service — The project is not near any national park assets.

U.S. Coast Guard — The project is not near a navigable waterway.

U.S. Forest Service — The project is not near any U.S. Forest Service assets.

4. Click Add Exemption. The Designate Exempted Agencies area expands and displays the Provide
Justification For Exemption section.

Designate Exempted Agencies (ir appiicable)

National Park Senice v

B .
Provide Justification For Exemption

Agency Name *Justification

{|Project does not involve any crossings of navigable (or
US Coast Guard i|ether) waterbodies. remaove

{|FTA has requested to be exempt from reviewing any non-
Federal Transit Administration !|transit projects. remove

i|Project within urban and developed area. No national
US Forest Service !|forests located in the area. remove
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5. Under Provide Justification For Exemption, type the reason for the agency exemption in the
Justification text box.

Note: The Justification text box is a required field.

Designate Exempted Agencies (ir applicable)

—Select Agency— V|| Add Exemption
Provide Justification For Exemption
Agency Hame | *Justification
‘|[Project does not involve any crossings of navigable (or other) waterbodies.

US Coast Guard H remove

Federal Transit
Administration

{|FTA has requested to be exempt from reviewing any non-transit projects.
8 remove

i|Project within urban and developed area. No national forests located in the area.
US Forest Service | remove

{[orem ipsum dolor sit amet, consectetur adipisicing elit, sed do eiusmod tempor incididunt ut lsbore et A
National Park Service ||dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut aliguip remove
!|ex =2 commodo consegquat. Duis sute irure dolor in reprenenderit in voluptate velit esse cillum dolore su V]

6. Repeat the process for additional agencies.

Tip! Click the remove link to cancel the operation and remove the selected agency from the
exemption list.

3.1.4.2.10 Saving and Submitting the Updated Project Description

After entering changes to the project description, click Save.

Submit
User Identity: Ava Smith @ FDOT District 7

Perh

issions
«" You have authority to perform the requested operation

A message appears at the top of the page that confirms the project description has been successfully updated.
Refresh the page to view your changes.

3.1.4.2.11 Granting Comments After Review

After saving the updated project description, edits made to the Purpose and Need will require the lead
agency to review the updated information and either accept or not accept the purpose and need. The
Justification that was provided for the changes appears, along with the date the purpose and need was
modified and the name of the person who made the modification.
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Purpose and Need
The Purpose and Need has been updated since last summary report published on 05/14/2015.

Date | Substantial

Modified Modified By Changes Justification

| | | Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation
| Ava Smith (on behalf | | - " . N
06/15/2015 | i Yes { ullamco labaris nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat
1 of FDOT District 7) B B

| | cupidatat non proident, sunt in culpa qui officia deserunt mallit anim id est laborum,

Please grant Comments After Review to Federal Highway Administration so it can accept the Purpose and Need.

The purpose and need for the proposed project is based on the following items:
~

To provide additional highway capacity along the Gandy Boulevard corridor (between the Gandy Bridge and the Selmon

Expressway) to meet future trafic demands while separating regional and local traffic,

To improve operations for local traffic on Gandy Boulevard,

To safely accommodate future vehicle trafiic as well as non-motorized users and transit .

To provide improved huriicane/emergency evacuation for portions of Pinellas County and south Tampa,

To provide improvements consistent with local transportation plans while obtaining community support and minimizing

community impacts, and

To develop a transportation solution that is financially feasible for the THEA to build, operate and maintain.

These and additional factors are discussed below.
v

1.  Click the Comments After Review link.
Purpose and Need
The Purpose and Need has been updated since last summary report published on 05/14/2015.
Date | " | Substantial | -
Modified | Modified By | “Changes | Justification
EAVE Smith (on behalf : i Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation
06/15/2015 i Yes ! ullameo laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat

i of FDOT District 7) 4 ! cupidatat non proident, sunt in culpa qui officia deserunt mollt anim id est laborum.

Please gran€Comments After Revieuo Federal Highway Administration so it can accept the Purpose and Need.
S ——_

The purpose and need for the proposed project is based on the following items

~
To provide additional highway capacity along the Gandy Boulevard corridor {between the Gandy Bridge and the Selmon
Expressway) to meet future traffic demands while separating regional and local traffic,
To improve operations for local trafic on Gandy Boulevard,
To safely accommodate future vehicle trafic as well as non-motorized users and transit ,
To provide improved hurricane/emergency evacuation for portions of Pinellas County and south Tampa,
To provide improvements consistent with local transportation plans while obtaining community support and minimizing
community impacts, and
To develop a transportation solution that is financially feasible for the THEA to build, operate and maintain

These and additional factors are discussed below.

The Allow Comments After Review Period page displays.

Allow Comments After Review Period

#1221¢6 Gandy Connector (US 92/SR 600)

District: District 7 Phase: Programming Screen  Contact Information: Stephanie Clemons — stephanie.clemons@urs.com

Select Reviewers to Comment After Review Period

Use this form to allow individual reviewers to submit comments after the review period.

Search for Reviewers

Current Extensions
There are no current extensions for this project.

2. Under Select Reviewers to Comment After Review Period, enter the name of the person or agency in
the Search for Reviewers field. A list of names matching your search criteria appears.

3. Select the name by clicking on it.
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Allow Comments After Review Period

#12216 Gandy Connector (US 92/SR 600)

District: District 7 Phase: Programming Screen  Contact Information: Stephanie Clemons  stephanie.clemons

Select Reviewers to Comment After Review Period

Use this form to allow individual reviewers to submit comments after the review period.

Search for Reviewers /

|Federa| Highway Ad
| Syd Adams (Federal Highway Administraticn) |

x]

Syd Adams (Federal Highway Administration)

Linda Anderson (Federal Highway Administration)

Trinette Ballard (Federal Highway Administration)
LT W ST TS N T ey et WY P R W Y YWY P Y SN N S W e L VYWY Y NN AT

A Grant Extension dialog box appears and displays the reviewer's name and organization along
with a Justification text box.

Allow Comments After Review Period

#12216 Gandy Connector (US 92/SR 600)
District: District 7 Phase: Programming Screen  Contact Information: Stephanie Clemons  stephanie.clemons@urs.com

Select Reviewers fto Comment After Review Period

Use this form to allow indivit revi s to submit ¢ s after th.
Grant Extension E
Ty
Search for Grant for
‘Search by contact name or organization. Name: Adams, Syd

_ Organization: Federal Highway Administration
Current Extensions « Justification:

There are no current extensions for this project. B Z U -
Expired Extensions
Review Event Organization End Date
ETAT | FDOT District 7 ! Love, SH loog

Start ace: 7572015 %

Extend ETAT Review (ended 10/16/2009)

G

4. Type the Justification for granting the extension.

5. In the Date fields, type the Start/End dates, or click the calendar, @ and select a date.

6. Click Save.
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Grant Extension El

1] Grant extension for:
Name: Adams, Syd

Organization: Federal Highway Administration
Justification:
B I U ==
aliqua. Ut emim ad minim veniam, quis nostrud exercitation
ullamco laboris nisi ut aliquip ex ea commodo consequat. A
Duis aute irure dolor in reprehenderit in voluptate velit esse
cillum dolore eu fugiat nulla pariatur. Excepteur sint
occaecat cupidatat non proident, sunt in culpa qui officia v
deserunt mollit anim id est laborum.

d
Start Date: |06,’15,’2015 |-_“]
End Date: [07/15/2015 |

Extend ETAT Review (ended 10/16/2009)

Save Cancel

The page refreshes and displays the extension information along with an Edit button.

Allow Comments After Review Period @
#12216 Gandy Connector (US 92/SR 600)

District: District 7  Phase: Programming Screen  Contact Information: Stephanie Clemons  stephanie.clemons@urs.com

Select Reviewers to Comment After Review Period

Use this form to allow individual reviewers to submit comments after the review period.

Search for Reviewers
‘Search by contact name or

Current Extensions

Review | P : i start | Granted !

| End Date | Justification Comments

tvont | Orgamization | mame | TAT | : o it
i O S T ihdams ! Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis | H
ETAT | ghway ; /15/2015 07/15/2015 | nostrud exerditation ullamco laboris risi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehendert in voluptate velit esse cillum dolore eu Elﬁ[15f2015 ;

jemnsiien ! fugiat nulla pariatur. Exeepteur sint oceaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum.

Expired Extensions
Review Event ' Organization ' Hame H Start Date ' End Date ' Comments H Granted On

ETAT | FDOT District 7 ! Love, Steve C. { 10/27/2009 | 10/28/2008 : $ 10/20/2009

7. To change the End Date or Justification Comments, click the Edit button and repeat Steps 3 through 6
of these instructions.

Current Extensions
Review | - : i start

| Organization | Name | ! End Date | Justification Comments | Granted © o
Event | ' i Date ! ; : On H
Federal Highwar EAdams H i Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do eiusmod tempor incididunt ut labore et delore magna aliqua. Ut enim ad minim veniam, quis |
ETAT : gway 06115/2015 07[15[2015 nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo cansequat. Duis aute irure dolar in reprehenderit in voluptate velit esse cillum dolore eu 05/15[2015 Edit
1 Administration 1 syd f
f f : ugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum. : i

3.14.3 FHWA Environmental Review Process Requested (In Development)
3.14.4 Add/Update Alternative Description (New 06/30/2010)

Projects may have one or more Alternative corridors. By default, one Alternative is added to the project when
the project is created. This form allows users to add more Alternative corridors to an existing project.
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The Add/Update Alternative Description function in the Environmental Screening Tool (EST) Tools menu
enables the ETDM Coordinator to modify project Alternative description information.

Updating Project Alternative Description Informetion:

1.  Select a project from the Project Navigation Bar.

@t

Active project: [#7552 US 41 /5R 52 Interchangs Map it Environmental Screening Tool

‘Seamh site for | Search

[saved Searches

IPcheﬂ History:

Advanced Search My ETDM Bookmarks Logout

W T T T T oyt N T S A A S Y e o W W N SV T ¥ T W SV ST W VN N SN N WV N SV N S YV N SV N S

Note: You can use the default project that appears in the Active project box, select a project from
your Saved Searches or Project History lists, or you can click the Advanced Project Search link
to select another project. See the Navigation chapter of the EST Handbook for information on using

the Project Navigation Bar.

2. Onthe Tools menu, point to Project Diary, and then click Alternative Description.

v |

Project Diary = 8 Create Mew Project

Project Description

Review Project =
! Alternative Description

Community Coordination =
Coordinate ETAT =

Preliminary Environment
{FEDY

Edit Project on Map

The Add/Update Alternative window opens as a tabbed page, displaying a page toolbar, project

header, and an Add/Update Alternative form.

Add / Update Altemative Descript...

Add / Update Alternative Description

BREE

= #3430 Pinellas County Bayway Structure

District: Ditrict 7 Phase: Programming Sareen  Contact Information: Krk Bogen  (399) 939.8989  test FD7-krk hogen oyl 35@devnul. fa-etat.org

Add / Update Alternative
* Required felds are marked vith ssterisks

Alernative Number: [i “[e |
"ARemative Type: Bridge ~
Study Area: N The Study Area flag cannot be changed unless the alternative status is Editing.
*sis: W~
Total Length: o], [389 " mies
Total Cost: 1100000 Numeric input only. Round to the nearest dollar.
Alternative Name:
Beginning Location: S Approach on Tiena Verde Is
Ending Location: N. Approach on Isla del Sal
Mode(s): [ Roadway
¥l Pedestrian
¥ Bikeway
O rranse
1] Rail Facility

7o be determined
(check alf that apply)

submit
User Identity: Ava Smith @ FOOT District 7
Submat Form

Permissions
' You have authorty to perform the requested operation

Tip! Click on the toolbar icons to:

=
Send feedback about the current page.
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@ Access online Help.

@ Bookmark the page.

I 5 Add the page to your My ETDM preferences.

Note: If fields and buttons in Add/Update Alternative section are grayed out, it means the form
is inactive. To view the reason for an inactive Add/Update Alternative form, check the
Permissions Message section located at the bottom of the Add/Update Description window (as
demonstrated in the next illustration).

3. Complete the form by entering the information in the fields provided.
4. Click Submit Form.
3.14.5 Preliminary Environmental Discussion Comments (Updated 12/31/2015)

After reviewing the standardized GIS analyses, and in consideration of local knowledge, planning studies,
FDOT internal coordination, and other similar appraisals, the FDOT District may prepare a Preliminary
Environmental Discussion (PED) prior to a screening. The PED provides the District’s initial evaluation of a
project's potential effects (direct, indirect, and cumulative, as appropriate) and how the District intends to
address or evaluate these issues as the project advances. PEDs, which may be provided at both the project
and alternative levels, provide the Environmental Technical Advisory Team (ETAT) with context and may help
the ETAT provide focused and actionable comments. The PED may be prepared for the project and alternative
level at the District's discretion. This will depend on whether the project is in the Planning Screen or
Programming Screen, the project scope, and whether or not there are multiple alternatives. The project team
enters the corridor alternatives into the EST, runs the standard GIS Analysis, and then develops the PED. The
PED is mandatory for projects undergoing the Alternative Corridor Evaluation (ACE) process. For MPO/TPO
projects, FDOT coordinates the assessment with the MPO/TPO ETDM Coordinator. The PED is optional during
a Planning Screen for non-ACE projects and is a part of the Advance Notification (AN) during the Programming
Screen. PEDs for a Planning Screen can be submitted per issue and alternative to highlight unique or known
conditions. PEDs are developed based on the instructions found in the PD&E Manual, Part 1, Chapter 3,
Preliminary Environmental Discussion and Advance Notification.

Notes:

Projects submitted to the EST database before October 15, 2012, do not have PED comments.
Issue hames shown in the Preliminary Environmental Discussion Comments page reflect the issues
and categories currently used on the EST.

Forms for Preliminary Environmental Discussion Comments, Edit AN Package, Review Project
Effects, and Cumulative Effects Evaluation Considerations show only the current issue names.

Reports show the set of issues and categories that were in effect at the beginning of the most
recent screening event of the active project, or at the time of the latest screening event preceding
the selected project milestone.

The Project Effects and Cumulative Effects forms display any available PED comments for each
issue and alternative as it is reviewed.

PED comments are required for all new AN Packages.
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After PED comments have been entered in the Preliminary Environmental Discussion Comments form, the
comments will appear in the AN package; however, PED comments do not appear in AN packages published
on or before October 15, 2012. ETAT reviewers cannot view PED comments until a review cycle begins.
3.1.4.5.1 Accessing the Preliminary Environmental Discussion (PED) Page

On the Tools menu, point to Project Diary and then click Preliminary Environmental Discussion (PED).

Hide <<
Tools v

Create New Project
Project Description

Advance Notification Package =

Alternative Description

Review Project = Preliminary Environmental Discussion

{PED)

Community Coordination =

Edit Project on Map

The Preliminary Environmental Discussion Comments page opens and displays a list of resource issues
that require comments.

Preliminary Environmental Discu..
Preliminary Environmental Discussion Comments BRIEE
® #12534 Gateway to st. Pete
District: Dswict 7 Phase: Panning Scrsen  Contact Information: Steshane Cemons  sceshanie, cemonsurs.com

W The following issues require Froject PED Comments:

Hew PED Comment

Project PED Comments
Issue(s) | Comments

Alternative PED Comments

Issue(s) | ARemnative(s)  Effect | Comments H
®  Coastal and Marine, Recreation Arsas { Alernatve #1 4th Street + Minimal | Minimal effects have been determined for Coastal and Marine and Recreation arsas. 1@‘ [ Delete
Coastal and Marine Enmrnma #21275  Mimimal Comments entered here. \ Edit| i[oime
Contamination ' Alternative #1 4th Street : Moderate ‘ Changing Minimal to Moderate Degree of Effect. Revised comment entered here. ‘ |:¢K| Hi Delete
00 B 00 0 e 004 0 A 10 e 0 A LA B 50080 A

3.1.4.5.2 Adding PED Comments

ETDM Coordinators use the Preliminary Environmental Discussion Comments form in the EST to enter
comments and select Degrees of Effect (DOESs) for a project or an alternative.

Tip! If you are creating a project that will be going through the ACE process, you can access the PED
form by clicking the link on the Project Diary>Create New Project Record tool.

Beginning Location:

Ending Location:

Alternative Corridor Evaluation (ACE): ~ | * Planning projects going through the ACE Process must complete a Preliminary Envir [ Discuss (PED) .

ETDM Phase: Planning Screen - \
Project Web Site: X

B.  Onthe Preliminary Environmental Discussion Comments page, click New PED Comment.
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Preliminary Environmental Discussion Comments 2]
#12536 Gateway to St. Pete
District: District 7 Phase: Planning Screen  Contact jon: Ava Smith  dian om

New PED Comment

Project PED Comments
Issue(s) | Comments

Alternative PED Comments

Issue(s) Alternative(s) Effect | Comments
E Coastal and Marine, Alternative #1 4th Street | Minimal | Minimal effects have been determined for Coastal Marine and Recreation | (Edf] | [ Delete ]
Recreation Areas Areas.
Coastal and Marine Alternative 1 ath Street | Minimal | Minimal effects have been determined for Coastal Marine and Recreation | (Edit] | [ Delete ]
Areas.
Recreation Areas Alternative #1 4th Street | Minimal | Minimal effects have been determined for Coastal Marine and Recreation | (Edit] | [ Delete ]
Aress.
Coastal and Marine Alternative #2 275 Minimal | Comments entered here.
Contamination Alternative #1 4th Street } Moderate | Changing Minimal to Moderate Degree of Effect. Revised comment [Edi) | [ Delete |
entered here.
Recreation Areas Alternative #2 275 Moderate | Comments entered here.

6. Onthe PED Editor dialog box, do the following:

Click the issue you will be commenting on and then click Next.

Tip! To select multiple issues, press Ctrl + click.

PED Editor x
Select the issue(s) that you are commenting on
Aesthetic Effecls -
Air Quality B

Coastal and Marine
Contamination

Economic

Farmlands

Floedplains

Historic and Archaeological Sites
Infrastructure

Land Use Changes

Mobility

Navigation

Moise

Recreation Areas

Relocation Potential

Section 4(f) Potential

Social

Special Designations: Aquatic Preserves e

mn

Hint: Ctrl-Click to select or de-select multiple lssues.

Select the appropriate option button for one of the following:

Click the option button beside Project PED if the comment applies to the overall project.

PED Editor x
@ Froject PED
) Akernative PED

‘ Cancel H Back || Hext |

Click the option button beside Alternative PED if the comment applies to one or more
alternatives and then click the check box beside the Alternative name.
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PED Editor x

ject PED

Sele&t the Project ﬁ:hernative[s} to which the comments apply
[[] Aternative #1 [C] aternative#2 [0 Aternative#3  [C] Attemative #4

| Cancel || Back || Next |

Click Next.

Click the Degree of Effect arrow to display the DOE options and then, if desired, click a DOE to
indicate a potential degree of effect, if known (this step is optional).

PED Editor x®

Degree of Effect
B I U

(Optional)

N/A / Mo Invobrement
HNone

Enhanced

Moderate
Substantial

User identity: Ava Smith @ FDOT District 7
Selected lssues: Aesthetic Effects

| Cancel H Back || Finish ‘

Type your comments in the text box and then click Finish.
3.1.4.5.3 Editing Project PED Comments

After comments have been added, you can make changes to the DOE and comments. You can apply your
changes to one or multiple issues.

1. Click the Edit button for the selected Issue.

Project PED Comments
Issue(s) Comments ey

Alr Quality | Comments related to the overall project are entered here, :

The PED Editor dialog box opens, allowing you to make your changes.

2. Click Finish.
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PED Editor x

B [ U iZ:

Comments related to the overall project are entered here. Changes are also
entered here |

User Identity: Ava Smith @ FDOT District 7
Selected lssues: Air Quality

Finish

The screen refreshes and displays your updated comment for the selected issue.

Project PED Comments
Issue(s) | Comments

Air Quality | Comments related to the overall project are entered here. Changes are also entered here.

3.1.4.5.4 Editing Alternative PED Comments

After comments have been added, you can make changes to the DOE and comments. You can make changes
to one or multiple resource issues, following the same steps for editing project-level PED comments.

3.1.4.5.4.1 Editing PED Comments by Single Issue

1. Under Alternative PED Comments, click the Edit button located on the row of the selected
Alternative(s) and Issue(s).

Preliminary Environmental Discussion Comments
#12536 Gateway to St. Pete
District: District 7 Phase: Planning Screen  Contact Information: Stephanie Clemons — stephanie. clemons@urs.com

New PED Gomment
Project PED Comments

TIssue(s) | Comments

Alternative PED Comments

Issue(s) | Alternative(s) | Effect | Comments |

: : ' SN
Contamination | Alternative #1 4th Street + Minimal | Enter comments here. I

The PED Editor dialog boxes opens.
2. Make the appropriate changes.
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PED Editor

Degree of Effect Moderate
B 7 U =

= B

o

¥ (Optional)

Changing Minimal to Moderate Degree of Effect. Revised comment entered
hare|

User Identity: Ava Smith @ FDOT District 7
Selected lssues: Contamination

| Cancel || Back || Finish |

3. Click Finish.

3.1.4.5.4.2 Making changes to PED Comments by Resource Issue

1. Under Alternative PED Comments, select the group of issues you want to edit.

Preliminary Environmental Discussion Comments
® #12536 Gateway to St. Pete

District: District 7 Phase: Planning Screen ~ Contact Information: Stephanie Clemons

New PED Comment

Project PED Comments
Issue(s)

2. Click the plus sign, , in the Issue column beside the issue name.

stephanie.clemons@urs.com

: Comments

Alternative PED Comments

Tssue(s) ==
m and Marine, Recreation Areas

Contamination

| Alternative(s) | Effect | Comments

i Alternative #1 4th Street, Alternative #2 1-275  Substantial | Comments entered here.

| Alternative #1 4th Street i Moderate  : Changing Minimal to Moderate Degree of Effect. Revised comment entered here.

The section expands and displays the Issue(s), Alternative(s), Effect, and Comments.

Alternative PED Comments

Alternative(s)

| Effect

: Comments

Issue(s)
B Coastal and Marine, Recreation Areas Alternative #1 4th Street, Alternative #2 I-275 Substantial Comments entered here.
Coastal and Marine ' Alternative #1 4th Street ' Substantial ‘ Comments entered here.
Coastal and Marine Alternative #2 -275 Substantial Comments entered here.
Recreation Areas Alternative #1 4th Street Substantial Comments entered here.
Recreation Areas ' Alternative #2 1-275 ' Substantial ' Comments entered here.

To make an edit to a PED comment for a group of issues, click the Edit button located at the top of the
column for the selected Issue.

Alternative PED Comments
Issue(s) Alternative(s) Effect Comments
5 Coastal and Merine, Recreation Areas Alternative #1 4th Street, Alternative #2 1275 Moderate  Comments entered here. ges KEdit| : [ Delete
Coastal and Marine Alternative #1 4th Street Moderate } Comments entered here. (Edi] : [ Delete
Coastal and Marine Alternative #2 1:275 Moderate } Comments entered here. Edi] [ Delete
Recreation Areas Alternative #1 dth Street Moderate | Comments entered here. [Edit| i[ Delete
Recreation Areas Alternative #2 1275 Moderate : Comments entered here. [Edit] :[Delete ]

The PED Editor dialog box opens, allowing you to make the appropriate changes.

Click Finish.
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PED Editor ®

Degree o eftect | NN | (Cpiona)

JE——

B J U T i=

= i=

Minimal effects have been determined for Coastal Marine and Recreation
Areas.

User Identity: Ava Smith @ FDOT District 7
Selected Issues: Coastal and Marine, Recreation Areas

Cancel

The screen refreshes and displays the updated entry.

Finish

Alternative PED Comments
Issue(s) Alternative(s) Effect | Comments
El :::::It;:d;\:ansne, Alternative #1 4th Street | Minimal ;A:\En;.al effects have been determined for Coastal Marine and Recreation
Coastal and Marine Alternative #1 4th Street ; Minimal m:gwan;al effects have been determined for Coastal Marine and Recreation
Recreation Areas Alternative #1 4th Street | Minimal m:wargal effects have been determined for Coastal Marine and Recreation

Note: To edit a single issue within a group, click the Edit button beside the selected issue, as
shown in the next illustration, and then follow the steps listed for editing PED comments for single

Alternative PED Comments
Issue(s) | Aternative(s) {effect | Comments
® Coastal and Marine, Recreation Areas | Alternative #1 4th Street § Mimimal Minimal effects have been determined for Coastal and Marine and Recreation areas. Edit| [ Delete
Coastal and Marine i Aermative #1 4thStrest :Minimal  : Minimal effects have been determined for Coastal and Marine and Recreation areas. | E [Delete
Recreation Aress | Atornative #1 4th Street | Minimal | Minimal effects have been determined for Coastal snd Marine and Recreation aress. Edt] | [ Deleto

3.1.4.5.5 Deleting PED Comments

You can delete PED comments that have been entered for project-level issues or alternative-level issues.
Additionally, you can delete a single issue or multiple issues.

3.1.4.5.5.1 Deleting Project-Level PED Comments

1. Under Project PED Comments, select the issue comments you want to remove from the list.

2. Click the Delete button on the Issue(s) row.

Preliminary Environmental Discu... |

Preliminary Environmental Discussion Comments [27
#12536 Gateway to St. Pete

District: District 7 Phase: Planning Screen  Contact Information: Stephanie Clemons  stephanie.clemons@urs.com

New PED Comment

Project PED Comments
Issue(s) | Comments

=

Air Quality ! Comments related to the overall project are entered here. Changes are also entered here.

A Message from webpage confirmation box appears.
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Message from webpage

\_?/ Are you sure vou want to delete this PED Comment?

I Ok H Cancel ]

3. Click OK. The Preliminary Environmental Discussion Comments page refreshes and displays the
page with the updated changes.

GIS Analysis Report Preliminary Environmental Discussi... |

Preliminary Environmental Discussion Comments [21
#12536 Gateway to St. Pete

District: District 7 Phase: Planning Screen  Contact Information: Stephanie Clemons  stephanie.clemons@urs.com

New PED Comment

Project PED Comments
Issue(s) : Comments

3.1.4.5.5.2 Deleting Alternative-Level PED Comments by Resource Issue

1. Under Alternative PED Comments, select the Issue you want removed from the list.

2. Click the plus sign, , beside the issue name to expand the issue group.

Project PED Comments
Issue(s) | Comments

PED Comments

i Alternative(s) | Effect | Comments H H
Coastal and Marine, ! Alternative #1 4th Street ! Minimal | Minimal effects have been determined for Coastal Marine and Recreation ! -Da\ate
Recreation Areas H : | Areas.
Coastal and Marine | Alternative #2 275 | Minimal | Comments entered here.
Contamination i Alternative #1 4th Street | Moderate | Changing Minimal to Moderate Degree of Effect. Revised comment

i entered here.

Recreation Areas | Alternative #2 1275 | Moderate | Comments entered here.

3. Click the Delete button located on the top row of the issue group to delete all rows in the expanded
section.

Alternative PED Comments
Issue(s) E}'-\Iternat'l\.na[s] Effect E()omlmants

= Coastal and Marine, : Alternative #1 4th Street : Minimal | Minimal effects have been determined for Coastal Marine and Recreation |
Recreation Areas : : | Areas. :
Coastal and Marine : Alternative #1 4th Street : Minimal : Minimal effects have been determined for Coastal Marine and Recreation |
: : | Areas. |
Recreation Areas i Alternative #1 4th Street : Minimal ! Minimal effects have been determined for Coastal Marine and Recreation
' ' i Areas.
Coastal and Marine ! Alternative #2 I-275 i Minimal | Comments entered here.
Contamination ! Alternative #1 4th Street : Moderate | Changing Minimal to Moderate Degree of Effect. Revised comment

: entered here.

Recreation Areas | Alternative #2 F275 i Moderate | Comments entered here. :

|

Note: Click the Delete button in one of the other rows in the group to delete only that row (as
shown in the next illustration).

Alternative PED Comments

Tssue(s) | Alternative(s) | Effect | Comments
B Coastal and Marine, Recreation Areas ! Alternative #1 4th Street iMinimal | Minimal effects have been determined for Coastal and Marine and Recreation areas.
Coastal and Marine | Alternative #1 4th Street + Minimal i Minimal effects have been determined for Coastal and Marine and Recreation areas.
Recreation Areas | Alternative #1 4th Street ! Minimal Minimal effects have been determined for Coastal and Marine and Recreation areas.
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A Message from webpage confirmation box appears.

\g) Are you sure vou want ko delete this group of PED Comments?

[ QK H Cancel l

4. Click OK. The Preliminary Environmental Discussion Comments page refreshes and displays the
page with the updated changes.

BRIEE

Preliminary Environmental Discussion Comments
#12536 Gateway to St. Pete

District: District 7 Phase: Planning Screen  Contact Information: Stephanie Clemons  stephanie.clemons@urs.com

New PED Comment

Project PED Comments
Issue(s) | Comments

Alternative PED Comments

Issue(s) | Alternative(s) Effect Comments

Coastal and Marine Alternative #2 F275 Minimal Comments entered here. !
Contamination Alternative #1 4th Street Moderate Changing Minimal to Moderate Degree of Effect. Revised comment entered here.
Recreation Areas Alternative #2 F275 Moderate Comments entered here. '

3.1.4.5.6 Viewing a PED Report

1. Onthe EST Reports menu, point to Project Diary, and then click Preliminary Environmental
Discussion (PED).

Reports A
¥ Project Milestone Report
Project Description

Project Diary =

. . -
Advance Notification Package Preliminary Environmental Discussion

FDOT{} _ :
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Project Effects =
Reminders =

Agency Participation =
Community Coordination =
Cumulative Effects =
Performance Management =

Project Tracker =

{PED)
Status of GIS Analysis

Supplemental Project Documents

Project Managers

Project Schedule

Dispute Resolution Activity Log

Permits
Technical Studies

Community-Desired Features

Project Commitments / Responses

Task to Complete

ACE Methodology Rewviews

The Preliminary Environmental Discussion Comments Report page opens, displaying the
information entered into the Preliminary Environmental Discussion Comments form. Project-level

PED comments, along with Alternative-level comments, are available for viewing.
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Preliminary Environmental Discu...

#12536 Gateway to St. Pete

District: District 7 Phase: Penning Screen  Contact Information: Ava Smith

Project Level Alternative #1 4th Street Alternative #2 [-275 Update

Cultural
Recreation Areas

Project Level
No Project Level PED for Recreation Areas provided.

Alternative Level
Alternatives: #1 4th Street
Degree of Effect: Minimal
Comments:
Minimal effects have been determined for Coastal Marine and Recreation Areas.

Alternatives: #2 1275
Degree of Effect: Moderate
Comments:

Comments entered here.

Natural
Coastal and Marine

Project Level
No Project Level PED for Coastal and Marine provided.

Alternative Level
Alternatives: #1 4th Street
Degree of Effect: Minimal
Comments:
Minimal effects have been determined for Coastal Marine and Recreation Areas.

Alternatives: #2 F275
Doa L

Preliminary Environmental Discussion Comments Report @ 9

v

Note: You can display the information by Project Level or by Alternative. You can choose to

display only the information for one or multiple Alternatives.

2. Click a checked box to remove information from a view. Click the check boxes to mark the information

you want to display.

Preliminary Environmental Discussion Comments Report

#12536 Gateway to St. Pete

District: District 7 Phase: Panning Screen  Contact Information: Ava Smith

[ Project Level  [¥] Alternative #1 4th Street  [] Alternative #2 1275 Update

3. Click Update to refresh the page and display the information.

Preliminary Environmental Discussion Comments Report

#12536 Gateway to St. Pete

District: District 7 Phase: Planning Screen  Contact Information: Ava Smith

[ Project Level Alternative #1 4th Street [ Alternative #2 1-275 | Update |

The page refreshes and displays the PED issues, degrees of effect, and comments.
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Preliminary Environmental Discu...

Preliminary Environmental Discussion Comments Report

kA RIEE

#12536 Gateway to St. Pete

[] Project Level Alternative #1 4th Street } []

District: District 7 Phase: Planning Screen  Contact Information: Ava Smith

Alternative #2 1275 Update

Cultural
Recreation Areas

Alternative Level
Alternatives: #1 4th Street
Degree of Effect: Minimal
Comments:

Minimal effects have been determined for Coastal Marine and Recreation Areas.

Natural
Coastal and Marine

Alternative Level
Alternatives: #1 4th Street
Degree of Effect: Minimal
Comments:

Minimal effects have been determined for Coastal Marine and Recreation Areas.

Physical
Contamination

Alternative Level
Alternatives: #1 4th Street
Degree of Effect: Moderate
Comments:
Changing Minimal to Moderate Degree of Effect.

Revised comment entered here.

4., Click the PDF icon, E to save or print a copy of the report.

3.1.4.6 Edit Project on Map (In Development)

The Edit Project on Map tool allows you to view and edit a project using the EST’s interactive map.

1. On the project navigation bar located at the top of the EST window, click the Active project arrow and
then make your selection by clicking on the project name and ETDM number.

Environmental Screening Tool

] [Freiect sy

Advanced Search | My ETOM | Bookmarks | Logout

Tip! You can change the list of Active projects using the search tools on the project navigation
bar. For more information on how to use the project navigation bar search tools (e.g., selecting
projects using Site Search and Advanced Search functions), refer to the Navigation chapter in the

EST User Handbook.

2. Onthe Tools menu, point to Project Diary and then click Edit Project On Map.

Tools rF

Create New Project

Advance Motification Package =

Project Description

Review Project =

FHWA Enwironmental Rewview Process
Requested

Community Coordination =

Alternative Description

Coordinate ETAT =

Perormance Management =

Preliminary Envircnmental Discussion
PEL

Edit Project on Map h

Segment Description

The map displays the project’s location.
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For details on using the interactive map, see the Maps chapter of the EST User Handbook.

3.14.7 Update Segment Description

After project features have been added to a project Alternative, the segment description can be modified by the

ETDM Coordinator or ETDM Data Entry user using this form.

To access the Update Segment Description form, go to the Tools menu, point to Project Diary, and then

click Segment Description. The Update Segment Description page opens.

v |

Tools

Project Diary =

Create New Project

Project Description

Review Project =

Alternative Description

Community Coordination =

Preliminary Enwvirenmental Discussion
{PEDY}

Coordinate ETAT =

Edit Project on Map

Performance Management =
Agency Invoices =
Project Dashboard =

System
Segment Description
Project Phase (Planning, e

Extract Project from State Highway

Project Status (Editing, etc.}

Some of the fields will be pre-filled if roadway segments were extracted from the State Highway System (SHS)
base map. Enter the information into the form. Click Add More Sources if space for more funding sources is
needed. Table 3-1 describes the information needed for each of the data fields on the form. When finished,

click Submit Form.
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2nem

I=I Update Segment Description
Alternative: Alternative 1: ¥
Segment Record: 5-001 v
Segment ID: D
Facility Name: Alternative D

Beginning Location:

Ending Location:

Jurisdiction: FDOT v
Length: 1 .|092 miles
Functional Class: N/A v
Urban Service Area: In v
Transportation Concurrency In kv

Exception Area:

BASE CONDITION NEEDS COST FEASIBLE INTERIM PLAN
Year: LRTP Year goes here.
AADT:
No. Lanes:
Configuration: None Selected MNone Selected v MNone Selected v None Selected
Funding
Source Amount
Table 3-1 Project Segment Description
Field Name Description Valid Values

Identifier automatically assigned to the segment by

Segment Record the computer and displayed on the map

Identifier assigned to the project segment by the

Segment ID . o
planning organization

Name of project segment location (for example, street

Facility Name
name)

Beginning Location Boundary location marking the beginning of the

project segment
Ending Location Boundary location marking the end of the project
segment
FDOT
Jurisdiction Entity with maintenance responsibility County
City
Length Length of planned project segment, in miles

RURAL: Principal Arterial —
Interstate

Functional class of roadway. Not applicable to | RURAL: Principal Arterial -
projects where mode is not roadway. Other

RURAL: Minor Arterial
RURAL: Major Collector

Functional Class

FDOT\
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Field Name Description Valid Values

RURAL: Minor Collector
RURAL: Local
URBAN: Principal Arterial -
Interstate
URBAN: Principal Arterial -
Other Freeways and
Expressways
URBAN: Principal Arterial -
Other
URBAN: Minor Arterial
URBAN: Collector
URBAN: Local
N/A

Transportation Indicates whether or not the project segment is in a | |

Concurrency Transportation Concurrency Exception Area, if one

Exception Area exists within the county Out

BASE CONDITION

Year 4-digit year of the existing roadway conditions

AADT Existing traffic volume

No. Lanes Total number of existing lanes on road
Lanes Freeway

] ) o ] ) Lanes Divided

Configuration Existing lane configuration o
Lanes Undivided
Lanes One-way

NEEDS ASSESSMENT

Needs AADT Traffic volume in Needs Assessment

Needs No. Lanes

Number of lanes in Needs Assessment

Needs Configuration

Lane configuration in Needs Assessment

Lanes Freeway
Lanes Divided
Lanes Undivided

Lanes One-way

COST-FEASIBLE
4-digit year of Cost Feasible horizon year. (For
Plan Year example, if the project is proposed for the 2025 LRTP,
then the plan year would be 2025.)
Plan AADT Traffic volume for Cost Feasible horizon year

Plan No. Lanes

Number of lanes for Cost Feasible horizon year
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Field Name Description Valid Values

Freeway
Divided

Plan Configuration Lane configuration for Cost Feasible horizon year Undivided
One-way
Transit

INTERIM PLAN

Interim Year 4-digit year for Interim Plan

Interim AADT Planned traffic volume for Interim Plan

Interim No. Lanes Planned number of lanes for Interim Plan

Lanes Freeway
. . . . . . Lanes Divided

Interim Configuration | Planned lane configuration for Interim Plan o
Lanes Undivided

Lanes One-way

FUNDING
Source Source of funding Funding Source

Estimated segment cost in US dollars (Includes
Amount Project  Development, Design, Right-of-Way | Funding Amount
Acquisition, Construction, and CEI.)

3.1.4.8 Update Project Phase (Updated 10/30/2014)

This tool allows the ETDM Coordinator, Project Manager, or a member of the Coordinator Management Team
to move a project to another phase. Moving a project to another phase can affect related reports that have
been edited but unpublished; therefore, it is important that you check for edits or outstanding actions that need
to be addressed before moving a project forward to another phase. Some of the actions allowed in this feature
include:

Setting the AN process review and comments schedule (Programming phase)

Selecting additional alternatives to be eliminated (Project Development phase)

3.1.4.8.1 Accessing the Update Project Phase Page

1. Onthe project navigation bar located at the top of the EST window, click the Active project arrow and
then make your selection by clicking on the project name and ETDM number.

@@@m [Search site for. Searct
<] (Hapit EnvironmentalSceening Tool

h
[Foveaseme T [Frejea iy <
ut

Advanced Search | My ETDM } Bookmarks | Logot

Tip! You can change the list of Active projects using the search tools on the project navigation
bar. For more information on how to use the project navigation bar search tools (e.g., selecting
projects using Site Search and Advanced Search functions), refer to the Navigation chapter in the
EST User Handbook.
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2.

On the Tools menu, point to Project Diary, and then click Project Phase (Planning, etc.).

Hide << e

IX
S Create New Project

Tools

Project Diary =

Project Description

Review Project =
’ ! Alternative Description

Community Coordination = Preliminary Environmental Discussion

. {FED}
=

Coordinate ETAT Draw Project on Map

Performance Management = Extract Project from State Highway
R sttem

Agency Invoices = Segment Description

Project Dashboard = Project Phase (Planning, etc.}

Project Status (Editing, etc.

The Update Project Phase page opens and displays the project’s current phase, which will fall into
one of the following categories:

Planning Phase
Programming Phase

Project Development Phase (PD&E)

Note: A grayed out option indicates an action cannot be completed (e.g., trying to move a project
from the Planning Phase to the Project Development Phase). Pointing the mouse over the grayed
out button displays a tip about why the option is not available. If you need further assistance,
contact the ETDM Help Desk (help@fla-etat.org or (850) 414-5334).

Update Project Phase [0
#4131 UCFP SR-60
District: District 7 Phase: Pianning Screen  Contact Information: Steve C. Love  (813) 975-6410  fest-FD7-steve.love- svnull.fla-atat.org

= Update Project Phase

© Planning Phase
O Programming Phase

Planning Phase
= The project is currently in the Planning Phase.

= Submit

User Identity: Ava Smith @ FDOT District 7

Update Phase

Project Milestone Needs Report

Project Development Phase Requirements
Cannot mave from the Planning to Project Development Phase

«" A summary report has been published at least once.

Tip! Click the toolbar icon in the Update Project Status window to:

)
A Send feedback about the current page.

@ Access online Help.
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h
Bookmark the page.

.
Add the page to your My ETDM preferences.

3.1.4.8.2 Updating a Project to the Programming Phase

When a project is moved to the Programming phase, you must also choose when the Advance
Notification (AN) review process will be conducted.

3.  Click the option button beside Programming Phase.

Tip! For additional guidance, hover the mouse over the Project Phase selection. A screen note
will appear.

= Update Project Phase

O Planning Phase
© Programming Phase
® Project DA_Jlopment Phase (PD&E)

Progr ing Phase
» Changing the project's phase will automatically put all alternatives back into the 'ETDM QA/QC' status.

» If an 'ETAT Review' has been completed, all edits to this project must be published / re-published before a project can change phases.
» Ifthere is an un-published Eliminated Alternatives report, it will be published when the phase is changed.

4. To indicate when the AN review will be conducted, do the following:

Under Update AN Process, click the relevant option for selecting when the AN review will be
conducted.

The AN review will be conducted when the Programming Screen notification is sent.

The AN review will be conducted separately from the Programming Screen (i.e., the AN
package will be sent after the Programming Screen).

Click the Update AN Process button.

= Update AN Process
Indicate how the Advance Notification (AN) package will be distributed for this project by clicking one of the option buttons:

i® AN Review with Programming Screen - the Advance Netification will be sent with the Programming Screen notification, and comments will be requested at that time.

O AN Review after Programming Screen - the Advance Notification will be sent and reviewed at a later date, from the Pr ing Screen

5. Click Update Phase.

= Submit

User Identity: Ava Smith @ FDOT District 7

=

Project Milestone Needs Report

3.1.4.8.3 Updating a Project to the Project Development (PD&E) Phase

Updating a project to the Project Development phase allows you to indicate additional alternatives for
elimination. Alternatives that are not selected for elimination will be moved into the Work Program. (This
does not include alternatives that are in Dispute Resolution in Progress.)
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Note: Eliminating an alternative will trigger an automatic re-publishing of the Summary Report and/or
Eliminated Alternatives report. However, an unpublished Summary Report or Eliminated Alternatives
Report may block the project phase from being updated or block the project from undergoing a new
screening event. Click the Project Milestone Needs Report link that is located under the Update Phase
button to check for actions that need to be addressed before publishing/re-publishing reports.

1.  Click the option button beside Programming Phase.

2. To eliminate alternatives, do the following:

Click the relevant check box beside the Alternative that is to be eliminated.

In the Justification text box, type the reasons for eliminating each selected alternative.

Note: You must provide ample details for how you came to your conclusion (e.g., people and
factors that led you to your decision).

3. Click Update Phase.

Select any additional alternatives that you would like eliminate:
Note: All alternatives that are not designated as 'Eliminated’ or in 'Dispute Resolution in Progress' will be moved into the
'"Work Program’ Status.

[C] Alternative #1
[ Alternative #2
[7] Alternative #3
[C] Alternative #4
[[] Alternative #5
[ Alternative #6
[T Alternative #7
[C] Alternative #8
[ Alternative #9
[7] Alternative #10
Justification for setting the status to "Eliminated” for the selected alternative(s):

Note: please provide sufficient justification for this status selection. This justification MUST HAVE sufficient details to document
the decision, as well as people and factors considered in coming to that conclusion.

If you are not setting any alternatives to the 'Eliminated’ status, please leave the comments section below blank.

Summary Report May be Re-Published Automatically
The summary report will be automatically republished if:
edits to the summary report already exist,
an un-published "Eliminated Alternatives" report exists, or
new alternative are eliminated here.
Please ensure that all of the necessary summary report edits have been made before updating this
project's phase.

3.1.4.9 Update Project Status (Updated 05/30/2015)

This tool allows the ETDM Coordinator, Project Manager, or a member of the Coordinator Management Team
to monitor the status of project alternatives as they move through the ETDM process. Generally, the EST
automatically displays the status indicator (green check mark) as a project progresses; however, users with the
roles listed here can use the Update Project Status tool to make changes at certain points (e.g., changing an
alternative’s status to Eliminated, reactivating an eliminated alternative, and setting the status to Dispute
Resolution in Progress). The information provided in this section gives more guidance about using the form.

Note: Changes in the ETDM phase affect the entire project. Before addressing the status of a project
alternative, be sure the project is in the correct project phase. To view or update a project’'s phase, go to the
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EST main menu, under Tools, click Project Diary, and then click the Update Project Phase link. See the
Update Project Phase section of the EST Handbook for further instructions.

The following information presents the navigation steps for opening the Update Project Status page and
describes the status points that appear on the screen.

3.1.4.9.1 Accessing the Update Project Status Page

1. Onthe project navigation bar located at the top of the EST window, click the Active project arrow and
then make your selection by clicking on the project name and ETDM number.

0. [Search site for. ] Search
T [Profect ity |

Advanced Search | My ETOM | Bookmarks | Logout

Environmental Screening Tool

Tip! You can change the list of Active projects using the search tools on the project navigation
bar. For more information on how to use the project navigation bar search tools (e.g., selecting
projects using Site Search and Advanced Search functions), refer to the Navigation chapter in the
EST User Handbook.

2. Onthe Tools menu, point to Project Diary, and then click Project Status (Editing, etc.).

Tools v

Project Diary >

Review Project =
Community Coordination™
Coordinate ETAT =
Performance Management =
Agency Invoices =

Project Dashboard =

I Create New Project

Project Description

Alternative Description

Preliminary Environmental Discussion
{PED)

Draw Project on Map

Extract Project from State Highway
System

Segment Description

Project Phase [Planning, efc.

Project Status [Editing, etc.)

Atach Documents

Edit Project on Map

Project Manager Information

Agency Roles in PD&E

Recommendations and Responses

Permits

Technical Studies

Class of Action

Project Schedule

The Update Project Status page opens and displays a project status grid showing the list of
project alternatives and columns labeled according to the sequential steps of a project review
process.

ERIEE

Update Project Status

# #14374 skipper Road Widening

District: Distrct 7 Phase: Parving Screen  Contact Information: Stephanie Ciemons  (850) 402-6340 X340 ssephanse. demonsd

Updale Project Status

- 4

w
¥

aaey Lvi3
pateuIw

siskieuy SID Joj Apeay
s19dwod siskieuy SID

20/¥D Wala
219/dwoD MaIARY LvLT

MolARY AounsIsu0D

1

Sign and Submit
User Identity: Ava Smith @ FDOT District 7

Reset Form

Update Status(es)

The status grid displays are dependent on which phase/screen the project is in (Planning Screen,
Programming Screen, or Project Development), and if the project is an Alternative Corridor
Evaluation (ACE) project. Examples of the status grid screens for the respective project types are
shown in the Update Project Status Grids section of these instructions.

Tip! Click the toolbar icon in the Update Project Status window to:
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M
Send feedback about the current page.

@ Access online Help.

E
Bookmark the page.

T,
Add the page to your My ETDM preferences.
3.1.4.9.2 Update Project Status Grid

This section provides illustrations for the types of status grids that are displayed. The Update Project
Status page displays the status grids based on one of the following project types:

Planning Screen — Projects reviewed during the Planning phase

Programming Screen — Projects reviewed during the Programming phase

Project Development — Projects reviewed during the Project Development phase

ACE - Projects undergoing an ACE review, which result in the creation of an ACE report (ACER)

AN Process — Projects may have AN Review concurrent with Programming Screen review, after
Programming Screen review, or during PD&E.

The following information provides an overview of the status grids for the project types listed above.
Planning Screen
The status grid for a project moving through a Planning Screen displays the following columns:
Editing
Ready for GIS Analysis
GIS Analysis Complete
SIS Consistency Review (SIS projects only)
ETDM QA/QC
ETAT Review
ETAT Review Complete

Eliminated
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Example of project status formfor a project in a Planning Screen

Updaole Progect Shalus
3 -] i

[
d
=]
sy 1wl
WAEH LWAT
ey s

digmuy S5 o) Lpes

FBdesg 1 USn

A green check mark ¥ indicates a project
alternative's current status in the process.

Programming Screen
The status grid for a project moving through a Programming Screen displays the following columns:
Editing
Ready for GIS Analysis
GIS Analysis Complete
FHWA Process Approval
SIS Consistency Review
ETDM QA/QC
ETAT Review
ETAT Review Complete
AN Review (only for AN after Programming Screen)
AN Review Complete (only for AN after Programming Screen)
Dispute Resolution In Progress

Eliminated
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Example of project status formfor a project in a Programming Screen

[rer—— B
Upadate Project Status EB

= #3430 Pinellas County Boyway Shruciure
Difrict: Dubret T Phae Prosyarmeg Soesn  Contact Information: rk B [000] BOS000  Lat Ik bocae oy | T80 B gl o

Updbate Piopech Shodas
“ H - H
[} : -] :

¥

i EH A

L L L)

a
8

§

LLILE LT ]

e

wur @D sy ipeey

LR ———
R B A Y
Blidand miuks LYLE

B taE b iabY W

Fibbtug of vIafpaE by KAdEG

The Programming Screen process of the status form

displays the Dispute Resolution in Progress column.
Youcan manually setone or all alternatives to this status.

Project Development

The status grid for a project moving through the Project Development phase displays the following
columns:

® Editing

® Ready for GIS Analysis

® GIS Analysis Complete

® ETDM QA/QC

® AN Review

® AN Review Complete

® Location and Design Concept Acceptance
® Work Program

® Eliminated
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Example of project status form for a project in the Project Development phase.

= #&551 SR 54 From Curley Rood to Momis Bridge Rood
Datrxi: Duirct 7 Phisec Project Deveicoment  Contsct Information: Je®y & Mowotry  [B1X] 4022888 Sep 07 novwiry i Qe et org

Updole Frojech Slohss

wniipiuy G5 ) Ly

nmSucy wileuy 99
2 wh WO

-

BadadT ey

ELE-CTFR P

G BRI )

|man a3y porg daaun ufliBeg WG Ea

ACE Project
The status screen for an ACE project displays additional columns to track ACE Methodology

Memorandum (MM) and ACER reviews (in progress and completed). Columns for tracking ACE project
alternatives are listed as follows:

® ACE MM Review
® ACE MM Review Complete
® ACER Review

® ACER Review Complete

FDO

T
e 5 Environmental Screening Tool Handbook - February 15, 2016 3-82



@telm

Efficient Transportation Decision Making

Example of project status formfor an ACE project in a Programming Soreen

Upiate Froject Sholus

i

L3

m

= 3 L] ] & ] ] m = = = = = ]
r - (-1 & —_ =4 =3 - — =] = 2l F3 3 -1
- T - i i ] w =1 = - m m m ] 3
- e - | o = = ) ] =] | 4 2 z = : :
- - 2 -» 5 o = " F] i o = b = 1 =
1 - v :
] = ] 2 = = = [ = = E: ] . = z
& i ~ = o .1 '3 r " = K i}
@ " ] B -y T i I = T 1 o o
- o = A il A ] i) 1 &
> . = o o 2 .
3 1 L] ™ E] Ix] 3 3 &
= "'. ® .1- =] 2 v i 3
8 I8 % : 2 3 ‘i
= ] | " Fy = 7
=

sgaalk

-

£

Sign and Submif
User Identity: Ava Smith & FOOT District 7

Upsdans STatusiis) Resan Form

e

An ACE project in the Programming Soreen shows the columns for the
ACE MM and ACER reviews cccuming between the status columns ETAT

Rewview Complete and Dispute Resolution in Progress.

Tip! See the EST Handbook for more information on the navigation steps for using the Manage ACE
Review Events feature. For more information about the ACE process, see the ETDM Manual at
http://www.dot.state.fl.us/emo/pubs/etdm/etdmmanual.shtm.

Eliminated Alternative

Alternatives that have been deemed “non-viable” can be manually moved to the Eliminated column. You
can also reactivate an alternative that has been eliminated.

Tip! See the EST Handbook for more information on the navigation steps for using the Update
Alternative Elimination feature. For more information about the alternative elimination process, see the
ETDM Manual at http://www.dot.state.fl.us/emo/pubs/etdm/etdmmanual.shtm.
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A status form showing eliminated alternatives. One or multiple alternatives
can be eliminated.

™
Updnte Project Sintus \ BRI E

= #7617 EAST-WEST FORT CONNECTOR

Cavtrict: et |, Detrcs 7 Phames Frograemmng fowen  Contact Information: Sres Ciove  (B51) 97300 Do FO7smes Jove o

niEsag e

3.1.4.9.3 Updating a Project Status

You can use this tool to manually set the status of one, multiple, or all alternatives. To change a project
alternative status, do the following:

1.  Onthe row of the alternative you are setting, click the option button under the appropriate column
heading.

Note: Some of the status columns are actions that are only set by the application (such as ETAT
Review Complete). Buttons that are grayed out indicate the option is not available for manual
action. Pointing the mouse over the grayed out button displays a tip about why the option is not
available. For example, the status of an alternative cannot be changed to Ready for GIS Analysis
until the alternative’s geometry has been digitized. If you need assistance regarding a status that is
showing as unavailable (i.e., grayed out button), contact the ETDM Help Desk at help@fla-etat.org
or (850) 414-5334.
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Update Project Status
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Sign and Submii\
User Identity: Ava Smith @ FDOT District 7
| Update Status(es) | | Reset Form |

Tip! To make a change for the entire project, click the All button at the top of the column.

2. Click the Update Status(es) button.

Update Project Status
= m il LT3} m H m H m H = H = == = = = m
~ g o v a I b = = — O 2] 2] 2] =4 = g =
— El = o w = w] = = m m m m - - o 3
£ o 3 __EL g - 8 = — — = =z o sl z - c 5
° SO - R = R - A < - N T TR A A A R -
= - o = = = = 0 el < = = = A o
5 w A = O ) ) I ] T o I
o o o @ = = E = = = E: o ]
Goig i 8 3 o iR o2 h s g
= o - 2 o = = P 3 =
3 3 o . 3 o El o =)
= = o o o o o ol 3
= z o = o El = ™ =
= m - ) = ] —~+ -
" w £ @ o @ o
o =) 3
1] o
Q
(1]
0
4
Al
1
2
3
4
5
Sign and Submit
User Identity: Ava Smith @ FDOT District 7
I Update Status(es) | | Reset Form

Tip! Click the Reset Form button to reset the form to the previous status.
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3.1.4.9.4 Description of Status Columns

Editing: Allows the geometry of the alternative to be digitized and attributes edited. This is the default
setting when a project is first created.

Ready for GIS Analysis: Adds the alternative to the queue for the GIS analysis program to run. Used
after the features have been added or modified.

GIS Analysis Complete: Set by the application after the GIS analysis routine is complete.

FHWA Approval Process: Set by the District staff to request the FDOT State Environmental
Management Office for approval of the project’s eligibility to follow the FHWA Environmental Review
Process.

SIS Consistency Review: Used by District staff to inform the SIS Central Office that a SIS project is
ready for a consistency review of the project description and representation in the EST.

ETDM QA/QC: Used to indicate that a project is ready for final review prior to releasing to the ETAT for
review.

Note: A clear representation of a project’s extent and location is essential for an accurate
ETAT review and commentary. Refer to the GIS Quality Review Checklist in the next section
to verify the accuracy of the features that have been defined in the EST.

ETAT Review: Used by the ETDM Coordinator to initiate a review of the project by the ETAT. Locks the
record for editing until the review cycle is complete. When a project is in "ETAT Review," its status
cannot be changed until the 45-day review period is over. Once the 45-day review period has ended,
the status will automatically be changed to "ETAT Review Complete." This will unlock the project and
allow the ETDM Coordinator to once again set the status, for example to ACE MM Review.

ETAT Review Complete: Automatically set by the application at the end of the review period.

ACE MM Review: Automatically set by the application at the beginning of an ACE Methodology
Memorandum (MM) review period. The ETDM District Coordinator initiates the ACE MM review
through the Manage ACE Review Events tool. The start of the review event is triggered by an email
that is sent to ETAT members. The ETAT members normally have 30 days to indicate within the EST
their understanding of and to comment on the MM.

ACE MM Review Complete: Automatically set by the application at the end of the ACE MM review
period.

ACER Review: Automatically set by the application at the beginning of the ACE report (ACER) review
period.

ACER Review Complete: Automatically set by the application at the end of the ACER review period.

AN Review: Automatically set by the application at the beginning of the Advance Notification review
period when it occurs separately from the Programming Screen review.

AN Review Complete: Automatically set by the application at the end of the AN review period.

Dispute Resolution in Progress: Set by the ETDM Coordinator to flag projects that are undergoing the
dispute resolution process.
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LDCA (Location and Design Concept Acceptance): Set by the ETDM Coordinator during the Project
Development phase after acceptance of the Location and Design Concept by the Lead Federal
Agency.

Work Program: Automatically set by the application when the project is moved to the Project
Development phase, if the alternative is not currently in Dispute Resolution in Progress.

Eliminated: Set by the ETDM Coordinator at any time in the process for non-ACE projects if an
alternative is determined to be non-viable or should be eliminated from further consideration.
Justification is required for changing the status of an alternative to Eliminated. Elimination of ACE
project alternatives requires approval from the Lead Federal Agency.

3.1.4.9.5 GIS Data Quality Review Checklist (ETDM QA/QC Review)

A clear representation of a project’s extent and location is essential for accurate reviews and commentary by the
ETAT and the public. After digitizing features in the EST, or submitting them to be loaded into the GIS database,
use the following list to help identify and correct errors:

Verify that the number of mapped alternatives is equal to the number of alternatives described in the
Project Description Report.

If the GIS features were loaded into the EST from another source, compare the version in the EST with the
source to verify that all features loaded correctly.

Confirm that mapped alternative endpoints are consistent with the From and To locations described in the
Project Description Report.

Check the relationships among the map features representing your project (also known as “topology”):

Lines — alternative segments are adjoined at their respective endpoints unless otherwise intended, and
there are no duplicate lines representing the same feature

Polygons — coincident borders of areas should not overlap, nor should there be gaps between the
areas unless otherwise intended

Points — only one point represents the feature unless otherwise intended

Compare the locations of project features to other features represented on the map:

Zoom to a scale of 1:5000 or less at the endpoint of an alternative. This scale allows you to use the
most detailed aerials available in the EST — 1-foot resolution Digital Orthophoto Imagery (DOI).

Turn on map layers that will help confirm locational accuracy, such as the following:
= DOl aerials

= Navteq Roads, railroads, or other layers containing useful information for confirming feature
locations

= Layers showing resources you plan to avoid (schools, hospitals, parks, etc.)

Using the Pan tool, move along each project feature, looking to see if it is in the right place relative to
other features on the map and consistent with the project description you provided. If the project is
intended to avoid a sensitive resource in the area, confirm that the project does not intersect the
resource. For example:

= If an alternative is intended to be within an existing road right-of-way, confirm that it is in fact within
a few feet of a road.
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= [f an alternative is intended to avoid a particular park, turn on a layer like Florida Natural Areas
Inventory’s (FNAI's) Florida Managed Areas to confirm that the alternative does not intersect the
park boundary.

Compare the value of the length field for a project alternative against the total length value entered in the
Add/Update Alternative Description form.

3.1.4.10 Attach Documents (Updated 07/30/2015)

The Attach Documents function in the Environmental Screening Tool (EST) Tools menu allows you to attach
documents to one or multiple projects within your jurisdiction.

3.1.4.10.1 Accessing the Attach Documents Form

1. Onthe project navigation bar located at the top of the EST window, click the Active project arrow and
then make your selection by clicking on the project name and ETDM number.

Gl [Search sie for | " Search

|Active project: [#2504 omanay 8iva <] ( Mapit | Environmental Screening Tool [Saved Searches: o] [Froiect v =2 ™

Advanced Search | My ETDM | Bookmarks | Logout

Tip! You can change the list of Active projects using the search tools on the project navigation
bar. For more information on how to use the project navigation bar search tools (e.g., selecting
projects using Site Search and Advanced Search functions), refer to the Navigation chapter in the
EST User Handbook.

2. On the Tools menu, point to Project Diary, and then click Attach Documents.

Tools v |

8 Create Mew Project

Project Diary =

Project Description

b - T i + =
Advance MNotification Package Aitermatve Deserintion

Review Project = Preliminary Environmental Discussion
(PED)

Edit Project on Map

Community Coordination =

Coordinate ETAT = Segment Description
Performance Management = Project Phase {Planning, etc.}
Project Status [Editing, etc.}

Attach Documents

Project Dashboard = Project Manager Information ‘h

Agency Roles in PD&E

Agency Invoices =

Recommendations and Responses

Permits

Technical Studies

Propose Class of Action

Project Schedule

Project Updates During PD&E

The Attach Documents screen displays.
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Attach Documents |

X

Attach Documents

BERE

Step 1. Select Project(s)
) Project #8002 1-75 from South of US 301 to North of Flewher Averwe [changs this)
) Multiphe projects

® #8002 1-75 from South of US 301 to North of Fletcher Avenue

District: D 7 Phase: Projec Devek Contact Maroel Samos  pest-FD7-Manwel. Santos-ou 5967 Bdevnyll ig-grarong
Project Documents A . !
Dacumaent . Date | Type] Sire
= v Froen M Jogg Tril i A 'Wlm'p! ':“I;l
reen s corider rom SR.601p -4 was evabaed inhe ETOM Plariog Srean (ETOM 414630 2005 Th i e Plyei Sereen { ooaiaoos | pf 125 km
175 Cost Esirmate Summary using the Long Range Estimating Syesem last revised Februsry 2006 'ns.'z:..'zms ' als E.zr KB

Step 2. Select Document(s)
®) Upload a document
O Search foe a document

Describe New Document
* Raqured frids are marked with amersks

“Hame: [ |

“Descriprion: [ ]

Commitment: O ves ® Mg

State Highway System” O ves O Na ® w2

Public Access: O Exempt from Public Record requests

*Document Category: [Sﬁu a Document Category v]

*Publication Date: Farmat MM/DD/YYYY

.

Primary Consultant or Contractor: | Sekct 3 Consutant of Contmaetnr w | oy y comomm to i it

Sub-Consultant oF Sub-Ci [Seiect a Subconsubtant or Subcertractst | sus y comppny to tris iat

Permit Agency: [ Betect a Peemit Agency v

Permit Number: ]

Contract Number: l:l

Road 1d/Sections 1

Local Hame: I

Structure/Bridge Number: [

*File: Bivwid...
Step 3. Save

User Identity: Ava Smith @ FDOT District 7

=3

Tip! Click the toolbar icon at the top of the screen to:

FEa
Send feedback about the current page.

@ Access online Help.
=== Bookmark the page.

m Add the page to your My ETDM preferences.

3.1.4.10.2 Selecting Projects

You can attach documents to the selected project record, or you can add the attachment to multiple records.
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Attach Documents @

Step 1. Select Projeci(s)

® Project #3108 SR 54 FROM SUNCOAST PARKWAY TO US 41 [change this
0 Multiple projects

H #3108 SR 54 FROM SUNCOAST PARKWAY TO US 41
District: District 7 Phase: Programming Screen Contact Information: Kirk Bogen (813) 975-6448  test-FD7-kirk.bogen-

o SO S10L0Mg a8 at BB ah A AN AN B A A0 AR A aase |

1. Under Step 1. Select Project(s) do one of the following:

To attach documents only to the selected project — Leave the Project option button shown as
selected and go to the Select Documents section of the screen, which is described later in these
instructions.

To attach documents to multiple projects — Click the Multiple projects button and go to the next
step of these instructions.

Tip! Click the change this link (for the single project option) or change this list link (for multiple
projects) to select another project from your Current Selection list or choose another project with
the Project Selection Wizard.

2.  After clicking the Multiple projects button, the section expands and displays a Projects list.

Attach Documents [21]

Step 1. Select Projecti(s)

Multiple projects (change this list)

O Project #3108 SR 54 FROM SUNCOAST PARKWAY TO US 41

Projects

Ui erome! Name

] 3108 SR. 54 FROM SUNCOAST PARKWAY TO US 41
I

| 3430 Pinellas County Bayway Structure
I

[]i4148 |UCFP175

W Y N NV W Y W

Tip! Click the project's ETDM# link to open the project description.

3. Do one of the following:

To select all projects on the list — Click the All check box.

To select one or multiple projects — Click the check box shown on the project Name row.

4.  After making your selection(s), go to the Select Documents section of the screen to continue entering
information.
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3.1.4.10.3 Selecting Document(s)
The Step 2. Select Document(s) section allows you to perform the following actions:
Upload and attach documents that have not already been added to a project’s document list.

Search for project documents that are listed in the database and attach them to a selected project.

3.1.4.10.4 Uploading and Attaching Documents
1. Click the Upload a document button.

Step 2. Select Documeni(s)
Upload a document

) Search for a document

The section expands and displays a form for describing the document.

Describe New Document
* Required fields are marked with asterisks

*
Hame:

*Description:

Commitment: O Yes ® nao

State Highway System” O Yes O No ® nja

Public Access: [J Exempt from Public Record requests

*Document Category: |SE\EEI a Document Category hd
*publication Date: I:l Format MM/DD/YYYY

City: |Se\ect a City V|

Primary Consultant or

Contractor: |Se\ect a Consultant or Contractor V‘ Add a company to this list

Sub-Consultant or Sub- |Se\ect a Subconsultant or Subcontractor V| Add a company to this list

Contractor:
Permit Agency: |Se\ect a Permit Agency v

Contract Number:

L]
Invoice Number: |:|

I

|

|

Road 1d/Section:

Local Name:

Structure/ Bridge Number:

*File: Browse.._

2. Under Describe New Document, enter the information into the fields provided.

Note: Required fields are indicated by red asterisks (*).
3. Click the Browse button to locate the document PDF file.

4. Under Step 3. Save, click the Save button.

Step 3. Save

User Iden t'z: .
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The Attach Documents window refreshes, displaying a message confirming the selected
document(s) has been attached.

Attach Documents

Confirmation Messages

¥ Successfully attached 'Fina/ Acer’to project #12947 Kenny - ACE project #2

Attach more documents

Close

8. Do one of the following:

To attach additional documents, click the Attach more documents link. The Attach
Documents window refreshes and displays the project and document selection forms.

To close the Attach Documents window, click the Close button.

3.1.4.10.5 Searching for and Attaching Documents
1. Click the Search for a document button.

STep 2. Select Documeni(s)

! Upload a document
. Search for a document

Search Criteria

Publication Date Range: |mmf’ddi‘yyyy | To |mmi’ddl’yyyy
[acer
Keyword(s): Document name, description, project name and ETDM # will be searched for
matching keywords.
Search Results
Clan Document ETDM # Date Type Size (MB)
[] | Final Acer 16411 1 09/22/2014 | PDF | 0.08
0 | final ACER 112947 | 06/04/2015 PDF ' (0.08
[1 Final Acer 2 16411 1 09/22/2014 | FDF | 0.08
] ! Final ACER for Miami-Dade Expressway Test Project ; 15218 | 07/24/2015 : PDF  0.01

The section expands, displaying a search filter.

2.  Under Search Criteria, you can look for a document by doing any of the following:

Publication Date Range — Type the date range in the date fields. Use the mm/dd/yyyy format

for typing dates, or click the calendar icon, —I , to select the date range.

Keyword(s) — Type all or part of the document name, or you can enter the project number. You
can also use a word related to the document or project.
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Step 2. Select Document(s)

O Upload a document
® search for a document

Search Criteria

Publication Date Range: ‘mmfddfyyyy ‘ To |mm’dd/yyyy
[ACER

Keyword(s): Document name, description, project name and ETDM # will be searched for
maiching keywords,

Search Results

DA"% Document ETDM x Date iType Size (MB)

[] :Einal Acer 16411 1 09/22/2014 ! FDF :0.08

[] final ACER 112947 | 06/04/2015:FDF }0.08

[] |Final Acer2 16411 | 09/22/2014 i FDF | 0.08

[] ! Einal ACER for Miami-Dade Expressway Test Project | 15218 | 07/24/2015 FDF | 0.01

Note: The Publication Date Range or Keyword(s) field must be entered to complete the
search process.

3. Click Search.

Step 2. Select Document(s)

O upload a document
® Search for a document

Search Criteria

Publication Date Range: ‘mmfmjfyyyy | To |mm’dd’yyyy
[acErR
Keyword(s): Document name, description, project name and ETDM # will be searched for

matching keywords.

=3

Search Results

Clani Document {EIDM #!  Date | Type! Size (MB)
O Final Acer i6411  09/22/2014}FDF | 0.08
] Eﬂnal ACER 12047 Ensfm/zms PDF 0.08
| ;Fma\AcerZ %5411 ;UQIZZ/ZUM;FDF %u.us
O : Final ACER for Miami-Dade Expressway Test Project : 15218 : 07/24/2015 : PDF : 0.01

The section expands and displays a Search Results table listing the document(s) matching your
search criteria.

Note: Search results may include published documents from any region and un-published
documents from your assigned regions.

4. Under Search Results, select the document(s) by doing one of the following:
Click the check box on the document row for each document you want to attach.

Click the check box beside All to select all the documents in the Search Results list.

Tip! Click the document link in the Document column to open the document. Click the
number link in the ETDM# column to open the Project Description window.
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Search Results

=T Document |ETDM #| Date |Type | Size (MB)
Final Acer 6411 09/22(2014 FDF 0.08
| final ACER i 12847 i 06,/04/2015 i FDF E 0.08
| Einal Acer 2 ; 6411 ; 09/22/2014 ; PDF ; 0.08
O Einal ACER for Miami-Dade Expressway Test Proiecté 15218 07/24/2015 PDF 0.01
Step 3. Save
User Identity:

B. Click Save.

Search Results
Clan| Document {EDM#| Date | Type|Size (MB)

! Final Acer 6411  ©09/22/2014  PDE :0.08
! final ACER 112047 | 06/04/2015: PDF | 0.08

16411 | 09/22/2014 PDF 0.08

O
| Final Acer 2
O

! Final ACER for Miami-Dade Expressway Test Project ; 15218 | 07/24/2015 ! PDF | 0.01

Step 3. Save
User Identity:

[ | =

The Attach Documents window refreshes, displaying a message confirming the selected
document(s) has been attached.

Attach Documents

Confirmation Messages

#" Successfully attached Fina/ Acer'to project #12947 Kenny - ACE project #2

Attach more documents

Close

6. Do one of the following:

To attach additional documents, click the Attach more documents link. The Attach
Documents window refreshes and displays the project and document selection forms.

To close the Attach Documents window, click the Close button.
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3.1.4.11 Assign Project Managers (Updated 06/30/2015)

The Assign Project Managers form allows the ETDM Coordinator, Project Manager, ETDM Management
Team user, or ETDM Data Entry user to assign a project manager to a specific project. A project may have

more than one project manager.

1.  Onthe project navigation bar located at the top of the EST window, click the Active project arrow and

then make your selection by clicking on the project name and ETDM number.

@falm

Environmental Screening Tool

Tip! You can change the list of Active projects using the search tools on the project navigation
bar. For more information on how to use the project navigation bar search tools (e.g., selecting
projects using Site Search and Advanced Search functions), refer to the Navigation chapter in the

EST User Handbook.

2. On the Tools menu, point to Project Diary, and then click Project Manager Information.

Tools v |
Create Hew Project

Advance Motification Package =
Review Project =

Community Coordination =
Coordinate ETAT =
Performance Management =
Agency Invoices =

Project Dashboard =

Project Description

Alternative Description

Preliminary Environmental Discussion
[{PED)

Edit Project on Map

Segment Description

Project Phase (Planning, ete.)
Project Status [Editing, etc.}
Attach Documents

Project Manager Information

Recommendations and Responses

Permits

Technical Studies

Propose Class of Action

Project Schedule

Project Updates During PDEE

The Assign Project Managers screen displays.

Tip! Click the toolbar icon at the top of the screen to:

)
A Send feedback about the current page.

Access online Help.

=t Bookmark the page.

T
Add the page to your My ETDM preferences.

3. Click the Eligible Project Manager List arrow to expand the list of names that can be assigned as a
project manager for the selected project.
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Select a Project Manager
.
Eligible Project Manager List: [\ LEE —p m
To add users to the list of eligible Project Managers, contact the Help Desk.

4. Select a name by clicking on it.

Note: If a name is not displayed on the list, contact the ETDM Help Desk.
5. Click Add.

Select a Project Manager

Eligible Project Manager List: m

To add users to the list of eligible Project Manage ‘h contact the Help Desk.

The name appears under the Current Project Managers section.

Assign Project M... |F‘rcwje|::t Recommend... |Update Project Desc... |F‘rc|je|:t Milestone Ne... |Update Project Desc...

Assign Project Managers BEREE
#8002 1-75 from South of US 301 to North of Flelcher Avenue

District: District 7 Phase: Project Development  Contact Information: Manuel Santos  fest-FD7-Manuel.Santos-ou5887 @devnull.flz-etat.org

Select a Project Manager

Eligible Project ger List: Kirk Bogen || Add

To add users to the list of eligible Project Managers, contact the Help Desk.

Current Project Managers

Manuel Santos x
» test-FD7-Manuel.Santos-ous987@devnull.fla-etat.org

Bill Wills >

.

s (666)123-4567

12345 will | ans Tamna, F: 32312

Tip! Click the X beside a name to remove it from the list.

3.14.12 Agency Roles in PD&E (New 10/30/2012)

During the Programming Screen, agencies may be designated to serve as participating or cooperating agencies
during the preparation of the federal environmental document in the Project Development & Environment
(PD&E) phase. For federal projects, these roles and those of the Lead Agency must be designated prior to the
Class of Action (COA) Determination.

The Participating and Cooperating Agencies process goes as follows:

1. After a project’s Lead Agency has been determined, FDOT ETDM Coordinators may send the Lead
Agency recommendations to invite selected ETAT members to take part in a NEPA project in
participating or cooperating agency roles.

2. Alternatively, an ETAT agency may also initiate the request to serve as a Participating or Cooperating
Agency while submitting their Purpose and Need (P&N) review. A copy of the ETAT agency’s request
goes to FDOT who recommends, does not recommend, or modifies their request and submits it to the
Lead Agency with all other requests.
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3. FDOT recommends Participating and Cooperating Agencies to the Lead Agency prior to submitting a
COA proposal. This includes requests the Lead Agency or FDOT receive from ETAT members to
serve in one of these capacities during the review period.

4. As appropriate, the Lead Agency accepts or declines the requests received from the ETAT agencies.
The Lead Agency may also invite other agencies at their discretion to serve in these roles.

6. ETAT agencies have 30 days to respond to Lead Agency invitations.

Note: Refer to the ETDM Manual and Project Development & Environment (PD&E) Manual for details on
the Participating & Cooperating Agency process.

The roles, associated EST pages, and available tasks are as follows:
ETDM Coordinators:
Agency Roles in PD&E
Identify a Lead Agency
Recommend agencies and participants
Changing or removing an agency recommendation
Respond to ETAT member requests
Send recommendations to a Lead Agency

Class of Action Determination

Define the Class of Action and send to the Lead Agency

Lead Agencies:

Manage Participating/Cooperating Invitations
Send invitations
Review invitation responses

Withdraw invitations

Review Class of Action Determination
ETAT Agencies:

Review Purpose and Need

Request to be a Participating or Cooperating Agency

Participation/Cooperating Agency Invitation

Respond to an invitation
3.1.4.12.1Identifying a Lead Agency

ETDM Coordinators use the Agency Roles in PD&E tool to select a Lead Agency.
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Select a project from the Active Project list.

In the Tools menu, click Project Diary, and then click Agency Roles in PD&E.

Tools A |

8 Create New Project

Project Diary =

Project Description

Alternative Description

Preliminary Envirenmental Discussion
(PED}
Draw Project on Map

Extract Project from State Highweay
System
Segment Description

Project Phase (Planning, ete.}
Project 5tatus [Editing, etc.}
Attach Documents

Transportation Plan Summary

Project Manager Information

Agency Roles in PDEE
Commitments and REsp 5

Tip! Click the toolbar icon on the window to:

)
Send feedback about the current page.

@ Access online Help for the current page.

h
==l Bookmark the page.
z

= Add the page to your My ETDM preferences.

On the Lead Agency tab, under Lead Agencies, click the check box beside the agency hame you

would like to designate as the Lead Agency.

Under Sign and Submit, type your Password, and then click Submit Form.

Lead Agency Participating and Cooperating Agencies

Lead Agencies

O FDOT b

FHWA [ USCG

[ FRA [T Unknown

** Exempt agency. To remove an exemption use the Project Description tool.

Sign and Submit

User Identity: Stephanie A. Clemons @ FDOT District 3

Password: seessses

+ You have authority to perform the requested operation
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3.1.4.12.2 Recommending Agencies and Participants

ETDM Coordinators use the Agency Roles in PD&E tool to make—or not make—recommendations.

Recommendations can be made before and during a project review.

1.  Select a project from the Active Project list.

2. In the Tools menu, click Project Diary, and then click Agency Roles in PD&E.

Tools A

PI'CI}ED( Dlary' - il Create Hew Project

Project Description
Advance Notification Package =

Alternative Description
Review Project = Preliminary Environmental Discussion

: -~ [PED)
/ =
Community Coordination Draw Project on Map
Coordinate ETAT = Extract Project from State Highway
System

Performance Management = ‘Segment Description

i\genc;‘ Invoices = Project Phase (Planning, etc.)
Project Status (Editing, etc.)

Project Tracker =

Attach Documents

Project Manager Information

Agency Roles in PDEE

Commitments and Responses

Permits

Technical Studies

Class of Action

Project Schedule

3. Click the Participating and Cooperating Agencies tab.

Lead Agency Participating and Cooperating Agencies

Notes: The Participating and Cooperating Agencies tab is disabled when one of the following

occurs:
e A lLead Agency has not been selected.
e There is more than one Lead Agency.
e The project is in the Planning Screen.

e There is no federal involvement.

4. Under Recommend an Agency, click the arrow to expand the list of agency names, and then select the

agency.
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Recommend an Agency

Select an agency and click the Add button to add a new recommendation

FL Department of Agriculture and Consumer Services | v Add

FL Department of Agriculture and Consumer Services
~ |FL Department of Environmental Protection

)\ FL Department of State

FL Fish and wildlife Conservation Commission
Miccosukee Tribe of Indians of Florida

National Park Service

Seminole Tribe of Florida

US Army Corps of Engineers

US Coast Guard

US Environmental Protection Agency
US Fish and Wildlife Service

5. Click Add. The Edit/Remove Recommendation dialog box opens.

6. Inthe Edit/Remove Recommendation dialog box, do the following:

® Choose Participating Agency or Cooperating Agency and then type your rationale for
recommending the agency in the text box.

® Click OK.

Edit/Remove Recommendation %X

Please confirm whether you want to recommend National Marine
isheries Service as a:

' Participating Agency

@ Cooperating Agency

() Remove recommendation

This project has directimpact on National Marine  »
Fisheries. After discussion with the ETAT H
Members at NMFS, we have concluded that their ’il
involvement as a cooperating agency is

appropriate. N

OK Cancel

The recommended agency appears under the appropriate agency heading.
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| Lead Agency ” Participating and Cooperating Agencies

Participating and Cooperating Agency Roles

Cooperating and participating agency roles during the development of a project include the following as they relate to their area of expertise:

e Provide meaningful and early input on defining the purpose and need, determining the range of alternatives to be considered, and the methodologies and level of

detail required in the alternatives analysis.

Participate in coordination meetings and joint field reviews as appropriate.

e Timely review and comment on the pre-draft or pre-final environmental documents to reflect the views and concerns of your agency on the adequacy of the
document, alternatives considered, and the anticipated impacts and mitigation.

These agency roles should be considered for proposed Envi | A or Enviro | Impact Statements.

Cooperating Agencies
Use the tools in the Recommend an Agency section below to recommend cooperating agencies

Agency Request Recommendation Action

! Cooperating (Chris T. Sands pending)
1 This project has direct impact on National

: S 3 | Marine Fisheries. After discussion with the
National Marine Fisheries Service | ETAT Members at NMFS, we have Change
: 1 concluded that their involvement as a
1 cooperating agency is appropriate.

3.1.4.12.3Changing or Removing an Agency Recommendation

To change or remove an agency recommendation, do the following:

1. In the Agency Roles in PD&E page, click the Participating and Cooperating Agencies tab.

Lead Agency Participating and Cooperating Agencies

2. Under the Participating Agencies or Cooperating Agencies subhead, click the Change button located
on the agency row.

[ Lead Agency ” Participating and Cooperating Agencies ‘

Participating and Cooperating Agency Roles

Cooperating and participating agency roles during the development of a projectinclude the following as they relate to their area of expertise:

e Provide meaningful and early input on defining the purpose and need, determining the range of al i to be considered, and the hodologies and level of
detail required in the alternatives analysis.

e Participate in coordination meetings and joint field reviews as appropriate.

e Timely review and comment on the pre-draft or pre-final environmental documents to reflect the views and concerns of your agency on the adequacy of the
document, alternatives considered, and the anticipated impacts and mitigation.

These agency roles should be considered for proposed Environmental Assessments or Environmental Impact Statements.

Cooperating Agencies

Use the tools in the Recommend an Agency section below to rec d cooperating agencies

Agency : Request : Recommendation : Action g

! Cooperating (Chris T. Sands pending)
+ This project has direct impact on National

5 LIRS I g ; \ Marine Fisheries. After discussion with the | —
National Marine Fisheries Service ; | ETAT Members at NMFS, we have ] Change
: + concluded that their involvement as a
+ coop ing agency is appropric

® Inthe Edit/Remove Recommendation dialog box, do the following:

0 To change an agency status, click the option button beside Participating or Cooperating,
type your reason for the change in the text box, and then click OK.

0 To remove an agency from the recommended agency list, click the Remove
recommendation option button, type your reason for removing the agency in the text box,
and then click OK.
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3.1.4.12.4Responding to an ETAT Member’s Request to act as a Participating or Cooperating
Agency

ETAT members may send requests to be a Participating or Cooperating Agency. The ETDM Coordinator
responds to the agency’s request using the Agency Roles in PD&E during the ETAT Review Screening event.

1. In the Active Project list, select the project that appears in the ETAT member’s request email.

2. In the Tools menu, click Project Diary, and then click Agency Roles in PD&E.

Tools A~ |

Project Diary = il Create New Project

Project Description
Advance Notification Package =

Alternative Description

Review Project > Preliminary Environmental Discussion
: - (PED)
/ =
Community Coordination Draw Project on Map
Coordinate ETAT = Extract Project from State Highway
System

Performance Management = Segment Description

AgEl‘If.”_v' Invoices = Project Phase [Planning, etc.)
Project Status (Editing, etc.)

Project Tracker =

Attach Documents

Project Manager Information

Agency Roles in PDEE

Commitments and Responses

Permits

Technical Studies

Class of Action
Project Schedule

3. Click the Participating and Cooperating Agencies tab.

Participating and Cooperating Agencies

Lead Agency

4. In the Action column, click the Respond button for the associated request.
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Participating and Cooperating Agency Roles

Cooperating and participating agency roles during the development of a project include the following as they relate to their area of
expertise:

« Provide meaningful and early input on defining the purpose and need, determining the range of alternatives to be considered, and
the methodologies and level of detail required in the alternatives analysis.
« Participate in coordination meetings and joint field reviews as appropriate.
« Timely review and comment on the pre-draft or pre-final environmental documents to reflect the views and concerns of your agency
on the adequacy of the document, alternatives considered, and the anticipated impacts and mitigation.
These agency roles should be considered for proposed Environmental Assessments or Environmental Impact Statements.

Cooperating Agencies
Click the Respond or Change buttons to modify your recommendations to the Lead Agency for inviting cooperating agencies

Agency Request Recommendation Action

| Cooperating Agency (Stephanie A
US Fish and Wildiife Service ! Clemons 10/04/2012) : ||
| $pciRationale i :
Participating Agencies

Use the tools in the Recommend an Agency section below to recommend participating agencies
There are no participating agencies for this project.

Recommend an Agency
Select an agency and click the Add button to add a new recommendation

[FL Department of Agriculture and Consumer Services || Add

@Waiting for programming screen review to complete

5. In the Respond to Agency Request dialog box, do one of the following:

To not recommend an ETAT member's request to the Lead Agency, click the Do not

recommend this agency option button, type your reason for not recommending the ETAT
member, and then click OK.

To accept the ETAT member’s request and recommend the member to the Lead Agency, click

the option button beside either Participating or Cooperating Agency, type your reason for
recommending the member in the text box, and then click OK.

Respond to Agency Request x

Flease confirm whether yvou want to recommend US Fish and Wildlife
Service as a:

'C' Participating Agency
'@' Cooperating Agency

) Do not recommend this agency

Rationale is entered here)

oK Cancel
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Notes:

To change or remove an ETAT member’s recommendation, do the following:

In the Participating and Cooperating Agencies screen, click the Change button.

lAgency RolesinPD&E |
AgencyRolesin PD & E EREER

#12667 PCI Test Project - Round 2 In Review

District: District 3 Phase: Programming Screen  Contact jon: tester tester test-FD3-tester fecp-oul254@d I.fla-etat.org

Lead Agency Participating and Cooperating Agencies

Participating and Cooperating Agency Roles

Cooperating and participating agency roles during the development of a project include the following as they relate to their area of
expertise:

Provide meaningful and early input on defining the purpose and need, determining the range of alternatives to be considered, and the
methodologies and level of detail required in the alternatives analysis.

Participate in coordination meetings and joint field reviews as appropriate.

Timely review and comment on the pre-draft or pre-final environmental documents to reflect the views and concerns of your agency
on the adequacy of the document, alternatives considered, and the anticipated impacts and mitigation.

These agency roles should be considered for proposed Environmental Assessments or Environmental Impact Statements.

Cooperating Agencies
Click the Respond or Change buttons to modify your recommendations to the Lead Agency for inviting cooperating agencies

There are no cooperating agencies for this project.

Participating Agencies

Use the tools in the Recommend an Agency section below to recommend participating agencies
Agency ! Request ! Recommendation 9 Action
| Cooperating Agency (Stephanie A  Participating (Stephanie A. Clemons
US Fish and Wildiife Service ! Clemons 10/04/2012) | pending)
| $pciRationale | Rationale is entered here.

Recommend an Agency
Select an agency and click the Add button to add a new recommendation

|FL Department of Agriculture and Consumer Services v | [ Add

Send Recommendations
Click the button below when you are ready to send recommendations to the Lead Agency

[ Send Recommendations

@ngrammmg screen review is complete; waiting for planning organization to make and send recommendations

In the Respond to Agency Request dialog box, do one of the following:

=  To change a member recommendation, click the option button beside Participating or

Cooperating, type your reason for the change in the text box, and then click OK.

" Toremove a member’s recommendation, click the Do not recommend this agency
option button, type your reason for not recommending the ETAT member, and then

click OK.
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Respond to Agency Request x

Please confirm whether you want to recommend US Fish and wildlife
Service as a

C‘ Participating Agency
@ Cooperating Agency
() Do not recommend this agency

You must provide a rationale

Cancel

3.1.4.12.5 Sending Recommendations to a Lead Agency

The ETDM Coordinator uses the Agency Roles in PD&E tool to send Participating and Cooperating Agency
recommendations to the Lead Agency after the review period is complete.

1.  Select a project from the Active Project list.

2. In the Tools menu, click Project Diary, and then click Agency Roles in PD&E.

Tools A

8 Create New Project

Project Diary =

Project Description

Advance MNotification Package =

Alternative Description

Review Project = Preliminary Envirenmental Discussion
{PELD}

Draw Project on Map

Community Coordination =

Coordinate ETAT = Extract Project from State Highway
System

Performance Management = Segment Description

Agency Invoices = Project Phase (Planning, etc.)

Project Dashboard = Project Status (Editing, etc.}

Attach Documents

Project Manager Information
Agency Roles in PD&E
Commitments and Respnn

Permits

Technical Studies
Class of Action

Project Schedule

3. Click the Participating and Cooperating Agencies tab.

Lead Agency Participating and Cooperating Agencies
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4.  After providing a recommendation for each ETAT member, including member requests, click Send
Recommendations.

Note: The Send Recommendations button only becomes enabled after each recommendation
has a response.

Agency RolesinPD & E |
Agency RolesinPD & E BRIEE

#12667 PCI Test Project - Round 2 In Review

District: District 3 Phase: Programming Screen  Contact Information: tester tester test-FD3-tester fecp-oul254@devnull.fla-etat.org
Lead Agency Participating and Cooperating Agencies

Participating and Cooperating Agency Roles

Cooperating and participating agency roles during the development of a project include the following as they relate to their area of
expertise:
» Provide meaningful and early input on defining the purpose and need, determining the range of alternatives to be considered, and the
methodologies and level of detail required in the alternatives analysis.
+ Participate in coordination meetings and joint field reviews as appropriate.
» Timely review and comment on the pre-draft or pre-final environmental documents to reflect the views and concerns of your agency
on the adequacy of the document, alternatives considered, and the anticipated impacts and mitigation.
These agency roles should be considered for proposed Environmental Assessments or Environmental Impact Statements.

Cooperating Agencies
Click the Respond or Change buttons to modify your recommendations to the Lead Agency for inviting cooperating agencies
There are no cooperating agencies for this project.

Participating Agencies
Use the tools in the Recommend an Agency section below to recommend participating agencies
Agency Request Recommendation Action
| Cooperating Agency (Stephanie A ! Participating (Stephanie A. Clemons
US Fish and Wildiife Service ! Clemons 10/04/2012) ! pending) !
| $pciRationale | Rationale is entered here. H

Recommend an Agency
Select an agency and click the Add button to add a new recommendation

|FL Department of Agriculture and Consumer Services |+ [ Add

Send Recommendations
Click the button below when you are ready to send recommendations to the Lead Agency

I Send Recommendations (

5. In the Confirm Send box, click Send Recommendations.

[ Confirm Send x

1! A notification will be sent to the lead agency that they may proceed

| to send their own invitations, as needed. If you need to make
changes to the recommendation list after submitting this form,

Lk please contact the help desk.

end Recommendations H Cancel |

An email is sent to the Lead Agency, notifying them that they have Participating and Cooperating
Agency recommendations to review.
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Note: If there are no agencies to recommend, click the Recommend Agencies button, and do the
following:

In the Confirm Send dialog box type a confirmation statement noting that there are no
recommended Participating or Cooperating Agencies. The Send Recommendations button
becomes active after you start typing in the text box.

Confirm Send 4

You are not recommending any participating or cooperating
agencies for this project. A notification will be sent to the lead
agency that they may proceed to send invitations as needed. You
will not be able to make additional recommendations.

Click Send Recommendations. An email notification is sent to the Lead Agency, informing them
there are no agency recommendations.

After receiving an email notification stating that all invitations have received responses or
expired, the ETDM Coordinator defines, signs, and submits the Class of Action (COA) to the
Lead Agency for approval.

Tip! See the Define Class of Action section of this handbook for navigation instructions.

3.1.4.13 Update Project Recommendations/Responses

This tool allows the ETDM Coordinator, Project Manager, ETDM Management Team user, or ETDM Data Entry
user to add or modify commitments and/or responses made to the ETAT or public regarding the project. To
update commitments and/or responses for a project, select a project from the Project Navigation Bar, and
then go to the Tools menu, point to Project Diary, and click Recommendations and Responses.

Tools v |
Project Diary > | Create New Project

~ Project Description
Advance Mofification Package =

Alternative Description

Review Project =

Preliminary Envir | Di
; _— PED

Community Coordination = .L ] -

Edit Project on Map

Coordinate ETAT =

Segment Description

—
Performance Management = Project Phase (Planning, etc.)
Agency Invoices = Project Status (Editing, etc.)

_ Attach Documents
Froject Dashboard =

Project Manager Information

—
Agency Roles in PDEE

Recommendations and Responses
Permits

Technical Studies

Propose Class of Action

Project Schedule
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The Update Project Recommendations/Responses page opens and displays a General Project
Commitments section that shows any previously entered commitment descriptions. Add additional
commitments in the Add Project Commitment text box. Type or copy and paste text into the box, and then
click Add Commitment.

Update Project Commitments / R... |

Update Project.Commitmentsy//Responses @

=l General Project Commitments

# 09/23/2004  FDOT will provide information on project traffic, future proposed development along corridor and justification for project termini.

= Add Project Commitment

User Identity: T S — -

Add Commitment [’

3.1.4.14 Identify Required Perrrits (Updated 11/30/2011)

The Identify Required Permits function in the Environmental Screening Tool (EST) Tools menu enables
ETDM District Coordinators and Project Managers to identify permits required for a project and add information
about specific permit conditions.

Identifying Required Permits:

1.  Select a project from the Project Navigation Bar.

‘Search site for . | Search
Active project: [#7883 US 41 /3R 54 Interchange. Map it Environmental Screening Tool [Saved Searches [Project History:

Advanced Search My ETDM Bookmarks Logout
T T e Y e W W Ll e Y S W L W oV NV AW P o oV W S

Note: You can use the default project that appears in the Active project box, select a project from
your Saved Searches or Project History lists, or you can choose another project using Advanced
Project Search. See the Navigation chapter of the EST Handbook for information on using the
Project Navigation Bar.

2. Gotothe Tools menu, point to Project Diary, and then click Permits.

FDOT\
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Tools v |

l Create New Project

Project Diary =

Project Description

Review Project =

Alternative Description

Community Coordination = Preliminary Environmental Discussion

Coordinate ETAT > M
Edit Project on Map
Performance Management = Extract Project from State Highway
. Ezstem
Agency Invoices =

Segment Description

Project Dashboard =

Project Phase ﬁanning, ete.)

—
Project Status (Editing, etc.)
Attach Documents

Edit Project on Map

Project Manager Information

—
Agency Roles in PD&E

=7 Hati and Resp

Technical Slu! !

Propose Class of Action

Project Schedule

The Identify Required Permits page opens, displaying a form that enables you to select permits
required for a project.

[\dentify Required Permits

B@e®

EEL L B L]
District District 1 Phase Planning Screen
County Polk From Polk County Pkwy
Planning Organization Polk TPO To East Bartow Pkwy
Plan ID ] Financial Management No.
Federal Involvement No federal involvement has been identified.
Contact Information Name: Sgete s E-mail: stephanie_clemons(@urscorp com

& Configure Permits

Permits

Tip! Click on the toolbar icons to:

A
Send feedback about the current page.

@ Access online Help for the current page.

+
== Bookmark the page.

T

T
r'—’ Add the page to your My ETDM preferences.

3. Click the plus sign, , beside Permits to expand the list.
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El Configure Permits

= Permits
County/Municipality - Local
Emergency
Federal
Other
State
Stormwater
USACE
Waste
Water
Add new category

Tip! Bold categories indicate categories of permits that have been previously identified for the
project.

4. Do one of the following:

Click the plus sign,

, icon to expand an existing permit category. Go to Step 5.
= Permits
E County/Municipality - Local
[]Building Permit
[]DERM Class | Coastal Construction Permit
[]DERM Class Il Discharge within County Canal Permit
[JDERM Class Il Drainage Permit
[JDERM Class V Dewatering Permit
[]DERM Surface Water Management General Permit
[JLocal Environmental Permits
[J Utility Permits
[]Add new permit to "County/Municipality - Local” category
Emergency
Federal

If a permit category is not listed, scroll to the Add new category field at the bottom of the Identify
Required Permits page, and then do the following:

Type the category name.

Click add.

= Add new category
Enter a new category name, then click "add" add

In the Add new permit to "New" category field, type the name of the permit and click add.

Repeat the above step for each permit associated with the new permit category.

8.  Select the permit(s) required for the project by clicking the check box beside the permit name.
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= Permits

County/Municipality - Local

Emergency

Federal

Other

E State
[l Coastal Construction Control Line Authorization
[]Consent of Use, Lease, or Easement to use Sovereign Submerged Lands
[]Environmental Resource Permit
[C]FDEP Class V Injection Well Permit

FDEFP Dredge and Fill Permit

=T |Florida Department of Transportation RW Permit
[JFormal Jurisdictional Determination
[1Joint Coastal Environmental Resource Permit
[JVariance Request
[JAdd new permit to "State” category

Stormwater

USACE

Waste

Water

Add new category

Tip! If a permit is not listed, click the Add new permit check box.

The EST automatically bolds the permit name and a Conditions text box appears below the
selected permit, enabling you to add a condition required for the permit.

E  Florida Dei)artment of Transportation RAW Permit
Conditions:

FDOT - Airspace Agreement |

6. Tomake changes in a Conditions text box, click the Edit link. The text box becomes active, allowing
you to add text or edit existing text.

E  Florida Department of Transportation R/W Permit
Conditions:
FDQT - Airspace Agreement

a®

7. Click Save Required Permits.
3.1.4.15 Identify Required Technical Studies

This tool allows ETDM Coordinators or Project Managers to identify technical studies required for a project. To
identify required technical studies for a project, do the following:

1.  Select a project from the Project Navigation Bar.
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‘Sear:h site for... | Search

Active project: [#7582 US 41/5R 54 Interchange [v] ( Map it Environmental Screening Tool [Saved Searches [v] [Project History:

Y I Y I s LV bl SR S S N W W W NP P SV T oo W ST WP VW W N W Y VN LV VW SV SV N S S

[v]

Advanced Search My ETDM Bookmarks Logout

Note: You can use the default project that appears in the Active project box, select a project from
your Saved Searches or Project History lists, or you can choose another project using Advanced
Project Search. See the Navigation chapter of the EST Handbook for information on using the
Project Navigation Bar.

2. Gotothe Tools menu, point to Project Diary, and then click Technical Studies.

Tools v |
Create New Project

Project Diary =

. - Project Description
Review Project =

Alternative Description

Community Coordination =

Coordinate ETAT =

Preliminary Environmental Discussion
PED

Edit Project on Map

Performance Management = Extract Project from State Highway
. System
= L=
Agency Invoices Segment Description
Project Dashboard = Project Phase (Planning, etc.]

Project Status (Editing, etc.)
Attach Documents

e
Edit Project on Map

Project Manager Information
—
Agency Roles in PD&E

wlations and Resp

Permits

Propose Class of Action

Project Schedule

3. Select the required technical studies from the list by clicking on the name of the technical study. A
checkmark will appear next to the technical study, and the name will be bolded. A text box also opens,
where details about the required technical study can be added.

3.1.4.16 Propose Class of Action (formerly Class of Action Determination)(Updated 02/18/2015)

The Propose Class of Action form allows the ETDM Coordinator or Project Manager to add a recommended
Class of Action Determination after the completion of the Programming Screen and notifies the federal Lead
Agency Environmental Technical Advisory Team (ETAT) representative that the Class of Action is ready for
review.

1. Open the Propose Class of Action page in the EST using one of the following actions:

Click the link provided in the email notification.
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“All invitations for participating and cooperating agencies for ETDM Project #12657 have received a response or have expired. FDOT District 1 can now prepare a Class of Action.

ETDM #: 12657
PROJECT NAME: PCI Testing—Issue 6
FINANCIAL #: Not assigned at this time
FEDERAL INVOLVEMENT: Federal Funding
ACE PROJECT: N
ALTERNATIVE: |
MODES: Not Assigned
SIS: N
DISTRICT: 3
COUNTY: Leon
PLANNING ORGANIZATION: FDOT District 1

SCREEN: Programming Screen

REVIEW START: Sunday, 10212012

REVIEW END: Sunday, 10212012

ETDM COORDINATOR: tester tester
(999) 999-9999
test-FD1-tester fecp-ou3943@devnull fla-etat.org
PROJECT MANAGER: None assigned at this time
LEAD AGENCY: FHWA (proposed)
CLASS OF ACTION (COA): Not determined at this time

® Inthe Tools menu, go to Project Diary, and then click Propose Class of Action.

Tools v |
Project Diary = ¥ Create New Project

Project Descripti
Review Project = roject Description

Alternative Description

Community Coordination = Preliminary Environmental Discussion

- PED
Coordinate ETAT = -L_] -
Edit Project on Map
Performance Management = Extract Project from State mghway

. System
Agency Invoices =

Project Dashboard =

Segment Description

Project Phase (Planning, etc_)
Project Status {Editing, etc.)
Attach Documents

Edit Project on Map

Project Manager Information
Agency Roles in PDEE

Recommendations and Responses

Permits

Technical Studies

Propose Class of Action
Project Schedule h

The Propose Class of Action Determination page opens, displaying the Define the Class
of Action form.

2. Under Define the Class of Action, click the Class of Action button to make your selection and, if
required, select Other Actions by clicking the appropriate check box(es) .

Tip! To change a Lead Agency, click the Change Lead Agency link.
3. Click Save Class of Action.
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Define the Class of Action

Class of Action ; Other Actions

Environmental Assessment

& Environmental Impact Statement | [T] Section 4(f) Evaluation
Categorical Exclusion } [7] Section 106 Consultation
* State Environmental Impact Report | [T] Endangered Species Assessment

_) Reevaluation

Lead Agency i Participating/ Cooperating Agencies

Cooperating Agencies

Federal Highway Administration FL Department of Agriculture and Consumer Services (Accepted)

., Participating Agencies
q gency - R ) .
thenge | 2adsgen No agencies were invited to serve as participating agencies for this project.

: All invitations to agencies are complete. You may submit a Class of Action.

Save the Class of Action
User Identity Chris T. Sands @ FDOT District 3

Save Class of Action

The Review Class of Action page opens, displaying the selected COA.

4. In the Review Class of Action page, click the Accepted or Not Accepted option button. If you select
Not Accepted, you must type your reason for not accepting the COA in the Comments text box.

5. Under Sign and Submit, type your Password, and then click Submit.

Class of Action Determination

Class of Action : Other Actions ' Lead Agency Participating / Cooperating Agencies

' i Cooperating Agencies

| H : FL Department of Agriculture and Consumer Services

i : ! (Accepted)

Participating Agencies

No agencies were invited to serve as participating agencies for
this project.

Environmental Impact i None | Federal Highway Administration
Statement : : '

. . ‘ All invitations to agencies are complete. You may submit a
H H : Class of Action.

Accept the Class of Action Determination

I @ Accepted " Not Accepted (provide Explanation Bslow) I
Comments
A comment must be provided if the Class of Action is Not Accepted.

FDOT Distriect 1 signs this class of action and submits it teo Federal Highway Adminiscration for its consideration and
approval.

Sign and Submit

By entering your password you accept the Class of Action on behalf of FDOT District 3.
User Identity Chris T. Sands @ FDOT District 3

Password essssses|

6. A Signature Submission Notice appears. Verify your comments and acceptance are correct and then
click OK.
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Message from webpage &Jw

6.' SIGNATURE SUBMISSION NOTICE:

You are about to submit your Class of Action signature. Please verify
that your comments and acceptance input are correct, and click "OK"
to submit your signature or "Cancel” to continue editing.

Acceptance: ACCEPTED
Comments: FDOT District 1 signs this class of action and submits it to
Federal Highway Administration for its consideration and approval.

Notes:

After submitting the COA determination, the Lead Agency receives an email notification stating
the COA is ready for their review.

The COA can be modified as needed. All modifications after the Lead Agency signature require
concurrence from the Lead Agency, and the signatures on the previous determination are
erased.

3.1.4.17 Project Schedule Tool (New 07/31/2009)

The Project Schedule Tool function in the Environmental Screening Tool (EST) Tools menu enables ETDM
Coordinators and Project Managers to update events related to Project Development & Environment (PD&E)
milestones and view previously recorded events for projects with assigned Class of Actions (COAS).

Updating a Project Schedule:

1. To update a project schedule, you must first select a project that has been assigned a COA. You can use
the default project that appears in the Active project field in the Project Navigation Bar or you can click
the Advanced Project Search link to select another project.

Tip! To search for projects with all or specific COAs, click the Advanced Project Search link in
the Project Navigation Bar. In the ETDM Filter field, select Class of Action, and then select a
variable from the Class of Action Type field.
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Project Selection Wizard

You may further narrow your selection down by modifying the search criteria befow. Click
“Wext" when frished

Selected Region: Distriet 3 Change

Project Name | ‘

Planning Organization: |-AII- v‘
ETDM Status: |-AII- V‘
ETDM Phase: [-a- v
ETDM Filter: ‘C\ass of Action V||

Class of Action Type: m. -All- v

Mone Available

Diraft Available - Mot Cornplete
Categorical Exclusion
Environmental Assessment
Erwvitonmental Impact Statement
Reevaluation

State Invironmental Impact Repor

NOTE
"All" refers to projects that have a COA assigned and published

‘None Available’ refers to projects that have completed a prograrmming|
summary report but do not have a COA assigned.

‘Draft Available - Not Complete’ refers to projects that have a COA ag
signatures or has not been published.

Other options refer to projects that have a specific COA type assigned 4

Note: See the Navigation chapter of the EST Handbook for information on using the Project
Navigation Bar.

2. Onthe Tools menu, point to Project Diary, and then click Project Schedule.

Tools v |\

Project Diary = M Create New Project

Project Descripti
Review Project = roject Description

Alternative Description
Community Coordination = =

Coordinate ETAT = WEED)
Edit Project on Map

Performance Manag 1t = Extract Project from State Highway

N Sy st
Agency Invoices = ===

Project Dashboard >

Segment Description

Project Phase (Planning, etc.)

—
Project Status (Editing, etc.)
Attach Documents

Edit Project on Map

Project Manager Information

—
Agency Roles in PD&E

R i and R

Permits

Technical Studies
Propose Class of Action

Project Schedule
Reports v h

The Project Schedule Tool window opens as a tabbed page and displays a project header, page
toolbar, and a Class of Action.
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Project Schedule Tool | |Z|
Project Schedule Tool 21

#7883 US 41 /SR 54 Interchange
District: District 7 Phase: Programming Screen  Contact Information: Stephanie Pierce 8139756445 Stephanie.Pierce@dot.state.fl.us

= Class of Action: Type 2 Categorical Exclusion

Event i Scheduled |  Actual | Related
! Date ! Date ! Document
Planning Screen Notification : { 03/29/2006 |

_______________________________________________ : {07/20/2006 [ View Live Report | !
________________________ g 1 06/12/2012 [ View Live Report | |
i

i i
___________________________________________________ : 1 12/07/2012 ! View Live Report | |

__________________________________ 8 1 01/10/2013 ! [ view Live Report | |

Tip! Click on the toolbar icons to:

=4 Send feedback about the current page.
Access online Help.

=== Bookmark the page.
Add the page to your My ETDM preferences.

The Class of Action: Type section is composed of the following columns:
Event
Scheduled Date
Actual Date

Related Document

The EST displays pre-populated dates in the Actual Date column for the following events listed in
the Event column:

Planning Screen Notification

Planning Screen Summary Report Published
Advance Notification

Programming Screen Summary Report

Class of Action Determination

Note: These dates are automatically recorded when the events occur in the EST and cannot be
edited in the Class of Action: Type section.
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Tip! To view a brief description of an event, place your mouse pointer on an underscored event
listed in the Event column, as shown in the next illustration. A callout box appears with the event
description.

Event

3. Toview the report details of an event, click the corresponding View Live Report button in the Related
Document column.

= Class of Action: Type 2 Categorical Exclusion
Event !Scheduled | Actual | Related
| Date ! Date | Document
Planning Screen Notification § i 03/29/2006 |
Planning Screen Summar y Report Published : 1 07/20/2006 || view Live Report | ;
Advance Notification_ § | 06/12/2012 \newtaewn 5
I I I
Programming Screen Summan ¥ Report Published : $12/07/2012 || view Live Report | |
Class of Action Determination i 1 01/10/2013 || View Live Report | !

The Summary Report screen opens for the selected document.

The remaining events listed in the Event column in the Class of Action: Type section can be
updated. The events will depend on the Class of Action type for the selected project. The EST
displays a different list of PD&E events for each Class of Action type.

The following PD&E events are commonly listed in the Event column of the Class of Action: Type
section in the Update Project Schedule window:

Date Initiated

Estimated Number of Months to Complete PD&E
Public Hearing

Location Design Concept Acceptance (LDCA)
Re-evaluation Complete

100% Permit Issuance

To demonstrate the process for navigating the Update Project Schedule window, only the PD&E
events that are commonly listed in the Class of Action: Type section are illustrated below.

Note: The update process is the same for the specific events that are only associated with a
project’'s COA type.
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4.

For the Date Initiated event, click the drop-down arrow in the Date Initiated field, and then select
the action that started the PD&E phase. To continue the update process, follow Steps 10 through 12.

Date Initiated FD kick Off Meeting  +

PD Kick Dff Meeting
Froject Initiation MNotificatio

For Estimated Number of Months to Complete PD&E, type or edit the number of estimated months in
the Actual Date column. To continue the update process, follow Steps 10 through 12.

Note: You must enter whole numbers when typing the number of estimated months.

Event Actual Date

Advance Notification_ 043072004
Programming Screen Summary Report 10/07 /2004
Published

Class of Action Determination 08,26/2008

]

For Public Hearing, type or edit the date the required public hearing was held prior to the LDCA in
the Actual Date column.

Public Hearing 1240342005
|

Tip! To add another public hearing event, click the Add button located in the Public Hearing
row.

Public Hearing 03/05/2009 Save
H Add Attachment [ Add |

SelectAttachment 3

For Location Design Concept Acceptance (LDCA), type the date the LDCA was granted by the lead
agency in the Actual Date column. To continue the process, follow Steps 10 through 12.
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7. For Re-evaluation Complete, click the drop-down arrow in the Re-evaluation Complete field and
then select the type of re-evaluation that was completed.

Re-evaluation

‘Caonstruction
Design
Freliminary Engineearing
Right-of-wey

Do the following:

To indicate if a significant design change is needed, click the Major Design Change checkbox
located beneath the date field in the Actual Date column.

Re-evaluation

Complete Construction w 3

hajar Design Change
L]

To add another Re-evaluation Complete field, click the Add button located in the Re-
evaluation Complete row.

Re-evaluation Wiew Attachment Save
Complete | Construction v @ [ AddAtachment |
hfajor Design Change [ SelectAttachment _J .
~

To continue the update process, follow Steps 10 through 12.

8. For 100% Permit Issuance, enter the date the permit was issued in the Actual Date field. To continue
the update process, follow Steps 10 through 12.

9. In the Actual Date column, type the date for the selected Event.

Date Initiated | Motice To Proceed | View Atachment ] ISaue]
_ = | AddAtachment |

Tip! When typing dates, use the mm/dd/yyyy format. You can also click the calendar icon

—ul and select the dates.

Note: If you add or change data in any of the Actual Date column fields, you must enter a
reason for your change in the Comments field located at the bottom of the Class of Action:
Type section. You will not be able to save your information until you type a reason in the
Comments field.

10. In the Comments field, enter your reason for adding or changing the data in the Actual Date column.

11.  To save your information, do one of the following:
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Click the Save button located on the same row as the selected Event.

Date Initiated Motice ToProceed v Wiew Attachment | Save
=

Click the Save All button located at the bottom of the Class of Action: Type section beside the
Comments field.

Comments s Cave All

(required)

12. Toview or add documents associated with an event in the Event column, click the following buttons in
the Related Documents column:

Note: You must click Save before you can view or add related documents.

To view an attachment, click View Attachment. If there are any attachments, the View
Attachment window opens as a tabbed page. If no attachments are available, a message will
appear stating there are no documents found for the selected event.

To add an attachment not currently stored in EST, click Add Attachment. The Attach
Documents window opens as a tabbed page.

To select an attachment already stored in EST, click Select Attachment. The Select Project
Attachment window opens as a tabbed page.

The information in the Update Project Schedule window appears in the Project Schedule Report
function in the EST Reports menu.

3.1.4.18 Publish Project Updates During PD&E (New 06/30/2015)

This tool lists all changes to information for projects that have entered the Project Development and
Environment (PD&E) phase. If significant changes have been made to the project's purpose and need, the
updated information will be displayed on the screen along with comments justifying the reason for the change.
Approved changes will be recorded outside of the EST in the project’s environmental document. Comments
entered in the Publication Notes section will appear on the EST's Milestone Report.

1.  Select a project that is currently in the PD&E phase by going to the project navigation bar located at
the top of the EST window, click the Active project arrow, and then make your selection by clicking on
the project name and ETDM number.

S e | etdm,

Environ: 19 Tool

active project: [F2502 Nomsnay siva

Tip! You can change the list of Active projects using the search tools on the project navigation
bar. For more information on how to use the project navigation bar search tools (e.g., selecting
projects using Site Search and Advanced Search functions), refer to the Navigation chapter in the
EST User Handbook.

2. Onthe Tools menu, point to Project Diary, and then click Project Updates During PD&E.
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Tools Y |

Create New Project

Project Description

Advance Motification Package = Alternative Description

Review Project = Preliminary Envirenmental Discussicn
. - [PED}

Community Coordination = Edit Project on Map

Coordinate ETAT = Segment Description

Performance Management = Project Phase [Planning, etc.}

Project Status (Editing, etc.}
Attach Documents

Agency Invoices =
Project Dashboard =

Project Manager Informaticn
Agency Roles in PDEE

Recommendations and Responses

Permits

Technical Studies

Propese Class of Action

Preject Schedule

Project Updates During PD&E

)

The Publish Project Updates During PD&E page displays a history of edits to the project
information along with any substantial changes to the purpose and need.

Publish Project Updates During PD&E

= #8002 1-75 from South of US 301 to North of Fletcher Avenue

District: Ditrict 7 Phase: Project Development  Contact Information: Manuel Santos  test-FD7-Manuel Santos-ouSes7 @devnulfla-
etat.org

Project Updates History
The following items have been updated since last publication on 03/29/2007:
Date | :

Modified | Modified By i Message i Link
08/20/2008 : Information nat available. A project attachment was modified. ! ey report
: Scott Sanders (on behalf of FL Fish :
07/19/2011 : and Wildlife Conservation | A purpose and need review was modified. | vigw report
+ Commission) : |
Purpose and Need Statement Updates Details
Date | | Substantial | .
Modified | Modified By | “Changes | Justification
! ! | Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do eiusmod tempor
+ Ava Smith (on + incididunt ut labare et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud
06/15/2015 ! behalf of H Yes | exercitation ullamco laboris nisi ut aliquip ex ea commedo consequat. Duis aute irure
! FDOT District ! dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur.
7 1 Exceptaur sint occascat cupidatat non proident, sunt in culpa qui officia deserunt mollit

 anim id est laborum.

Publication Notes

B I 1 =

User Identity: Ava Smith @ FDOT District 7
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3.

4.
5.

Tip! Click the toolbar icon at the top of the window to:

A
Send feedback about the current page.

@ Access online Help.

&
=l Bookmark the page.

T

Click the view report link to view a report.

T,
r'—’ Add the page to your My ETDM preferences.

Publish Project Updates During PD&E

BEEIRE

® #8002 1-75 from South of US 301 to North of Fleicher Avenue

District: District 7 Phase: Project Contact Inf fon: Manuel Santos  test FD7 Manuel.Santos

ouso87 @devmulfl

stat.on

Project Updates History
The fallowing items have been updated since last publication on 03/29/2007:

 anim id est laborum.

Publication Notes

User Identity: sva Smith @ FDOT District 7

Date H
Mmodified | Modified By i Message Link
08/20/2008  Infarmation not available. ‘A project attachment was modified. viewy report
i Scott Sanders (on behalf of FL Fish :

07/19/2011 : and Wildlife Conservation i A purpose and need review was modified. < view r
: Commission) ]

Purpose and Need Statement Updates Details

pate ! ! substantial | .
Modified | Modified By | Changes | Justification

: i | Lorem ipsum dolor sit amet, consectetur adipisicing elit, sad do eiusmod tempor
 Ava Smith (on |  incudidunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud

06/15/2015 : behalf of dves + exercitation ullameo laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure
EDOT District  dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur.
7 : + Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit

Enter any additional comments by typing into the Publication Notes text box.

Click Publish.
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]

Purpose and Need Statement Updates Details

anim id est laborum.

Date - i Substantial ; - .
Modified | Modified By ! “Changes | Justification
: : i Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do eiusmod tempor
i Ava Smith (on » incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud
06/15/2015 : behalf of ' Yes : exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure
1 FDOT District + dolor in reprehenderit in voluptate velit esse dllum dolore eu fugiat nulla pariatur.
V7 : 1 Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit

Publication Notes
B I U ==

H

Lorem ipsum dolor sit amet, consectetur adipisicing elit. sed do eiusmod tempor incididunt ut labore et dolore magna
aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat. Duis
aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat
cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum.

User Identity: Ava Smith @ FDOT District 7

0

Comments will be displayed in the EST’s Milestone Report.

Project Milestone Report

= #8002 |-75 from South of US 301 to North of Flelcher Avenue
Distrct: Bt 7 2 cont dswe s

Road fo Project Delivery

Project #8002 Snapshot Timeline

L1 b

1

Snapshot Details
1. Programming Screen ETAT Review Started
- Date: 10/02/2006 5:50:53 P
+ Gamorated By: H/A. The apphcation ded not begn cobectng “Generuted By" mfarmation wil DA24/2008, which was afer s miesioss mas pemerated
©

+ Comments:
+ Altornathre(s) Inchided in Snapshot: ¢ 1
+ Reposts:

2. Programming Screen ETAT Review Completed
+ Dato: 11/14/2006 11:50:59 5
+ Gomerated The apghoaticn did net bagn colectng "Canerated By iformation uatl 037242008, which was ahar s miestces was erarated.
+ Comments:
+ Altornathves) Inchuded in Saapshot: +1
+ Reports:

ary Report Published
7 52503 o0
The apgihcanon S not Begn Colectng "Ganerated By IOTABAN LA 11/24/2008, whR WaS F TN MieHon was generaled

e Pusication fix ths Scrsening Cyde
+ ARorRItRres) Inchadod i Smapshot: 1
+ Raposts:

5

4. Programming Scree ary Report Re-published
+ Dates 03/13/2007 2:09:99 M
Generated By: 1/A. The application did not begn colecting *Generated By” information untl 13/24/2008, which was afber Shis miestons wos genersted
+ Comment
The folkwing Class of Action has been reviewed and sccepted by FHVA.
+ lternatire(s) Inchded in Snapshot: 1
e

Summary Bepors

5. Published during PD&E
+ Distas 05/1/2015 5:00:08 P
+ Gamarated By: Jva Smith (zn behal of FDOT Disrict 7)
« Comments:

Lovem paum dolse o8 amat, consectetur adipsong 4, s do ehasesod terpor ncididust ot abore o dilcet Tagnd Blqus. L anies ad minem versam, Gus
nestrud exsrotatin ulemas labaris e uf chuip ex 68 sommado consequat. s e nure dolor i reprehendert i voliptate
Tl s pariats. EX2Apr S OCCB0C08 CLpHaLB o prowies, St in S gus offcis Sesarint modt 3aem i 4 borum.
+ Alternativels) Inchded in Saapshot
+ Reports:
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3.1.5 Advance Notification Package (Updated 05/18/2015)
3.151 Edit Advance Natification Package (Updated 12/14/2014)

The Advance Notification (AN) is initiated by the Florida Department of Transportation (FDOT) through the
Environmental Screening Tool (EST) as part of the Efficient Transportation Decision Making (ETDM) process.

The AN package can be prepared offline and then added into the EST, or completed through the EST. The AN
package consists of a cover letter, transmittal list, Application for Federal Assistance (if a project is receiving
federal funds), location maps, a fact sheet, and any anticipated permits and technical studies.

Note: For details on compiling an AN package and the AN process, go to the FDOT Environmental
Management Office website at http://www.dot.state.fl.us/emo/pubs/pdeman/pdemanl.shtm

3.1.5.1.1 Accessing the Edit AN Package Screen

6. Onthe project navigation bar located at the top of the EST window, click the Active project arrow and
then make your selection by clicking on the project name and ETDM number.

@@@Im [Search site for. Searct
<] (Mapit EnvironmentalScreening Too

h
ronment ' [Sovea senes <] [Fresea o <]
Advanced Search | My ETDM | Bookmarks | Logout

Tip! You can change the list of Active projects using the search tools on the project navigation
bar. For more information on how to use the project navigation bar search tools (e.g., selecting
projects using Site Search and Advanced Search functions), refer to the Navigation chapter in the
EST User Handbook.

7. On the Tools menu, point to Advance Notification Package, and then click Edit AN Package.

Tools i
Project Diary =

Edit AN Package

Respond to AN Package Comments
Transmittal List

Community Coordination = Upload Transmittal List

Advance Notification Package > \h

Review Project =

Coordinate ETAT » Mailing Labels [

Performance Management =
Agency Invoices =
Project Dashboard =

Document Review =

The Edit AN Package page opens and displays an Overview of the AN process along with a
panel on the left side of the screen showing the order of the items that need to be included in the
package.
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| @tdlm o _—
Active project: (#3503 Mae 51 (U2 1) v] Ermronemental Screening Tool. { :-.:-.’ = <t =
= s = e =

KD ntert | Advanced Search | My ETOM | Bookmarks

can AN Package
Edit AN Package © Genente AN Package nESTR) O Use your own AN Package Bl BREE

Overview

The Florida Department of Ynnmamﬂ (FDOT) provides a Prekminary E“wnw‘vsz Ds(\:swf (PED) to provde praject context to the Emwonmental Technical Advsory Team (ETAT) and other agences, as appropeiate.
The 5D romies e p overars 373 o ey e o s e 3 e aence o AEnet sy Th B o
Drepared for the praject and atematve level at the Dstict's nwezm "16 wi naena on whethes the  project & i the Planning Screen of Programming Screen, the project scope, and whether of not there are FI/!W
= #2803 Main $t (US 17) ) e g of the TR g ot 13 o s O

ungerstandng the potental d'e‘u of the project and preparng the scope of the Project Devebpment and Envronment (PDSE) Study. The PED & consstent with Federal Highway Admnstration's (FMWA}
Accountable, Flexible, Efficient Transportation Equity Act: A' for (SAFETEA-LU) wczr(e which alows the project s0nsor to prowde Information with regards to project context, Me»mﬁ Memave
oo, S 9 Terar 5 e v 1SRty (3 ot o ke

Tha FOOT vforms sgences s cther ke gt of 3 progosed treeportation acton trough the AN, The AN s e agences rbel represtatues, eced o, snd other taretad takaholrs an
‘Gpportunty to pravide ivput and become ivolved n a profect. The AN fufs the project Eiation notfication 2 requr v, the

by SAFETEA-LU, the Presien
), and the Govemor's " 30dton, he ANl may ako poves noic of FOOTS peent £ 3pp fof federaiad on 3 DINCE

# AN 5 3o used by FDOT to seek consstan -
Dkt (Y5 degated whh Coondaing the Satsof o vl of e SV o Conahany weh he FCMD, DB s e tate Cwnhuuse (SO0 to hckats e cocedinaton roces. For deated

formatin on FOMP nd Federl Corsatancy Réview Détarmintion se POAE Manual Part 2, Chapter 25, Coastal Zone Comsstancy. The AN s 0 3 raans by whih the P Dapadrent ofEconomi:Opportuty
(DED) pravides comments with regards & E weh the g [Chapter 163,

The AN & detrbuted by FOOT thiough Tool EST) durng Soen of the Effcent Transpartten Daceen ko (ETDN) roces of separate, v ltter, 3 aoproprace

alfyng Uarsparation picects shout! be entered nto the EST 33 descrbed n the ETDM Planning and Programming Manual, Chapter 5. See POBE M: Chapter 2, Emvironmental Class of Action
for 2 k2 of quakfyng project types. The EST < Inforacen ang i 20 , and others Gan use dumng the
. Programemig Scven t Aot the¥ POUL 1 3 roposed SIRC PORRTAS FGReTaOE, Wenty porertltecTial axius, 3nd Gorumant the newd o Tearce ageicy o s vokament. G5 6ot 100k ot be the

onh source Used o prwvce e Ffomaton, Revens and commants e provied Wehn 2 45 Gay cmafame (60 Gars  an Sxtanson & rantec) and re documentag n th EST, Tha SCH has an addtna 15 days ater the
end of the screening to complete s consistency revie

Tiiex 16 Open Wap.

. Comments from state are reviewad by the SOH, which makes 3 consstency determination 35 y Section 380.23, F.5. and 15 Code of
Fara Rt (7R3 330, The SO et s kS of PLGASELnCY Whe I 4eLeire a8 Dl  ACondstanc. T ShouR o Res howeres 1t e Al Sk any desaaco 5 ate g (e
permtting process.

Commants v &g the comrar eriod e docunanted 1 the nal Programanng Gcseen Summary Rapoet. The nout recaad vkt nd used t advance o focs sk, s aporste, o 0 the
PDAE Study, develop the scope of sences of the SDBE Stucy, nd to st b cetarmeig e mnwve (Cass of Actin (COA) (PDAE Manual Part 1, Chapter 2, Environmental Class of Action Deternination)
' Al nizates the fundng request from the Department’s FederabAd Management Offce, 2 approprat

For mare rformston, rafer to the PDRE Manual Part 1, Chapter 3 Advance Notification.

Instructi
U the outing 3¢ P o camletn aachsection of the AN Packape. urthe nituctons wh appasr whi aach sactn. When the packags & carplate, geneata th fral drat Al Package POF usng the Save Final Dvaft

Mote: A red asterisi.”, indicates that nformation needs to be entered i order for the section to be complete.

PRGN AWM BN AN FRNEDNPUAW

Tip! Click the toolbar icon on the Edit AN Package window to:

A
Send feedback about the current page.

@ Access online Help.
=== Bookmark the page.

. Add the page to your My ETDM preferences.

3.1.5.1.2 Selecting How the AN Package Will Be Distributed
There are two ways the AN package can be distributed:
@  Along with the Programming Screen notification

® Separately from the Programming Screen (e.g., AN review to occur after the Programming Screen)
To choose a distribution option, do the following:

1.  Onthe outline panel, click Select AN Process.

Edit AN Package

Edit AN Package

Overview and Instructions
Select AN Process

Preview Draft PDF
Save Final Draft PDF

2. The Update AN Process form appears on the screen’s main view.
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Edit AN Package © Generate ANl Package in ESTEd O Use your own AN Package B Iﬂ
Quenview and Instructions f
Select AN Process ] Update AN Process:
Preview Droft PDF Indicate how the Advance Notification (AN) package wil be distributed for this project by clicking one of the option buttons:
Save Final Draft PDF

@ AN Review with Programming Screen - the Advance Notification will be sent with the Programming Screen notification, and
#9511 US 41, from 19th Ave comments will be requested at that time.

District: District 7 Phase: Programming Screen
= Cover Letter

L = Location Maps

IL = Fact Sheet
a. Purpose and Meed
b, Proiect Desciption
¢ = Preliminary Environmental Discussion

i.” = Social and Economic

AN Review after Programming Screen - the Advance Notification will be sent and reviewed at a later date, from
the Programming Screen

1. = Land Use Changes =
LN SN Tl NI W Y T Y ot T S W A VW VY S N PP SV VY YT WO W Y Y Ll oY YV SV N Y SRV VL

3. Do one of the following:

Leave the current selection (in which case no action is required at this point).

Change the selection by clicking the button next to the desired option. Go to the next step of
these instructions.

4. If you change the option, click Update AN Process.

Update AN Process:
Indicate how the Advance Motification (AN) package will be distributed for this project by clicking one of the option buttons:

@ AN Review with Programming Screen - the Advance Notification will be sent with the Programming Screen notification, and
comments will be requested at that time.

@ AN Review after Programming Screen - the Advance Notification will be sent and reviewed at a later date, separately from
the Programming Screen
Update AN Process

3.1.5.1.3 Choosing the Method for Assembling the AN Package

The EST provides you the option of uploading a PDF version of an AN package that has been created
outside of the EST or using the system-generated AN package using the outline shown on the screen. At
the top of the Edit AN Package screen are two option buttons for making your selection.

Tip! Click the question mark icon, Fd for additional guidance.

Edit AN Package

Edit AN Package ® Generate AN Package in EST fd O Use your own AN Package Fd

Overview and Instructions
Select AN Process

Overview
— . The Forida Department of Transpo
a&ﬁﬂ@,ﬂw‘uﬂ}A TV RRPNY VPN W SR oy ’....p-m..hfw-).ymf

Generate AN Package in the EST — Select this option if you want to use the system-generated
package in the EST. This option allows you to follow an outline of the required AN package sections,
with links to open the pages for the relevant forms.

Upload AN Package — Select this option if you want to create an AN package outside of the EST and
upload it for distribution.

3.1.5.1.3.1 Using an AN Package That Has Been Created Offline

The Edit AN Package feature in the EST enables ETDM Coordinators to use an AN package that has been
created outside of the EST.
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1. Onthe Edit AN Package screen, click the Use your own AN Package option.

Edit AN Package

Edit AN Package O Generate AN Package in ESTFd ~ ® Use your own AN Package Fa

2. Click Browse, and then navigate to the relevant file on your desktop.

Edit AN Package

Edit AN Package ) Generate AN Package in EST Ed @ Use your own AN Package Fd

Reminder: Include the official transmittal list in the uploaded package. The list is available in PDF and XLS format and can be incorporated using Adobe Acrobat.
Upload AN Package PDF File:

File: Browse...

3. Click Upload.

Edit AN Package

Edit AN Package O Generate AN Package in EST Fd @ Use your own AN Package Fd

Reminder: Include the official transmittal list in the uploaded package. The list is available in PDF and ¥LS format and can be incorporated using Adobe Acrobat.
Upload AN Package PDF File:

File: F:\References\Lorem ipsum dolor sit amet. pdf Browse Upload

The screen displays a confirmation and a PDF of the AN package.

Note: Be sure to include the official EST-generated transmittal list with the uploaded AN package.
The list is available for download in PDF and XLS (Excel) format.

4. Todownload the EST-generated transmittal list, do one of the following:

Click on either the PDF or XLS link in the Reminder message shown on the page.

Edit AN Package

Edit AN Package O Generate AN Package in EST Ed @ Use your own AN Package

Reminder: Include the official transmittal list in the uploaded package. The list is available i‘ PDF and XLS ’jrmat and can be incorporated using Adobe Acrobat.
Upload AN Package PDF File:

File;  F\References\Lorem ipsum daolor sit amet pdf Browse Upload

R

On the Tools menu, point to Advance Notification Package, and then click Transmittal List.

Tools Fs

Project Diary =

Edit AN Package
Respond to AN Package Comments
Transmittal List
Upload Transmittal List

Coordinate ETAT = Mailing Labels B
I

Advance Nofification Package =

Review Project =

Community Coordination =

Note: If you change the AN package option from Use your own AN Package to Generate AN
Package in EST, the package created outside the EST will be deleted.

3.1.5.1.3.2 Generating an AN Package in the EST
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The AN package that is generated in the EST provides a step-by-step process for assembling the required AN
package documentation. The instructions in this section show the steps for generating an AN package within
the EST.

The Generate AN Package in EST option is automatically selected by default.

Edit AN Package 1

Edit AN Package ® Generate AN Package in EST Ed O Use your own AN Package Fd

The components of the AN package are listed as an outline in the left window pane.

Tip! Ared asterisk, * indicates information that needs to be completed before the AN package can be
generated.

Edit AN Package @ Generte AN Package in EST A Use your own AN Package F2

Overview
The Florida Department of Transportation (FOOT) provides a Preliminary Emvironmental Discussion (PED) to provide project context to the
Environmental Technical Advisory Team (ETAT) and other agencies, as appropriate. The PED provides the District's initial consideration of a project's
potential involvement wiith environmental issues/resource and how they intend to address them as the project advances to further study. The PED
may be prepared for the project and alternative level at the District's discretion. This will depend on whether the project is in the Planning Screen or
Programming Screen, the project scope, and whether or not there are multiple alternatives. The PED Is optional during the Planning Screen and s a
part of the Advance Notification (AN) during the Programming Screen. The PED used in combination with ETAT comments will assist the District in
understanding the potential effects of the project and preparing the scope of the Project Development and Environment (PDSE) Study. The PED Is
consistent with Federal Highway 's (FHW/A) Safe, Flexible, Efficient ion Equity Act: A Legacy for
Users (SAFETEA-LU) guidance which allows the project sponsor to provide information with regards to project contex, potential alternatives,
analysis methodology, and agency involvement as they provide an opportunity for input from stakeholders.

7 Phase: Programming Screen

The FOOT Informs agencies and other interested parties of a proposed transportation action through the AN. The AN also provides agences, tribal
representatives, elected officils, and other interested stakeholders an opportunity to provide input and become involved in a project. The AN fulfls

«| the project intiation notification as required by SAFETEA-LU, the President’s Executive Order 12372 (Intergovernmental Review of Federal
Programs), and the Governor's Executive Order 95-359 (Florida State Clearinghouse). In addition, the AN may also provide natice of FOOT s
intent to apply for federal-aid on 2 project.

The AN is also used by FDOT to seek consistency with Florida's Coastal Zone Management Program, hereafter referred to as the Florida Coastal
Management Program (FCMP). The Florida Department of Environmental Protection (DEF) Is delegated with coordinating the State of Florida s
review of federal activities for consistency with the FCMP. DEP uses the State Clearinghouse (SCH) to fadiitate the coordination process. For detailed

: information on FCMP and Federal Consistency Review Determination see PD&E Manual Part 2, Chapter 25, Coastal Zone Consistency. The AN
is also 8 means by which the Florida Department of Economic Opportunity (DEO) provides comments with regards to a project s compatibilty with

the Local Government Comprehensive Plans [Chapter 163, Florida Statutes (F.S.)).

The AN is distributed by FDOT through the Environmental Screening Tool (EST) during the Programming Screen of the Efficient Transportation
Decision Making (ETDM) process or separately, via letter, as appropriate. Qualifying transportation projects should be entered into the EST as
described in the ETDM Planning and Programming Manual, Chapter 5. See PD&E Manual Part 1, Chapter 2, Environmental Class of
Action Determination for a list of qualifying project types. The EST also contains Geographic Information System (GIS) project and environmental
information, which agencies, tribal representatives, and others can use during the Programming Screen to support their input on a proposed
project s potential involvement, identify potential technical studies, and document the need for resource agency or tribal involvement. GIS data
should not be the only source used to provide this information. Reviews and comments are provided within a 45-day tmeframe (60 days if an
extension is granted) and are documented in the EST. The SCH has an additional 15 days after the end of the screening to complete its consistency
review.

PuALNE tw

physical

z

Comments from state agencies (consistency reviewers) regarding Federal Consistency Review are reviewed by the SCH, which makes a consistency
determination as required by Section 380.23, F.S. and 15 Code of Federal Regulations (CFR) 930. The SCH issues & notice of inconsistency
when It determines that a project Is inconsistent. & should be noted, however, that the final consistency determination is made during the permitting

T process.

2w

3.1.5.1.4 Cover Letter

The AN package includes a cover letter addressed to Florida State Clearinghouse, but distributed to all
recipients of the AN package. The cover letter should include the project name, ETDM number, Financial
Management Number if available, and Federal Aid project number if one has been assigned. If the project has
been previously screened this should be acknowledged as well.

Note: Before uploading the cover letter, be sure it is in PDF format.

1.  Onthe outline panel, click the Cover Letter link.

FDO
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District: District 7 Phase: Programming Screen
* Cover Letter
L * Location Maps
II. * Fact Sheet
a. Purpose and Need

b. Project Description
c. * Preliminary Environmental Discussion

i. * Social and Economic

1. * Land Use Changes
2. * Social

3. * Relocation Potential
4. = Farmlands

5. * Aesthetic Effects

6. * Economic

7. * Mobility

The Cover Letter pane displays a Browse button and File path field.

Edit AN Package © Generaie AN Fackage n 65T © Use your own AN Package B @
Overview and Instructions B

Select AN Process Cover Letter

Preview Draft POF The AN package includes a cover latter addressed to the SCH but it Is distributed to all recipients of the AN package. The cover letter should include the
Save Final Draft POF project name, ETDM number, Financial Management Number f available, and Federal Aid project Number i one has been assigned. The cover letter,

once signed by the District designee, is uploaded here. If the project has been previously screened this should be acknowledged as well.

Upload Cover Letter PDF File:
District: District 7 Phase: Programming Screen
< Cover Letter File:

1~ Location Maps

PRIFN =T AL RN N Y A S S N E O N I P R N N R N R N N N A A T W P WP YV W

On the File field, click Browse, and then navigate to the relevant file.

After the file path appears, click Upload.

Cover Letter
The AN package includes a cover letter addressed to the SCH but it is distributed to all recipients of the AN package. The cover letter should include the
project name, ETDM number, Financial Management Number if available, and Federal Aid project Mumber if one has been assigned. The cover letter,

once signed by the District designee, is uploaded here. If the project has been previously screened this should be acknowledged as well. /

Upload Cover Letter PDF File:

File:  E:\References\Lorem ipsum dolor sit amet.pdf I

The screen displays the uploaded cover letter.

Tip! You will see an X positioned beside the uploaded letter on the Cover Letter screen. Clicking

the X will delete the letter that is displayed.
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Afterthe cover letter has beenuploaded, the red asterisk, *, beside the

Click the X to delete the current
letter.

cover letter link disappears, confirming that this step is completed.

3]

@ Ganersta AN Package m EST F) Une your um AN Pockage F) Em

Edit AN Package

Edit AN Package

") Cover Letter
Thee: A packnge inchudes a cover lether addressed to the SOH but & is Sistributed fo ol reapsents of the AN package. The cover letier should inclede the:
propect name, ETEM number, Finanoal Management Humiber f svadsbie, and Federal A project Number f one has been assgned. The cover ke,
once sgned by the Distnd desgree, s wpioaded here. T the project has been previousty scresned thes shoukd e scinowiedged o wel.

Upload Cower Letter PDF File:

Fie: [ Bovwiae.
Successfully saved Cover Litier

Uploaded Cover Latter POF (depaeding on yomr POF viaswsr settings, this may open in 5 new window):

DATE)

Do ML roari 21 E ot st i1 Prifioe i
20 = n
Mad Septa 4

Tamananes, Flora 127953000

P

N Car M sy,

- SUBJECT: Advance Mebiicaton

3 Prcrect Hame

4. T TOM Rustar

5. Pl At Pt s X[

H Fircaeuial Prcihct e MIOUOUEUNN

: Coursty. Fioeeta
Wi S0 NG T AJWancs NoSBCASon (AN POsiage 1o pour ofice for St 15
St Jpencas Mt ordutt Fecetsl comamey iivesr (Eorisienty feswer.

Bcoordands with B anaoerent Act rtitve Cvde

o e e

After clicking the Upload button, the cover letter appears along with a
confirmation message.

Tip! You can replace a cover letter that has previously been uploaded to the AN package by repeating
the steps listed in this section.

3.1.5.1.5 Location Maps

The AN package contains a project location map and may also include a project aerial map. These maps (and
others if needed) can be uploaded to or generated by the EST. They should include the state road number (if
applicable), the project's common name, city and/or county of location, project boundary/limits, and any
alternatives. The maps are combined with the rest of the information and distributed as a part of the AN
package.

Note: Location maps and GIS analyses are generated before the AN package is generated.

On the outline panel, click the Location Maps link.

Edit AN Package Review AN Package

Edit AN Package @ Generate AN Package in EST

Overview and Instructions
Select AN Process
Preview Draft PDE

Save Final Draft PDE

#9511 US 41, from 19th Ave NE o Gibsg|

District: District 7 Phase: Programming Screen  Contact Informa
Cover Letter

L = Location Maps
I * Fact Sheet

a. Purpose and Neei
wa b Erpie TIDUOT, s s bbb A AL ak s ab A b
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The Location Maps pane displays the system-generated maps and a User Uploaded Maps form for adding
maps that were generated outside of the EST. The next illustration displays the view when system-generated
maps are available.

Location Maps

The AN package contains a project location map and may also include a project aerial map. These maps (and others if needed) can be uploaded here or generated by the EST. They should include the state
road number (if applicable), the project's common name, City and/or County of location, project boundary/limits and any alternatives.

Check the box to add to the AN Package

System Generated Maps

The application has detected that there is currently a request for hardcopy maps to be generated for this project. ANl hardcopy map requests are processed nightly, and hardcopy maps for this
project should be regenerated by tomorrow.

O Project Aerial Map O Project Base Map [ Alternatives Aerial Map [ Alternatives Base Map

irsion P —
it

Ty —

Aerraceod S Arey

User Uploaded Maps

Upload a Location Map JPG or PDF file:
Name: ‘

File: Browse...

The next illustration shows the screen when no maps have been generated in the EST for the selected project.

A red asterisk, *, and a re-generate hardcopy maps link displays under the System Generated Maps
subheading.

Edit AN Package ® Generats an packags nesT R Use your ovn AN Package Fd @
e A Location Maps
The AN package contains a project lacation map end may also include & project serial map. These maps (and others if needad) can be uploaded here o generated by the EST. They shoukd indlude the state
rod number (i spplicable), the project's camman name, City andfor County of lacation, project boundary/limits and any afternatives.
Check the box to add to the AN Package:

System Generated Maps
Ome or more Project/Alternative Level Asrial/Base map is avaiable, please dhck follawing link o generate these maps.
[=-generate hardcopy mapss

User Uploaded Maps

Upload a Location Map PG or FOF file:
Hame: |

The following sections describe the navigation steps for performing the actions listed below:

® Include system-generated maps in the AN package

® Re-generate hardcopy maps

® Upload maps generated outside the EST

3.1.5.1.5.1 Including system-generated maps in the AN package

To include system-generated maps in the AN package, click the check box beside each map you want to
include in the AN package.

FDOT{} _ ,
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Location Maps

The AN package contains a project location map and may also include a project aerial map. These maps (and others if needed) can be uploaded here
or generated by the EST. They should include the state road number (if applicable), the project's common name, City and/or County of location,
project boundary/limits and any alternatives.

Check the box to add to the AN Package

System Generated Maps

The application has detected that there is currently a request for hardcopy maps to be generated for this project. Al hardcopy map requests are
processed nightly, and hardcopy maps for this project should be regenerated by tomorrow.

[¥ Project Aerial Map [¥] Project Base Map [¥] Alternatives Aerial Map

[T — 19027 ot v, Emeeion

S T—
(5T

Tip! To deselect a map from inclusion in the AN package, click the marked box to clear it.

3.1.5.1.5.2 Re-generating hardcopy maps

If no map icons appear under the System Generated Maps heading, you can generate them and then add
them to the AN package by clicking the re-generate hardcopy maps link.

Location Maps

The AN package contains a project location map and may also include a project aerial map. These maps (and others if needed) can be uploaded here or
generated by the EST. They should include the state road number (if applicable), the project's common name, City and/or County of location, project
boundary/limits and any alternatives.

Check the box to add to the AN Package

System Generated Maps
*one or more Project/Alternative Level Aerial/Base map is available, please click following link to generate those maps.

re-generate hardcopy maps#

NG

User Uploaded Maps

Upload a Location Map PG or PDF file:
Name:

File: Browse...

After clicking the link, your request will be added to a map processing queue.

Note: Requests for system-generated hard copy maps are processed within 24 hours. The icons for the
generated maps will appear on the screen the following day. Follow the steps listed under the Including system-
generated maps in the AN package section of these instructions.

3.1.5.1.5.3 Uploading maps generated outside of the EST
1.  Type the name of the map in the Name field.

2. Click the Browse button and then navigate to the relevant file on your desktop.

3. Click Upload.

User Uploaded Maps

Upload a Location Map JPG or PDF file:
Mame: Figure 4 Land Use Map

File: ~ EX\EST\AN Federal Consistency Reviews\2014\Edit AN Package'\DocumentationImages\blobViewer. pdf Upload

The uploaded map name and icon will then appear as a PDF or JPG.
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User Uploaded Maps

Upload a Location Map JPG or PDF file:
Name:

File: Browse... || Upload

[ Purpose & eed Figure 4 Land 4@05& & Need Figure 3 [Z] Purpose & Need Figure 2

se Map.pdf Proposed Future Sections.pdf Existing Sections.pdf

Ve
v
vl

Tip! To remove a map, click the X beside the map icon.

4. Click the check box beside each map you want to include in the AN package.

3.1.5.1.6 Fact Sheet

The fact sheet describes the project, specifies all permits potentially required for a project, and states whether
the project will occur in navigable waters. The AN process provides the initial opportunity for agencies to
become aware of proposed actions by FDOT, provide comment, and share information with FDOT regarding
potential effects associated with the proposed activities. The fact sheet includes the following components:

Purpose and Need — Provides Information that has been coordinated with the District planning
office. The status of planning consistency should be included in this section.

Project Description — Includes a summary of project information.

Preliminary Environmental Discussion — This section is prepared by the District and includes
the identification of environmental issues/resources, including community features, a description
of potential involvement with issues/resources, and a discussion of anticipated technical reports
and permits.

Tip! For additional details concerning what information should be included in each section of the
AN package, go to http://www.dot.state.fl.us/emo/pubs/pdeman/Pt1Ch3 101912-current.pdf .

3.1.5.1.6.1 Editing the Purpose and Need and Project Description
1. Click the Purpose and Need or Project Description link on the Edit AN Package outline.

District: District 7 Phase: Programming
= Cmfer Letter

L ccation Maps
I. = Fact Sheet
a. Purpose and Meed

b. Project Description
c. * Preliminary Environmental Dis
i. * Social and Economic

2. Tomake changes to the Purpose and Need or to the Project Description, click the Edit button.

FDOT
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Edit AN Package © Generate ANl Package n 65T R O Use your on AN Package A B

A Purpose and Need A
The project's Purpose and Need is derived from information obtained through coordination with the District Planning Office and is entered here by the
ETDM Coordinator or Project Manager. Part 2, Chapter 4, Purpose and Need provides guidance on preparing the project’s Purpose and Need,

The status of planning consistency should also be summarized in this section. It should state if the proposed project has been found consistent with the
Local Government Comprehensive Plan(s) through DEQ's review of the Five Year Work Program pursuant to Section 339.135(4)(f), F.S. Consistency
et appcoved Lomg et Tranapoaton oa (TPYchoskd b el o peac i Matrelion Forciog Orgactetin (MEO) ersa. Ths
section may also identéy that the project is documented i the Transportoton Improvement Program (TIF) and the State Transportation Improvement
Program (STIP) For projects in o MPO oraos, Kently constency with e Local Government Comprehangve Plons), STIP and descrbe panned eps
(such 25 funding for future phases) toward implementing of the project. More detailed information can be entered in the Planning Requirements for
Environmental Document Approvals Form (Part 1, Chapter 4, Project Process and that must be
submitted with FHWA draft and final Environmental Documents. For Type 2 CEs this form s induded in the Type 2 Categorical Exchision

Determination Form, Part 1, Chapter 5, Type 2 Categorical Exclusion.

the Purpose and eed here will be reflected in the Froject Diary)
EXECUTIVE SUMMARY

The two- to four-lane expansion of Overpass Road from Okd Pasco Road to US 301 is identified In the 2025 Pasco County
Metropalitan Fanning Organization (MPO) Long Range Transportation Plan (LRTP) as a needs project. The extension of
Overpass Road as a tworlane facilty from east of Boyette Road to Fort King Highway (slightly west of US 301) Is identified in
both the 2025 Pasco County MPO LRTP and In the adopted Pasco County Comprehensive Plan as a cost feasible project. While
the LRTP and the Comprehensive Plan do not currently identify an interchange at 1-75 and Overpass Road as cost feasible,
the Comprehensive Pian classifies the 1 75/Overpass Road interchange as a future potential high volume intersection
(entering traffic volumes exceed 75,000 vehicles).

The 1-75/Overpass Road interchange would play a significant role in the regional network in terms of enhancing connectivty,
safety, and traffic circulation as the I-75 comidor serves as part of Floridas designated Strategic Intermodal System (SIS)
network. The proposed interchange Is projected to divert traffic demand from the future over-capacty conditions at the two
adjacent I-75/SR 52 and I-75/CR 54 interchanges, which each are currently experiencing increased queing conditions on the
northbound ff-ramps onto the 1-75 mainline. In addition, the proposed I-75/Overpass Road Interchange, as well as the
extensian and widening of Overpass Road, are anticpated to decrease delay and improve safety conditions on 1-75 as well as
further improve emergency evacuation and response times within the county as Overpass Road runs parallel to two primary
V' state evacuation routes (SR 52 and CR 54/SR 54). Overall, the construction of a new Interchange at 175, as well as the
extenson and expansion of Overpass Road, wil be critical In accommadating anticipated travel demands and enhancing v
cafaty. Thass Infeastriicieca imncovemacts will wok to ancica that mabilty s 1) maiatained an Fordas Intecstata aod

Type your edits in the text box.
Click the Save button to submit your changes and continue editing.

Click the Save and Close button to save your changes and return to the read-only view.

Purpose and Need
The project's Purpose and Need is derived from information abtained through coordination with the District Planning Office and is entered here by the ETDM Coordinator or Project Manager.
Part 2, Chapter 4, Purpose and Need provides guidance on preparing the project's Purpose and Need.

The status of planning consistency should also be summarized in this section. Tt should state if the proposed project has been found consistent with the Local Government Comprehensive Plan(s)
through DEQ's review of the Five Year Work Program pursuant to Section 339.135(4)(f), F.S. Consistency with the approved Long Range Transportation Plan (LRTP) should be identified for
projects within Metropolitan Flanning O (MPO) areas. This section may also identify that the project is documented in the Transportation Improvement Frogram (TIF) and the State
Transportation Improvement Program (STIF). For projects in non-MPO areas, identify consistency with the Local Comprehensi P\an(s) STIP and describe planned steps (such as
funding for future phases) toward implementing of the project. More detailed information can be entered in the Planning Req Document App Form
(Part 1, Chapter 4, Project Process and et must be subritted nith FHVA draft and finel Envronmental Doguments, For Type 2 CEs this
form is included in the Type 2 Categorical Exclusion Determination Form, Part 1, Chapter 5, Type 2 Categorical Exclusion.

[Save][ Sae&Close |

B I U

(Updates to the Purpase and Need here will be reflected in the Project Diary)

EXECUTIVE SUMMARY

The two- to four-ane expansion of Overpass Road from Old Pasco Road to US 301 is identified in the 2025 Pasco
County Metropolitan Planning Organization (MPO) Long Range Transportation Plan (LRTP) as a needs project. The
extension of Overpass Road as a two-lane facility from east of Boystte Road to Fort King Highway (slightly west of US
301) is identified in both the 2025 Pasco County MPO LRTP and in the adopted Pasco County Comprehensive Plan as
a cost feasible project. While the LRTP and the Comprehensive Plan do not currently identify an interchange at 175 and
Overpass Road as cost feasible. the Comprehensive Plan classifies the | 75/Overpass Road interchange as a future
potential high volume intersection (entering traffic volumes exceed 75,000 vehicles).

The I-75/Overpass Road interchange would play a significant role in the regional network in terms of enhancing

connectivity, safety, and traffic circulation as the |-75 corridor serves as pan of Floridas designated Strategic Intermodal
System (SIS) network. The proposed interchange is projected to divert trafiic demand from the future over-capacity
conditions at the two adjacent I-75/SR 52 and -75/CR 54 interchanges, which each are currently experiencing increased V'
aueuina conditions on the narthhound aff-ramns anta the 1-75 mainline_In addition_the oronosed |-76/Overnass Road

3.1.5.1.6.2 Updating analysis types and running a GIS analysis

When you select an issue from the Edit AN Package outline, the screen displays the form for entering
the Preliminary Environmental Discussion (PED) comments for the selected issue, along with tabs
containing information used to support the development of the PED, including Summary Degree of
Effect Information and the GIS Analysis Results for the issue. Analysis types for an issue may have
been added or updated since the last time the GIS analysis report was run. The EST notifies you of
outdated analysis types and provides you the option of updating the analysis types for the selected issue
and for the project as a whole.

Tip! This icon, ‘i\', will display if analysis types have been added or updated since the GIS analysis
report was last run for the selected issue.

You can update analysis types by doing the following:

1.  Select an issue from the Edit AN Package outline by clicking the issue link.
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Edit AN Package © Generate A

Overview and Instructions
Select AN Process
Preview Draft PDF

Save Final Draft PDF

»

#9871 Overpass Road fron

District: District 7 Phase: Programming Scree
* Cover Letter

I ¥ Location Maps

I * Fact Sheet
a. Purpose and Need
b. Project Description
c. = Preliminary Environmental Discussic

i. * Social and Economic

Land Use Changes

= Social

* Relocation Potential

. * Farmlands
. = Aesthetic Effects 5
. * Economic

PR o e SN s

2.  Onthe issue page (for this illustration, we show the issue Land Use Changes), click the GIS Analysis
Results tab.

m

CRTECECE S

Land Use Changes
Describe existing and future land use in the project area and how the project may affect it.

RS ETEEMll|  Summary Degree of Effect Information | GIS Analys

New PED Comment

Project PED CommMents o, o sss o806 4 .sb 56 40 25 25 26 J5 5 Saha i g

3. Onthe GIS Analysis Results screen, do any of the following:

® View a list of analysis types that have been added to the selected issue: Scroll down the GIS
Analysis Results screen to view a list of the analysis types that have been updated or added to
the selected issues since the GIS Analysis report was last run.

® View a list of analysis types that have been added for all issues for the project: Click the click
here link to view a list of all added/updated analysis types for all issues for the project.

FDO
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The tablke digplays the analysis typesthat have beenrun. An A icon denotesan
analysistype hasbeen updated.

e p——

A\ Acsiyus types for the Land Use Changes i hive bees 533ed o Lpdatnd e G5 8nalymn wis rus for Pt project: "
R R e Click the linkto

© T v 8 Bt of ol added/updiated anayss tpes for o isoes, ik her

o Ok Update Analysis Resuls 15 wodats B GI5 anslyms fents. z

] ; ) \ viewall

Update Anabum Rrvelty

e added/updated

« PDF Reports i h
o pre-gerersted FOF reports avadabie for T projict. Use B GI5 Keport OpDont 19 Create # Cumomued feport. ana'ys‘StypeSt at

have been added

Select Alternatives ond Features

Show Results for [ntie ARormative  — Show Results for Individual Faatures to allissuesfor the
¥ Seect A Aternatves Sabect AS Festures project.

£ Satect AY Features of Averracve 71

iDzem O ieos Usou 5o
7. Atersatve #1 = = = =

Select Analysis Types and Buffer Distances

4 Select A S0 W 200 VS0 13200V A0V S0
— e

VD A wenrteld Lacaton : : : 3
v R v R "/ L A
o 00 300 i 13p W Nor

29 A weerprine oves IWoR I Waon I VseR (VnwR Peen e

7 A et Emgowarment
Zenes | Entarprnn Communties 2007

@9 A Marned Ut Devicpment © ZI100R D AMOR D VS0R I ADNR VR Y ser

WD A Scbmenged Lands A ViR I Wen ¥R I WnnR Ween [ Znen

VioR :IMR. ok :f”NR Tnn Zk

49 A Towmhp Range Secton V100K (I W200M D MSOR /10K CM2e0R Y SM0R

The followng soalyss hypes have Deen added 10 B Land Use Ohanges ssue snce CIS analyws was St run for DNy project:
2 A\ 2010 Corans Dengrated Maces

& A\ 2011 SWPWMO 7L Land Use and Land Cover 3
£ A\ Outrct 7 Ganeraioed Landuse The GIS Analysis
2 A\ Fotal Crashes On Flonds Locai and State Mghwary System (SHS) Raadways (2003 - 2007) =
& A\ Fats Crashes on Flonde Lot end State Mghway System (SHS) Readweys (2008 - 2009) Results screen liststhe
2 A\ retsl Crashes on Florda Local 5a8 State Mghway System (SHS) Readweys (2008 - 2011) S
£ A\ Fatst Crashes on Pords Local and State Mghway Systam (SH5) Raadeays (2010) d analysistypes that

2 A Ferda 3 Yo Crash Rates

1578 Ao <Lia oo 0k - have been added for
& A\ Geocoded Hosphals <
) A\ nontatal Crashes On Fiorida Local and State Mghwary System (SHS) Roadways (2003 - 2007) the selectedissue.
& A\ wontatal Crashes on Flonds Locsl and State Mghway System (SHS) Readways (2008 - 2009)
& A\ needatal Crashes on Florda Locsl end State Mghway System (5465) Rosdweys (2010)

2 A wondatal Crashes on Flonds Local and State Mghway System (545) Roadways (2011)

_

Run Report —_—

Clck Run Report 1o see the results for the selected analysis types

jbm

i
Click the icon to display the analysis type
metadata.

4. Click Update Analysis Results.

Land Use Changes
Describe existing and future land use in the project area ond how the project may affect it

GIS Analysis Resuits

A\ Analysis types for the Land se Changes issue have been added or updated since GIS analysis wias run far thi
project:
= See the list of analysis types below for more infarmation.

« To view a lst o all added/updated analysis types for al issues, click here.
-+ Click Update Analysis Results [0 updte the GIS analyss reslts,

Update Analysis Results. T

|

A confirmation box with a link to a list of updated analysis types displays on the screen.

FDOT\

Environmental Screening Tool Handbook - February 15, 2016 3-137



@telm

Efficient Transportation Decision Making

5.

To proceed with the analysis update for the listed types, click the OK button.

Click OK to add/update the GIS analysis for
all types that are shown on the list.

List of analysis types added/updated since
GIS analysis was last run for this project.

The system displays a message, noting that the project has been queued for an analysis update.

Note: Your request to update the analysis types must go through the queue before the results are
displayed. It is recommended that you return to the page at a later time to view the revised

information.

Land Use Changes

Describe existing and future land use in the project area and how the projfct may affect it.

Preliminary Environmental Discu

Summary Degree of Effect Information

+Project has been queued for analysis update. Check back later for updated results.

GIS Analysis Results

11

= PDF Reports

No pre-generated PDF reports available for this project. Use the GIS Report Options to create a customized report.
LT W WP S NP T OV Y LW LW Y W R W Ty R Y W WY W N Ny e Y

Click the appropriate check boxes beside the Analysis Types and Buffer Distances you want to

display in the report.

Select Analysis Types and Buffer Distances

7 select AU | w0om i ¥ 2000} ¥ soon | @ 130m | ¥ sa0n | 1 s20 0

Land Use Changes

G A sroun on | i i i i
& 2 geounbeld Locatio Dok | Waok (| Wseok Wik | WasioR : Msason
Soundaries i i i i

49 A erterprise Zones w0 P Won @sor : @imon | Wasor | s
W'Y mpovermy H H H i

D & vud Emgowerment l00f | @200k :(@soof ;| @inof W0k | Mssof
Zones / Enterprise Communities 20 i i i i

99 A\ Paned Uit Development | #1001, | #2008, | @soon. | @imon | Wason | [fsas0n
@9 A submerged Londs At | @100k | Wa00k | @siof | Finor | Hear | Fsson
99 A Township Range Secton | @100 | Faon | @swon | @imbn | Zason | Hsmson

The fullowing anaysis types have been added to the Land Use Changes issue since GIS analysis was last run for this project:

o % /A 2010 Census Designated Places

o ‘% A\ 2011 SWRWMD FL Land Use and Land Cover

« "% A\ pistrict 7 Generalized Landuse

+ & A\ ratal crashes On Flonda Local and State Highway System (SHS) Roadways (2005 - 2007)

+ @ A\ Fatal Crashes on Florida Local and State Highvway System (SHS) Roadways (2008 - 2009)
o ‘§ A Fatal Crashes on Florida Local and State Highviy System (SHS) Roadways (2008 - 2011)

« "% A\ Fatal Crashes on Florida Local and State Highway System (SHS) Roadways (2010)

+ @ &\ Forida 5 Year Crash Rotes

« B A Future Land use 2008

+ ‘% A\ ceocoded Hospitals

o & A yonfatal Crashes On Florida Local and State Highway System (SHS) Roadways (2005 - 2007)
« ‘% A\ Nonfatal Crashes on Florida Local and State Highway System (SHS) Roadveays (2008 - 2009)

« " 4 Nonfatol Croshes on Florids Local and State Highwoy System (SHS) Roadways (2010)
« "§ A nonfatsl Crashes on Florids Locsl and State Highway Systemn (SHS) Roadways (2011)

Run Report

Click Run Report to see the results for the selected analysis types.

[ ae—

7'

Click Run Report.
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3.1.5.1.6.3 Adding new Preliminary Environmental Discussion (PED) comments

The Preliminary Environmental Discussion section of the AN package outline displays links to
resources/issues in the project area.

1. Under Preliminary Environmental Discussion, select a resource issue by clicking the link.

District: District 7 Phase: Programming Screen  Contact Informa
= Cover Lefter
L * Location Maps
I. = Fact Sheet
a. Purpose and Need
b. Project Description
c. * Preliminary Environmental Discussion
i. * Social and Economic
Land Use Changes
* Social
* Relocation Potential

1.
2.
3.
4. = Farmlands
5. = Aesthetic Effects \
6. * Economic
7. = Mobility

il. * Cultural

1. * Section 4(f) Potential

2. * Historic and Archaeological Sites
3. * Recreation Areas

\pwunn:mwa-- FINTRY W WY TPrY R Y WY

The screen for the selected issue displays the tabbed form for the New PED Comment, with two
tabbed pages that link to the Summary Degree of Effect Information and GIS Analysis Results.

Tip! See the Updating Analysis Types and Running a GIS Analysis section of these instructions
for information on updating analysis information.

2. Click the green tabs to display the Summary Degree of Effect Information and GIS Analysis Results.

Land Use Changes

Describe existing and future land use in the project area and how the project may affect it.

Preliminary Environmental Discussion Summary Degree of Effect Information GIS Analysis

Alternative #1

Minimal
Response By: FDOT District 7 (07/10/2008)
Comments:

The project study limits have been reduced to evaluate US 41 from 12th Street Mortheast to Kracker Road (approx 6 miles). The original resources reviewed by the agencies may not be
located within the reduced study limits. The Florida Department of Transportation (FDOT) evaluated the comments from the Hillsborough County MPO and the Florida Department of
Community Affairs but recommends a Degree of Effect of Minimal. Farmland, natural wetland and upland habitats, commercial and residential properties, and public lands are present within
the project corridor. Most of the roadway improvements are planned to be conducted within the existing right-of-way of US 41, therefore, land use impacts should be minimal. A detailed
study of impacts to land use will be addressed during the PD&E phase.

3. Click the Preliminary Environmental Discussion tab to return to the PED Comments form.

4. Click New PED Comment.
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Land Use Changes

Describe existing and future land use in the project area and how the project may affect it.

New PED Comment

Preliminary Environmental Discussion

Project PED Cummen&

Summary Degree of Effect Information GIS Analysis Results

Comments

Alternative PED Comments

Alternative(s)

effect FA

Comments

5. In the PED Editor wizard, click one of the following options to indicate the category your comment

applies to:

Project PED — Comments will apply to entire project

Alternative PED — Comments will apply to particular alternatives

PED Editor

@ Project PED
@ Alternative PED

‘(‘anﬁel || Back ||Next|

6. Click Next.

7.  Enter your information by doing the following:

For Project PED - Type your comment in the text box and then click Finish. The EST displays

the added comment.

For Alternative PED — Do the following:

Click the check box beside an alternative to select it.

Click Next.
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PED Editor ®
O Project PED
@ Alternative PED
Select the Project Alternative(s) to which the comments apply
Alternative #1 [ Alternative #2 Alternative #3
[ alternative #4 [ Alternative #5

‘Canoel H Back Hl'lext‘
e

If you are entering a Degree of Effect (DOE) for ETAT members to consider during their
review, click the Degree of Effect arrow, and then select the appropriate DOE from the list.

Note: Selection of a DOE here is optional and it will not appear in the AN
package.

PED Editor x

Degree of Effect

Note: the degree NfA / No Involvement Ly
e None

not appear in th
P Enhanced

(Optional)
to ETAT during their review, but will

Moderate

Substantial

User Identity: Ava Smith @ FDOT District 7
Selected Issues: Wetlands

‘ Cancel H Back H Finish ‘

Type your comments into the text box.

Click Finish.
3.1.5.1.6.4 Editing or deleting Preliminary Environmental Discussion (PED) comments
Resource issues that have been commented on will not display a red asterisk, *, on the Edit AN Package

outline. You can edit or delete existing comments to an issue by doing the following:

1. Under Project Environmental Discussion level, select a resource issue by clicking the link.
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District: District 7
* Cover Letter

L = Location Maps
I. * Fact Sheet

Phase: Programming Screen

a. Purpose and Meed
b. Project Description
C.

* Preliminary Environmental Discussion
i. * Social and Economic

1. Land Use Changes

2. * Social
3. * Relocation Potential
vl

= Larmland

T

The screen for the selected issue displays the form for entering PED comments along with buttons

for editing or deleting existing comments. Also shown are two tabbed pages that link to the
Summary Degree of Effect Information and GIS Analysis Results.

Land Use Changes

Describe existing and future land use in the project area and how the project may affect it.

Freliminary Environmental Discussion | [ R d= e e

New PED Comment

Project PED Comments

Comments

Lorem ipsum dolor it amet, consectetur adipisicing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua.
Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure

dolor in reprehenderit in voluptate velit esse cilum dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non
proident, sunt in culpa qui officia deserunt mollit anim id est laborum.

Alternative PED Comments

Alternative(s) Effect FA Comments

2. Do any of the following:

To modify an existing comment — Click the Edit button adjacent to the comment.

Land Use Changes

Describe existing and future land use in the project area and how the project may affect it.

Preliminary Environmental Discussion

Summary Degree of Effect Information

Project PED Comments

Comments

Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua.

e
Ut enim ad minim veniam, quis nostrud exercitation ullamco labaris nisi ut aliquip ex ea commaodo consequat. Duis aute irure % H
dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non

proident, sunt in culpa qui officia deserunt mollit anim id est laborum.

Do the following:

In the PED Editor dialog box, type your edits into the text box.
®=  Click Finish.

To delete a PED comment — Click the Delete button adjacent to the comment:

FDO

T
—— 5 Environmental Screening Tool Handbook - February 15, 2016

3-142



@talin

Efficient Transportation Decision Making

Land Use Changes

Describe existing and future land use in the project area and how the project may affect it

FELIE= WML ETLETESRUM  Summary Degree of Effect Information | GIS Analysis Results

New PED Comment

Project PED Comments
Comments

Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do eiusmod tempor incididunt ut labore et | E %
dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut

aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit i voluptete velt esse cilum |

dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia |

deserunt mollit anim id est laborum. !

Alternative PED Comments
Alternative(s) H Effect : Comments

3.1.5.1.7 Anticipated Permits and Anticipated Technical Studies

The Anticipated Permits and Anticipated Technical Studies sections of the AN package allow you to
identify what permits and technical studies are anticipated and indicate any conditions. The navigation
steps for both of these features are the same and are listed as follows:

1. Click the Anticipated Permit or Anticipated Technical Studies link on the Edit AN Package outline.

District: District 7 Phase: Programming Screen  Con
= Cover Letter
L Location Maps
L. Fact Sheet
a. Purpose and Need
b. Project Description
¢. Preliminary Environmental Discussion
i. Social and Economic
1. Land Use Changes
2. Social
3. Relocation Potential
4. Farmlands
5. Aesthetic Effects
6. Economic
7. Mobili
Cultural
1. Section 4(f) Potential
2. Historic and Archaeological Sites
3. Recreation Areas
Naf
1
2
3
4
5
6
P

i

tural
. Wetlands
. Water Quality and Quantity
. Floodplains
. Coastal Zone Consistency
. Wildlife and Habitat
. Coastal and Marine
hysical

Infrastructure
Navigation
v. Special Designations
1. Qutstanding Florida Waters
2, Aquatic Preserves
3. Scenic Highways
4. _Wwild and Scenic Rivers
d. Anticipated Permits
2. Anticipated Technical Studies
IL T ApDICAton 10T Feqeral AssIstonce
V. Transmittal List

1.
2,
3. Contamination
4,
5.

The Anticipated Permits/Anticipated Technical Studies page displays a form showing a search
box at the top of the page and a list of permits/studies.
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2.

Anticipated Permits
Identify any anticipated permits.
Anticipated Permits

Category Type Conditions Actions
@ County/Municipality - Local - 8 Ttem(s)
[ CountyMur Utility Permits

[ county/Mur Local Environmental Permits
] County/Mur DERM Surface Water Management G
[] County/Mur DERM Class V Dewatering Permit

] County/Mur DERM Class II Drainage Permit

ss oLy SounMYrPERD Clasadl DISCAIEn MENIMCRURA s0a, ah, A0 a0 0th 4 i 400 dudbh hh o b st e b A

To narrow your search for Permits/Technical Studies — Type a keyword into one of the search boxes

that are shown under the following columns:

® Category (e.g., permitting authority, field, water, other)
® Type (e.g., utility and water classifications, dredge and fill)

@ Conditions (e.g., keyword for site-specific condition)

The search box at the top of the page helpsyouto
quickly narrow your search results.

Anticipated Permits
Identify any anticipated permits.
Anticipated Permits

Category Type Conditions

(water || [storm I

= Stormwater - 2 Item(s)

D Stormwater Municipal Separate Storm Sewer Sysi
[ stormwater Individual Stormwater Permit

= Water - 2 Item(s)

[ water Stormwater Exempt (62-25 and 40C-
[ water Individual Stormwater System Permit

p @ Page Dof 1 100 WV

View 1-4of 4

Use the advance search tool to further limit the
number of search results.

Tip! Click the reset icon that is located at the bottom of the page to clear the fields.

3.  Click the check boxes beside the appropriate item on the form.
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Anticipated Permits
Identify any anticipated permits.
Anticipated Permits
Category Type
[N | —
= County/Municipality - Local - &
[ CountyMur Utiity Permits
[ county/Mur Local Environmental f
[] CountyMur DERM Surface Water
[] CountyMur DERM Class V Dewat
[J county/Mur DERM Class II Draina
[J county/Mur DERM Class II Discha
[] CountyMur DERM Class T Coasta
[] CountyMur Building Permit
o Emergency - 1 Ttem(s)
[[] Emergency Emergency Authorize
1 FDEP - 4 Ttem(s),

[] Foer ES General Permi
[ Foy Environmental Resou
FDEP Dredge and Fill Permi
[] FoEP Class ¥ Injection Wel

B FDOT - 1 Ttem(s)
[] FooT Right-Of Way Permit
i ERMCL- AL (S)a aob, on p0a!

After checking an item, a Create Conditions button appears.

Anticipated Permits

Identify any anticipated permits.

Anticipated Permits (-]
|category|  Type | conditions | Actions |
I I ] |

5 County/Municipality - Local - 8 Item(s)

[J countymur Utility Permits

[] County/MurLocal Environmental
[ County/Mur DERM Surface Water
[J County/MurDERM Class V Dewat:
[] County/MurDERM Class II Draina
[ County/Mur DERM Class I1 Discha
[J county/MurDERM Class I Coasta
[] County/MurBuiding Permit

& Emergency - 1 Ttem(s)

[] Emergency Emergency Authoriza
& FDEP - 4 Ttem(s)

1 roer NPDES General Permi
[ FoeP Environmental Resou
FDEP  Dredge and Fil Permi
[] FoeP Class V Injection Wel

= FDOT - 1 Ttem(s)

AR FRGE. o o BHRAGRRY. AT A b b ats e A 2 b r a0 At bos s ain

4. Toadd a condition, do the following:

® Click Create Conditions.

® Inthe Edit Record text box, type or copy and paste the information.

® Click OK.

After clicking the OK button, the screen refreshes and displays the comments along with an
Edit Conditions button.
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5.

3.1.5.1.8 Application for Federal Assistance

Anticipated Permits
Identify any anticipated permits.
Anticipated Permits
‘C.ategnrv ‘ Type | Conditions ‘

@ County/Municipality - Local - 8 Item(s)
[ County/Mur Utiity Permits

[[] County/MurLocal Environmental |
[ County/Mur DERM Surface Water
[ County/Mur DERM Class ¥ Dewat
[[] County/Mur DERM Class II Draina
[ County/Mur DERM Class II Discha
[ County/Mur DERM Class I Coasta
[] County/Mur Building Permit

@ Emergency - 1 Ttem(s)

[ Emergency Emergency Authorizz
@ FDEP - 4 Item(s)

[ roer NPDES General Permi
iz Environmental Resoy

| FDEP Dredge and Fill Permi Lorem ipsum dolor sit ame Edit Conditions I

[ FoEF ‘Class v Injection W
@ FDOT - 1 Ttem(s)

[] FooT Right-Of-Way Permit
oAb A B AA B srth

WPV PR YWY P

To edit conditions comments, click the Edit Conditions button and repeat the steps listed above in Step

4 of these instructions.

If a project includes Federal Involvement, an Application for Federal Assistance must be included in
the AN package. A link to a blank SF-424 form is available for download. A PDF of the completed form

can then be uploaded for inclusion in the AN package.

1.

Click the Application for Federal Assistance link on the Edit AN Package outline.

District: District 7 Phase: Programming Screen  Contd
= Cover Letter
L = Location Maps
.~ Fact Sheet
a. Purpose and Meed
b. Project Description

c Preliminary Environmental Discussion
i. * Sodial and Economic
. Land Use Changes
= Social
= Relocation Potential
* Earmlands
* Aesthetic Effects
* Economic
= Maobility
Cultural
= Section 4(f) Potential
= Historic and Archaeological Sites
* Recreation Areas
Natural
= Wetlands
= Water Quality and Quantity
= Eloodplains
Coastal Zone Consistency
= Wildlife and Habitat

* Coastal and Marine
Physical
* Moise
2. * Air Quality
3. = Contamination
4. = Infrastructure
5. 7~ Mavigation
v. * Special Designations
1. * Qutstanding Florida Waters
2. * Aquatic Preserves
3. * Scenic Highways
4. = Wild and Scenic Rivers
d. Anticipated Permits
e. Anticipated Technical Studies

bR P BN R WD

V. Transmittal List

I Application for Federal Assistance \

The Application for Federal Assistance page displays a form with links for doing the following:
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Changing the Federal Involvement selection

Downloading Instructions for completing the Application for Federal Assistance

Downloading a Blank Form

Attaching a completed Application for Federal Assistance PDF to the AN package

Application for Federal Assistance
An Application for Federal Assistance (Office of Management and Budget Form) is included as part of the AN package for those projects

involving federal funding. Links to the federal form and instructions are provided below.
This is required because the project's Federal Involvement is Maintain Federal Fligibility, Federal Action (change this).

Download: Blank Form T 203.67 k8 ] 118 k8 Instructions T 30.48 k8 ] 161 kB

Upload SF-424 PDF File:

File: Browse...

Under the Application for Federal Assistance heading, you will see the project's Federal
Involvement status and a notice stating that an Application for Federal Assistance is required or not
required.

Application for Federal Assistance

An Application for Federal Assistance (Office of Management and Budget Form) is included as part of the AN package for those projects
involving federal funding. Links to the federal form and instructions are provided below.

IThis is required because the project's Federal Involvement is Maintain Federal Eligibility, Federal Action (change this). |

Download:  slank Form %] 203.87 k8 ] 118 k8  Instructions TH] 30.48 k8 (] 161 kB

Upload SF-424 PDF File:
File: Browse...

3.1.5.1.8.1 To Change a Project’s Federal Involvement

You can change a project’s Federal Involvement status through the Edit AN Package feature by doing
the following:

1.  Click the change this link.

Application for Federal Assistance
An Application for Federal Assistance (Office of Management and Budget Form) is included as part of the AN package for those projects

involving federal funding. Links to the federal form and instructions are provided below.
This is required because the project's Federal Involvement is Maintain Federal Eligibifity, Federal Action (change this).

Download:  lank Form T 203.67 k8 ] 118 k8 Instructions ] 30.48 k8 ] 161 k8

Upload SF-424 PDF File:
File: Browse...

The EST opens the Update Project Description page, where you can change the Federal
Involvement selection.
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L
ACE Documents Review Review AN Package Edit AN Package Update Project Description {
Alternative Corridor Evaluation (ACE): No ~ 3
ETDM Phase: Programming Screen - | Use the Project Phase tool to update the project phase. j
Project Web Site: x 4
b 4
(Fce:e'i' Involvement [ No Federal This project does not require a Federal Consistency Review (FCR) with the State Clearinghouse during the j
ecl Programming Phase. This option is not available for LAP projects, which require an FCR.
"No Federal Involvement” Tmvolvement o 7 7 e e
OR all that apply) ?
A transportation project is considered a federal action and must comply with NEPA when one of the following conditions applies:
[ Federal Funding ~ Federal funds or assistance is or is expected to be used during any phase of profect development or J
implementation. }
E Federal Action Federalappm val of an action is required (e.g., change in Interstate access control, use of Interstate right-of- ;
s
g ay).
5 [ Federal permt  Federal permit(s) is (are) required when based on ion the federal permitting agency has j
g that a DOT NEPA document is required to support the permit (e.g, U.S. Coast Guard Bridge permit, COE Section
= 404 permit). 3
=5 [ USCG Bridge A US Coast Guard Bridge Permit is required for projects impacting navigable waterways. US Coast Gurard
5 Permit should be either the federal lead agency or invited as a cooperating agency. ?
o g o g 5 g s it 4 Lt gt et i i b o i bt o sttt A s sttt b 8

2.  After you submit your changes on the Update Project Description page, return to the Edit AN Package
page.

3. Do one of the following:

If the project does not involve federal funding, no further action is required.

If the project does involve federal funding, follow the steps listed in the next section of these
instructions.

3.1.5.1.8.2 Attaching the Application for Federal Assistance to the AN package

This section provides the steps for downloading the instructions for completing the Application for Federal

Assistance, for downloading a blank application form (SF-424), and for attaching a completed application
to the AN package.

To download the Instructions for completing the application form - Click either the PDF icon or
the Microsoft Word icon to select the document format type. Follow the instructions for opening
or saving the document.

To download a blank application form - Click either the PDF icon or the Microsoft Word icon to
select the document format type. Follow the instructions for opening or saving the document.

Note: In order to attach the completed Application for Federal Assistance to the AN
package, you must convert the document to PDF before uploading it.

To download the Instructions for completing the SF-424, click
eitherthe PDF or Microsoft Word icon.

Application for Federal Assistance

An Application for Federal Assistance (Office of Management and Budget Form) is included as part
of the AN package for those projects invelving federal funding. Links to the federal form and instructions are
provided below.

This is required because the project’s Federal Involvement is Maintain Federal Eligibility, Federal Action
{change this).

Download:  Blank Form T 203.87 k8 8] 118 n|;| Instructions To] 39.48 k8 ) 161 k8

To Download the blank SF-424 form, click eitherthe
PDF or Microsoft Word icon.
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To upload a PDF of the completed Application for Federal Assistance - Click the Browse button,
select the file name, and then click the Upload button.

Application for Federal Assistance
An ion for Federal Assi (Office of and Budget Form) is included as part of the AN package for those projects involving federal funding. Links to the federal form and
instructions are provided below.

This is required because the project's Federal Tnvolvement is Federal Funding (change this).
Download: Blank Form T 203.874k8 ] 118 K8  Instructions T 39,486 1] 151 k8

Upload SF-424 PDF File:
File: F\EST\AN Federal Consistency Reviews\2014\Edit AN Package\Documentationimages\9511 Dev A Smith\SF424 2 1-V2 1 pdt Browse... Upad

3.1.5.1.9 Transmittal List

A transmittal list is a record of the recipients of the AN, and must be provided in the AN package.
Recipients of the AN package include the following:

ETAT members
Consistency reviewers
Elected officials

Federally recognized tribes

Other local, state, and federal agencies that need, or have requested, to be notified

Note: Not all the contacts listed are applicable for all projects. The appropriate stakeholders should be
identified by the District. The EST has a list of mandatory AN contacts managed by the State
Environmental Management Office (SEMO). The District is responsible for adding additional project-
specific contacts to the list. See the Manage Contact List section in the Account Settings chapter of the
EST User Handbook for information on adding and managing contacts.

1. Click the Transmittal List link on the Edit AN Package outline.

Edit AN Package © Generate

o

. Purpose and Need
. Project Description
Preliminary Environmental Discussion
. Social and Economic
. Land Use Changes
2. Social
. Relocation P%Emt\al
. Farmlands

3
4
5. Aesthetic Effects
6
7.

~ o

-

o
=
=
e

1. Section 4(f) Potential
2. Historic and Archaeological Site|
3. Recreation Areas
Natural
1. Wetlands
Water Quality and Quantity
. Floodplains
Coastal Zone Consistency
. Wildlife and Habitat
. Coastal and Marine
iv. Physical
1. MNoise
2. Air Quality
3. Contamination
4. Infrastructure
5. MNavigation
v. Special Designations
1. Qutstanding Florida Waters
2. Agustic Preserves
3. Scenic Highways
4. Wild and Scenic Rivers
. Anticipated Permits
. Anticipated Technical Studies

. Application for Federal Assjstance
V. Transmittal List

ENT I

® o
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The Advance Notification Package Transmittal List opens and displays the contacts who will be
receiving the AN package.

Search for Contact to Add to List: Search by contact name or organization...

A transmittal list is a record of the recipients of the AN, and must be provided in the AN package. Recipients of the AN include: ETAT members,
consistency reviewers, elected officials, federally recognized tribes,fnd other local, state, and federal agencies that need, or have requested, to be
notified. The appropriate stakeholders should be identified by the District. The EST has a list of mandatory AN contacts managed by the Central
Environmental Management Office (CEMQ). The District is responsible for adding additional project-specific contacts to the list. A tool for adding new
contacts is provided here. For guidance on adding and managing contacts see the EST User Handbook.

i | : i | EDOT - i P
e O L O S A SN N NPV Pt YOS S e PR Vi SEC SR P SR Y

PPV N YV W P ey O o S

Add from Contact List ‘ | Create New Contact
S . ! Notification | Last | .|
Organization Hame : Recipient Type ! T : Created By | updated | Edit : Remo
: S : | FDOT - : :
Bureau of Indian Affairs | Biilee G ey e andatory Recipient | Hardcopy 1 Central 1 09/08/2011
1 Environmental Services Staff : : : :
; ; 1 Office j j
Federal Aviation | : {FDOT -
- | Airports District Office andatory Recipient | Hardcopy | Central 1 09/08/2011
Administration ' ' : ' '
: i 1 Office | |
Federal Highwa : i FDOT -
ra’ Hignway i Adams, Syd andatory Recipient | Email \ Central 1 01/31/2014
Administration ' ' : : :
: I 1 Office § i
Federal Highwa : E : {FDOT - : :
d Y 1 Anderson, Linda 1 Mandatory Recipient | Email + Central 1 08/18/2014
Administration ' : ' : : :
' H ] : Office : :
Federal Highway : : i FDOT -
- | Bobbins, Bob i Mandatory Recipient | Email i Central 1 03/19/2014
Administration ' ' : H j j
: H j 1 Office { :
Federal Highway i FDOT
Administration Clemans, Stephanie Mandatory Recipient Email ! District 2 09/10/2014 Edit

Lo A M A ol A A AL

Tip! Click a column heading to display the list in ascending/descending order.

2. The transmittal list tool at the top of the page allows you to perform the following actions:

Search for contacts

Add contacts

Create new contacts

Edit or remove contacts

Search for Contact to Add to List: Search by contact name or organization. ..

Add from Contact List ‘ ‘ Create New Contact ‘

A transmittal list is a record of the recipients of the AN, and must be provided in the AN package. Recipients of the AN include: ETAT members,

consistency reviewers, elected officials, federally recognized tribes, and other local, stage, and federal agencies that need, or have requested, to be
notified. The appropriate stakeholders should be identified by the District. The EST ha
Environmental Management Office (CEMO). The District is responsible for adding additional project-specific contacts to the list. A tool for adding new
contacts is provided here. For guidance on adding and managing contacts see the EST User Handbook.

list of mandatory AN contacts managed by the Central

3.1.5.1.9.1 Searching for contacts

1.  Type part of the name you are searching for (this can be the name of a person or organization).

2.  Select the appropriate option by clicking on it.
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Advance Notification Package Transmittal List ﬁ

Search for Contact to Add to List: Ames

Alley Ames (US Environmental Protection

Add from Contact List Crea Agency)

James Barr (Federal Transit'‘Administration)
James Brierton (FL Department of

Organization : Transportation)
' —] James Bush TIl (FL House) E
; Offi
Bureau of Indian Affairs H James Chisolm (City of Daytona Beach)

1 Seny
H James Cromar (Broward County)
Federal Aviation Administration ; Airp{ James Dinneen (Volusia County)
James K. Harriott, Jr., P.E. (Sarasota County) L
Federal Highway Administration | Adal Greg James (City of Lakeland)
Jeffrey James (FDOT District 1)

Federal Highway Administration iAnd Steven Craig James (FDOT District 6)

i James B Jobe (FL Department of Transportation) |-
Federal Hiohwav Administration & Bobbwes o yrseoy

The Advance Notification Package Transmittal List screen displays the name and related
information.

Advance Notifieation Package Transmittal List EEREE

Search for Cantact to Add to List:

Agercy

Add from Cantact List H Create few Contact
organization name H Weation g el
[ T ———— TRt e i
Bureau o Indian Affsics | S ot {mandatory Racion Lhorscopy {00 o fosnmaons |
U5 Eruronmara roecion | popempecrchacprtignet {0070 L e
! i ) 3 i i i

3.1.5.1.9.2 Adding contacts
1. Click Add from Contact List.

Advance Notification Package Transmittal List

Search for Contact to Add to List: Search by contact name or organization...

‘ Add from Contact List ‘ | Create New Contact

W]
The screen displays a list of contacts.

2. Under Contacts, click the check box beside the name of the contact you want to add to the AN package
transmittal list.

Tip! If you do not want to include a name on the transmittal list, click the checked box beside
the name to remove the checkmark.

3. Click Finish.
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Contacts

Branda, Robin; FL Department of Environmental -
Protection ‘

| mn

Clemons, Stephanie; FL Department of
Environmental Protection

Connell, Marsha; FL Department of Environmental
Protection

Cox, Lori; FL Department of Environmental
Protection

[ Cancel ][ Back I[ Finish l

3.1.5.1.9.3 Creating new contacts
1. Click Create New Contact.

Advance Notification Package Transmittal List

Search for Contact to Add to List: Search by contact name or organization...

‘ Add from Contact List ‘ ‘ Create New Contact

I

4]

2. The screen displays a wizard for adding the contact information. Follow the step sequence to complete
the forms provided on each of the wizard pages. Click the Next button to display the next form.

*
Note: Highlighted fields marked with an asterisk, , indicate the information is required and must
be completed.

3. Click Done.

Other Contact information

Direct Phone: Bt
Office Phone: Ext:

Fax: ‘

Mobile: ‘

- il
Email: ‘Lurem.lpsum@du\ur.wm

* Confirm Email: ‘Lurem.lpsum@du\ur.wm

[ Cancel ” Previous ][ Done ]

3.1.5.1.9.4 Editing or removing contacts

You can edit and remove project-specific contact information that you have added to the list by doing the
following:

To make edits to a recipient’s contact information - Click the Edit link for the selected name to open the
contact information wizard, where you can make your edits.
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Search for Contact to Add to List: Search by contact name or organization
Add from Contact List ‘ ‘ Create New Contact
P = HNotification Last "
Organization Redpient Type voe y Edit g
‘Organization Name Redipient Ty T Created By updated Edit | Remowvs
Hillsborough County MPO  : Zimms, Allen Project-specific Recipient | Email ;D"T District * 0171372015 ' Eit | Remove
i:;’xm”m"m Protection : . es, alley Project-specific Recipient | Email ;DOT DIStrICt | 1/13/2015 | E e PIEnE

To remove a name from the contact list — Click the Remove link for the selected name.

Note: Removing a name from the list will not affect the contact’s account information.

Search for Contact to Add to List: Search by contact name or organization.._

| Add from Contact List ‘ | Create Hew Contact ‘ \

Organization name | RecipientType | NOUAGANON o regpy i L3SE i Remow
Hillsborough County MPO Zimms, Allen Project-specific Re:\p\enti Email ;DDT IEnE 01/13/2015 Edit | Remove

3.1.5.1.10Previewing the Draft AN Package

Once you have completed reviewing the AN package and have included the required components, you can
preview a PDF of the draft AN package and print it for internal distribution before publishing the final document.

1.  Onthe Edit AN Package outline, click the Preview Draft PDF link.

2. AFile Download box appears with a message asking you to select an action. Select Open or Save.
3. Follow the standard steps for opening and saving a file.

3.1.5.1.11 Saving the Final Draft of the AN Package

1.  Check each component listed in the outline to ensure all red asterisks have been cleared.

2. Inthe left panel of the Edit AN Package window, click the Save Final Draft PDF link.

Edit AN Package

Edit AN Package

Overview and Instruction
Preview Draft PDF
Save Final Draft PD

The Sign and Generate Final Draft page displays.

Edit AN Package |

Edit AN Package @® Generate AN Package in EST Fd O Use your own AN Package Fa

Overview and Instructions 4 z
Select AN Process A Sign and Generate Final Draft

Dranteis DiAt FOE Enter your password and click Save Final Draft to create or replace the final draft of the AN Package.
Save Final Draft PDF
#13027 Fowler Ave. Extension The following information needs to be entered before you can save the final draft PDF:

% A password is required.
District: District 7 Phase: Programming Screen  Contact Informa

Cover Letter User Identity: Ava Smith @ FDOT District 7
L Location Maps
IL Fact Sheet *Ppassword:

a. Purpose and Need
b. Project Description
¢ Preliminary Environmental Discussion
A 004 4 i 159CIALARAELOOINR prth 290000 41000 A 2010 A AIAAA A6 48 08 18 A AaMac AR A4 AI010 0 A S 0D MM A A A 00D 4000 00 0 4,00, A0 414 4.00 4 2000 460 40, 404 A #

3. Type your Password.
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Sign and Generate Final Draft
Enter your password and click Save Final Draft to

User Identity: Ava Smith @ FDOT District 7

Password: |oonoou |

| Save Final Draft |

4. Click Save Final Draft.

Sign and Generate Final Draft
Enter your password and click Save Final Draft to

User Identity: Ava Smith @ FDOT District 7

Password: |eeecccee '

I Save Final Draft I

The page refreshes and displays the PDF of the final draft, where you can review the contents of
the final version of the AN package.

Note: If an “out-of-date” notice displays, this means there are items within the draft that have been
updated since the last time the draft was saved.

The page displaysastatementif items
within the package are out of date.

Sign and Generate Final Draft
Enter your password and click Save Final Draft to create or replace the final draft of the AN Package

The current draft is out of date and should be replaced. Enter your password and click Save Final Draft.
The following items are newer than the draft POF:
— Hardcopy maps are out of date
GIS analysis types (Review PED and update if necessary)
User Identity: Ava Smith @ FDOT District 7

Password: eesseess |

|  Save Final Draf
Final Draft PDF (depending on your PDF viewer semnsi. this may open in a new window):

S

glonda Smleo("JEemnghouse Use the scroll bar to view the AN
3900 Commonwealth Boulevard package.
Mail Station 47

Tallahassee, Flonda 32399-3000

SUBJECT: Advance Notification

Project Name

ETDM Number

Federal Aid Project Number X-XXX(X)-X
Financial Management Number XXOXOOO0CKXXX

County, Flonda
Dear Mr/Ms.:
We are sending this Ady f (AN) package to your office
State agencies that conduct federal reviews
accordance with the Coastal Zone M: Actand Py |

12372. We are also distnibuting the AN package to local and federal a
Although we will request specific comments during the permitting proc

asking that Y review the anc
thesr comments.

(If federal funding or FHWA approval is anticipated for any phase thro:
then add the following statement)

A preview of the AN package final PDF.
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3.1.5.1.12 Replacing an Out-of-Date Draft

If the Sign and Generate Final Draft page displays an out-of-date notice, do the following:

1.  Click the relevant links on the AN package outline.

. Review/update the most recent information.

2
3. Click the Save Final Draft PDF link on the AN package outline to return to this page.
4.  Enter your Password.

5

. Click Save Final Draft.

3.15.2 Respond to AN Package Comments (New 03/11/2014)

The Respond to AN Package Comments feature in the EST Tools menu allows ETDM District
Coordinators to review comments made by Environmental Technical Advisory Team (ETAT) and Advance
Notification (AN) Commenting Interested Party members following their review of an AN package.
Coordinators can respond to reviewer comments for projects within their jurisdiction.
The instructions for this feature provide navigation steps for the following actions:

Accessing the AN Package Comments and Responses page

Responding to review comments

Displaying the comments and responses in a grid format

3.1.5.2.1 Accessing the Review AN Package Comments and Responses Page

1.  Onthe project navigation bar that is located at the top of the EST window, click the Active project arrow
and then make your selection by clicking on the project name and ETDM number.

@@@:’m [Search site for_ [ "Search

Environmental Screening Tool [aved Searches [] [Project History: 2|

Advanced Search | My ETDM | Bookmarks § Logout

|active project: [#2804 Nermanay Biva

2. On the Tools menu, point to Advance Notification Package, and then click Respond to AN Package
Comments.
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AOI Tools

v
Tools rFs

Project Diary =

8 Edit AN Package

Advance Motification Package =
. ] Respond to AN Package Comments
Review Project =

Transmittal List
Community Coordination = Upload Transmittal List
Coordinate ETAT = Mailing Labels Ny

Performance Management =
Agency Invoices =
Project Dashboard =

Document Review =

The AN Package Comments and Responses page opens. The review comments will be shown
under the Advance Notification Package Comments heading. Coordinators that have the project
within their jurisdiction will see an Edit Response button displayed on the page.

Tip! Click the toolbar icon on the window to:

)
Send feedback about the current page.
@ Access online Help for the current page.

=== Bookmark the page.

T lr
r;! Add the page to your My ETDM preferences.

AN Package Comments and Responses RIEE
#7920 st Johns River Crossing

District: District 2, District 4 ~ Phase: Programming Screen  Contact Information: Robert Finck  robert.finck@devnul.fla-etat.org

Advance Notification Package Comments

This report lists any additional comments that should be considered but are not already captured by the other programming screen reviews.
They may include general comments on the Advance Notification, the Strategic Regional Policy Plan, and consistency with the Local
Government Comprehensive Plan. You may respond to these comments by clicking the Edit Response Button shown under each comment.

1. FL Department of Community Affairs Comment -- Testing (Comment on AN Package and Federal Consistency)...These are ADDITIONAL COMMENTS that

should be considered but are nat included in my programming screen reviews, Comments added by tester_dca on 08/07/2008
—Stephanie A. Clemons, 8/7/2008

" The project is in a programming screen phase
' The screening event has completed

3.1.5.2.2 Responding to Review Comments
1.  Click Edit Response.
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Advance Notification Package Comments

This report lists any additional comments that should be considered but are not already captured by the other programming screen reviews.
They may include general comments on the Advance Notification, the Strategic Regional Policy Plan, and consistency with the Local
Government Comprehensive Plan. You may respond to these comments by clicking the Edit Response Button shown under each comment.

1. FL Department of Community Affairs Comment -- Testing (Comment on AN Package and Federal Consistency)...These are ADDITIONAL COMMENTS that

should be considered but are not included in my programming screen reviews. Comments added by tester_dca on 08/07/2008
- Stephanie A. Clemons, 8/7/2008

[ |

+" The project is in a programming screen phase
+' The screening event has completed

The Edit Response dialog box appears.

Advance Nofification Package Comments
This report lists any additid programming screen
reviews. They may include| Edit Response _ d consistency with the
Local Government Compre)| | B s U == fton shown under each
comment. —1= =
I
Testing (Comment on AN Paf
ADDITIONAL COMMENTS they
programming screen reviewy
— Stephar]
of Commurity Affars, 3/20/2034
The
project
is
in
a
programming
screen Cancel
phase )
¢ The
screening
event
has
completed

2.  Type your response comments into the text box.

3. Click Save.

| Edit Response x

B I O iZ i

Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do eiusmod tempor incididunt ut
labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco
laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in
voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non
proident, sunt in culpa qui officia deserunt mollit anim id est laborum.

Your response will appear below the reviewer's comments.
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Advance Notification Package Comments
This report lists any additional comments that should be considered but are not already captured by the other programming screen reviews. They may indude general comments on tie Advance Notification, the Strategic
Regional Policy Plan, and consistency with the Local Government Comprehensive Plan. Resporses from the Planning Organization are ako inchuded, when provided

1. L Department of Community Affairs Comment -~ Tesung (Comment on AN Fackage and Federal Consistency).These are ADDITIONAL COMMERTS that should be considered but are nat included in my programmeng screen revews, Comments added by
tester_des on 08/07/2008
~ Slaphani= A. Semons, 87208

FDOT District 2 Res)
Loram ipsum dolor sit amet, consectetur edipisiaing el sed do ncididunt ut labare t dalore magna ligua. Ut &nim 2d minim veniam, quis nostrud exerctation uiamaa lzboris nis ut aliguip & €2 commoda conseguat. Duls auts inure dolor i
raprebancarttin voluptete velit esse cilum dolara e fugiet nulla pariatur, Exceptear sint orcaacet cupidetat non proidert, sunt in culpa qui officia deserunt mollt anien id o5t lsaorum.

Sue Smih, 3/25/2014

To revise or make edits to your comments, click the Edit Response button and repeat the steps listed
above.

Tip! The reviewer comments and your responses will also appear in the AN Comments and
Responses Report, which is located in the Reports menu.

3.1.5.2.3 Displaying the Comments and Responses in a Grid Format

The Advance Notification Package Comments page allows you to choose the option of displaying the
information in a grid format.

1'

Click View Grid.

Advance Nofification Package Comments
This report lists any additional comments that should be considered but are not already captured by the other programming screen reviews. They may indlude general comments on the Advance Notification, the Strategic
Regional Policy Plan, and consistency with the L ocal Government Comprehensive Plan. Responses from the Planning Qrganization are also inclirded, when provided.

1. FL Department of Community Affairs Comment - Testing (Commant on AN Fackage and Federal Consistency)... hese ara ADOITIONAL COMMERTS that should be considerad but are not included in my pragrammeng screan revaws, Comments added by
testar_dea on 08/07/2008

~Stephanie A. Jemons, 8/7/2008

FDOT District 2 Response
Laram ipsum dolor it amet,
roprehencerit in valuptete velit esse cilum dolore eu fugiet nulla pariatur. Excepteur sint occaecet cupidatat non proidert, sunt in culpe qui affica des

nsectetur 2dipisicing elt, sed do eiusmod tempar incididunt wt labora et dolore magna aligua, Ut enlm 2d minim veniam, quis nostrud exercitation ulamea laboris NS ut aliguip & =3 commoga consaguat. Duls auts rure dolor in
unk mollit anim i est lebarum.

Sue Smith, 3/25/2014

@ View Grid

The comments and responses are displayed, as shown in the next illustration.

The Edit button also appears on the grid. Follow the steps shown in the Responding to Review
Comments of these instructions to add or edit your comments.

Advance Nofification Package Comments
This report lists any additional comments that should be considered but are not already captured by the other programming screen reviews. They may include general comments on the Advance Notificat]
Strategic Regional Policy Plan, and consistency with the Local Government Comprehensive Pian. ¥You may respond to these comments by clicking the Edit Response Button shown under each comment.

Comment i Response
Testing (Comment on AN Package and Federal Consistency)... These are ADDITIONAL COMMENTS that should be considered | E
but are not included in my programming screen reviews. Comments added by tester_dca on 08/07/2008 { Lorem ipsum dolor st amet, consactetur adipisicing el sed do eiusmod tempor incididunt ut labore et dolore ||

~ Stepharie A, Ciemors, . Gepartment of Cmmuniy Affars, &/7/2008 | magna aliqua. Ut enim ad minim veniam, quis nastrud exercitation ullameo lzboris nisi ut aliquip ex ea commod consequ
: Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolare eu fugiat nulla pariatur. Excepteur sint occaecat
: cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est [aborum.

~ Sue Srilh, FL Department of Cammunity Affeis, 3/25/201

To return to the previous list format, click the View List button.

Tip! Click the View Grid/View List buttons to toggle between the list and the grid views.

Advance Nofification Package Comments
This report lists any that should be i but are not already captured by the other programming screen reviews. They may include general comments on the Advance Notifical
Strategic Regional Policy Plan, and consistency with the Local Government Comprehensive Plan. You may respond to these comments by clicking the Edit Response Button shown under each comment.

Comment Response

Testing (Comment on AN Package and Federal Gonsistency)... These are ADDITIONAL COMMENTS that should be considere
but are not included in my programming screen reviews. Comments added by tester_dca on 08/07/2008
~Stepharie A. Clemons, FL Department of Community Affais, /7/20

e P i e e e st e e, el enmm e e e 2 | e
agna aliqua. Ut enim ad minim veniam, quis nosirud exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat.
is aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat
pidatat non proident, sunt in culpa qui offica deserunt molit anim id est laborum.

= Sue Smith, FL Department of Community Affairs, 3/25/201

o

Bl

Environmental Screening Tool Handbook - February 15, 2016 3-158



@talin

Efficient Transportation Decision Making

3.1.5.3 Advance Natification Package Transmittal List (Updated 03/03/2015)

The AN package must include a transmittal list of recipients. Recipients of the AN package include the
following:

ETAT members
Consistency reviewers
Elected officials

Federally recognized tribes

Other local, state, and federal agencies that need, or have requested, to be notified

The State Environmental Management Office (SEMO) maintains the contact information for state and
federal agencies and federally recognized Native American Tribes receiving AN packages. The
responsibility for local or project-specific contacts falls to the FDOT project team.

Whenever possible, the AN package should be sent electronically after coordinating with the recipient. All
federally recognized Native American Tribes affiliated with Florida should be sent a hard copy of the AN
package.

Note: Refer to PD&E Manual, Part 1, Chapter 3 Preliminary Environmental Determination and Advance
Notification for guidance on distributing the AN package.

The Advance Notification Package Transmittal List tool in the EST allows you to perform the following
actions:

Manage your contact lists

Edit your contact lists

Remove contacts from a list

3.1.5.3.1 Accessing the Transmittal List from the Main Menu

On the Tools menu, point to Advance Notification Package, and click Transmittal List.

Tools v
Project Diary =

8 Edit AN Package

Advance Notification Package =

Respond to AN Package Comments
Transmittal List
Community Coordination = Upload Transmittal List

Coordinate ETAT = Mailing Labels [

Review Project =

Performance Management =
Agency Invoices =
Project Dashboard =

The Advance Notification Package Transmittal List opens and displays the contacts who will be receiving
the AN package.
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Tip! Click a column heading to display the list in ascending/descending order.

Advance Notification Package Tr... |
Advance Notification Package Transmittal List [21 ~

Search for Contact to Add to List: ‘Search by contact name or organization... |

Add from Contact List ‘ | Create New Contact
Organization Hame : Redipient Type | lotification ; Created ; Lfst ., 1 Edit; Remove

' ' Type ' By | H
Bureau of Indian : Office of Trust : : (FDOT- ¢ :
Affairs ! Responsibilities - ! Mandatory Recipient ! Hardcopy ! Central 102/24/2015
1 Environmental Services Staff | i 1 Office § i
Federal Aviation : : : {FDOT - H :
5 i Airports District Office + Mandatory Recipient ! Hardcopy i Central 102/24/2015 ¢
Administration B 1 b B B :
H H | : Office H |
Federal Highway : : : {FDOT - : :
Administration EAdams, Syd : Mandatory Recipient ‘ Email : Central : 02/24/2015 ‘
1 Office H i
Federal Highwa ; ] i {FDOT - ; :
9 Y iAndersnn, Linda i Mandatory Recipient 3 Email i Central i 02/24/2015 3

Administration b ! Office H j H
LW N SR Y ST N G DN N N W W SV S S VLW PR e W NP P RS T S

Tip! Click the toolbar icon on the window to:

Export the page to a PDF file.

= |
Export the page to an Excel spreadsheet.

= A Send feedback about the current page.
@ Access online Help for the current page.
== Bookmark the page.

Add the page to your My ETDM preferences.

3.1.5.3.2 Managing Contacts

The top of the Advance Notification Transmittal List screen provides a contact search box and links for
managing the list of transmittal list contacts. You can add names from contact lists you created and create new
contacts. Click on one of the following links to jump to the navigation steps for an action:

Search for contacts

Add contacts from Contact Lists

Create new contacts

Search for Contact to Add to List: |Search by contact name or organization. ..

Add from Contact List Create New Contact
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3.1.5.3.2.1 Searching for contacts

1.  Type part of the name you are searching for in the Search for Contact to Add to List field (this can be

the name of a person or organization). A list of matching contacts will be displayed. Continue typing to
further narrow down the list.

2.  Select the contact name by clicking on it.

Advance Notification Package Transmittal List

Search for Contact to Add to List: [Ava | x
Fausto Callava (City of Miami)
ST EE e ‘ ‘ cm! Ava Smith (FDOT District 7) N ‘
23
The Advance Notification Package Transmittal List screen displays the name and related
information.
Advance Notifieation Package Transmittal List EEREE
Add from Cantact tist H Create New Contact

S | 2750 o 00 Rporablen - B ey et sy 200 o ooeanis |
5 Eravenmartl fotecten e g R o e

3.1.5.3.2.2 Adding contacts
1. Click Add from Contact List.

Advance Notification Package Transmittal List

Search for Contact to Add to List: Search by contact name or organization...

Add from Contact List ‘ | Create New Contact

W]
The screen displays the Contact Lists box.

Advance Notification Package Tr... |

Advance Notification Package Transmittal List
Contact Lists H
ACE Contact:
Search for Contact to Add to List: |Sear:h by contact name or organization... | FD‘,’w\e:"B(atEHESIDﬂ
Add from Contact List | ‘ Create New Contact
Or I
Bureau of Indian Affairs : Office of Trust Respansibilities - Envir, n
Federal Aviation Administration 1 Airports District Office A
i
Federal Highway Administration i Adams, Syd o
P
Federal Highway Administration i Anderson, Linda R
i
Federal Highway Administration : Bobbins, Bob Cancel n
i
Federal Highwav Administration ! Clemons, Stenhanie : Mandatory Rei

2. Click the list name to select it.
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Advance Notification Package Tr... |

Advance Notification Package Transmittal List
Contact Lists H
ACE Contacts
search for Contact to Add to List: ‘Sear:h by contact name or organization... ‘ Eowler Extensio
Add from Contact List | | Create New Contact
‘Organization T
Bureau of Indian Affairs : Office of Trust Responsibilities - Envir| n
Federal Aviation Administration ! Airports District Office n
i
Federal Highway Administration 1 Adams, Syd n
i
Federal Highway Administration i Anderson, Linda n
i
Federal Highway Administration ! Bobbins, Bob n
i
Federal Hiohwav Administration : Clemon hi : Mandatory Reci

3. Under Contacts, click the check box beside the name of the contact you want to add to the AN package
transmittal list.

Tip! If you do not want to include a name on the transmittal list, click the checked box beside the
name to remove the checkmark.

Note: Grayed out check boxes are disabled because the contact is already on the transmittal list.

Contacts
Branda, Robin; FL Department of Environmental Protection N
Clemons, Stephanie; FL Department of Environmental
Protection
Connell, Marsha; FL Department of Environmental
Protection
Cox, Lori; FL Department of Environmental Protection
v

| Cancel Back Finish

4. Click Finish.

Contacts

Branda, Robin; FL Department of Environmental
Protection

| »

m

Clemons, Stephanie; FL Department of
Environmental Protection

Connell, Marsha; FL Department of Environmental
Protection

Cox, Lori; FL Department of Environmental
Protection

[ Cancel ][ Back I[ Finish l

3.1.5.3.2.3 Creating new contacts
1. Click Create New Contact.
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Advance Notification Package Transmittal List

Search for Contact to Add to List: Search by contact name or organization. .

‘ Add from Contact List | ‘ Create New Contact
N

The screen displays a wizard for adding the contact information.

[Advance Notification Package Tr... |

Advance Notification Package Transmittal List

Notification Type al

‘ @ Electronic (email)

Search for Contact to Add to List: [Search by contact name or
) Hardcopy (print and send to physical address)

Add from Contact List ‘ ‘ Create New Contact |

B Allow Comments in the EST
_ &
@ Yes (provide access) H
Bureau of Indian Affairs Office of Trust Responsibilities - Envirt O Ho (does NOT require access) b
Federal Aviation Administration Alrports District Office b
Federal Highway Administration Adams, Syd b
Federal Highway Administration Anderson, Linda b
Federal Highway Administration Bobbins, Bob. Cancel Next ot

2. Follow the step sequence to complete the forms provided on each of the wizard pages. Click the option
button to indicate the following:

Notification Type

Allow Comments in the EST

3.  Click the Next button to display the next forms for adding the contact’s information.

*
Note: Highlighted fields marked with an asterisk, , indicate the information is required and must
be completed.

4.  After completing the forms displayed in the wizard, click Done.

Other Contact information

Direct Phone:

Fax:

|

Office Phone: |
|

Mabile: |

+ il
Email: |L0rem.|psum@do\or.cum

* Confirm Email: |L0rem.|psum@do\or.com

[ Cancel ][ Previous ][ Done ]

3.1.5.3.3 Editing or Removing Contacts

You can edit and remove project-specific contact information that you have added to the list. However, some
contacts cannot be edited or removed by individual users. Please see notes indicating these exceptions in the
steps below. To edit or remove a contact, do the following:

To make edits to a recipient’s contact information - Click the Edit link for the selected name to open the
contact information wizard, where you can make your edits.

FDO

T
— 5 Environmental Screening Tool Handbook - February 15, 2016 3-163



Efficient Transportation Decision Making

Note: Names that are managed by SEMO are not available for editing (i.e., no Edit link will be
displayed). These contacts can only be edited by the ETDM Help Desk at help@fla-etat.org or
call 850-414-5334.

Search for Contact to Add to List: Search by contact name or organization

‘ Add from Contact List ‘ ‘ Create New Contact

lotification
Type

Last

rganizati ipie ype Edit
Organization Hame Recipient Ty Updated

Created By

Hillsborough County MPO | Zimms, Allen Project-specific Recipient | Email FDOT District

01/13/2015

US Environmental Protection FDOT District
2

Agency Ames, Alley Project-specific Recipient | Email 01/13/2015

To remove a nhame from the contact list — Click the Remove link for the selected name. Removing a
name from the list will not affect the contact’s account information.

Note: Mandatory recipients cannot be removed from a list (i.e., no Remove link will be
displayed). Contact the ETDM Help Desk if you know the recipient isn’t valid.

Search for Contact to Add to List: Search by contact name or organization.

‘ Add from Contact List ‘ ‘ Create New Contact

HNotification Last -
T Created By Edit

Organization Hame Recipient Type Updated

Hillsborough County MPO zZimms, Allen Project-specific Recipient | Email ;DDT (Bine

01/13/2015

m

dit | Remove

3154 AN Transmittal List: Batch Uploader (Updated 04/03/2015)

The AN Transmittal List: Batch Uploader function in the Environmental Screening Tool (EST) Tools menu
enables District ETDM Coordinators to add additional non-mandatory recipients to the Advance Notification
(AN) Package transmittal list using an Excel spreadsheet provided by the EST.

When you enter a recipient’s contact information in the AN Package transmittal list spreadsheet, it must match
the information listed in the EST database for it to be validated. Recipients listed in the uploaded spreadsheet
who do not match records in the EST database are treated as new contacts.

Note: Changes to a recipient’s contact information cannot be made using the transmittal list spreadsheet. To
update contact information in the EST, go to Tools>Advance Notification Package>Transmittal List and
then click on the Edit link for the respective recipient. (See the Advance Notification Transmittal List section of
the EST Handbook for guidance). For further assistance please contact the ETDM Help Desk at help @fla-
etat.org for assistance.

3.1.5.4.1 Accessing the AN Transmittal List Upload Screen

1. Onthe project navigation bar located at the top of the EST window, click the Active project arrow and
then make your selection by clicking on the project name and ETDM number.

Active project: [+250% Romanay 8iva

@@@m [Search site for Searc
V] Map it Environmental Screening Tool N

Advanced Search | My ETDM | Bookmarks | Logot

§
«
2 [<] 5

Tip! You can change the list of Active projects using the search tools on the project navigation
bar. For more information on how to use the project navigation bar search tools (e.g., selecting
projects using Site Search and Advanced Search functions), refer to the Navigation chapter in the
EST User Handbook.

2. Onthe Tools menu, point to Advance Notification Package, and then click Upload Transmittal List.
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Tools v

N Edit AN Package
Respond to AN Package Comments

Advance Motification Package =

1 i =
Review Project Transmittal List

Community Coordination = pload Tra ta

Coordinate ETAT = Mailing Labels I

Performance Management =
Agency Invoices =

Project Dashboard =

The AN Transmittal List: Batch Uploader screen displays the form for uploading the list along

with a link for validating the spreadsheet.

AN Transmittal List: Batch Uploader |

AN Transmittal List: Batch Uploader

BRIRE

#13027 Fowler Ave. Extension

District: District 7 Phase: Programming Screen  Contact Information: Kirk Bogen  (813) 975-6448  test-FD7-kirk.bogen-oul35@devnull. fa-etat.or

AN Transmittal List

Upload File:

Validation: s This uses the batch upload spreadsheet
« Enable macros to use the Validation button located in Column U of the spreadsheet.
* The data must be in the first sheet of the Excel file.
& The first row of the sheet must contain the column names.
« The column names cannot be changed or deleted.
« The file format must be Excel 2003 or earlier (s format)
+ *SPELLING MATTERS - especially for Name and Organization

during upload.

Upload Spreadsheet

NOTE: You can add additional columns AFTER Allow Comments that may help you track things internally for yourselves.

Browse...

Those columns will be ignored and not copied to the EST

Tip! Click on the toolbar icons to:

A Send feedback about the current page.

@ Access online Help.

B,
=== Bookmark the page.

T

T
r;! Add the page to your My ETDM preferences.

3.1.5.4.2 Opening a Blank Spreadsheet

1.

Click the batch upload spreadsheet link to download a blank Excel spreadsheet from the EST

database.

FDOT{} _ :
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AN Transmittal List

Upload

File: Browse. ..

Validation: e This uses the batch upload spreadsheet

Enable macros to use the Validation button located in Column U of the
spreadsheet.

The data must be in the first sheet of the Excel file.

The first row of the sheet must contain the column names.

The column names cannot be changed or deleted.

The file format must be Excel 2003 or earlier (.xls format)

FSPELLING MATTERS - especially for Name and Organization

NOTE: You can add additional columns AFTER Allow Comments
that may help you track things internally for yourselves. Those
columns will be ignored and not copied to the EST during upload.

Upload Spreadsheet

2. Follow the standard steps for downloading and saving a file to your computer.

Windows Internet Explorer u

What do you want to do with
ANTransmittalListUpload.xls?

From: dev-d.fla-etat.org

< Open

The file won't be saved automatically.
<+ Save

< Saveas

Cancel

3.  Open the blank transmittal list spreadsheet in Excel and enter the information into the appropriate

columns.

File Home Insert Page Layout Formulas Data Review View Developer :
ES cut f .| = ) l <
j & cu Calibri 11 v A A == @ S Wrap Text General - ij,‘ ﬁ}% Normal Bag
~— 2 copy - = . == <

Paste - | IED - - - = = = | i= iT - - 8 <0 .00 | Conditional Format lzl E
- < Format Painter e FE S-A- | E=EE|E 5 Merge & Center $ fo % o a0 s e Xg
Clipboard F} Font = Alignment F} Mumber Fl 1
A B = D E F ;
1 Prefix First Name Middle Name  |Last Name |Position Title Organization !
k4
2 | 3
3 {
PV IR SRR PR RIP PSR ST RS T VSR TR ST P TSRO

3.1.5.4.3 Validating the Transmittal List

The Validate feature within the spreadsheet ensures that all fields have been completed and that the
information in the spreadsheet matches the information in the EST database.

1.  After you have logged the information into the spreadsheet, click the Validate button located on the
Excel spreadsheet (Column U).
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Note: Required cells that have been left blank will display as shaded.

T 9]

Allow Comments

Validate

Note: If the Validate button does not work, it may have been blocked by your system’s security
program. Check the Excel message bar (located beneath the ribbon) for a Security Warning

message (see next illustration).

L

AR

_I./ Home Insert Page Layout Formulas Data Review
=S Cut oo . —
L Calibri - 11 A A=
3 Copy
Paste i T HE =
. # Format Painter || B £ T -fj i -] S A EE
Clipboard E Font e

View

@ Security Warning Macros have been disabled. Options...

B15 - (. £ |

Note: If a security warning appears on the screen, you can enable the validation macro by doing

the following:

1) Click Options. A security alert message will appear.
2) Inthe Security Alert — Macros dialog box, click the Enable this content option button.

3) Click OK.

4) Inthe Excel spreadsheet, click the Validate button again.

If there are errors in the spreadsheet, a message will display, as shown in the next illustration.

= =

@' = |+ ANTransmittalListUpload_test_xls [Compatibility Mode] - Microsoft E...

m Home Insert Page Layout Formulas Data Review View Developer & e =
= X Calibri 1 or = ='; =' General - A S=lnset = E v 47~
Paﬁ =2 A A EHE 8% — I Delete ~ | [g]~ SA-

- 7 P I &5 - B Format - | 2~
Clipboard Alignment . Number . Cells Editing
A B C D E

1 Prefix First Name Middle Name  |Last Name |Position Title

2 |Mr. Syd Adams Director

3

a

5

6

7

8 =

9 Validation Completed With Errors &J
10

11 Your transmittal list has errors that must be corrected before it can be uploaded.

12

13

r
15

= - ! ! .
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2, Click OK.

The cells containing the errors will be highlighted in red. For example, the next illustration shows
the acronym FHWA was entered instead of the full spelling of the organization’s name—~Federal
Highway Administration.

Note: Information must be spelled exactly as it appears in the database. This means the full
spelling of an organization’s name must be entered in the spreadsheet if it appears that way in the

database.
E F G H
e— -~ - N [
1 Pn-jsrtmn Title Organization Tha organization name & 255
2 |Director FHWA 13not in the list of existing [£ 404
3 Organizations. Please
2 wverify that it is correct [
before uploading. —|
5 T

3. You can make the correction by typing it, or you can click the drop-down arrow and select the appropriate
option from the list.

E F
1 Position Title Organization
2 |Director Federal Highway Administration -

3 =deral Highway Administratio =
Federal Rail Administration

4 Federal Transit Administration

5 Flagler County -
Florida - Alabama TPO b

6 Florida Department of Children and Families

7 Florida Department of Carrections

Florida Department of Education

4. If the spreadsheet passes the validation, the program displays a message, as shown in the next

illustration.
| = 9 - | = ANTransmittalListUpload_test_xls [Compatibility Mode] - Microsoft E... = &2
Home Insert Page Layout Formulas Data Review View Developer ¢ 9 o 8
J Calibri AEE 1 Genera M e = -
‘{6 B I U e % 19.( 3 )
- O-|A a ' h Styles | ., #
F, [ b é - 30 508 - = Format = | (2~
Clipboard Fant . Alignment Number Cells Editing
A B c D E H
1 Prefix First Name Middle Name Last Name |Position Title ]
2 |Mr. Sy Adams Directar
3
a4
5
6
7
8
2 Validation Completed Successfully
10
11
12 Your transrnittal list has passed validation and is ready to be uploaded.
13 E
14
15
16
17 |
5. Click OK.
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6. Return to the AN Transmittal List: Batch Uploader screen to upload the transmittal list.
Note: Bypassing the Validation process before uploading the transmittal list will result in an error
message displaying on the screen. You will then be required to revise the list and repeat the upload
process.

3.1.5.4.4 Uploading the Transmittal List

1. In the Upload File field, upload the transmittal list by typing or copying and pasting the document path, or
you can click the Browse button to navigate to the document’s location on your desktop.

2. Click Upload Spreadsheet.

AN Transmittal List: Batch Uploader | X
AN Transmittal List: Batch Uploader @

#13027 Fowler Ave. Extension

District: District 7 Phase: Programming Screen  Contact Information: Kirk Bogen  (813) 975-6448  fest-FD7-kirk.bogen-
ou135@devnull.fla-etat.org

AN Transmittal List

upload

File: E:\EST\AM Federal Consistency Reviews\2015\AN Transmittal List Batch Uploader_0415\ANTransmitt  Browse

Validation: e This uses the batch upload spreadsheet
» Enable macros to use the Validation button located in Column U of the spreadsheet.
» The data must be in the first sheet of the Excel file.
» The first row of the sheet must contain the column names.
* The column names cannot be changed or deleted.
« The file format must be Excel 2003 or earlier (.xls format)
+ *SPELLING MATTERS - especially for Name and Organization

NOTE: You can add additional columns AFTER Allow Comments that may help you track things

internally for yourselves. Those columns will be ignored and not copied to the EST during
upload.

Upload Spreadsheet

The AN Transmittal List: Batch Uploader screen refreshes and displays the list. Depending on
whether or not the list contains errors, one of the following screens will display:

If the list has been validated and contains no errors, this screen will display:

AN Transmittal List: Batch Uploader | Iﬂ
AN Transmittal List: Batch Uploader Bz

#13027 Fowler Ave. Extension

District: District 7 Phase: Programming Screen  Contact Information: Kirk Bogen  (813) 975-6448  fest-FD7-kirk.bogen-
oul35@devnull.fla-etat.org

AN Transmittal List

P | Direct! Direct

! First | Middle ! Last | Position | | Address | Address |
: Code | Phone | Extensior|

Statusi Preﬁxi Name ' Name | Name | Title iﬂrganlzatloni Llinel | Line2 |

City/Town | State |

: : ! Federal : : : : :
: : | Adams | Director | High i1z ! Suite 400 | : i33143; 813
. iswj | ams, Director iA'fm"‘:l?tramn;;;E?\e uite iTampa EFL | ;ggg—n 31234
Upload anather sg‘raadsha‘at ' '
If the list contains errors, a message will display on the screen:
AN Transmittal List: Batch Uploader |

AN Trarsmital ListrBateh Uploader BRIEE

X Some rows failed validation. See below for specifics.

#1302 : nsion

District: District 7 Phase: Programming Screen  Contact Information: Kirk Bogen  (813) 975-6448  fest-FD7-kirk.bogen-
oul3s@devnull.fla-etat.org

AN Transmittal List

IIP | Direct Direct
Code | Phone | Extension

First Middleé Last Position | ;Address Addressé

Statusi Preﬁxi Name | Name | Name | Title | Organization {line1 | Line2 EC’rty,"Town Estale

i M Unrecognized organization name
FDOT P P ‘ 2y | s P e
- PMr. 3 Syd 1 Adams ; Director @ : Apple 1 Suite 400 : Tampa VFL 133143 000- 11234 3_169

H H | Rd. 1 0ooo
Upload another spreadsheet




@talin

Efficient Transportation Decision Making

Tip! The Status column of the spreadsheet indicates whether a contact was validated (shown

with a check mark ) or not (shown with an X ). A star icon, , indicates the contact was
added to the transmittal list but could not be updated in the database.

3. Click the Upload another spreadsheet link to replace a transmittal list with an updated version.

4.  After the transmittal list has been validated and uploaded, the contacts that were added will appear in the
official AN Package transmittal list that is generated by the EST database. Go to the Tools menu, point
to Advance Notification Package, and then click Transmittal List to view the list containing the
recently added contacts.

Tools v ’ :
Project Diary = Advance Notification Package Transmittal List 1
Advance Notification Package > ke | -
- . Respond to AN Package Comments
Review Project » Transmittal List s P
o to List: ‘Search by contact name or arganization... |
Community Coordination = Upload Transmittal List 'l
Coordinate ETAT = [ Mailing Labels '3 :
Create New Contact
Performance Management = f
o«
Agency Invoices = ' ' ' - - '
P : . . \ Hotification | @
Project Dashboard > Organization Hame Recipient Type i p Eﬁ
1 H 4
. | il S | : {FDOT =
Bureau of Indian ' Responsibilities - ' . : :
B e \ Mandatory Recipient ! Hardcopy 1 Centr:
Affairs 1 Environmental Services : : : 2
g b g Office
| Staff b | ;
| : : FDOT =
Fede.ra.l Awgtmn 1 Alrports District Office | Mandatory Recipient 1 Hardcopy | Centrai
Administration ' ! ! ! 4
; i 1 Office
] ! i ; 4
Federal Highway ' ' - : 1 FDOT %
Administration | Adams, Syd , Director ] Project-specific Recipient . Email | District;
ISP WY TN PO TSV WY ¥ SR T VRSP TR S SPUrPR P RSr WYY ST,

Note: If you have questions regarding contact permissions, contact the ETDM Help Desk at
help @fla-etat.org.

3155 Mailing Labels (Updated 05/18/2015)

The Mailing Labels feature in the Environmental Screening Tool (EST) provides you with printing label options
for mailing hard copies of the Advance Notification (AN) package.

The AN package Mailing Labels list is based on the AN package transmittal list, where recipients receiving
hard copies of the package are indicated by the Notification Type column (see next illustration). The database
automatically retrieves the names of the hard copy recipients and makes mailing labels available for printing. An
Excel option is available if the label size you need is different from the ones shown on the Mailing Labels list.
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Advance Notification Package Tr... |
Advance Notification Package Transmittal List [21

#13027 Fowler Ave. Extension

District: District 7 Phase: Programming Screen  Contact Information: Kirk Bogen  (813) 975-6448  fest-FD7-kirk.bogen-
oul3s@devnul.fla-etat.org

Search for Contact to Add to List: |Search by contact name or organization... |

Add from Contact List | | Create New Contact
Organization Hame Recipient Type Hotification | Created Last Edit Remove
! ! | Type By ! Updated : ™
! Office of Trust FDOT -

Rl i Responsibilities - Mandatory Recipient Hardcopy Central 02/24/2015

Ll ! Environmental Services Staff | Office
Federal Aviation i i | FDOT - :
+ Airports District Office : Mandatory Recipient : Hardcopy Central +02/24/2015 &

Administration '
N PR R S Y S O P o e o T W Y

3.1.5.5.1 Accessing the AN Package Mailing Labels Feature

1. On the project navigation bar located at the top of the EST window, click the Active project arrow and
then make your selection by clicking on the project name and ETDM number.

@@@Im [Search site for
Inctive project: [+2804 Nomanay 8ivs — 1] (Mapit Environmental Screening Tool [Saved Sewrres
—— Adv

Tip! You can change the list of Active projects using the search tools on the project navigation
bar. For more information on how to use the project navigation bar search tools (e.g., selecting
projects using Site Search and Advanced Search functions), refer to the Navigation chapter in the
EST User Handbook.

2. Onthe Tools menu, point to Advance Notification Package, and then click the Mailing Labels arrow.

Tools v
Project Diary =

N Edit AN Package

Advance Motification Package =

Respond to AN Package Comments

[E—
Review Project Transmittal List

Community Coordination = Upload Transmittal List

Coordinate ETAT = Mailing Labels [»

Performance Management =
Agency Invoices =

Project Dashboard =

The Mailing Labels menu displays links to different label sizes. Labels are based on standard
Avery templates, with links to particular labels that are identified by label size and number of labels
per sheet. An Excel File link at the bottom of the menu allows you to export recipient mailing
addresses to a spreadsheet.

Hide <<

Tools v
Project Diary =

it All Package
spond to AN Package Comments
Transmittal List
Upload Transmittal List
Mailing Labels

Advance Notification Package > ¢

Review Project >
Community Coordination =
Coordinate ETAT =

Avery 5160 - 2.625 " x 1" - 30/sheet
[POF]

Performance Management = Avery 5161 - 4" x 1" - 20/sheet (PDF]

Agency Invoices > Avery 5167 - 1.75" x 0.5" - B0/shest
(PDF)

Project Dashboard = Excel File
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3.1.5.5.2 Printing a Sheet of Labels

1.  Select one of the label options by clicking the menu link. For this illustration, the Avery 5160 — 2.635” x 1"
— 30/sheet is shown as selected.

Hide <<

Tools v
Project Diary =

it Al Package

Advance Motification Package =
spond to AN Package Comments

Transmittal List
Upload Transmittal List
Wailing Labels

Review Project =

Community Coordination =
Coordinate ETAT =

|} Avery 5160 - 2625 " x 1" - 30/sheet
{PDF)

Performance Management > Avery 5161 - 4" x 1" - 20/sheet (PDF)

Avery 5167 - 1.75" x 0.5" - 80/shest
PDF]

Agency Invoices =
Project Dashboard >

Excel File

The mailing labels display as a PDF in a separate window.

3 Loading |

Mr. David Roach
Florida Inland Navigation District
1314 Marcinski Road
Tupiter, FL 33477

Office of Trust Responsibilities - Airports District Office
Environmental Services Staff 5950 Hazeltine National Dr.
Citadel International Building, Suite 400
Orlando, FL 32822

U.S. Department of Interior Room 4560,
Interior Building
18th and C Streets NW
Washington, DC 20245-0001

‘The Honorable Mr. A D. Ellis, Principal Chief
Muscogee (Creek) Nation
P. 0. Box 580

The Honorable Mr. Billy Cypress, Chairman
Miccosukee Tribe of [ndians of Florida
Tamiami Station P.O. Box 440021
Miami, FL 33144

‘The Honorable Mr. Beasley Denson
Mississippi Band of Choctaw Indians
101 Industrial Road

Choctaw. MS 39350 Olmulgee, OK 74447

‘The Honorable Mr. Buford Rolin, Chairman.
Poarch Band of Creel Indians
5811 Jack Springs Road
Atmore, AL 36502

National Center for Environmental Health
Centers for Disease Control and Prevention

The Honorable Mr. Enoch Kelly Haney.
Principal Chief
Seminole Nation of Oklahoma
P.O. Box 1498
Wewoka, OK 74884

Regional Environmental Officer
U Dept. of Housing and Usl

The Honorable Mr. Mitchell Cypress.
irman
Seminole Tribe of Florida

6300 Stisling Road
Hollywoed, FL 33024

Bureau of Land Management, Eastern States
Office

U. . Dept. of Health and Human Services Development US. Department of Interior
1600 Clifton Road Five Points Plaza 40 Marietta St. 411 Brawrwood Drive, Suste 404
Atlanta, GA 30333 ‘Atlanta, GA 303032086 Tacksen, MS 39206

BRI e

2. Follow the standard process for saving or printing a PDF.

Tip! Before printing onto a label sheet, first print onto a blank piece of paper. Place the printed
sheet in front of a label sheet, and then hold the sheets up to a light to make sure the positioning is
correct. If the positioning reveals the labels do not match the position on the label sheet, you may
need to select another label size.

3.1.5.5.3 Exporting Labels to an Excel File

The Excel File menu option allows you to export recipient addresses to a spreadsheet, where you can
print to label sizes that are not available on the Mailing Labels tool.

1. Click Excel File.
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Tools v
Project Diary =

3 Edit AN Package

Advance Nofification Package =

K X Respond to AN Package Comments
Review Project =

Transmittal List

Community Coordination = Upload Transmittal List
Coordinate ETAT = ailing Labe
Performance Management =

Agency Invoices =

Project Dashboard =

Avery 5160 - 2.625" x 1" - 30/sheet
{POF}

Avery 5161 - 4" x 1" - 20/sheet (FDF)

L{PDF

Avery 5167 - 1.75" = 0.5" - Blisheet

Follow the standard process for opening or saving the file.

Windows Internet Explorer

i

What do you want to do with
Advance_Notification_Addressesxls?

From: dev-d.fla-etat.org

2 Open

The file won't be saved automatically,
< Save

< Saveas

Cancel

A separate screen displays the list of addresses in Excel.

AL - £ | Recipient Name
\Z_IAdVEH(E,ND(IfI(HUDVLAddIESSESX‘S [Compatibility Mode] o (o] =
A 5 E D £ F © H i 3 K L [ N o=

1 [RecipiendPosition hOrganizatAddress LAddress LCity  State  Zip Code =
2 Offce of TrBureau of [U.S. Depa 18t and C Washingto DC 202450001

3 Airports DiFederal Ay 5950 Haze Citads InteOriando  FL 32822

4 M. David FFlorida Inl<Florida Inle 1314 Marc Jupiter  FL 377

5 The Honor: Miccosuke Miecosuke Tamiami SMiami  FL 3144

5 The Honor: Mississips Mississipp 101 Indust Choctaw MS 39350

7 The Honor:Muscoges Muscogee P. O. Box Okmulges OK ‘74447

8 The Honor:Poarch Ba Poarch Ba 5811 Jack Atmore AL 36502

9 The Honor: Seminole [ Seminole [P.0. Box Wewoka OK 74334

10 The Honor. Seminole ~ Ssminole ~6300 Stirlit Hollywood FL 33024

11 National G US Depart U. S. Dept 1600 Clito Adanta  GA 30333

12 Regional EUS Depart US. Dept. Five Point<Atlanta  GA 303032086

13 Bureau of [US Depart U.S. Depa 411 BrainvJackson  MS 33206

14

18 =
16 =
17

18

19

2

2t

2

2

2

%

%

27

2%

29

30 =
31 A
1€ 47 41| Addresses /¥ [l i L

Follow the standard process for saving or printing the file.

Tip! If you want to send a mass mailing to an address list that you maintain in a Microsoft Office
Excel worksheet, you can use a Microsoft Office Word mail merge. The mail merge process
creates a sheet of mailing labels that you can print, and each label on the sheet contains an
address from the list. Information for performing a mail merge can be found on the Microsoft Office
website at https://support.office.com/en-us/article/Create-and-print-mailing-labels-for-an-address-

list-in-Excel-c56e9814-df0b-43ba-bec3-999db728169d#bm1.

—
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3.1.6 Review Project (Updated 10/30/2014)
3.16.1 Review Advance Natification Package (Updated 03/30/2014)

The Review Advance Notification Package feature in the Environmental Screening Tool (EST) Tools
menu enables Commenting Interested Parties to review the Advance Notification (AN) package and
record their comments. The AN package is a means of informing agencies and interested parties of
FDOT'’s intent to proceed with a project. It also provides them with a consistent, comprehensive project
record.

Commenting Interested Parties assigned to review the AN package are usually regional planning council
and local government personnel who are authorized by a State Clearinghouse Coordinator (Federal
Consistency — Commenting Interested Parties) or District ETDM Coordinators and Project Managers
(Advance Notification — Commenting Interested Parties) to access the secure EST. The tasks of
Commenting Interested Parties are as follows:

Federal Consistency — Commenting Interested Parties provide advisory comments, based upon such
issues as consistency with the strategic regional policy plan or the local government comprehensive
plan, or conflict with other known area activities.

Advance Notification — Commenting Interested Parties review ETAT comments and submit additional
comments, if warranted, on a project’s effects.

Individuals assigned to a Commenting Interested Party role receive electronic notification from District
ETDM Coordinators notifying them that the review process has started. Commenting Interested Parties
have access to EST maps and standard reports about the project and resources, including confidential
information such as locations of archaeological sites. They are also able to view draft ETAT commentary
and submit comments regarding federal consistency or project effects within 45 days of receiving
notification.
The instructions for this feature provide navigation steps for the following actions:

Accessing the Review AN Package page

Viewing the AN package

Entering comments

Submitting comments

3.1.6.1.1 Accessing the AN Package Comment Page

1. On the project navigation bar that is located at the top of the EST window, click the Active project arrow
and then make your selection by clicking on the project name and ETDM number.

‘Seamh site for | Search

Active project: [#7883 Us 41 /5R 54 Interchange: [v] © Map it Environmental Screening Tool [Baved searces [v] [Froject History ~]

Advanced Search My ETDM Bookmarks Logout

e WY LN SO PN NPV VN N PN WP N WP P AW NP R TP T N W W P NPTV Y SRPV S AP S VN VY

2. Onthe Tools menus, point to Review Project, and then click Advance Notification Package.
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Tools v

 Adwvance Notification Package

Review Project =
Coordinate ETAT =

Purpose & Need

Project Effects

Performance Management = Secondary & Cumulative Effects

Agency Invoices = Cumulative Effects Considerations
Review

Project Dashboard = Federal Censistency Finding

Class of Action Determination

Respond to Participating/Cooperating
Invitation

Manage Participating / Cooperating
Invitations

ACE Methodelogy

Alternative Elimination

The Review AN Package page opens and displays a link to the AN package and a text box for
comments.

3.1.6.1.2 Viewing the AN Package

A PDF version of the AN package for the current review screen can be accessed from the Review AN
Package page.

1. Under View Advance Notification Package, click the Advance Notification Package link to the PDF

document.
Review AN Package
# #2804 Normandy Blvd
District: Detrct 2 Phiase: Programming Screen  Contact om: Robart Frck  robert. frck@denul Fe-stat.arg

View Advan

Open the adwan

cation Package

n package using the link below.

advance 1 ed (D!

*Enter Comments

Provide comments on the Advance Notification in the box below. The comments apply to the current review screen, which started on 3/27/2013 and ends on 12/21/2015

Yaur agency's reviews of the project’s purpase and néed, direct effects, and indiset or cumulative effects are considered 1o be comments on the Advance Notification for the project and will e included In the Programing Sereen Summary Regort. P
form to ener anly any aadftianal camments that should be consxiered but are nat already captured iy the ather programmeng screen reviews from your agency.

Sign and Submit

Reviews submitted here will be considered part of your agency's comments on the Advance Notification Package for this project.

User Identy: EN Teal @ FL Department of Enviranmental Protection

* A comment is required

The Advance Notification Package opens as a PDF in a separate tabbed window.

2. Follow the standard steps for opening and saving a PDF document.

3.1.6.1.3 Entering Comments

After you have completed your review of the AN package, you can add any additional points of
consideration that need to be included in the Programming Screen.

Tip! Use the formatting toolbar at the top of the text box to display your comments as a list, or use the
bold, italics, and underline functions to add emphasis.

Note: The Comment field is a required field.
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*Enter Comments

Provide comments on the Advance Notification in the box below. The comments apply to the current review screen, which started on 3/27/2013 and ends on 12/21/2015

B I U T

Your agency's reviews of the project's purpose and need, direct effects, and indirect or cumulative effects are considered to be comments on the Advance Notification for the project and will be indluded in the Programming Screen Summary Report. Please use this form to enter only ar
dditional comments that should be considered but are not already captured by the other programming screen reviews from your agency.

3.1.6.1.4 Submitting Comments
When you have finished adding your comments, click the Submit Review button.

Sign and Submit

Reviews submitted here will be considered part of your agency's comments on the Advance Notification Package for this project.

User Identity: Bob Bobbins @ Federal Highway Administration

L e T

Your review will be sent to the District Coordinator and will be included in the AN package and
Programming Screen Summary Report.

3.1.6.2 Review Purpose & Need (Updated 10/30/2012)

The Review Purpose & Need form displays the Purpose and Need for the project; allows ETAT
representatives to acknowledge, on behalf of their agency, that the project purpose and need is understood or
not understood; and provides space for comments on the project purpose and need. During the programming
screen, agencies may request an invitation to act as a Participating or Cooperating Agency for projects with
federal involvement

1.  Select a project from the Active Project list.

2. In the Tools menu, click Review Project, and then click Purpose & Need.

Tools rs

N Advance Notification Package

Purpose & Need

Review Project =
Coordinate ETAT =

Project Effects

Performance Management = Secondary & Cumulative Effects

.-’-'\EIEI'ID‘;" Invoices = Cumulative Effects Considerations
Rewiew

Project Dashboard = Class of Action Determination

Respond to Participating/Cooperating
Inwitation

Manage Participating / Cooperating
Inwitations

ACE Methodology

Alternative Elimination

The Review Purpose & Need page displays.
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Review Purpose & Need 5
= #12668 Mark's CEE Test Project
District: DsTict 2 Phase: Frogramming Screen  Contact Information: tester tester  [astFD3-tecter fecp-gulaSd@davnullia-etat.oig
Purpose & Need
F&aN

Reminder

Reviews submitted here will ba considered part of your agency's comments on the Advance Notification for this project. Additional comments on the Advance Wotification
that are not captured in your reviewr of the project's Furpose and Need, direct effects, or indirect and cumulative effects can be submitted using the Comment on Advance
Hotification Fackage toal.

Participating or Cooperating Agency During NEPA

Cooperating and participating agency rales during the development of a projedt indude the following &= they relate to their area of expertise:

» Provide meaningful and sarfy input on defining the purpasa and naed, determining the range of altarnatives to be considerad, and the mathadologies and lavel of
detail required in the alternatives analysis.

& Participate in coordination meetings and joint field reviews as appropriate.

Tirnely reviens und comment on Une pre deallor pre Goal soviconrmentol docurmenils b rellecl G views und concers of your agency on te adeguacy of e
document, alternztives considerad, and the anticipated Impacts and mitigation.

Does US Coast Guard see a need to serve as a cooperating agency?
[Z] ves, US Coast Guard would like to be a cooperating agency for this project.

Does US Coast Guard see a need to serve as a participating agency?
[ Yes, US Coast Guard would like to be a partidpating agency for this project.

Enter Review Infermation

Findicate whether the Furpose and Need is: @ Understood ) Not Understood

Purpose and Need Comments

Enter any commenis you hove regarding the Purpose and Need. Comments are required if you indicate the Purpose and Need is Not
Understood.

3.  Under Participating or Cooperating Agency During NEPA, click the check box beside the appropriate
role selection.

Participating or Cooperating Agency During NEPA

Cooperating and participating agency roles during the development of a project indude the following as they relate to their area of expertise:

+ Provide meaningful and early input on defining the purpose and need, determining the range of alternatives to be considered, and the methodologies and level of
detail required in the alternatives analysis.

« Participate in coordination meetings and joint field reviews as appropriate.

+ Timely review and comment on the pre-draft or pre-final environmental documents to reflect the views and concerns of your agency on the adequacy of the
document, alternatives considered, and the anticipated impacts and mitigation.

Does US Coast Guard see a need to serve as a cooperating agency?

7] Yes, US Coast Guard would like to be a cooperating agency for this project.

Does US Coast Guard see a need to serve as a participating agency?
| Yes, US Coast Guard would like to be a participating agency for this project.

4. A Confirm Request box appears showing the agency selection. Do the following:

Type a reason for wanting to serve in the selected capacity (i.e., Cooperating or Participating).
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Confirm Request x

Cooperating Agency:

According to the Council on Environmental Quality (CEQ) (40 CFR 1508.5), cooperating agency means any
federal agency, other than a lead agency, that has jurisdiction by law or special expertise with respect to
any environmental impact involved in a proposed project or project alternative. A State or local agency of
similar qualifications (or when the effects are on lands of tribal interest, a Native American tribe) may, by
agreement with the lead agency, also become a cooperating agency. Cooperating agencies have a higher
degree of authority, responsibility, and involvement in the environmental review process than
participating agencies. Because the cooperating agencies have legal/jurisdiction requirements tied to the
preparation of the Environmental Document they may be called upon to review the pre-circulation
Environmental Document on a case by case basis by the lead agency.

The standard for participating agency status is more encompassmg than the standard for cooperating
agency status. Therefore, P g agencies are, by definition, participating agencies, but not all
partici gencies are cooperating agenci

Pursuant to Section 1305 of Map-21 each cooperating agency shall carry out the obligations of that
agency under other applicable law concurrently, and in conjunction, with the review required under the
National Environmental Policy Act of 1969 (42 U.S.C. 4321 ct 3¢cq.), unlcas doing 30 would impair the ability
of the Federal agency to conduct needed analysis or otherwise carry out those obligations; and formulate
and implement administrative, policy, and procedural mechanisms to enable the agency to ensure
completion of the environmental review process in a timely, coordinated, and environmentally responsible

manner.
For more information, see the PD&E Manual Part 1, Chapter 3 Preliminary Environmental Discussion and
Advance Notification

* please provide a reason for wanting to serve as a cooperating agency.

@ Click Accept.

Confirm Request x

Cooperating Agency:
According to the Council on Environmental Quality (CEQ) (40 CFR 1508.5), cooperating agency means any
federal agency, other than a lead agency, that has jurisdiction by law or special expertise with respect to
any i tal impact involved in a proposed project or project alternative. A Suﬂe or local agency of
similar qualifications (or when the effects are on lands of tribal interest, a Native American tribe) may, by
agreement with the lead agency, also become a cooperating agency. Cooperating agencies have a higher
degree of authority, responsibility, and involvement in the environmental review process than
participating agencies. Because the cooperating agencies have |legal/jurisdiction requirements tied to the
preparation of the Environmental Document they may be called upon to review the pre-circulation
Environmental Document on a case by case basis by the lead agency.

The standard for participating agency status is more encompassing than the standard for cooperating
agency status. Therefore, cooperating agencies are, by definition, participating agencies, but notall
participating agencies are cooperating agencies.

Pursuant to Section 1305 of Map-21 each cooperating agency shall carry out the obligations of that
agency under other applicable law concurrently, and in conjunction, with the review required under the
National Environmental Policy Act of 1969 (42 U.S.C. 4321 et sea.). unless doina so would impair the ability
of the Federal agency to conduct needed analysis or otherwise carry out those obligations; and formulate
and implement administrative, policy, and procedural mechanisms to enable the agency to ensure
completion of the environmental review process in a timely, coordinated, and environmentally responsible
manner.

For more information, see the Manual 1. Chapter 3 Prelimin nvironmental Di ion al
Advance Notification

Please provide a reason for wanting to serve as a cooperating agency.

This is the reason why US Coast Guard wants to serve as a cooperating -
agency.

Notes:
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ETAT agencies can only make their participating or cooperating agency requests during a
Programming Screen when a project is in active review and when a project has federal

involvement.

FDOT ETDM Coordinators receive an email from the ETAT agency requesting an invitation to act
in a participating or cooperating role. These requests are passed along to the federal Lead

Agency, once it has been designated.

After the review period ends, the Lead Agency will send invitations to agencies it wants to invite
as participating or cooperating agencies. Every request will receive a response - either an

invitation or a reason the agency was not invited.

5. Complete the remainder of the Review Purpose & Need form and then click Submit Review.
Tip! Details for completing the Review Purpose & Need form are provided in the tools chapter of
this handbook.
6. The Confirmation screen displays your agency’s responses on the Review Purpose & Need form,
allowing you to review the information and make changes, if necessary.
Tip! Click the Edit link to make changes to the corresponding Purpose and Need section.
Review Purpose & Need @@
= #12668 Mark's CEE Test Project
District: District 3 Phase: Programming Screen  Contact Information: tester tester  test-FD3-tester facp-oul254@devnul.fla-etat.org
Confirmation
Review by US Coast Guard has been saved. Review the information below and click the Edit link to make changes.
Purpose & Need Review
Selection: Edit
Understood
Participating or Cooperating Agency During NEPA
Request:
cooperating Edit
Rationale for request:
This is the reason why US Coast Guard wants to serve as a cooperating agency.
Tip! Click the toolbar icon on the window to:
Display the tip reference.
..
-y - .
Play the training video.
== Send feedback about the current page.
@ Access online Help for the current page.
=== Bookmark the page.
Add the page to your My ETDM preferences.
FDCIT{} , :
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3.1.6.3 Project Effects (Updated 10/30/2012)

Project review occurs through the web-based Environmental Screening Tool (EST), which is used to
engage agency participants in the transportation planning process. The EST provides information about
projects and the surrounding environment. The Environmental Technical Advisory Team (ETAT)
evaluates the potential direct and indirect effects of each project alternative, on natural, physical, cultural,
and community resources within their jurisdictions. Optionally, the ETAT may provide considerations
related to cumulative effects if there is an issue.

If there is a concern about cumulative effects, use the Cumulative Effects Considerations Review form in
the EST Tools menu to provide considerations that will help the Lead Agency decide on the level of
evaluation needed in the environmental document. ETAT members are not expected to evaluate
cumulative effects during the Planning and Programming Screens nor assign a Degree of Effect (DOE).
See the FDOT Cumulative Effects Evaluation Handbook for guidance (available on the FDOT CEMO
website).

Tip! For a complete list of issues your agency reviews, go to the Reports menu, click Agency
Participation, and then click Agencies and Associated Resource Issues.
Notes:

As of October 15, 2012, the issue names shown in the Project Effects page reflect the new issues
and categories.

Projects sent for review on or after October 15, 2012, will require the new set of issues and
categories on review forms and in the summary report.

Projects sent for review before October 15, 2012, will show the previous set of issues on review
forms (e.g., if a reviewer has a review extension) and the summary report.

Projects beginning a review period after October 15, 2012, use the Project Effects and
Cumulative Effects Considerations Review forms. Prior to this, comments related to indirect and
cumulative effects were combined in one section. Comments submitted during screening events
beginning after that date show separate comments for direct, indirect, and cumulative effects.
Reports showing results of earlier screening events combine the comments related to indirect and
cumulative effects.

Using the Project Effects Form:

1. To access the Project Effects form in the EST, go to the Tools menu, click Review Project, and then
click Project Effects.

Tools A

8 Advance Hotification Package
Purpose & Need

Review Project =
Coordinate ETAT =

Project Effects

Performance Management = Secondary & Cumulative Effects

Cumulative Effects Considerations
L Review

Project Dashboard = Class of Action Determination

Agency Invoices =

Respond to Participating/Cooperating
Invitation

Manage Participating / Cooperating
Invitations

ACE Methodology

Alternative Elimination

The Project Effects page opens.
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Project Effects I

Project Effects
® #13027 Fowler Ave. Extension

ERPE -
BRIBRE
District: District 7 Phase: Panning Screen  Contact Information: Steve C. Love  (813) 9756410

Lest-FD7-steve jove-ou
Review Options

Choose to use the short form or select an alternative and issue. Then click the button to begin your review and display Preliminary Environmental Discussion.
Use short Form Fd
Atemative 1 ~

Selectan Issue- ¥

& Preliminary Environmental Discussior

2. Onthe Project Effects page, under Review Options, you can can either review multiple issues or a
single issue.
Review Options
Choose to use the short form or select an alternative and issue. Then click the button to begin your review and display Preliminary Environmental Discussion.
Use Short Form Fa
Altemnative 1 ~ -Selectan lssue- - Begin Review
® To perform a review of multiple Alternatives or resource issues, click the Use Short Form check
box. This option allows you to select multiple Alternatives and/or issues, and then apply the
same comment to the selected Alternatives or issues.
0  Click the Alternative arrow to select an Alternative from the list.
Use Short Form [Fd
Alernative 1
Alternative 2
Alternative 3
Alternative 4
Hold down the CTRL key to select multiple alternatives.
0  Click the Select an Issue arrow and then select the Expected resource issues check box
for the issues you are reviewing.

-

T
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Expected resource issues ﬂ

[¥] Aesthetic Effects
[¥] Air Quality

[¥] Coastal and Marine
[¥] Contamination

[¥] Economic

[¥] Farmlands

[¥I Floodplains
Historic and Archaeological Sites
Infrastructure
[¥]Land Use Changes
[¥] Mobility

[]Relocation Potential

[Tl Section 4(f) Potential

[ social

[C] special Designations
[Clwater Quality and Quantity
[[wetlands

[T wildlife and Habitat

Click Begin Review.

Expected resource issues Fd

[¥] Aesthetic Effects
[¥] Air Quality

[¥] Coastal and Marine
Contamination

Begin Review |

/

To perform a review for an individual issue, do the following:

Click the Alternative arrow and then select the Alternative name.

Click the Select an Issue arrow and then select the Expected resource issues check box

for the issue you are reviewing.

Click Begin Review.

3. If there are Preliminary Environmental Discussion (PED) comments that have been entered by the

District, they will appear in the Preliminary Environmental Discussion section.

Note: The PED provides the District’s initial evaluation of a project’'s potential effects (direct,
indirect, and cumulative, as appropriate) and how the District intends to address or evaluate these
issues as the project advances. PEDs, which may be provided at both the project and Alternative
levels, provide the ETAT with context and may help ETAT reviewers provide focused and

actionable comments.
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Project Effects

# #13027 Fowler Ave. Extension
District: District 7 Phase: Planning Screen  Contact Information: Steve C. Love  (813) 975-6410

Lest-FD7-stevs

e-0u608@devnulfa-etat.org
Review Options

Choose to use the short form or select an alternative and issue. Then click the button to begin your review and display Preliminary Environmental Discussion.
Alternatives | Issues

Alternative 1, Alternative #2, : Aesthetic Effects, Air Quality, Coastal and Marine, Contamination, Economic, Farmlands, Floodplains, Historic and Sites,
Alternative #4  Land Use Changes, Mobilty, Navigation, Recreation Areas

= Preliminary Environmental Discussion

Aesthetic Effects
Project Level
Comments:

L'2cran de planification du processus permet a pour 2laborer des plans de transport en tenant compte de fa physique, physique, culturel et des ressources communautaires en engageant des membres et au public dans
I'examen des projets de transport a propos?. Cet examen se produit au cours de ["2laboration de Plans possibles de co?t.

Alternative Level
Alternatives: 71
Degree of Effect: Moderate
Comments:
Comment on Degree of Effect selection here.
Air Quality
Project Level
Comments:
L2cran de planification du processus permet la pour ?laborer des plans de transport en tenant compte de la physique, physique, culturel et des ressources communautaires en engageant des membres et au public dans
I'examen des projets de transport a propos?. Cet examen se prodult au cours de [?laboration de Plans possibles de co?t.
Coastal and Marine
Project Level

Comments:

L'2cran de planification du processus permet la pour 2laborer des plans de transport en tenant compte de I physique, physique, culturel et des ressources communautaires en engageant des membres et au public dans
lexamen des projets de transport a propos?. Cet examen se produit au cours de [7laboration de Plans possibles de co?t.

Under Project Effects, click the Select a Degree of Effect arrow and then click the appropriate value.

Project Effects

Moderate

-Select a Degree of Effect-
MNiA [ Mo Involvement

level of importance:
Enhanced po

Moderate

5. Under the Direct Effects and Indirect Effects sections, type your responses in the text boxes provided
below the screen prompts.

Tip! Click the more info link to display the definition.

x
Direct effects occur as a direct
result of an action and occur at the
same time and place as the action.
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Project Effects

| Moderate "| * Applies to both Direct and Indirect Effects

Direct Effects [more info]

#*Identify resources and level of importance:

B J U = iZ

#*Comment on effects to resources:

B 7 U ==

Note: Include as much detail as possible in your comments. See the ETDM Manual for additional
guidance.

Tip! A red asterisk, *  indicates a required field.

6. In the Future Coordination and Documentation section, click the option button beside the future
coordination or documentation required for the project, and then type any supporting comments in the
text box.

Future Coordination and Documentation
Kselect an option below to identify future coordination or documentation required for this project.

No Involvement: Your agency does not desire any future imvolvement with this praject affer the sore

PD&E Support D

and PO&E Chap

Permit Required. f
Tech Memo Required: 4 technical memorandun s
To Be Determined: More Coordination Required: 1o

7.  After completing your review, scroll to the Sign and Submit section to enter your Password and then
click Save Review(s) to submit your information.

Note: A Reminder notice is shown above your User Identity, informing you that comments that
were not captured in your project effects review can be submitted using the Comment on
Advance Notification Package tool.

Sign and Submit

By entering your password, you are certifying that these comments represent the official review for your agency.

Reminder

Reviews submitted here will be considered part of your agency's comments on the Advance Notification for this project. Additional comments on the Advance Notification
that are not captured in your review of the project's purpose and need, project effects, or cumulative effects can be submitted using the Comment on Advance Notification
Package tool.

User Identity: Syd Adams @ Federal Highway Administration

Save Review(s) /

Password:
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8. View the confirmation page to review your comments. Use the links provided to update your comments
or to perform other actions.

Project Effects Review Confirmation

Your comments are PUBLIC and will be printed in the Screening Summary Report and made available to everyone on the ETDM Public Access website.

Your comments have bean successfully submitted. Please review the confirmation below to ensure that your review displays correctly. Once you have reviewed your comments, you may select from one of the following options:
» Make Additional Changes

» Review your comments (and other agencies' © ) using the Agency Comments - Project Effects report.

= Jump to the Projects Needing Revievs report.

Tip! To view your and other agencies’ cumulative effects comments during a review period, open
the Project Effects report. To view the report, go to the Reports menu, click Project Effects, and
then click Agency Comments — Project Effects.

3164 Cumulative Effects Considerations Review (New 10/30/2012)

Project review occurs through the web-based Environmental Screening Tool (EST), which is used to
engage agency participants in the transportation planning process. The EST provides information about
projects and the surrounding environment. The Environmental Technical Advisory Team (ETAT)
evaluates the potential direct and indirect effects of each project alternative, on natural, physical, cultural,
and community resources within their jurisdictions. Optionally, the ETAT may provide considerations
related to cumulative effects if there is an issue. If there is a concern about cumulative effects, provide
considerations to help the Lead Agency decide on the level of evaluation needed in the environmental
document. ETAT members are not expected to evaluate cumulative effects during the Planning and
Programming Screens nor assign a Degree of Effect (DOE). See the FDOT Cumulative Effects
Evaluation Handbook for guidance (available on the FDOT CEMO website).

Tip! For a complete list of issues your agency reviews, go to the Reports menu, click Agency
Participation, and then click Agencies and Associated Resource Issues.

Notes:

Projects beginning a review period after October 15, 2012, use the Project Effects and
Cumulative Effects Considerations Review forms. Prior to this, comments related to indirect and
cumulative effects were combined in one section. Comments submitted during screening events
beginning after that date show separate comments for direct, indirect, and cumulative effects.
Reports showing results of earlier screening events combine the comments related to indirect and
cumulative effects.

After October 15, 2012, DOEs are associated with Project Effects (apply to both direct and indirect
effects). There is no cumulative effect DOE.

Consistent with 40 CFR 1508.8, the ETDM process defines Cumulative Effects as: “the impact on
the environment which results from the incremental impact of the action when added to other past,
present, and reasonably foreseeable future actions regardless of what agency (federal or non-
federal) or person undertakes such other actions. Cumulative impacts can result from individually
minor but collectively significant actions taking place over a period of time.”

1. Toaccess the Cumulative Effects Considerations Review form in the EST, go to the Tools menu,
click Review Project, and then click Cumulative Effects Considerations Review.
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Tools rF
Project Diary =

Review Project = g Purrose & Heed

Project Effects

Community Coordination =

Cumulative Effects Considerations
Rewiew

Coordinate ETAT =

The Cumulative Effects Considerations Review page opens.

Cumulative Effects Consideration... |

Cumulative Effects Considerations Review IE
#11540 NDSWolverine Blvd

District: District 3 Phase: Planning Screen  Contact

Super D. User  stephani

om

Cumulative Effects Consideratfions
Identify resources and impacts of cumulative effects

Alternative Issue

[Atternative 1 v|[-Selectan Issue-

Select an altemative and issue, then click the Begin Review button to enter your comments

2. Onthe Cumulative Effects Considerations Review page, under Cumulative Effects

Considerations, do the following:

® Click the Alternative arrow to select an alternative from the list.

® Click the Select an Issue arrow and then click the issue you are reviewing.

® Click Begin Review.

Cumulative Effects Considerations
Identify resources and impacts of cumulative effects

Alternative Issue
Alternative 1 v | |{#ilElulE k=S A

The Cumulative Effects Considerations screen refreshes and displays a list of questions.
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Cumulative Effects Considerations ... |

Cumulative Effects Considerations
Identify resources and impacts of cumulative effects

Alternative Issue
Alternative #1 Contaminated Sites

What resources in the area are at risk?
Recommend environmental resources that may need to be evaluated for cumulative effects during PD&E. Focus on priority resources in
poor or declining condition that may be directly or indirectly affected by the project.

B I U = i=

What are the logical, resource-based boundaries for these resources, and how might the project effects travel within those
boundaries?

Identify considerations to help define the geographic study area for a cumulative effects evaluation of the resources. The challenge is
defining it large enough to understand the trends affecting the resource and yet small enough to provide practical consideration of the
project?s contribution to the cumulative effects. The boundary is usually resource based, accounting for localized effects. The key is to
encompass the resources affected by the project, to the extent where it contributes to the cumulative effects on the resource.

B I U = i=

3.  Type your comments in the text boxes that appear below the questions listed on the screen.

Note: Click the Change Options button to select another Alternative and/or Issue

steps listed in this section for entering and submitting your comments.

Cumulative Effects Considerations
Identify resources and impacis of cumulative effects

Alternative Issue

Alternative #1 Contaminated Sites Change Options

. Repeat the

4. After completing your review, scroll to the Sign and Submit section to enter your Password and then
click Save Review(s) to submit your information.

Sign and Submit
By entering your password you are certifying that these comments represent the official review for your agency.
Reviews submitted here will be considered part of your agency's comments on the Cumulative Effects Considerations for this project.

User Identity: Syd Adams @ Federal Highway Administration

S——

The screen refreshes and displays the confirmation page.
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C lative Effects Consideration... |
Cumulative Effects Considerations Review @

#11540 NDSWolverine Blvd
District: District 3 Phase: Planning Screen  Contact Information: Super D. User  stephanie.clemons@urs.com

Cumuvlative Effects Considerations Review Confirmation

Your comments have been successfully submitted.
Please review the confirmation below to ensure that your review displays correctly.
Update comments or comment on additional issues.

Overview

Alternative: Alternative 1
Issue: Contaminated Sites

Cumulative Effects Considerations Comments
What resources in the area are at risk?

may be directly or indirectly affected by the project.

What are the logical, resource-based boundaries for these resources, and how might the project effects travel within those boundaries?

Identify considerations to help define the geographic study area for a cumulative effects evaluation of the resources. The challenge is defining it large encugh to

is usually resource based, accounting for localized effects. The key is to encompass the resources affected by the project, to the extent where it contributes to the
cumulative effects on the resource.

What future management plans has your agency developed for these resources, if any?

Summarize any regulatory or conservation programs that have been implemented or are planned to protect or restore the resources. Note the effectiveness of these
programs in reducing impacts on the resources and indicate where we might find more information.

What additional foreseeable activities is your agency aware of that could affect the resource? For example, is your agency reviewing any permit
applications that could contribute to cumulative effects?

Recommend environmental resources that may need to be evaluated for cumulative effects during PD&E. Focus on priority resources in poor or declining condition that

Identify any reasonably foreseeable actions within the potentially affected resource area to include in a cumulative effects evaluation. Focus on activities that FDOT may
e PR R da i e

understand the trends affecting the resource and yet small enough to provide practical consideration of the projectés contribution to the cumulative effects. The boundary

5.  Tomake changes to existing comments or add comments, click the Update comments or comment on
additional issues link, and then repeat the steps listed above.

3.1.65 Federal Consistency Finding (Updated 02/23/2009)

The Federal Consistency Findings tool is used to record and submit agency findings concerning a project’s
consistency with the Florida Coastal Management Program. The submittal of a Federal Consistency finding
applies only to projects that are federally funded or require a federal permit or federal action.

This tool is available to Federal Consistency Reviewers who are not also ETAT members and may also be used
by Federal Consistency - Commenting Interested Parties for recording and submission of comments.

Federal Consistency Reviewers who are also ETAT members submit their agency’s federal consistency finding
using the Purpose & Need Statement tool, located in the Review Project category in the Tools menu.

To access the Federal Consistency Findings tool, first select the desired project, and then go to the Tools
menu, point to Review Project, and then click Federal Consistency Finding, as shown in the next illustration.
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Tools ~
Project Diary = -

Advance Motification Package =

o Adwance Notification Package

] ) , Purpose & Need Statement
Community Coordinatian =

Direct Effects

Conrdinata FTAT = Secondary & Cumulative Effects

REPDHE Federal Consistency Finding
Wizards ass cticn ermination
Eliminated Alternatives
Maps
Summary Reports
Account Settings Track State Clearinghouse Projects

Note: Federal Consistency Reviewers can also access this tool by clicking the project number in the Projects
Needing Federal Consistency Review report, which will open a separate tabbed window that contains the
form; and users with both Federal Consistency Reviewer and ETAT Reviewer roles can access the tool through
the Purpose & Need Review form on the Projects Needing Review report.

The Submit Federal Consistency Finding page opens. At the top of the form is the project header, with
information that identifies the selected project. This information includes the ETDM number and project name,
the FDOT District(s) and county (or counties) where the project is located, the ETDM phase, from and to
locations, the associated Planning Organization and Plan ID number, the Financial Management number, and
contact information.

Federal Consistency Findings | Iﬂ

aR@asm

Your account is not authorized to input the Federal Consistency review for ETDM Project #5111: Widen Seminole Expressway, SR 417. If you require additional
authorization, please contact the ETDM Help Desk.

The report of Federal Consistency reviews for this project is displayed below.

Search Criteria
Agency None Selected hd
Date Range From | mmiddfyyyy |2 To| mmuddiyyyy | Clear Dates
Project Selection (® Default Project from Selection O All Projects in Selection

Use the search form to enter search criteria for federal consistency findings.

The project header is followed by the form used to record the Federal Consistency Finding. There are three
possible findings:

Consistent
Consistent, With Comments

Inconsistent

The definition for each finding appears next to the option, as shown in the next illustration.
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Federal Consistency Finding:

State reviewers should note that if a finding of inconsistency is made, the finding must cite the section of the relevant statute under that agency’s authority with
which the project is inconsistent, and must identify actions that can be taken to resolve the conflict. Prior to actually issuing a finding of inconsistency, the
reviewing agency should immediately notify the Clearinghouse of identified probl (phone 850-245-2161 or Suncom 205-2161).

Finding Definition

OConsistent | Based on the information contained in the Advance Notification and comments submitted by the reviewing agencies, the state has no
objections to allocation of federal funds for the subject project and, therefore, the funding award is consistent with the Florida Coastal
Management Program. State agency c should be considered in developing the preliminary project design. For projects subject to
coastal management consistency review that advance to the work program, the final review of the project’s consistency with the Florida Coastal
Management Program will be conducted during the environmental permitting review.

O Consistent, |Although the final alignment and design details have not yet been determined, at this time the State of Florida has no objections to the project
With Comments | concept descrlbed in the Advance Notification and no objections to the allocation of federal funds for the necessary planning, preliminary design

and . Therefore, the funding award is consistent with the Florida Coastal Management Program. Specific

and recon dations conceming the project concept have been submitted to the project sponsor through the Efficient

Transponatlon Decision Making (ETDM) process. Specific objections to the project, if any, that have been identified during ETDM will be
resolved through the ETDM conflict resolution (Part IV, AOA) process prior to the project advancing in the FDOT Five-Year Work Program for
any purpose other than technical studies and preliminary design to resolve the objections. For pro]ects subject to coastal management
c y review that adh to final design. right-of-way acquisition or construction, the final review of the project’s consistency with the
Florida Coastal Management Program will be conducted during the environmental permitting review.

The project has been determined to be inconsistent with the Florida Coastal Management Program. Unless the objections are addressed and
the project determined to be consistent. the project shall not proceed further in the programming and PD&E phases.

O lInconsistent

Comments

By entering your agency’s password you are certifying that these comments represent the official review of federal consistency from your agency for the Florida
State Clearinghouse

I Identity: | Tester FCRonly @ City of Jacksomille |+ I Password: | Im I

Click on the option button next to the applicable finding to select that option. Note that if “Inconsistent” is
selected, you must cite (in the Comments textbox) the section of the relevant statute, under your agency's
authority, with which the project is inconsistent, and you must identify actions that can be taken to resolve the
conflict. Prior to issuing a finding of inconsistency, the reviewing agency should immediately notify the State
Clearinghouse of identified problems.

Use the Comments textbox to type in required information and/or additional comments. Plain text without
formatting can also be copied and pasted from another document.

When finished, verify the identity information, enter your password, and then click W
Submit Federal Consistency Finding Header Tools

%)

I
\?

2

The toolbar above the project header provides quick access to commonly used functions. Use the button

to provide feedback about the page to the ETDM Help desk. Click @ to access the On-line Help
information for the Submit Federal Consistency Finding page. Use the button to bookmark the generated

Submit Federal Consistency Finding page, or click to add it to your “My ETDM” pages.
Accessing Tool Through Projects Needing Federal Consistency Review Report

As noted above, Federal Consistency Reviewers may also access the Federal Consistency Finding tool
through the Projects Needing Federal Consistency Review report. To access the report, go to the Reports
menu, point to Agency Participation, and then click Projects Needing Federal Consistency Review.
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Agency Paricipation =

Community Coordination = Agency Review Owerview

Agency Websites

ETAT Contact List

Projects Needing Class of Action
Invoicing Reports = Rewiew

Projects Meeding Federal Consistency
Project Tracker = Rewview

The Projects Needing Federal Consistency Review report contains the list of active projects that are
currently in a review period that require Federal Consistency Review. To narrow the search results, select
County and/or Organization search criteria.

Cumulative Effects =

Performance Management =

ts Needing Federal Co :::;Z:‘.::....l £
Projects Needing Federal ConsistencyReview, @
: Please Specify Search Criteria Below '
County: [_AI- v
Organization: Fl_. Fish and Wildlife Conservation Commission ¥
‘ Agencies and Associated Resource Issues
| - Key
‘ D Projects that have not been reviewed by the FL Fish and Wildlife Conservation Commission Organization
[:l Project that have heen reviewed by the FL Fish and Wildlife C¢ vation Cc ission Organization
\
| ~ 1\4 Results sorted in ascending\descending ords lumn values.
Foer County  (ETOM# |ALT# | ProiectName [ ETDM Phase Start day Reviey
District Reviewed* Authority
District 3 Gulf g8 (1 Test: Non- Planning No 0 1/14/2008 | 1/14/2008 | No
County Viable | Screen
District 3 Gulf 2823 |12 Test: Non- Planning No 0 1/14/2008 | 1/14/2008 | No
County Viable | Screen

*P&N Reviewed - Purpose and Need Statement Reviewed
|

Click on the ETDM Number of a project to open, in separate tabbed windows, the Submit Federal Consistency
Finding tool and the reports to be used in conducting the Federal Consistency Review, as described below.
Note: all reports are project-specific; by default, the information displayed in each window pertains to the project
number selected from the Projects Needing Federal Consistency Review report by default.

Submit Federal Consistency Finding — used to record and submit comments on federal consistency.

Federal Consistency Findings report — displays the findings for a project (searchable by agency, project(s),
and date range).

Project Description - gives a detailed overview of a project, from the summary description and Purpose and
Need Statement to the segment level details.

GIS Analysis Results - displays the most recent results of the GIS Analysis routines for a project.

Map Viewer — zooms to the project location and provides access to various resource maps
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There is a Tab title for each tool and report. Click on the Tab title to navigate between the tools and reports.
\Projects Needing Re... Federal Cansistency... |Project Description | Federal Consistency ... |GIS Analysis Results

On the right side of the screen, there is a Show/Hide Map bar. This bar toggles the display of the Interactive
Map Viewer. To view the interactive Map Viewer over the tools and reports, click the Show/Hide Map bar; to
hide the map and return to the forms and reports view, click the bar again. (Note that tips for using the
Interactive Map Viewer are available by clicking “Help” on the upper left side of the map, and a detailed
description of the Interactive Map Viewer is available in the EST Handbook in the ETDM Library.)

To close the tools and reports, click on the blue “X” ! at the top right-hand side of each page (above the
Page Tool Bar). This takes you back to the Projects Needing Federal Consistency Review Report.

3166 Review Class of Action (Updated 10/30/2012)

After the ETDM Coordinator submits the Class of Action (COA) determination, the Lead Agency is sent an emalil
stating the COA is ready for their review. The Lead Agency uses the Review Class of Action Determination
form to accept (or not accept) the ETDM Coordinator's COA determination.

1. Open the Class of Action page in the EST using one of the following actions:

Click the link provided in the email notification.

In the Tools menu, go to Review Project, and then click Class of Action Determination.

Tools A |

Review Project = 8 Advance Notification Package

) Purpose & Need
Coordinate ETAT =

Project Effects

Performance Management = Cumulative Effects Considerations
Agency Invoices = R
\gency Class of Action Determination
Project Tracker = Participating / Cooperating Invitation
Response

Manage Participating / Cooperating
Inwvitations
]

2. In the Review Class of Action Determination screen, go to the Accept the Class of Action
Determination section, and then click the option button beside Accepted or Not Accepted.

Note: If you select Not Accepted, you must type your reason for not accepting the COA in the
Comments text box.
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Review Class of Action Determin... l
Review Class of Action Determination =

® #12657 PCI Testing--Issue 6 -i-

District: District 3  Phase: Programming Screen  Contact Information: tester tester test-FD1-tester fecp-ou3943@devnul.fla-etat.org

Class of Action Determination

Class of Action Other Actions Lead Agency Participating / Cooperating Ag
;;\av;;t::gr\intal Impact None : Federal Highway Administration : Cooperating =
FL Department of Agriculture and Consumer Services
(Accepted)
Participating Agencies
No agencies were invited to serve as participating agencies for -
this project.
All invitations to agencies are complete. You may submit a
Class of Action.
Class of Action Signatures
1 ! Review ! i
Name Agency | status | Date ETDM Role : Comments
ChrisT. | FDOT District| ACCEFTED  : 10/21/2012 | FDOT ETDM FDOT District 1 signs this class of action and submits it to Federal Highway Administration
Sands i3 | : : Coordinator for its consideration and approval.

Accept the Class of Action Determination

9 Accepted Not Accepted (Provide Explanation Below)

Comments

A comment must be provided if the Class of Action is Not Accepted.

Federal Highway accepts the Class of Action, including FDACS, a cooperating agency.

3. Under Sign and Submit, type your Password, and then click Submit.

Sign and Submit

By entering your password you accept the Class of Action on behalf of FDOT District 3.
User Identity Stephanie A. Clemons @ FDOT District 3

FPpassword |

Important Messages
*a password is required in order to submit this response.
You must choose Accepted or Not Accepted.

A Sighature Submission notice appears. Verify your comments and acceptance are correct and
then click OK.

3167 Summarize and Publish Eliminated Altematives Report (Updated 05/09/2013)

Once one or more Alternatives has been eliminated, the Publish Eliminated Alternatives Form becomes
available, which allows ETDM Coordinators to generate the milestone and produce an Eliminated
Alternatives Report. ETDM Coordinators use the Environmental Screening Tool (EST) to summarize the
elimination of project Alternatives and publish the Eliminated Alternatives Report, which includes
Alternatives that have been eliminated along with Alternatives that have been re-activated at some point
during the project life cycle.

The Summarize and Publish Eliminated Alternatives Report feature in the EST allows you to do the
following:

Publish an Eliminated Alternatives Report
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View Hard Copy Maps

Re-Generate Hard Copy Maps

Upload User-Generated Hard Copy Maps
Re-Activate a Previously Eliminated Alternative

Edit Justification Comments

3.1.6.7.1 Publishing an Eliminated Alternatives Report
Eliminated Alternatives are listed in the Summarize and Publish Eliminated Alternatives Report, which

contains the Alternative descriptions, geometry, and hard copy maps. An eliminated Alternative’s status
may also be changed using the editing feature.
Make changes to an Alternative’s status (i.e., re-enable) or to the justification comments.
Attach hard copy maps that have been system generated or have been created outside the EST.
View the report PDF before printing it.

1. Select a project from the Active Project list.

2. In the Tools menu, click Review Project, click Eliminated Alternatives.

Tools A
FProject Diary =

Advance Motification Package =

. . 1
Review Project = Purpose & Meed

Project Effects

Community Coordination =

Secondary & Cumulative Effects

Coordinate ETAT = Cumulative Effects Considerations
Rewview

=
Performance Management Class of Action Determination

Agency Invoices = Eliminated Alternatives

Project Dashboard = Summary Reparts
ACE Methodology

Alternative Elimination

The Summarize and Publish Eliminated Alternatives Report page opens.
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Summarize and Publish Eliminated... |
Summarize and Publish Eliminated Alternatives Report 27

#13027 Fowler Ave. Extension

District: District 7 Phase: Planning Screen  Contact Information: Steve C. Love  (813) 975-6410  test-FD7-steve.love-ou608@devnull.fla-etat.org

Data Currency Notice

The application has also detected that there is currently a request for hardcopy maps to be generated for this project. A¥ hardcopy map requests are processed
nightly, and hardcopy maps for this project should be regenerated by tomorrow.

Publish Alternatives That Were Considered But Eliminated

This form allows you to:
Publish the alternatives (listed below) that have been eliminated or re-enabled.

Edit the comments associated with these alternatives by dick on the edit icon # next to the alternative of interest.

Re-enable alternatives that have been previously eliminated by also clicking on the edit icon #.

Preview the PDF Report that will be generated when you publish these alternatives as eliminated / re-enabled to the public. The report will contain the alternative(s)
description, geometry, and hardcopy maps.

Preview PDF Before Publishing.
NOTE: Summary Report will be automatically republished

The Summary Report associated with the ETAT Review Period from 3/10/2013 to 3/10/2013 will be automatically republished for alternative(s): #1, #2, #3, #4.
Please ensure that all of the necessary summary report edits have been made before publishing an "Eliminated Alternatives" report.

Publication C

User Identity: Ava Smith @ FDOT District 7

3. Check the hard copy map status in the Data Currency Notice section. A message displays if all hard
copy maps are up to date, if there is a map generating request, or there are new data updates available

and maps will need to be re-generated.

Data Currency Notice

All hardcopy maps are up to date and no hardcopy maps have been requested for this transportation project.

4. Under the This form allows you to heading, click the listed below link to review the list of Alternatives

that have been marked as Eliminated or Re-Activated.

Publish Alternatives That Were Considered But Eliminated

This form allows you to:
= Publish the alternatives (listed below) that have been eliminated or re-enabled.

Alternatives that have been marked as Eliminated.
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The following alternatives have been marked as 'Eliminated’ or were 'Eliminated’ at some point:

& Eliminated Alternatives
= # Alternative #4

Marked as Eliminated: Yes
Alternative’s Current Status: Eliminated
Date Updated: 03/21/2013

Updated By: FDOT District 7

Justification for Eliminating Alternative:
Justification entered here.

= Location Map: @& System Generated (O User Upload
No Available System Generated Hardcopy Maps.

= Documents
Date | Size :Document

03/21/2013 | 103 KB } 63.pdf

Previously eliminated Alternatives will be listed in the Re-Activated Alternatives section.

= Re-Activated Alternatives (Previously Eliminated)
2 7 Alternative #1

= Marked as Eliminated: No

= Alternative's Current Status: ACE MM Reviw Complete
= Date Updated: 01/17/2013

= Updated By: FDOT District 2

= Justification for Re-Activating Alternative:
restored #1 and #2

Click the edit icon, 4 , beside the Alternative name to perform the following actions:

Re-activate an Alternative that was previously eliminated.

Make edits to comments related to an Alternative.

To select the location maps to be included in the report, click one of the following Location Map option
buttons:

System Generated — hard copy maps generated within the EST system

User Upload — maps generated outside the EST system

Click the Browse button to navigate to the desired file on your system.

Click Upload.

= Location Map: O System Generated (& User Upload

Upload a user Hardcopy Map JPG or PDF file:
|F:\EST User Documentation\Alternative Coridor Evaluation (ACENQRG\MM images 1302763, pdf |[ Browse... || Upload

In the Publication Comments text box, type any information that is pertinent to the publication.
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10'

11.

12.

Note: The Publication Comments text box is a required field. You will not be able to publish the
report if the box is left blank.

Click Publish.

*publication Comments:

Type your comments regarding Alternatives that have been eliminated and for Alternatiwves that have been re-activated.

User Identity: Ava Smith @ FDOT District 7

A message appears. Under Would you like to continue?, click OK.

Message from webpage &l

§p ,  PUBLISH VIABILITY REPORT COMFIRMATION
wr

Submitting this form will publish an 'Eliminated Alternatives'
repott, which will be copied to the ETDM Public Access Website,
The associated "Summary Report’ will also be re-published,
Please ensure that all of the necessary summary report edits
have been made before publishing an ‘Eliminated Alernatives'
repork,

would wou like to continue?

[ (o] H Cancel ]

The Summarize and Publish Eliminated Alternatives Report page refreshes and displays a
confirmation message along with links to the Project Description Report and the Project
Milestone Report.

Summarize and Publish Elimin... Summarize sults of ETAT Review... Summary Report Methodology Review Reports

Summarize and Publish Eliminated Alternatives Report 21

#13027 Fowler Ave. Extension
District: District 7 Phase: Planning Screen  Contact Information: Steve C. Love (813) 975-6410 fest-FD7-steve.love-ous08@devnul.flz-etat.org

¥ Form Submission Messages Back To Form

An eliminated alternatives report has been published, which includes information about the following alternatives, which were either eliminated, or re-enabled at some point
during the project's lifecycle. Flease note that the actual "Eliminated Alternatives Report” will be generated overnight, and will be available tomorrow. Once the report has
been generated, links to it can be found in the "Project Description Report” as well as the "Project Milestone Report.”

Eliminated Alternatives
¥ Alternative #4 was included in the published 'Eliminated Alternatives' report.

% The Summary Report associated with the ETAT Review Period from 3/10/2013 to 3/10/2013 was successfully re-published for alternative(s): #1, #2, #3, #4.

For more information about this newly generated project milestone or about other project milestones, please view the Project Description Report or the Project Milestone
Report.

To return to the previous page, click the Back To Form link.

3.1.6.7.2 Viewing Hard Copy Maps
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Thumbnails of maps that have been generated in the EST are shown in the following illustrations for each
Alternative name.

1. In the Summarize and Publish Eliminated Alternatives Report page, scroll to an Alternative name.

2. Next to Location Map, do one of the following:

To view maps that have been generated in the EST, click the System Generated button. Thumbnails
of the available maps will be shown.

B # Alternative #3

= Marked as Eliminated: Yes

= Alternative's Current Status: Eliminated

= Date Updated: 03/25/2013

= Updated By: FDOT District 7

= Justification for Eliminating Alternative:

Alternative was eliminated due to further refining.

= Location Map: @ System Generated O User Upload

Aerial Map Base Map

33T Fowler v, Extension. Alemative £ 13337 Fowler e, Exiansion. Alemasva £3
TS0 1ETE 750 1278

To view maps that were generated outside the EST, click the User Upload button. A PDF or
JPG icon will display along with a document attachment tool.

= # Alternative #3

Marked as Eliminated: Yes
Alternative's Current Status: Eliminated
Date Updated: 03/25/2013

Updated By: FDOT District 7

Justification for Eliminating Alternative:
Alternative was eliminated due to further refining.

= Location Map: C System Generated & User Upload
hardCopyMaps

Replace above user Hardcopy Map JPG or PDF file:

H Browse.. || Upload
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Tip! Click the map image or PDF icon to enlarge the map size.

3.1.6.7.3 Re-Generating Hard Copy Maps

The Data Currency Notice section alerts you to the availability of the most up-to-date maps. If new data
has become available since the last hard copy map production, the message will alert you to the updates.
You can then generate the maps containing the latest information.

Note: The Eliminated Alternatives report will not be generated until the hard copy maps have been
generated. If you are uploading maps from outside the EST, you can ignore the message.

1. Openthe Summarize and Publish Eliminated Alternatives Report page.

2. Under the Data Currency Notice, click the re-generate hardcopy maps link.

Data Currency Notice

* e applcation has deteded thet theng ane néw dita updates madalie, please ok fllowing lnk to genedale Those maps
e et Bardinm magil

The Print Hard Copy Maps page opens.

Print Hard Copy Maps |

Print Hard Copy Maps A

#13027 Fowler Ave. Extension
District: District 7 Phase: Planning Screen  Contact Information: Steve C. Love (813) 975-6410 fest-FD7-steve.love-ous08@devnull.fla-etat.org

= Options

[ Include Eliminated Alternative(s)

= Data Currency Notice

All hardcopy maps are up to date. This means that each of the hardcopy maps listed below have been generated based upon the most up-to-date EST data that is
currently available in the system.
expand all = collapse all

3. In the Print Hard Copy Map page, click the Include Eliminated Alternative(s) check box.

= Options

Include Eliminated Alternative(s)

4. Click Go.

Notes:
The estimated time for generating a full set of hard copy maps is approximately two hours.

Eliminated Alternative reports are published each night at 8 p.m. and will be available the
following day. It is recommended that you generate the hard copy maps by 5 p.m. if you want to
include them in the report.
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You may need to wait an additional day if your project has numerous hard copy maps that need
to be generated or updated.

If you need help with publishing an Eliminated Alternatives report, contact the ETDM Help Desk
at help@fla-etat.org or call 850-414-5334.

3.1.6.7.4 Uploading User-Generated Hard Copy Maps

Maps that have been generated outside the EST can be uploaded and attached to the Eliminated Alternatives
report.

Note: Maps must be in PDF or JPG format before being uploaded.

1. In the Summarize and Publish Eliminated Alternatives Report page, scroll to an Alternative name.
2. Next to Location Map, do the following:
Click the User Upload button.

Click the Browse button and then navigate to and click the document name.

Click Upload.

= Location Map: O System Generated (& User Upload

Upload a user Hardcopy Map JPG or PDF file:
|FAEST User Documentation\Altemative Corridor Evaluation (ACE}\QRG\MM images 13027\63 pdf |(Browse__]| Uelead

A PDF or JPG icon displays.

Note: The Upload a user Hardcopy Map... message changes to Replace above user
Hardcopy Map..., enabling you to browse and upload a map to replace the current version.

= Location Map: O System Generated  (® User Upload
hardCopyMaps

8

Replace above user Hardcopy Map PG or PDF file:

Upload

3.1.6.7.5 Re-Activating a Previously Eliminated Alternative

You can use the Summarize and Publish Eliminated Alternatives report to change an eliminated Alternative’s
status.

1.  Select a project from the Active Project list.
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2. In the Tools menu, click Review Project, click Eliminated Alternatives.

Tools rFy
Froject Diary =

Advance Motification Package =

Purpose & Need

leview Project =

. L Project Effects
Community Coordination =

Secondary & Cumulative Effects

Coordinate ETAT = Cumulative Effects Considerations
Rewview

=
Performance Management Class of Action Determination

Agency Invoices = Eliminated Alternatives

Project Dashboard = Summary Reports
ACE Methodology

Alternative Elimination

The Summarize and Publish Eliminated Alternatives Report page opens.

Summarize and Publish Eliminated...|
Summarize and Publish Eliminated Alternatives Report D)

#13027 Fowler Ave. Extension
District: District 7 Phase: Planning Screen  Contact Information: Steve C. Love (813) 975-6410 fest-FD7-ste o fla-etat.org

Data Currency Notice

The application has also detected that there is currently a request for hardcopy maps to be generated for this project. All hardcopy map requests are processed
nightly, and hardcopy maps for this project should be regenerated by tomorrow.

Publish Alternatives That Were Considered But Eliminated

This form allows you to:
= Publish the alternatives (listed below) that have been eliminated or re-enabled.

= Edit the comments associated with these alternatives by dlick on the edit icon # next to the alternative of interest,
= Re-enable afternatives that have been previously eliminated by also dicking on the edit icon 2.

= Preview the PDF Report that will be generated when you publish these alternatives as eliminated / re-enabled to the public. The report will contain the alternative(s)
description, geometry, and hardcopy maps.
Breview PDF Before Publishing.

NOTE: Summary Report will be automatically republished
The Summary Report associated with the ETAT Review Period from 3/10/2013 to 3/10/2013 ill be automatically republished for alternative(s): #1, £2, #3, #4.
Please ensure that all of the necessary summary report edits have been made before publishing an "Eliminated Alternatives" report.

Publication Ci

User Identity: Ava Smith @ FDOT District 7

3. Inthe Summarize and Publish Eliminated Alternatives Report page, scroll to an Alternative name.
4. Click the edit icon, 4 , beside the Alternative name and do the following:

Under Status, click the appropriate option button.
In the Justification text box, type your comments supporting the selected Status option.

Click Update.
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= Update 'Eliminated’ Status for Alternative #4

Status:

© Keep in 'Eliminated’ Status (only edit justification section)

C Put Back to 'ETDM QA/QC' to prepare for another ETAT review (you will no longer be able to edit the summary report pertaining to the most recent screening
event).

@ Put Back to 'ETAT Review Complete' to edit a summary report.

Justification:

Type your justificatien here.

User Identity: Ava Smith @ FDOT District 7

The re-activated Alternative is listed under the Re-Activated Alternatives (Previously
Eliminated) heading, with the status information displayed below the Alternative name.

= Re-Activated Alternatives (Previously Eliminated)
= # Alternative #4

= Marked as Eliminated: No

= Alternative's Current Status: Eliminated
= Date Updated: 04/04/2013

= Updated By: FDOT District 7

= Justification for Re-Activating Alternative:
Reactivating alternative

3.1.6.7.6 Editing Justification Comments

You can edit the justification comments related to an eliminated Alternative. The comments will appear in the
re-published Summary report after you publish the Eliminated Alternatives report.

1.  Inthe Summarize and Publish Eliminated Alternatives Report page, scroll to an Alternative name.
2.  Click the editicon, 4 , beside the Alternative name and do the following:

Under Status, leave the Keep in “Eliminated” Status button as selected.
In the Justification text box, make any changes to the comments.

Click Update.

FDO
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S ize and Publish Eliminated...|
Summarize and Publish Eliminated Alternatives Report [0

#13027 Fowler Ave. Extension
District: District 7 Phase: Planning Screen  Contact Information: Steve C. Love  (813) 975-6410  test-FD7-steve.l I.fla-etat.org

= Update 'Eliminated’ $tatus for Alternative #4

Status:

@ Keep in 'Eliminated' Status (only edit justification section)

© Put Back to 'ETDM QA/QC' to prepare for another ETAT review (you will na longer be able to edit the summary report pertaining to the most recent screening
event).

© Put Back to 'ETAT Review Complete' to edit a summary report.

Justification:

Justification entered here.

User Identity: Ava Smith @ FDOT District 7

The Summarize and Publish Eliminated Alternatives Report page refreshes and displays a
confirmation message.

Summarize and Publish Eliminat... |
Summarize and Publish Eliminated Alternatives Report 21

#13027 Fowler Ave. Extension
District: District 7 Phase: Planning Screen  Contact Information: Steve C. Love (813) 975-6410 test-FD7-steve.love-oub08@devnull.fla-etat.org

= Form Submission Messages Back To Form
Alternative Status Update Messages

¢ Alternative #4's elimination support data has been successfully updated

Tip! To return to the previous page, click the Back To Form link.

3.16.8 Summarize Results of ETAT Review Screen (Updated 09/24/2014)

Following the screening event, the ETDM Coordinator, Community Liaison Coordinators, PD&E Project
Managers, and other Metropolitan Planning Organizations and/or Transportation Planning Organizations
(MPOs/TPOs), or District staff, assesses ETAT commentary in order to assign Summary Degrees of Effect
(SDOESs) and prepare the summary report.

The SDOE represents the position of FDOT (or the MPO/TPO for projects occurring within MPO/TPO areas)
and is based on known information about the project area, including ETAT member and public comments and
other technical resources.

ETDM Coordinators use this tool to assign SDOEs to all issues and alternatives based on ETAT Degrees of
Effects (DOEs) and comments received from the ETAT or other stakeholders.

Tip! See the ETDM Manual for additional guidance on the process for summarizing DOES. You can access
the ETDM Manual at http://www.dot.state.fl.us/emo/pubs/etdm/etdmmanual.shtm .

The information in this section will guide you in performing the following actions:
Accessing the Summarize Results of ETAT Review page

Using the Summarize Results Chart

FDO
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Reviewing Agency Comments and DOEs
Assigning an SDOE

Editing a Summary Review

Revising an SDOE

Providing Feedback to Agencies

Publishing/Re-publishing a Summary Report

3.1.6.8.1 Accessing the Summarize Results of ETAT Review Page

1. On the project navigation bar located at the top of the EST window, click the Active project arrow and
then make your selection by clicking on the project name and ETDM number.

@&%@:’m [Search site for_ [ "Search

Environmental Screening Tool [saved Searches L] [Proiect istor v

Iactive project: [#2:02 Nermanay Biva

Advanced Search | My ETDM | Bookmarks } Logout

2. Onthe Tools menu, point to Review Project, and then click Summary Reports.

Tools v

Project Diary =

Advance Motification Package =

Review Project = 8 Advance Notification Package

. . Purpose & Need
Community Coordination =

Coordinate ETAT =

Project Effects

Cumulative Effects Considerations
Perf " - e
ernormance Kanagemen Class of Action Determination

Agency Invoices = Eliminated Alternatives

Project Dashboard = Summary Reports
Respond to Participating/Cooperating
Invitation

Manage Participating / Cooperating
Invitations
ACE Methodology

Alternative Elimination

The Summarize Results of ETAT Review screen opens and displays the Summarize Results chart.

Tip! Click the toolbar icon on the window to:
A Send feedback about the current page.
@ Access online Help for the current page.
=== Bookmark the page.

T
Add the page to your My ETDM preferences.

3.1.6.8.2 Using the Summarize Results Chart

The Summarize Results chart displays the project alternative and SDOEs for resource issues that have been
organized by category. Each row of the chart represents a project alternative, and each column on the right-
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hand side represents a resource issue organized into the following categories: Social and Economic, Cultural,
Natural, and Physical.

Social and Economic | Cultural | Natural : Physical i\
TR R R
%ﬂigiéégﬂéﬁgﬁ%%ﬁﬁ:*gsige%
SacF 33i8FEGals 7RIS
& ;in : O»:k = : gs:
5 g & | §§ig 95 B¢ i g
L ei i3
g § i
ﬁ)i
2] | ﬂ_ﬂ an ﬂll l-
o —— . -lﬂﬂ_! l EIMII

\ Individual project alternatives listed by row along
with any previously published summary reports

The intersection of a project row and issue column is a cell that represents the SDOE for a particular project and
issue. For example, under Physical, the resource issue—Air Quality—has been given an SDOE of Minimal
(color-coded green and labeled number 2).

Summarize Results of ETAT Revi...

Summarize Results of ETAT Review Screen

#12957

District: District 3 Phase: Pragramming Screen  Contact Information: Peggy Keley  (850) 415-9517  festFD3-Peqay.Kels 642 @devnul. fa-etat.org

= Summarize Resulis

Issues and Categories are reflective of what was in place at the time of the screening event.

Social and Economic___| _Cultural ! Natural

o
& ZiR

£
=
3

510N

Je120S

fgend Ay | o

3
o
T
El
&

spuele
siwiouoog
sueidpool
LoneBiae

S}ay3 opaLpsay

sabuewp o puen
|ERUSIOd Uoesaiay
seaty uop
BU1EI pLE (15200
aarpongsequ
suogeuBisaq eppads

|enuaod (b
IEUGEH PLE BYIIPILA

Knuent pue Alend Jem

!
H
-

om  omm ll
ENCOONEEE N lﬁlll

(reviewed from D1/29/2013 To 3)

e version (reviewed from 04/28/2013 To 7)

= Degree of Effect Legend

[T e Rl ] : [errcec ] 2| vioma [OOSR | o ecouion

(after 12/5/2005) (after 12/5/2005) (Programming)

Note: The Summarize Results chart for projects that went through a screening after October 2012 will no
longer show the issue Secondary and Cumulative Effects. ETAT Comments on cumulative effects
considerations will appear as part of the agency review comments.

As shown on the legend, a number and color code are used for project effects guidance. (Further details are
provided in the Potential Project Effects Degree of Effect Guidance tables that are in chapters 3 and 4 of the
ETDM Manual.)

= Degree of Effect Legend

N/A  NfA [ No Involvement o None . . Moderate 4 Substantial E Dispute Resolution

(after 12/5/2005) (after 12/5/2005) (Programming)

To aid you with assigning an SDOE, certain cells may have been automatically filled in with a tentative SDOE.
Additional cell colors designed for assisting you in the process are defined as follows:
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I:l DOE number appears in cyan text to indicate all ETAT reviewers have
assigned the same DOE to an issue.

Multiple ETAT reviewers have assigned different DOEs to an issue. An
SDOE is required before the summary report can be published.

. No agency reviews have been submitted for this issue. An SDOE is
required before publishing the summary report.

Note: See the ETDM Manual for guidance on addressing resource
issues that have not been reviewed.

3.1.6.8.3 Reviewing Agency Comments and DOE

1. In the Summarize Results of ETAT Review window, click the DOE cell for the resource issue you want

, - . 3
to review. For this illustration, a Moderate effect (yellow) cell ) was selected for the resource

issue—Aesthetic Effects.

Social and Economic ' Cultural Natural ! Physical L'
' h h h o
B 8 d 3 RiZ8FFE53 50858 3¢%¢
2 & g 3 & 8686 4 va B o .o g 3 HE A
D—mn3§g.=6-§.mm8a=.wmﬂﬁ,’$.m
F L Ee 3:F S5 3 5T &0 § 3 o0 ¥
® g & o 7! 2 oi5 & ¥ 2 wiug F 5 58 &
o oom 1 = B @ 3. 3 o ogi 2
Q T ' = o2 = @ a.a o= £ =
o g i H o oS = "z S o, =
3 T 0 o S om Eh['m =3 ' o
0 c w g 9w o o =2 : 3
[i7] = jg:m a =5 ' @
“ z T 8 re) gia :
= 5! = !
8 g :
oo = 1
o =
W
oo
W
;

I - E -

2. The Summarize Agency Reviews page opens and displays the agency reviews for the selected
resource issue.

(=]
£
b
(3]
(%]
(=]
(%]
(3]
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Alternative #2 Details
ARornathve Status Trom Teo
” : ETAT Revsew Complete

Agency Reviews for the Aesthelic Effects Issue

* [ rederal Highway Administration (10/09/2012) 20d coonfinator feedack
Aesthetic Effects Dogree of Effect: Moderate
By: Testee FYOWA
Coordination Document: Tech Mermo Regured

Direct [focts
Mentified Resources and Level of Importance:

Comments on ffects to Resources:

Avoid. and Mitigation

QAC Recommendations:

Indirect Effects
dentifind Resources and Level of Isportance:

Comments on {lfects to Resources:

Rocommonded Aveidance, Miniksization, sed Mitigatics Opportunitios:

Summary Degree of Effect

Wsummary Degree of Efect: -Selecta Degree of Effect «

Summary Degree of Effect Comments
Croate s

B

nary DOE comment that addresses the effects, considerations, actions, options identified by the reviewing agoncies

Cumulative Effects Considerations for Aesthetic Effects - Agency Comments
= Federal Highway Adesinistration
Reviewed By: Tester FMWA (10/08/2012)
What resources in the ares are at risk?.
Suspendisse vide turps i ante frngl corvallis at €t urna. Praesent Condementumn COMOlks munc. Donec sodakes vehiculd rbh in fermentum, Suspendsse varius

105 Bt 303 SGNISSIM Ut U MetUs Congoe. Integer mi dul, Semper &3 allquet i, BUCLOr St 3met Puns. Quisque sed fermantum idero. Nam ac erat mauns, St
amat pukinar eist. Vivamus lorem 2, p.rdv‘lhq.n ot molesudds vel, ormare aget libero. Quisque vehiada facliss interdum. In hac haditasse piated Gictumst.

Quisque lacus nunc, fax venenat :uw:mr u.vnod at cmfn Pv titor oot b r, 0on Wlamcorper aenc veh . Alquam erat volutpat.
PN Ny sater O e AR TR " AR RS SR

If cumulative effects considerations have been reviewed by agencies, they will be included under
the Cumulative Effects Considerations for... Agency Comments header.

Cumulative Effects Considerations for Aesthetic Effects - Agency Comments
= Federal Highway Administration

Reviewed By: Tester FHWA (10/08/2012)

What resources in the area are at risk?
Suspendisse vitae turpis id ante fringilla convallis at et urna. Prassent condimentum convallis nunc. Donec sodales vehicula nibh in fermentum. Suspendisse varius
eros at arcu dignissim ut aliquet metus congue. Integer mi dui, semper id aliquet in, auctor sit amet purus. Quisque sed fermentum libero. Nam ac erat mauris, sit
amet pulvinar nisl. Vivamus lorem a, pellentesque et malesuada vel, ornare eget libero. Quisque vehicula facilisis interdum. In hac habitasse platea dictumst.
Quisque lacus nunc, faucibus venenatis bibendum ac, euismod at diam. Pragsant porttitor [aoreet tortor, non ullamcorper nunc vehicula ac. Aliquam erat volutpat.
Sed pharetra semper auctor

What are the logical, based ies for these » and how might the project effects travel within those boundaries?:
Suspendisse vitae turpis id ante fringilla convallis at et urna, Praesent condimentum convallis nunc. Donec sodales vehicula nibh in fermentum. Suspendisse varius
eros at arcu dignissim ut aliquet metus congue, Integer mi dui, semper id aliquet in, auctor sit amet purus. Quisque sed fermentum libere. Nam ac erat mauris, sit
amet pulvinar nisl. Vivamus lorem a, pellentesque et malesuada vel, ornare eget libero. Quisque vehicula facilisis interdum. In hac habitasse platea dictumst.
Quisque lacus nunc, faucibus venenatis bibendum ac, euismod at diam. Praesent porttitor laoreet tortor, non ullamcorper nunc vehicula ac. Aliquam erat volutpat.
Sed pharetra semper auctor

What future management plans has your agency developed for these resources, if any?:
Suspendisse vitae turpis id ante fringilla convalis at et urna. Praesent condimentum convalis nunc. Donec sodales vehicula nibh in fermentum. Suspendisse varius
eros at arcu dignissim ut aliquet metus congue. Integer mi dui, semper id aliquet in, auctor sit amet purus. Quisque sed fermentum libero. Nam ac erat mauris, sit
amet pulvinar nisl. Vivamus lorem 3, pellentesque et malesuada vel, omare eget libero. Quisque vehicula facilisis interdum. In hac habitasse platea dictumst.
quisque lacus nune, faucibus venenatis bibendum ac, euismod at diam. Praesent porttitor laoreet tortor, non ullamcorper nunc vehicula ac. Aliquam erat volutpat.
Sed pharetra semper auctor

What additional foreseeable activities is your agency aware of that could affect the resource? For example, is your agency reviewing any permit
i ‘that could il to 2!
Suspendisse vitae turpis id ante fringilla convallis at et urna. Prassent condimentum convallis nunc. Donec sodales vehicula nibh in fermentum. Suspendisse varius
eros at arcu dignissim ut aliquet metus congue. Integer mi dui, semper id aliquet in, auctor sit amet purus. Quisque sed fermentum libero. Nam ac erat mauris, sit
amet pulvinar nisl. Vivamus lorem a, pellentesque et malesuada vel, ornare eget libero. Quisque vehicula facilisis interdum. In hac habitasse platea dictumst.
Quisque lacus nunc, faucibus venenatis bibendum ac, euismod at diam. Pragsant porttitor [aoreet tortor, non ullamcorper nunc vehicula ac. Aliquam erat volutpat.
Sed pharetra semper auctor

In regards to other actions, what inimizati it ities can you for ive effects? :
Suspendisse vitae turpis id ante fringilla convallis at et urna. raccant condimentum comalia nunc. banee sodales ehicua nbh n fermentur. Suspendisse varius
eros at arcu dignissim ut aliquet metus congue, Integer mi dui, semper id aliquet in, auctor sit amet purus. Quisque sed fermentum libero. Nam ac erat mauris, sit
amet pulvinar nisl. Vivamus lorem a, pellentesque et malesuada vel, ornare eget libero. Quisque vehicula facilisis interdum. In hac habitasse platea dictumst.
Quisque lacus nunc, faucibus venenatis bibendum ac, euismod at diam. Praesnt porttitor laoreet tortor, non ullamcorper nunc vehicula ac. Aliquam erat volutpat.
Sed pharetra semper auctor

Tip! To hide the agency review details, click the minus sign E located next to the agency name .

3.1.6.8.4 Assigning a Summary Degree of Effect

After reviewing agency comments, you can select the SDOE and enter your comments in the Summary
Degree of Effect section.

1.  Click the Summary Degree of Effect arrow.
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summary Degree of Effect

SurmaryDegeee o e IR - |

Summary Degree of Effect Comments

&~

Create a summary DOE comment that addresses the effects, considerations, actions, options identified by the reviewing agencies

Last Updated:10/14/2009

The field expands and displays the DOE list.

Summary Degree of Effect

Summary Degree of Effect: TGN
Summary Degree of NJA/No Involvement
Create a summary DO
*

s the effects, considerations, actions, options identified by the reviewing agencies

Last Updated:10/14/2009

Click the Degree of Effect to select it.

In the Comments field, type an explanation for making the DOE selection.

summary Degree of Effect

Summary Degree of ffect: TSI ~

Summary Degree of Effect Comments

Create a summary DOE comment that the effects, c
B I U =i

actions, options identified by the reviewing agencies

Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad
minim veniam, quis nostrud exercitation ullameo laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in
voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident. sunt in culpa qui offcia deserunt
mollit anim id est laborum |

Last Updated:10/14/2009

Note: Your information will not be saved until the form has been signed and submitted.

In the Summary of Cumulative Effects Evaluation Considerations text box, enter your responses to
the agency’s comments.
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C Effects Considerati for A fic Effects - Agency Comments
= Federal Highway Adesinistration

Reviewed By: Tester FHWA (10/09/2012)

What resources in the area are at risk?:
Suspendisse vRDe turps i dete frngilla comvallis ot et U, Praesent v Dosec n fermentum. Suspendisse varius
0% 0t 30y Ggrussim Ut AQUEt Metus Conge. Integer Mi Ou, Semper & AUt 1, dUCTOr Wt 3met Purus. Quisque sad fermentum idero. Nam ac erat mauns, st
met pulinar resl. VIDMUS I0rem 3, pelientesque ot MoksuBAs vel, OMare eget Ier0. Quisque veNCaAd faclkses interdum. In hac habitasse pites Gctumst.
Quisque iacus nunc, fauckis venenatis bidendum ac, eulsmod at diam. Praesant porttitor laoraet tortor, nom Wlamcorper nunc vehiculs ac. Alquam erat volutpet.
Sed pharetra semper ductor

Wk ar tha oghca;cievonot-Sebie nndar i So¢ tsaat v, s oo gl the prfoct officky Lwocl et boimiucio
Suspendisse Vide turpes 1 anke fringila comvalts at et uma. Praesent rabh in fermentum. Suspendsse varius
ers ot arcu Agnissim ut Siquet metus congoe. Integer mi du, semper i aliquet i, ductor st m purus. Quisque sed fermantum lidero, Nam ac erat mauns, st
omet pulingr fest. Vivamus lorem a, pelientesque ¢ malesudds vel, ormare eget Iero. Quisque vediouda faclksss interdum. In hoc habasse pistes Gcthamist
Quisque 1w nUNC, fouclus venenatss DRANCUM aC, euismod ot dlam, Praesent POrtor laoreet tonor, non WIMCONPe: Mne vehiuld 3¢, AMQuam erat volutpat.
Sed pharetra samper ductor

What future management plans has your agency developed for these resources, if any?.
Suspendisse vie turpis i aste fringia coovalls at et urna. frnc. Dovec eabh in fermentum. Suspendsse varius
b 4 ol At red g hfogac il G, g U gl S g it . ol o oo I, oy ik e, o
met pukinas e, Vivamus lorem o, pellentisqoe et mokessiads vel, omare eget ibero, Quisque vebicula faclisis interdum. In hac habitasse platea dcturns
kst I0cu8 I, Foucus wranas endu o, utsmod 5 G, Proesant poror ooreet Rk, 108 Ularcorpee e vebcds 0. AWM 8 w‘\llpc!
Sed pharetra semper ouctor

What additional foreseeable activities is your agency aware of that could affect the resource? for example, is your agency reviewing any permit
that e off

Stuspendisse vioe turpes id ante fringita comvalis ot et ums. Denec eibh in fermentum. Suspendissa varius
1o at aru Aignisam ut aliquet Metus congue. Integer i du, semper i aliquet in, ductor sit 3met purus. Quisque sed fermentum ibero. Mam ac erat mourts, 5t
‘amet pubiner resl. Vivamus lorem a, pelientesque et malesusds vel, ormare eget ibero. Quisque vehioula fackss interdum. In hac habitasse plates dictumst.
Quisque lacus nunc, faucibus venenatis bidendum ac, eutsmod ot diam. Praesent porttitor laoreet tortor, non Wlamcorper aunc vehiculs a¢. Alquam erat volutpet.
Sed pharetrs semper ductor

In regards to other actions, what avoidance,
VD8 turpis 48 aate fringil Comalis ot et uma. Prousesk Cordbmniom comull menc. poans sodaie va HEN 1 et Suspendse verius
105 ot arcu Aignissim ut aliquet Metus congae. Integer mi du, Semper &4 aliquet in, ductor it amet purus. Quisque sed fermentum idero. Ham ac erat mauris, st
amet pubinas rist. Viomus lorem 3, pelientesqos et maksuada vel, omare eget bero. Quisque vehicula faclss intardam. In hoc habitasse ploted Gictamst.
Quisque lacus nunc, foucibus venenatss bibendum ac. euismod at diam, Praesent portitor laoreet tortor, non ulamcorper nenc vehiculs c. Alquam erat valutpat.
Sed pharetra semper auctor

y of C ive Effects Ci for Aesthetic Effects
yof C fects E C th
1f applicable, st espond to the considerations provided by the
B 7

To sign and submit the form, do the following:

® Under Sign and Submit, type your Password. The Update Summary button becomes active.

® Click Update Summary.

Sign and Submit

User Identity: Ava Smith @ FDOT District 7

Password: esessess|

Update Summary -‘

By entering your password you are certifying that these comments represent the official review for your agency.

Your SDOE selection and comments will automatically display.

Note: Before publishing the project, the ETDM Coordinator must ensure all of the Resource Issues

are assigned a Degree of Effect (i.e., no black-filled cells El).

3.1.6.8.5 Editing a Summary Review

After clicking the Update Summary button, the screen displays the SDOE and comments that were
entered on the form. To make changes to the summary review, do the following:

1'

Click the edit summary review link for the section you want to edit (Summary Degree of Effect Comments

or Summary of Cumulative Evaluation Considerations).

FDOT
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Summary Degree of Effect

Summary Degree of Effect Comments
Lorem ipsum dolor St amet, conssctetur adipisicng elt, sed do eismod tempar ncididunt t [sbare et dolore magna aliqua. Ut enir ad minim veniam, quis nastrud exerciation ullamco laboris isi ut aliquip £ £ Commods consequaL Duis aute
o at e proi borum.

e dolor in reprehenderit in voluptate velil esse cllum dolare eu fugiat nua paristur, Excepteur St occaecat e, sunt in culpa qui officia deserunt mollt arve id est la

Last Updated:12/13/2012

Summary of Cumulative Effects Evaluation Considerations for the Aesthetic Effects Issue

Changes to the Summary Cumulative Effects Evaluation Considerations comments were saved successfully.

Lorem ipsum dalor st amet, carsectatur adipisicing sit, sed do eusmod tempar incididunt ut labore et dolore magna aliqua. Ut enim sd minim veniam, quis nastrud exerctation ullamco lsboris nisi ut aliquip x
ea commodo consequat. Duis aute irure dolor I reprehenderit in voluptate velit esse ciium dolare eu fuglat nulla pariatur, Excepteur sint occacat cupidatat non proident, sunt in culpa qui officia deserunt molit
anim id est laborum

Summary of Cumulative Effects Evaluation Considerations e ”‘r" panss

Last Updated:08/15/2014

2.  Type your changes in the comments box.
3.  Enter your Password.
4. Click Update Summary.
The page freshes and displays the revised comments.
3.1.6.8.6 Revising an SDOE
To change the SDOE, do the following:

1.  Follow the steps listed in the Assigning a Summary Degree of Effect section.

2.  Click the refresh chart link (Summary Degree of Effect or Summary of Cumulative Evaluation
Considerations).

Summary Degree of Effect
Changes to the Summary Degree of Effect and its comments were saved successfully.
Summary Effect
Moderate (1]

Summary Degree of Effect Commes
Lorem ipsum dolor st amel, consectetur adipisicng i, sed do elsmod tempar incididunt ut labere et dolore magna liqua. Ut enim ad minim veniam, quis nasinud exerciation ullamco laboris isi w4 aliquip ex ea commoda consequat. Duis aute
re dolorin repeahenderi n voluptate velit es3e cllum dolore e fugiat nulla periatur, Excepteur snt occascat cupidatat non praident, sunt in culpa qui officia deserunt mollt anem id est lsborum.

Last Updated:12/13/2012

Summary of Cumulative Effects Evaluation Considerations for the Aesthetic Effects Issue \

Changes to the Summary Cumulative Effects Evaluation Considerations comments were saved successfully.

Summary of Cumulative Effects Evaluation Considerations

Lorem ipsum dalor sit amet, cansectatur adipisicing alit, 5ed do ehusmod tempar incididunt ut Isbore et dolora magna aliqua. Ut enim ad minim vaniam, quis nastrud @xerciation llamco laboris nisi 14 aliquip ex
&2 commode consequat, Duts aute Irure dolor In reprehendant in voluptate velit esse clum dolors 2u fuglat nulla pariatur, Excepteur sint occoecat cupidatat non proldent, sunt in culpa qui officia deserurt molt
anin id ¢t laborum

Last Updated:08/15/2014

The Summarize Results chart refreshes and displays the updated SDOE for the selected issue.

3.1.6.8.7 Providing Feedback to Agencies

After reviewing an agency’s DOE recommendation and comments, you can send a request to the agency
for additional information or provide a response to the agency’s findings.

1. Click the add coordinator feedback link.

FDO
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2.

4.

Agency Reviews for the Air Quality Issue

nvironmental Protection Agency (10/1:
EI.USE tal Pi ion A (10/14/2009)
Air Quality Degree of Effect: Minimal
Reviewed By: Madolyn Dominy
Coordination Document: No Selection
Document

Coordination its: As population growth and vehicle volumes increase, there is the potential to have air quality conformity and non-attainment
issues In the future. FDOT, MPOs, municipalities, and regional planning agencies should conduct air quality modeling as traffic forecasts increase.

add coordinator feedback

Direct Effects
Identified Resources and Level of Importance:
Resources: Air Quality

Level of Importance: Air quality within the region s of a high level of importance. Traffic volumes on the roads in the vicinity are expected to increase due to
anticipated population and groweth in the area and within the region.
Comments on Effects to Resources:

Hillsborough County and the Tampa Area are not currently designated non-attainment or maintenance for 0zone, carbon monoxide (CO) or particulate matter
(PM) in accordance with the Clean Air Act. There are no violations of National Ambient Air Quality Standards (NAAQS). Nevertheless, the environmental
review of this project should consider potential air quality impacts. This could include an air impact analysis which documents the current pollutant
concentrations recorded at the nearest air quality monitors, an evaluation of anticipated emissions, and air quality trend analyses. It is recommended that the
environmental review also include a hot spot analysis at the point in time and place where congestion is expected to be greatest during the design life of the
project. FDOT should use approved software such as MOBILE 6 and CAL3QHC for CO screening. CO estimates should be compared to the one-hour and eight-
hour NAAQS of 35 parts per million (ppm) and 9 ppm, respectively. Air pollutants to be evaluated (both short- and long-term) include carbon monoxide, sulfur
dioxide, ozone/nitrogen, dioxide particulate matter (both PM 2.5 (microns) and PM 10), and lead

Additional Comments (optional):

As population growth and vehicle volumes increase, there is the potential to have air quality conformity and non-attainment issues in the future. FDOT, MPOs,
municipalities, and regional planning agencies should conduct air quality modeling as traffic forecasts increase.
ac i

The Respond to Agency Reviews page displays.

Respond to Agency Reviews Q
Distrct 7 Programming Scraen
I:mll' Hillsbarough From east of the Gandy Bridge
Planning Organization FDOT Distict 7 To west term. of the Selman Expety
Plan 1D Financial Management No. 26582212201
has beon identifed
Contact Information Name: Stephanis Clemons  E-meil: staphanie clemonsg@urs com
Project Web Site [ comipanes asmAD=424099155
= Altemative 1 Details
Aktemative Status. From To
n ETAT Review Compicte west term. af the Selmon Expay ‘cast of the Gandy Biidge
= [l US Environmental Protection Agency, 10142009
Enter Agency Response Balow:
User Identity Ava Smith @ FDOT District 2 +

Under Respond to Agency Review, type your comments in the Enter Agency Response Below text
box.

[l Us Environmental Protection Agency, 1011412009

Enter Agency Response Below:

Lotem ipsum dolor =it smes, cemssctetur sdipisicing slit, sed o siusmed temper incididunc ut labore st dolore magma sligua. Ut enim sd minim
wenism, quis nostud exercitatica ullamce lsboris nisi ut aliguip ex e
welic esse cillum dolore eu fugiat nulla pariatar.
anim 1d ess lapozum.|

commodo cansequat. Duis sute irure dalor in repsehenderit in voluptate
Excepceur sint occaecat cupidatat non proident, sunt in culpa gui officia deserunt mollit

User Identity Ava Smith @ FDOT Distnct 2 +

After you enter your response, click Add.

= [l s Enviranmental Protection Agency, 101472009

Enter Agency Responsa Below:
Lozes ipsum dolor sit smet, consectetur adipisicing elit, sed do eiusmod tempor incididunt ut lsbore et delore magna aliqua. Ut enim ad mimim -
wveniam, quis nostrud exercitation ullames laboris nisi ur aliquip ex ea commodo consequat. Duis auce irure deler in reprehenderic in veluptate

velit esse cillum dolore eu fugiat nulla Paziatur. EXCEPTESr Sint OGGascat cupidatat non SEGidest, sunt in calpe qui Officia dessruat mellit
anin 1d est laborun.|

User Identity Ava Smith @ FDOT District 2 = ’

The window refreshes and displays your response.

To make edits to your response, do the following:

® Click Edit Response.

= [l U Environmental Protection Agency, 1014/2009

Response To Agency Review Saved
QR o e st et g oy s ol g it s o Ok o s U e o ko, il soasdstchion hawics
Iabors nisi ut aliquip ex dolorin voluptate veli e fugiat 2 paristur. Excepteur sint occaecat cupdatst non proident,
sunt in culpa qui ofcia deserunt mallit anim id est unmm

User:  Ava Smith @ FDOT District 2
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® After you have made your edits, click Update.

Enter Agency Response Below:

Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do eiusmod Temper 1ncididunt ut lsbore st dolore magna aliqua.
veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure doler in reprehender:
velit esse cillum dolore eu Tuglat a Pariatur. EXCEPTeuz SNt OCCAECAT CUPIGATAT NOR PIOident, SURE in Culps qui Officla deser!
18 eat laporum.

m aa minin
voluptace
molliT anim

User Identity Mova Smith @ FDOT Distrct 2 =

Tip! Click Delete to completely erase your comments.

When you have finished entering your response, return to the Summarize Agency Reviews page.

v —— ]

Respond to Agency Reviews

Distriet 7 Phase Programming Screen
County Hillsborough From ast ofthe Gandy Bridge
Planning Organization FDOT District 7 To west tem. of the Ssimon Expay
Plan 1D Financial Management No. 25562212201
Federal Involvement No federal imolvement has baen identified.
Contact Information Name: Stephanie Clemons  E-mail: steghanie clamonséurs com
Project Web Site hitp i tampa-way com/pages aspAD=424099155

E] = Anernative 1 Details
@ Ahermnative Status From To
] ETAT Review Complete west term. of the Selmon Expwy east of the Gandy Badge

US Environmental Protection Agency, 1011472009
Response To Agency Review Saved
Response: Lorem ipsum dalor sit amet, cansectstur adipisicing elit, sed do siusmod tempor incididunt ut labare et dolore magna aligua. Ut enim ad menim veniam, quis nostrud exercitation llamca

Iabaris nisi ut siiquip ex ea commodo consequat. Duis aute irure dolorin reprehendert in voluptate veitt esse cillum dolore eu fugiat a pariatur. Excepteur sint occascat cupidatat non proident,
sunt in culpa qui officia deserunt mollit anim i est lborum

User:  Ava Smith @ FDOT District 2

The EST displays your comments and the date your feedback was submitted on the Summarize

.Issue.

Agency Reviews window under Agency Reviews for the..

Note: You will need to refresh your browser to view your comments.

Agency Reviews for the Air Quality Issue

" . US Environmental Protection Agency (10/14/2009) edit coordinator feedback|
of Effect: Minimal

Comments: AS population growth and vehicle volumes Increase, there Is the potential to have air quality conformity and noo-attainment issues in the future. FOT, MPOS,
municipalities, and regional planning agencies should conduct air quality modeling as traffic forecasts increase.

Direct Effects
Identified Resources and Level of Importance:
Resources: Alr Quality

Level of Importance: Alr qualty vithin the region Is of a high level of importance. Traffic volumes on the roads in the vicinity are expected to increase due to antiopated population and growth
in the area and within the region.
Comments on Effects to

lioroug Counywad the T Avs o sy kmid St c Tmllac o . o, b ol () e met e (P s i e
Clean Air Act. There are o violations of National Ambient Air Quality review of this project should consider potential air quality impacts.
This could include an air impact analysss vehich docu the current pollutant o the et o quality monitors, an evaluation of anticipated emissions, and air
quaity trend analyses. It is recommended that the environmental review also include  hot spot analysis at the point in time and place where cangeston Is expected to be greatest during the
design ife of the project. FOOT should use approved software such as MOBLE 6 and CAL3QHC for CO screening. CO estimates should be compared to the one-hour and eight-hour NAAQS of
35 parts per millon (ppm) and 9 ppm, respectively. Air pollutants to be evaluated (both short- and long-term) include carbon monoxide, sulfur dicxide, azone/nitrogen, diode particulate
matter (bath PM 2.5 (microns) and PM 10), and lead

Comments (optional):

As population growth and vehicke volumes increase, there is the potential to have air quality conformity and non-attainment issues in the future. FDOT, MPOs, municipalties, and regional
planning agencies should conduct air quality modeling as traffic forecasts increase.
C Recommendations:

FDOT District 2 Feedback to US Environmental Protection Agency's Review
‘Comments: Lorem ipsum dolor st amet, consectetur adipisicing eit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco
Iaboris nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse llum dolore eu fugiat a pariatur. Excepteur sint occaecat cupidatat non proident, sunt in
culpa qui officia deserunt molit anim id est laborum.

3 4

To delete or make changes to your comments, click edit coordinator feedback.
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Agency Reviews for iile Air Quuli'y Issue

Air Quality Degree of Effect: Minimal

By: Madolyn Dominy
Oouiilastion Dolasments i Salecies
Coordinat

= Ml us Environmental Protection Agency (10/14/2009) / edit coordinator feedback

t Comments: As population growth and vehicle volumes increase, there is the potential to have air quality conformity and non-attainment issues in the future. FOOT, MPOs,
municipaites, and mgwnm planning agencies should conduct air quality modeling as traffic forecasts ncrease.

Direct Effects
Identified Resources and Level of Importance:

Resources: Air Quality

Level of Importance: Air quality within the region is of a high level of importance. Traffic volumes on the roads in the vicinity are expected to increase due to anticipated population and grovith
in the are and within the region.

Comments on Effects to Resources:
Hilisborough County and the Tampa Area are not currently designated non-attainment or maintenance for ozone, carbon manoxide (CO) or particulate matter (PM) in accordance with the
Clean Air Act. There are no violations of National Amblent Alr Quality Standards (NAAQS). Nevertheless, the environmental review of this project should consider potential air qualtty Impacts.
This could include an air impact analysis which documents the current pollutant concentrations recorded at the nearest air quality monitors, an evaluation of anticipated emissions, and air
quality trend analyses. It is recommended that the environmental review also indiude a hot spot analysis at the point in time and place where congestion Is expected to be greatest during the
design Ife of the project. FOOT should use approved software such as MOBILE 6 and CAL3QHC for CO screening. CO estimates should be compared to the one-hour and eight-hour NAAQS of
35 parts per millon (ppm) and 8 ppm, respectively. Air pollutants to be evaluated (both short- and long-term) include carbon monoide, sulfur dicxide, 0zone/narogen, dioxde particuiate
matter (both PM 2.5 (microns) and PM 10), and lead

Comments (optional):

As population growth and vehicle volumes increase, there is the potential to have air quality conformity and non-attainment issues in the future. FDOT, MPOS, municipalities, and regional
planning agencies should conduct air quality modeling as traffic forecasts increase.

QLC Recommendations:

FDOT District 2 Feedback to US Environmental Protection ‘s Review

Comments: Lorem fpsum dolor sit amet, consectetur adipisicng el sed do elusmod tempor incididunt ut abore et dolore magna aligua. Ut enim ad minim veniam, quis nostrud exerctation llamco
laboris nis ut Jiquip ex ea commodo consequat. Duss aute irure dolar in reprehendert in voluptate veltt esse cilum dolore eu fugiat 3 pariatur. Excepteur sint occaecat cUpIGatat non proident, sunt in
culpa qui officia deserunt mollit anim id est taborum.

Date Feedback Submitted: 06/04/2014

The EST returns you to the Respond to Agency Review window, where you can change your
response using the previous steps for adding, editing, or deleting comments.

3.1.6.8.8 Publishing/Re-Publishing a Summary Report

After all resource issues have been assigned an SDOE, the SDOE chart will no longer display any black or gray
cells. The Publish button becomes active.

Note: If the report is being re-published, the Re-Publish button will display.

= Summarize Results

Issues and Categories are reflective of what was in place at the time of the screening event.

Natural | Cultural | Community :
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Havigation
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Land Use
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Alternative #1
‘Status: ETAT Review Complete

From: Sunshine Skyviay Bridge Tos Gandy Bouevard

DRAFT: un~published version (reviewed from 10/21/2008 to 13/05/2005)

1. Click Publish or Re-Publish.
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= Summoarize Results

Issues and Categories are reflective of what was in place at the time of the screening event.
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Alternative #1
Status: ETAT Review Complete
From: Sunshine Skyviay Bridge To: Gandy Boulevard . 3 n. 4 . 4 Nlnn 3 B s P

DRAFT: un-published version (reviewed from 10/21/2009 to 12/05/2009)

The screen refreshes and displays Publication Instructions.

Note: Clicking the Publish button will make the screening event results available to the public. If
you have questions pertaining to the summary results, click the Cancel button to return to the
Summarize Results of ETAT Review Screen.
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Summarize Re...

Summarize Results of ETAT Review Screen @

#12556 1-275 from Sunshine Skyway Bridge to Gandy Boulevard
District: District 7 Phase: Planning Screen  Contact Information: Ava Smith 8131234567  dizne.ripandeli@urs.com
Publication Instructions

The following alternatives will be submitted for publication for Project #12556 - 1-275 from Sunshine Skyway Bridge ta Gandy Boulevard:
o Alternative #1

You have chosen to publish this project. This essentially means that the current screening event for this transportation project will become available to the public. To
continue, press the "publish” button. Otherwise, click the cancel button to return to the "Summarize Results of ETAT Review" Screen.

User Identity: Ava Smith @ FDOT District 7

Publish || Cancel

Tip! Click the toolbar icon on the window to:

..

—

Open the training video.
== Send feedback about the current page.
@ Access online Help for the current page.
=== Bookmark the page.
Add the page to your My ETDM preferences.

2. If you are ready to make the report available, click Publish.

Summarize Re...

Summarize Results of ETAT Review Sereen @

#12556 1-275 from Sunshine Skyway Bridge to Gandy Boulevard
District: District 7 Phase: Planning Screen  Contact Information: Ava Smith 8131234567  dine.rpandeli@urs.com
Publication Instructions

The following alternatives will be submitted for publication for Project #12556 - 275 from Sunshine Skyway Bridge to Gandy Boulevard
« Alternative #1

You have chosen to publish this project. This essentially means that the current screening event for this transportation project will become available to the public. To

continue, press the "publish” button. Otherwise, dlick the cancel button to return to the "Summarize Results of ETAT Review" Screen.
User Identity: Ava Smith @ FDOT District 7
Cancel

A confirmation message displays, along with a link to the published summary report.
e Re

Summarize Results of ETAT Review Sereen @ @
Confirmation

The folloviing alternatives were submitted for publication for Project #12556 - I-275 from Sunshine Skyway Bridge to Gandy Boulevard:
+ Alternative #1

It should take a moment (between 10 seconds and 3 minutes) for the data to be published. Once the publication process has been completed, go to the Screening
Summary Report to view the new summary report.

3.169 Track State Clearinghouse Projects (Updated 07/31/2009)

The Track State Clearinghouse Projects function in the Environmental Screening Tool (EST) Tools menu

enables the State Clearinghouse Coordinator to track a project's Federal Consistency Review and to select a
final Federal Consistency Determination.

Before selecting a Federal Consistency Determination, the State Clearinghouse Coordinator can view the
comments and recommendations made by Florida Coastal Management Program (FCMP) member agencies
regarding a project's consistency with FCMP statute authorities.
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Tracking State Clearinghouse Projects.

1. Totrack State Clearinghouse projects, you must first select a project that has a published Advance
Notification (AN) Package. You can use the default project that appears in the Active project field in the
Project Navigation Bar or you can select another project using the Project Selection Wizard.

Tip! To search for projects with a published Advance Notification Package, click the Advanced
Project Search link in the Project Navigation Bar. In the ETDM Filter field, select Published
Advanced Notification Package Available, and then type the dates in the AN Publication Date
Range fields.

Project Selection Wizard

You may further narrow your selection down by modifying the search criteria below.
Click "Next" when finished

Selected Region: Florida Change

Project Name

Planning Organization: -All- he

ETDM Status: -All- v

ETDM Phase: -All- v

ETDM Filter: Published Advanced Motification Package Availz « ||

EN Pt;blication Date Range: (Clear From- |05/15/2007 7= To- |05/15/2008 skl
ates

Note: See Navigation chapter of the EST Handbook for information on using the Project
Navigation Bar.

2. On the Tools menu, point to Review Project, and then click Track State Clearinghouse Projects.

Tools N

Froject Diary =

Advance Motificati Ckage =

Adwvance Notification Package

Purpose & Need Statement

i ity (] i i =
Community Coordination s

) . -
Conrdinata ETAT = Secondary & Cumulative Effects

REPDrtS Federal Consistency Finding
Wizards Class of Action Determination

Eliminated Alternatives
Maps

Summary Reports

Account Settings ‘Tral:'.k State Clearinghouse Projects
Administration

Invoice Enhancement W
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The Track Clearinghouse Projects window opens, displaying the form for the selected project
along with a page toolbar. The next illustration shows the Project Header (for this example, ETDM
project #2807 is shown) and the top segment of the form.

Track Clearinghouse Projects ‘

Track Clearinghouse’Pro ]ects;
District District 2 Phase Programming Screen
County Duval County From 1-95
Planning Organization FDOT District 2 To San Pablo Rd
Plan ID Financial Management No.
Federal Involvement Federal Permit Federal Funding
Contact Name / Phone Don Dankert Contact Email stephanie_clemons@urscorp.com

(800) 749-2967 ext. 7791

ETAT Review 04/01/2008 - 05/16/2008 v |{changing

~ Category:  Federal Permit Federal Funding
er: 20205 v |
Department: Department of Transportation
Agency: Federal Highway Administration
Title: Highway Planning and Construction Grant Program

] Adding 4 lanes to make exisitng 4-lane expressway 8 lanes. Configuration could be 2 lanes general use
and 2 lanes collector-distributor in each direction.

- Consistency
Date Received: 04/01/2008
Routed: 04/01/2008
Comment Due: 05/16/2008
Letter Due: 05/28/2008

Tip! Click on the toolbar icons to:

Py
Send feedback about the current page.

Access online Help.

==l Bookmark the page.

T
Add the page to your My ETDM preferences.

For additional information about using the EST page toolbar buttons, refer to Chapter 2.8 of the
EST Handbook.

3.  Click the drop-down arrow E]] in the Select a Screening Event to Track field to view the screening
events available for the selected project.

L to Track: ETAT Review 04/01/2008 - 05/16/2008 v

FDOT\
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Note: The EST displays the most recent screening event as the default. If you select another
screening event from the list, the Track Clearinghouse Projects window will refresh and display
the form that corresponds with the selected Screening Event.

The Program Information section consists of a form that displays:

Project information (See Steps 4 through 6 for subsection details)

Agency review findings and comments (See Steps 7 and 8 for subsection details)
The State Clearinghouse's Federal Consistency Determination (See Step 8 for subsection details)

Project Close Information (See Step 9 for subsection details)

4. For project information related to the screening event selected in the Select a Screening Event to
Track field, scroll down the Program Information section to view the following subsections:

Category

This subsection displays the proposed Federal action.

Category: Federal Permit Federal Funding

CFEDA Number

This subsection displays the project's Catalog of Federal Domestic Assistance (CFDA)
Number along with the Department name, Agency name, and program title. (To select or add
another CFDA Number, see Step 5 of this document.)

Note: Because the Track Clearinghouse Projects function is part of the EST, the Department will
always be the Department of Transportation.

Project Description
This subsection displays a brief description of the project.
Project Adding 4 lanes to make exisitng 4-lane expressway 8 lanes. Configuration could be 2 lanes general
Description:  use and 2 |lanes collector-distributor in each direction.
Review Type

This subsection displays the type of review the project is undergoing.

Review Type: Consistency

Routing/Consistency

This subsection displays the routing history of the Federal Consistency Review for the
selected project. You can add extension and revision dates along with comments. (To add
extension and revision dates and comments, see Step 6 of this document.)

Note: These fields are only for internal tracking by the State Clearinghouse and are not
derived from any actual extensions granted to an agency in the ETDM database.
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Routing / Date Received: 04/01/2008
F e Routed: 04/01/2008
Comment Due: 05/16/2008
Letter Due: 05/28/2008

Extension Requested: | (mm/dd/yyyy) |

Revision Due 1: | (mm/ddryyyy) T

Revision Due 2: | (mmddiyyyy) T2

Consistency Notes:

Applicant Information

This subsection displays the name of the Planning Organization (Applicant), the Name of the
Planning Organization's contact person, address, phone number, and contact email.

Applicant Applicant: FDOT District 2

Information: Mame: Don Dankert
Address: Planning & Environmental Management Cffice
1109 South Marion Avenue, MS 2007
City: Lake City
State: FL
Zip: 32025
Phone:  (800) 749-2967
Email: stephanie_clemons@urscorp.com
Type

This subsection displays the type of Agency.

Type: State Agency

Funding

This subsection displays the funding source and amounts for each segment of the project.

Funding: Segment | Funding Source | Amount

Alternative 1
Segment #1 [Foor | $150,000

5. In the CFDA Number subsection, do one of the following:

CFDA Number: | 20.205 v
Department: Department of Transportation
Agency: Federal Highway Administration
Title: Highway Planning and Construction Grant Program
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If the CFDA Number is listed, click the drop-down arrow in the CFDA Number field, and then
select the appropriate value from the list.

CFDA Number: | 2p 205 |+
20.312
20.500
20108
—
20106
Other

To add a CFDA Number that is not already listed, click the drop-down arrow in the CFDA
Number field, and then select Other.

CFDA Number: |20 312

20.312
20.500
20108
1

20.205

\ 20.106

The CFDA Number subsection expands, displaying active fields for adding information.

CFDA Number:

Mumber: |

Department: |

Agency: |
Title: |

Do the following:

= |nthe Number field, type the CFDA Number.

= |nthe Department field, type the name of the Department.
= |nthe Agency field, type the name of the Agency.

= |n the Title field, type the name of the program title.

6. In the Routing/Consistency subsection, enter dates regarding requested Federal Consistency Review
extensions and revisions along with any additional comments.
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Routing/  Date Received: 04/01/2008
Consistency  puted: 04/01/2008
Comment Due: 05/16/2008
Letter Due: 05/28/2008

Extension Requested: (mm/dd/yyyy) (=

Revision Due 1: (mm/dd/yyyy) =]

Revision Due 2: | (mm/dd/yyyy) E=]

Consistency Notes:

Do the following:
In the Extension Requested date field, type the date of the request for extension.
In the Revision Due 1 date field, type the due date of the first revision.

In the Revision Due 2 date field, type the due date of the second revision.

Tip! When typing dates, use the mm/dd/yyyy format. You can also click the calendar icon —DI
and select the dates.

In the Consistency Notes text box, type any comments regarding a requested extension and
revisions.

7. For information regarding agency Federal consistency findings and AN reviews, scroll down the
Program Information section to view the following subsections:

Federal Consistency Findings

This subsection displays the review date and findings by FCMP member agencies, regional
planning councils, and local governments tasked to perform a Federal Consistency Review
for the selected project. Agency details, concerns, and recommendations are displayed in
the next subsection—Advance Notification/Federal Consistency Comments.

Agency Finding Review Date
FL Fish and Wildlife Conservation Commission Consistent, With Comments |4/2/2008

Agency Finding Review Date
Morthwest Florida Water Management District Consistent, With Comments |4/3/2008

Advance Notification/Federal Consistency Comments

This subsection displays tables showing comments related to the AN/Federal Consistency
Reviews conducted by FCMP member agencies, regional planning councils, and local
governments. Each agency provides comments on the merits of the proposed project,
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addresses concerns, and makes recommendations. Agencies who have not yet provided
their reviews are listed in the bottom half of the subsection, as shown in the next illustration.

Advance
Notification / Agency Comment Date
Federal -
i y FL Department of Environmental Protection 5/14/2008
Comments:  |ihs is a test for today
Agency Comment Date
FDOT District 2 5/12/2008

These are test comments on the AN

The following agencies were invited to review the AN for consistency, but no general AN comment has
been received for the selected screening event:

e Advisory Council on Historic Preservation
« City of Jacksonville
o FL Department of Agriculture and Consumer Services

8.  After reviewing the agency findings and comments regarding the project's Federal Consistency status, go

to the Federal Consistency Determination subsection, and then select the Federal Consistency

Determination that concurs with agency comments and findings.

Do the following:

In the Finding column, click the option button next to one of the following:

= Consistent

®  Consistent With Comments

®  |nconsistent

In the Comments text box, type any comments related to your Finding selection.

Tip! To ensure you are selecting the correct option in the Finding column, read the
definition that applies to each option in the Definition column.

Federal
Consistency
Determination:

Finding
(& Consistent

) Consistent,
With Comments

 Inconsistent

Definition

Based on the information contained in the Advance Notification and comments
submitted by the reviewing agencies, the state has no objections to allocation of
federal funds for the subject project and, therefore, the funding award is
consistent with the Florida Coastal Management Program. State agency
comments should be considered in developing the preliminary project design_
For projects subject to coastal management consistency review that advance to
the work program, the final review of the project’s consistency with the Florida
Coastal Management Program will be conducted during the environmental
permitting review_

Although the final alignment and design details have not yet been determined, at
this time the State of Florida has no objections to the project concept described
in the Advance Motification and no objections to the allocation of federal funds for
the necessary planning, preliminary design and environmental evaluation
activities Therefore, the funding award is consistent with the Florida Coastal
Management Program. Specific comments and recommendations concerning
the project concept have been submitted to the project sponsor through the
Efficient Transportation Decision Making (ETDM) process. Specific objections to
the project, if any, that have been identified during ETDM will be resolved through
the ETDM conflict resolution (Part IV, AOA) process prior to the project
advancing in the FDOT Five-Year Work Program for any purpose other than
technical studies and preliminary design to resolve the objections. For projects
subject to coastal management consistency review that advance to final design,
right-of-way acquisition or construction, the final review of the project’'s
consistency with the Florida Coastal Management Program will be conducted
during the environmental permitting review.

The project has been determined to be inconsistent with the Florida Coastal
Management Program. Unless the objections are addressed and the project
determined to be consistent, the project shall not proceed further in the
programming and PD&E phases.

Comments:

Please coordinate witht the SJRWMD on the reqguired ERP permit.
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9. In the Project Close Information subsection, select the final consistency status by doing the following:

Project Close | Date Closed: 05/28/2008
Information:

Consistency Status: &) Concur

O Object

Project Affected?: (&) Comments

(O No Comments

Select an option button for Consistency Status to indicate one of the following:

Concur
Object

Select an option button for Project Affected? to indicate one of the following:
Comments

No Comments

10. In the Identity subsection, click the drop-down arrow , and then select your name and agency email

address from the list.

Identity: | Your Mame @ Your Agency i

11. Click the Save button at the bottom of the Track Clearinghouse Projects window to save your

information.

Project Close  Date Closed: 05/28/2008
Information: Consistency Status: () Concur
) Object

Project Affected?. & Comments

) No Comments

Identity: | Your Hame (@Your Agency E-mail g ~ |

(e

The EST displays a message in the top of the Track Clearinghouse Projects window, stating that
the information has been saved.

FDO

T
—— 5 Environmental Screening Tool Handbook - February 15, 2016 3-222



@telm

Efficient Transportation Decision Making

3.1.6.10 Participating/Cooperating Agency Invitation (04/15/2013)

After approval of recommended agencies to serve in a Participating or Cooperating capacity, the Lead Agency
sends the invitations via email notification. Notification recipients have 30 days to accept or decline the invitation
using the Participating/Cooperating Agency Invitation form in the EST.

1.  Toopen the Invitation Response form, do one of the following:

In the invitation email, click the Participating/Cooperating Invitations link to open the
Participating/Cooperating Invitation page.

As the lead agency, Federal Highway Administration is responsible for officially inviting and approving participating and cooperating agencies. These roles should only be considered £
proposed Environmental Assessments or Environmental Impact Statements.

Pleass send any desired invitations within 30 calendar days. [f vou do not wish to invite any agencies as cooperating or participating, please use the invitations interface to mdicate noni
invited

Pleass use the following link to send iny to participating and cocperating agencies for ETDM Project #12657:
Participating | Coeperating Invitations of log in to the EST and use the menu: Tools = Review Project = Panicipating / Cooperating Invitaticn

On the Tools menu, point to Review Project, and click Respond to Participating/Cooperating
Invitation.

8 Adwvance Notification Package
Purpose & Meed
Project Effects

Review Project =

Community Coordination =

Coordinate ETAT = Secondary & Cumulative Effects

Performance Management = Cumulative Effects Considerations
Rewiew

Agency Invoices = Federal Consistency Finding

Project Dashboard = Class of Action Determination

Docurment Review = Eliminated Alternatives

Summary Reports

Track 5tate Clearinghouse Projects

Respond to Participating/Cooperating

Invitation

2. In the Participating/Cooperating Agency Invitation page, scroll to the Invitation Response section
and then click the option button beside your selected response. Response options will appear based on
the following:

If an invited agency has been invited to be a Cooperating Agency, the following options will
appear (as shown in the next screen illustration):

Accept as cooperating agency
Accept as participating agency
Decline
If the agency was invited to be a Participating Agency, the following options will appear:
Accept as a participating agency

Decline

FDO
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Participating/Cooperating Agenc... |
Participating/Cooperating Agency Invitation 2N

#12657 PCI Testing--Issue 6

District: District 3 Phase: Programming Screen  Contact Information: tester tester test-FD1-tester fecp-ou3%43@devnul.fiz-etat.org

*Invitation Response

Cooperating and participating agency roles during the development of a project include the following as they relate to their area of expertise:
* Provide meaningful and early input on defining the purpose and need, determining the range of alternatives to be considered, and the hodologies and level of
detail required in the alternatives analysis.
« Participate in coordination meetings and joint field reviews as appropriate.
« Timely review and comment on the pre-draft or pre-final environmental documents to reflect the views and concerns of your agency on the adequacy of the
document, alternatives considered, and the anticipated impacts and mitigation.
Please provide a response from FL Department of Agriculture and Consumer Services to serve as a cooperating agency for this project

) Accept as cooperating agency ) Accept as participating agency ) Decline

According to the Council on Environmental Quality (CEQ) (40 CFR 1508.5), cooperating agency means any federal agency, other than a lead agency, that has jurisdiction
by law or special expertise with respect to any environmental impact involved in a proposed project or project alternative. A State or local agency of similar qualifications
(or when the effects are on lands of tribal interest, a Native American tribe) may, by agreement with the lead agency, also become a cooperating agency. Cooperating
agencies have a higher degree of authority, responsibility, and invol in the envir | review process than participating agencies. Because the cooperating
agencies have legal/jurisdiction requirements tied to the preparation of the Environmental Document they may be called upon to review the pre-circulation Environmental
Document on a case by case basis by the lead agency.

The standard for participating agency status is more encompassing than the standard for cooperating agency status. Therefore, cooperating agencies are, by definition,
participating agencies, but not all participating agencies are cooperating agencies.

Pursuant to Section 1305 of Map-21 each cooperating agency shall carry out the obligations of that agency under other applicable law concurrently, and in conjunction,
with the review required under the National Environmental Policy Act of 1969 (42 U.S.C. 4321 et seq.), unless doing so would impair the ability of the Federal agency to
conduct needed analysis or otherwise carry out those obligations; and formulate and implement administrative, policy, and procedural mechanisms to enable the agency
to ensure completion of the envir | review process in a timely, coordi d

and envir T manner.

Y P

For more information, see Project Development & Environment (PD&E) Manual Part 1, Chapter 3 Preliminary Environmental Discussion and Advanced Notification.

3. In the Comments text box, type your reason for accepting or declining the invitation.

Comments
Please enter any comments relating to your agency's decision to accept or decline the invitation

FDACS accepts the invitation to serve as a cooperating agency for this project.

4. In the Sign and Submit section, type your Password, and then click the Submit Response button.

Sign and Submit

Please enter your password to sign this invitation response.

User Identity: Keith Mousel @ FL Department of Agriculture and Consumer Services

DA A |
F a: L

Submit Response

@nvitations have been sent; waiting for responses from invited agencies

The Respond to Participating/Cooperating Agency Invitation page refreshes and displays a
confirmation of the agency’s response to the invitation.

FDOT\
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Participating/Cooperating Agenc... I
Participating/Cooperating Agency Invitation [21

® #12657 PCI Testing--Issue 6

District: District 3  Phase: Programming Screen  Contact Information: tester tester test-FD1-tester fecp-ou3%43@devnul.fiz-etat.org

Invitation
Invited to be a cooperating agency by Stephanie A Clemons on behalf of Federal Highway Administration on 10/21/2012

Rationale: Federal Highway agrees with the rationale for designating FDACS a cooperating agency.

Response
Invitation accepted as cooperating by Keith Mousel on 10/21/2012

Rationale: FDACS accepts the invitation to serve as a cooperating agency for this project.

Notes:

¢ |f a Lead Agency has decided not to invite an agency, the ETAT agency receives the following
statement on the Respond to Participating/Cooperating Agency Invitation page: Your
organization has not been invited to serve as a participating or cooperating agency.

® The Lead Agency may withdraw an invitation after it has been sent and even after it has been
accepted. If an invitation is withdrawn, the invitee will receive a notice that it has been withdrawn.

¢ |f the invitation has been accepted and not withdrawn, the accepting agency should appear in the
Class of Action as a participating or cooperating agency.

3.1.6.11 Manage Participating/Cooperating Invitations (New 04/15/2013)

Lead Agencies use the Manage Participating/Cooperating Agencies Invitations tool to accept or reject
recommendations sent by the ETDM Coordinator, send invitations, and track ETAT agency invitation
responses.

1. Select a project from the Active Project list.

2. Inthe Tools menu, click Review Project, and then click Manage Participating / Cooperating
Invitations.

Tools Y
8 Adwance Notification Package

Review Project =
Coordinate ETAT =

Purpose & Nesd

Project Effects

Performance Managemeant » Cumulative Effects Considerations
Rewiew

Class of Action Determination

Agency Invaices =

Project Tracker = Participating / Cooperating Invitation
Response

Manage Participating / Cooperating

Invitations

The Participating/Cooperating Agencies page opens.

3. The ETDM Coordinator's recommendations appear under the appropriate Participating or Cooperating
Agencies section.
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Participating/Cooperating Agenc... m B
Participating/Cooperating Agencies PRE -

Participating and Cooperating Agency Roles

Cooperating and participating agency roles during the development of @ project include the following as they relate to their area of expertise:

o Provide meaningful and early input on defining the purpose and need, determining the range of alternatives to be considered, and the methodolegies and level of
detail required in the alternatives analysis.

« Participate in coordination meetings and joirt field reviews as appropriate.

« Timely reviaw and comment on the pra-draft or pre-final environmental documents to reflect the views and concerns of your agency on the adequacy of the
d I i and the anticiy impacts and mitigati

i
These zgency roles should be censidered for proposed Environmental Assessments or Environmental Impact Statements,

Per agency agreement, projects with bridges over navigable waterways and FHWA as the lead agency should include the U.S. Coast Guard as a

cooperating agency.
*
TIrvitations should be sent within 30 calendar days after the recommendations from Florida DOT are received.
It has baen 0 days sinca these recommendations were sent. Please send the invitations as soon as possible.
Cooperating Agencies =
Click the Respond or Change buttons to modify your invitations to cooperating agencies E
Agency : Request : Recommendation : TInvitation : Action g
:  Cooperating Agency (8il ! é‘
2 : i Beers 10/21/2012) : : =
Eh e o et Sl oy St st * M
: | ligule massa, el vaiius quam. : : 5
: + Aenean sit amet lorem tortor. R
i Conperating Agency (ETAT Member |
| Tost 09/22/2012) :
1 Lorem ipsurn dolor sit amet, 1 Cooperating Agency (Bill
| consectetur adipianing elir. Vivamus | Beers 10/21/2012) | '
+ tempor luctus faucibus. Donec : Donsc facilisis sapien & mi sagittis : .
National Marine Fisheries Service | malesuada justo ac quam sodales | molestie eget ut est. Aliguom erat | *

+ ac dapibus mauris mattie. Nuliam | volutpat. Nulla 1d igula massa, et
+ varius tompor turpis @ consoquat. | varius quam. Aenean sit amet

+ Proin tincidunt justo vel metus 1 lorem tortor

i bibendum fringilla. Sed at nis/

1 justo, non elementum sem.

Participating Agencies
Click the Respond or Change buttons to modify your invitations to participating agencies

Agency : Request | Recommendation i Invitation i Action

+ Participating Agency (8ill
FL Fish and Wildlife Conservation 1 Beers 10/21/2012)

Garmisin e A et ot el [ Rewond ]

Tip! Click the toolbar icon on the window to:

Export the page to a PDF file.

)
Send feedback about the current page.

@ Access online Help for the current page.

s
== Bookmark the page.

T

T
rJ Add the page to your My ETDM preferences.

Note: The information provided at the top of the Participating and Cooperating Agency Roles
section includes the required timeline to send invitations along with the amount of time since the
recommendations were sent.
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Participating and Cooperating Agency Roles

Cooperating and participating agency roles during the development of a project include the following as they relate to their area of expertise:

» Provide meaningful and early input on defining the purpose and need, determining the range of alternatives to be considered, and the methodologies and level of
detail required in the alternatives analysis.

« Participate in coordination meetings and joint field reviews as appropriate.

* Timely review and comment on the pre-draft or pre-final environmental documents to reflect the views and concerns of your agency on the adequacy of the
document, alternatives considered, and the anticipated impacts and mitigation.

These agency roles should be considered for proposed Environmental Assessments or Environmental Impact Statements.

Per agency agreement, projects with bridges over navigable waterways and FHWA as the lead agency should include the U.S. Coast Guard as a
cooperating agency.

Invitations should be sent within 30 calendar days after the recommendations from Florida DOT are received.
It has been 0 days since these recommendations were sent. Please send the invitations as soon as possible.

4. Click the corresponding Respond button shown on the agency row.

Note: A red asterisk ( * ) indicates an action is required.

: Cooperating Agency (Bill

: ! Beers 10/21/2012) : :
5 Deno qperl ,Of Sorkiture ool ¢ 1 Aliquam erat volutpat. Nulla id 2 h
IConsumer Services ' s 2 H e
' : ligula massa, et varius quam. p
i Aenean sit amet lorem tortor.

| Cooperating Agency (ETAT Member

! Test 09/22/2012) :
\ Lorem ipsum dolor sit amet, : Cooperating Agency (Bill
| consectetur adipiscing elit. Vivamus  Beers 10/21/2012) : :
1 tempor luctus faucibus. Donec 1 Donec facilisis sapien a mi sagittis |
National Marine Fisheries Service | malesuada justo ac quam sodales ; molestie eget ut est. Aliguam erat | *

| ac dapibus mauris mattis. Nullam  volutpat. Nulla id ligula massa, et
| varius tempor turpis a consequat.  : varius quam. Aenean sit amet

\ Proin tincidunt justo vel metus + lorem tortor

| bibendum fringilla. Sed at nisi :

\ justo, non elementum sem.

5. In the Respond to Recommendation dialog box, do one of the following:

® To accept a recommendation and invite the agency, type your reason for inviting the agency in
the text box, and then click OK.

Cooperating Agencies
Click the Respond or Change buttons to modify your invitations to cooperating agencies

Ag ; : - : | Action
d to dati x +
0 Please confirm whether you want to invite FL Department of H
' Agriculture and Consumer Services as a: '
FL Department of Agriculture and  : A
Consumer Services K _) Participating Agency * R“po"d

© Cooperating Agency
Do not invite this agency

Federal Highway agrees with the rationale for
designating FDACS a ing agency|

National Marine Fisheries Service

==

® To reject a recommendation, click the Do not invite this agency option button, type your reason
for not inviting the agency, and then click OK.

FDO
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7.

Tip! To add an agency to the invitation list, click the Invite an Agency list box arrow, click

the agency name, and then click Add.

Click Send Invitations.

Invite an Agency

selfect an agency and click the Add burton to add a new invitation

FL Depzrment of Environmentzal Protection - Add

Send Invitations
Click the button below when you are ready to send invitations te the listed agencies

I Send lnvitztions H

Note: The Send Invitations button only becomes enabled after each recommendation has a

response.

In the Confirm Send dialog box, click Send Invitations.

Confirm Send x

You are sending invitations for participating and cooperating
agencies. You will not be able to send additional invitations.

. Send Invitations lll Cancel |

An email is sent to the individual agencies inviting them to be involved with the environmental

review process.

FDO
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The Federal Highway Administration (FHWA is scoping for a Class of Aetion for proposed ETDM Project #12657. The purpose of the project. as currently defined, can be found within the
Environmental Screening Tool (EST) at https-Vpre-prod fla-etat org/est/TopenPa; is ojectld=12657

As part of the environmental review process for this project. the lead agency must identify. as early as practicable. any other federal and non-federal agencies that may have an interest in the
project, and invite such agencies to serve as participating or cocperating agencies in the environmental review process. A cooperating agency alse assumes the role of a participating agency as
described below. The roles and responsibilities of participating and cooperating agencies are similar, but cooperating agencies have a higher degree of autherity, responsibilitv, and involvement
in the environmental review process (40 CFR Section 1501.6).

‘With this letter. we extend an mvitation te FL Department of Agriculture and Consumer Services to sarve as a cooparating agency with the FHWA in the development of the Class of Action
for the subject praject FL Department of A griculture and Consumer Services will serve as a cooperating agency in accordance with 40 CFR 1501.6 of the Council on Environmental Quality's
(CEQ) Regulations for Implementing the Procedural Provision of the National Environmental Policy Act.

Pursuant te Section 6002 of SAFETEA-LU and Section 1305 of MAP-21. panticipating agencies are responsible te identify, as early as practicable, any issues of concem regarding the project's
potential envi al or socio 1c mpacts that could substantially delay or prevent an agency from granting a pemmit or other approval that 1s needed for the project. We suggest that
your agency's role in the development of the above project should include the following as they relate to your area of expertise:

+  Provide meningful and early input on defining the purpose and need, determining the range of alternatives to be considered, and the methodclogies and level of detail required in the
alternatives analysis.

» Participate in coordination meetings and joint field reviews as appropriate_

+ Timely review and comment on the pre-draft or pre-final environmental documents to reflect the views and concems of vour agency on the adequacy of the document, altematives
considered, and the anticipated impacts and mitigation.

Pleasc respond to the invitation prior to the expiration date. Tuesday, November 20, 2012, at the following page within the EST https»ipre-prod.fla-ctat.org/est/JopenPage=screening ¥
2FInvitationE esponse.do tinvitation]d=73 accessible via https:/pre-prod fla-etat.orgfest Tools > Review Project > Participating / Cooperating Invitation.

Your agency must accept this invitation by the expiration date (Tuesday, November 20, 2012) to become 2 cooperating agency.

If vou have any questions or would like to discuss in more detail the project or our agencies' respective roles and responsibilities dunng the preparation of this Class of Action, please contact
the Project’'s ETDM Coordinator or Project Manager listed above.

Thank you for your cooperation and interest in this project

Note: For the recommended or requesting agencies not receiving invitations, a notification email
is sent that contains the Lead Agency’s response and reason for declining the agency’s
involvement.

In addition to the email invitations to the recommended/requesting agencies, an email notification is
also sent to the District, listing the invited and not invited agencies. Agencies are listed according to
their involvement category.

Participating agencies:

FL Fish and Wildlife Conservation Commission
Raticnale for invitation: Federal Highway appreciates FFWCCs involvement as a participating agency and thinks it will bring a valuable perspective ta the project.

A recommendation by Bill Beers, on behalf of FDOT Distriet 1, for FL Fish and Wildlife Conservation Commission to serve as a participating agency was sent on 10212012,
Rationale for recommendation: Aliquam erat volutpat. Nulla id ligula massa, et varius quam. Aenean sit amet lorem tortor.

FL Fish and Wildlife Conservation Commission did not request to serve as a participating agency.

Cooperating agencies:

FL Department of Agriculture and Consumer Services

Rationale for invitation: Federal Highway agrees with the rationale for designating FDACS a cooperating agency.
A recommendation by Bill Beers, on behalf of FDOT District 1, for FL Department of Agriculture and Consumer Services to scrve a5 a cooperating agency was seat on
102172012
Rationale for recommendation: Aliquam erat volutpat. Nulla id ligula massa, et varius quam. Aenean sit amet lorem tomor.

FL Deparment of Agriculture and Consumer Services did not request to serve as a cooperating agency.

Requesting and/or recommended agencies not invited:

National Marine Fisheries Service
Raticnale to not invite: Federal Highway does not wish to mvite NMFS as a cocperating agency.

A recommendation by Bill Beers. on behalf of FDOT District 1. for National Manne Fisheries Sarvice te serve as a coeperating agency was sent on 10212012,
Rationale for recommendation: Donec facilisis sapien a mi sagittis molestie eget ut est. Aliquam erat volutpar. Nulla id ligula massa, et varins quam. Aenean sit amet lorem tartor

A request by ETAT Member Test, on behalf of National Marine Fisheries Service, to serve as a cooperating agency was sent on 09222012,
Rationale for request: Lorem ipsum dolor sit amet, consectetur adipiscing elit. Vivamus tempor luctus fancibus. Donec malesuada justo ac quam sodales ac dapibus mauris
mattis. Nullam varius tempor turpis a consequat. Proin tincidunt justo vel metus bibendum fringilla. Scd at nisi justo, non clementum sem.

These invitations will expire in no more than thirty calendar days on Tuesday. November 20. 2012 or when all invited agencies have responded to their invitations. At that time, FDOT District
1 will be notified 10 proeeed with a Class of Action

3.1.6.11.1 Reviewing Invitation Responses
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After sending invitations to the agencies, the Lead Agency can view the list in the Participating and
Cooperating Agencies page.

1.  Select a project from the Active Project list.

2. In the Tools menu, click Review Project, and then click Manage Participating / Cooperating
Invitations.

Tools A
Review Project = 8 Adwvance Motification Package

Purpose & Nesd

Coordinate ETAT =

Project Effects

Performance Managemsant = Cumulative Effects Considerations
Rewiew

.'J"\gerll:]' Invaices = Class of Action Determination

Project Tracker = Participating / Cooperating Invitation
Response

Invitations

The Participating/Cooperating Agencies page opens, displaying sections for Participating
Agencies and Cooperating Agencies. Each section displays a list of agencies and their invitation
status. The Action column displays Withdraw buttons for agencies that have been sent invitations,
and ETAT agency invitation responses will appear in the Responses column, as shown in the next
illustration.

Cooperating Agencies

Click the Withdraw button to withdraw an invitation to the invited cooperating agencies

Agency Request Recommendation Invitation : Response Action
: Cooperating Agency (Bill : c; opo;ran_ng 02Ny
 Beers 10/21/2012) iSieplmmiely : :
FL Department of 3 G B volutpat, Nulla : Clemons 10/21/2012) 3 2
Agriculture and Consumer Btk = | Federal Highway agrees ! : Withdraw
= 3 1 id ligula massa, et varius | 2 5 '
Services H H = \ with the rationale for H
: : quam. Aenean sit amet bty :
H \ designating FDACS a
+ lorem tortor. H 4
: v 1 cooperating agency.
i i i i i
! Cooperating Agency (ETAT ! :
i Member Test 09/22/2012) :
| Lorem ipsum dolor sit amet, i
| consectetur adipiscing elit. Cooperating Agency (Bill :
H : Beers 10/21/2012) > " =
\ Vivamus tempor luctus H 2 2 i Not Invited (Stephanie A
£ , 1 Donec facilisis sapien a mi :
1 faucibus. Donec malesuada = 5 1 Clemons 10/21/2012) :
National Marine Fisheries |’ \ sagittis molestie eget ut est. | _ H o H —
1 Justo ac quam sodalesac  :°, ~ 1 Federal Highway does not  : Not invited 1 Not invited
Service H # . s 1 Aliquam erat volutpat. Nulla . " s H H
\ dapibus mauris mattis. H 5 = 1 wish to invite NMFS as a ‘
' 2 . 1 id ligula massa, et varius
i Nullam varius tempor turpis

i quam. Aenean sit amet

| cooperating agency.
1 lorem tortor ;

! & consequat. Proin tincidunt
1 justo vel metus bibendum

| fringilla. Sed at nisi justo,

i non elementum sem.

Note: If the declined agency had requested to be a participating or cooperating agency, then a
courtesy email is sent indicating they were not invited and why. If the agency made no request, but
was recommended by the District, no email is sent to the agency.

3.1.6.11.2 Withdrawing an Invitation

After an invitation has been sent to an ETAT agency, a Lead Agency can withdraw the agency from the list of
invited agencies. This includes agencies that have accepted the invitation or have not responded to the
invitation.

1.  Select a project from the Active Project list.

2. In the Tools menu, click Review Project, and then click Manage Participating / Cooperating
Invitations.
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Tools Y
N Adwvance Notification Package
Purpose & Nead

Review Project =
Coordinate ETAT =

Project Effects

Performance Managemsant = Cumulative Effects Considerations
Rewiew

.-'!tgenl:fff Invaices = Class of Action Determination

Project Tracker = Participating / Cooperating Invitation
Response

Manage Participating / Cooperating

Invitations

The Participating/Cooperating Agencies page displays the Withdraw button under the following
conditions:

The Withdraw button displays only after an invitation has been sent.

The Withdraw button does not appear on the screen if an agency has declined an invitation.

3. In the Participating/Cooperating Agencies page, select the agency, and then click the corresponding
Withdraw button.

Participating Agencies
Click the Withdraw button to withdraw an invitation to the invited participating agencies

Agency : Request Recommendation ! Invitation
Participating Agency
: : i (Stephanie A
H : Participating Agency (Bill : Clemons 10/21/2012)

FL Fish and Wildlife
Conservation Commission

: Aliguam erat volutpat. Nulla | appreciates FFWCCs

1 id ligula massa, et varius | involvement as a

i quam. Aenean sit amet 1 participating agency and

: lorem tortor. 1 thinks it will bring a

: : valuable perspective to the
H project. '

! Beers 10/21/2012) | Federal Highway :

4. In the Confirm Invitation Withdrawal box, type the reason for withdrawing the agency invitation, and
then click OK.
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Confirm Invitation Withdrawal %X

Please confirm whether you want to withdraw the invitation
already sent to FL Fish and Wildlife Conservation Commission to
be a participating agency.

A notice will be sent to the agency notifying them that their
invitation has been withdrawn.

This invitation has been withdrawn pursuant to .
discussions with FFWCC that preclude the need
for its involvement as a participating agency.

OK Cancel

An email is sent to the agency, notifying them the invitation has been withdrawn, along with a
reason for the withdrawal. The withdrawal is also noted in the Action column of the agency
invitation list.

Participating Agencies

Click the Withdraw button to withdraw an invitation to the invited participating agencies

Agency Request Recommendation ! Invitation : Response Action
F;r: c#;aﬁ:aﬂ\gency | Withdrawn (Stephanie A
B : ep i Clemons Sun Oct 21
: Participating Agency (Bill ; Clemons 10/21/2012) fimi
' H : 1 20:49:06 EDT 2012)
' : Beers 10/21/2012) : Federal Highway | This invitation bas been
FL Fish and Wildlife : 1 Aliquam erat volutpat. Nulla ; appreciates FFWCCs : SRR CE IS Invitation
Conservation Commission : id ligula massa, et varius | involvement as a § e sp th FFWCC withdrawn
i i quam. Aenean sit amet | participating agency and |
' KA, 1 that preclude the need for
: lorem tortor. + thinks it will bring a (s
: ! : 1 its involvement as a
H 1 valuable perspective to the | Stettas
e | participating agency.

After the ETDM Coordinator submits the Class of Action (COA) determination, the Lead Agency is
sent an email stating the COA is ready for their review. The Lead Agency uses the Review Class
of Action Determination form to accept (or not accept) the ETDM Coordinator's COA
determination.

Tip! See the Review Class of Action section of this handbook for navigation information.

3.1.6.12 ACE Documents Review (Updated 10/30/2014)

If a project has been identified as an Alternative Corridor Evaluation (ACE) project, the project team develops
and documents the analysis methodology they will use to either replace the reviewed study area with more
refined corridor alternatives or eliminate the already refined corridor alternatives in order to avoid and minimize
potential impacts. The methodology memorandum (MM) provides guidance on how to integrate local land-use
plans, public involvement and Environmental Technical Advisory Team (ETAT) member commentary, and
Planning phase analyses. It also highlights specific data, tools (e.g., Land Suitability Mapping and Corridor
Analysis Tool), and timelines to govern corridor refinements.

The project team documents the application of the MM in the Alternative Corridor Evaluation Report (ACER).
The ACER is a stand-alone document that provides support material and justification for replacing a study area
with more refined corridor alternatives or for eliminating already existing corridor alternatives. A completed draft
of the ACER is uploaded to the Environmental Screening Tool (EST) as a project attachment.

ETAT members and Lead Agencies use the EST to review MMs and ACERs and to indicate if they
understood/approved or not understood/not approved the information presented in the documents.
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Tip! For additonal information about the ACE process, see the ETDM
http://www.dot.state.fl.us/emo/pubs/etdm/etdmmanual.shtm

3.1.6.12.1 Accessing the ACE Documents Review Page
1.  Openthe ACE Documents Review page by doing one of the following:

In the email notification, click the EST link located at the bottom of the message.

Review of the Methodology Memorandum begins today, MONDAY, 03/11/2013, and ends in 1 day on TUESDAY, 03/12/2013

Please proceed to the Environmental Screening Tool (https://new-dev.fla-etatorg/est/?openPage=ace%2FAceReview.do&PID=13027) and

review and comment on the Methodology Memorandum.
If you have any technical questions, need assistance, or require additional training, contact any of the resources listed below.

1) ETDM Help Desk at 850-414-5334 or email help@fla-etat.org
2) Ava Smith at [813-555-5555] or [Ava.Smith@null.org]

Use the EST menu by doing the following:

Select a project from the Active Project list.

Manual at

On the EST Tools menu, click Review Project and then click ACE Documents.

Tools v

8 Adwvance Motification Package
Purpose & Need - OLD
Purpose & Heed

Review Project =
Coordinate ETAT =

Performance Management = Project Effects

AQBHC)" Invoices = Cumulative Effects Considerations
Rewview

Project Dashboard = Federal Consistency Finding

OLD Class of Action Determination

Sign Class of Action Determination

Respond to Participating/Cooperating
Invitation
Manage Participating / Cooperating
Invitations

| ACE Documents
Alternative Elimination

The ACE Documents Review page displays the form for submitting the review for the MM or

ACER.

3.1.6.12.2 Submitting an MM Review

The next screen illustration displays the screen for the ETAT review of the MM, which shows the options for

indicating Understood or Not Understood.
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Review Methodology
Click on document filename to open and review

Document (PDF) ! size (MB) | Description

test-cl.pdf

X

*Acknowledge
Check to indicate whether or not the ACE is

Indicate whether the Methodology Memorandum is (O Understood O Not Understood

Enter any

Enter Comments

you have ing the Comments are required if you indicate the memorandum is Not Understood.

==V

Sign and Submit
Reviews submitted here will be considered part of your agency's comments on the Methodology for this project.
® Save as draft (review will be editable until the end of the review period on 09/11/2014
O save as final (review will no longer be editable)
User Identity: Bob Bobbins @ Federal Highway Administration
#password:

The next screen illustration displays the screen for the Lead Agency review of the MM.

= # 13027 Fowler Ave. Extension

BJoW

Review pencd: euiAmal - e INmes
v (1] ——
&l
BACKnowle00s
Chech iz ingizalr mATEY £ Ihe ALT Methasoiogy Mamorandum i Arpled
Ity b tha Methodongy Memorasdm 8 O Accrgted Rt Accegted
Enter Comnenty

Ed

Under Review Methodology, click the links listed under Document (PDF) to review the information.

After reviewing the attached document(s), go to the Acknowledge section and indicate whether the MM
is Understood/Accepted or Not Understood/Not Accepted.

Note: If you select Not Understood or Not Accepted, you must enter your comments supporting
your selection.

In the Comments section, type any comments you have regarding the MM.
Under Sign and Submit, do one of the following:

If your response is not final and you plan to return to the form at a later time, click Save as draft.

If your response is final, click Save as final.

Type your Password.

Click Submit Review.
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3.1.6.12.3 Submitting a Review of a Draft Version of the ACER
The next screen illustration displays the screen if an ACE document is the draft version of the ACER.

Draft ACER Review

BEEE

= #12941

District: Ditrct 3 Phases Pnning Sowen

Cantact Information; 7aggy Keky

(850) 4159517 1est-FI-Pogoy Keley-u 2647 @cevnull o stat ang

Draft ACER
Click on document filenam

Review period: o3/10/2umd - 1/20/20:

e to open and review

Document (PDF) size (um) | Deseription

1. Under Draft ACER Review, click the filename link shown under Document (PDF).
2. In the Enter Comments section, type any comments you have regarding the Draft ACER.

3. Under Sign and Submit, do one of the following:

If your response is not final and you plan to return to the form at a later time, click Save as draft.
If your response is final, click Save as final.

4. Type your Password.

5. Click Submit Review.

316,13 Review Altemative Elimination (Updated 04/14/2013)

The Lead Agency uses the Environmental Screening Tool (EST) to review a District's proposed Alternative
elimination and issue an acceptance/non-acceptance.

1.  Open the Alternative Elimination Review page by doing one of the following:

In the email notification, click the EST link located at the bottom of the message.

Use the EST menu by doing the following:
Select a project from the Active Project list.

In the EST Tools menu, click Review Project, click Alternative Elimination.
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Hide <<

Tools a
Review F'rCIjEI"t = N Adwvance Notification Package

Purpose & Need

Coordinate ETAT =

Project Effects

Performance Management = Secondary & Cumulative Effects

_i'\gencrf Invoices = Cumulative Effects Considerations
Rewiew

Project Dashboard = Class of Action Determination

Respond to Participating/Cooperating
Invitation

Manage Participating / Cooperating
Inwitations
ACE Methodology

Alternative Elimination

The Review Alternative Elimination page displays the form for submitting your review.

Reviews Alternative Elimination l

[E)

Review Alternative Elimination

= #13027 Fowler Ave. Extension

Distict: Distnct 7 Phase: Panning Screen  Contact Information: Steve C. Love  (813) 9756410  fest-FO7-steve bve-ous08@devnul fh-etat.om

Request for Alternative #1

Coordinator Comments by Ava Smith (FDOT District 7) on 03/16/2013
Type Justification for eliminating Alternative here.

Date | Size | Document
03/16/2013 } 103 KB | 63.pdf

Acknowledge

Click the appropriate response
The Alternative Elimination Request for Alternative #1 is @ Accepted ) Not Accepted 7 Cannot be determined at this time. More infarmation is needed.

Comments

as your response.

[ 7 ul= =%

Final
Check to indicate whether or not the Alternative Elimination is final decision
Save the review as 2 draft (Review will be saved but not final. You will be able to make changes to the review until the end of the review period 04/15/2013)
@ Save the review as final (Review will be saved as a final version. No further changes to the review, including review comments, can be made after dicking Submit Review.)

Type any you have ing the Alternative Elimination Request in the text box below. Comments are required if you selected Not Accepted or More information is need

Under Request for Alternative number, do the following:

Review the Coordinator Comments.

Click the Document PDF link to open a document to review details pertaining to the Alternative

elimination.

In the Acknowledge section, click one of the following option buttons:

Accepted — The District can eliminate the Alternative.

Not Accepted — The District must not eliminate the Alternative.

Cannot be determined at this time. More information is needed. — The District must provide

additional details before a decision can be made.
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Note: If you selected Not Accepted or Cannot be determined at this time, an asterisk , * ,
appears beside Comments, indicating you must type a reason supporting the selection in the
text box.

Acknowledge
Click the appropriate response

The Alternative Elimination Request for Alternative #1 is Accepted @ Mot Accepted Cannot be determined at this time. More information is needed.
*Comments

Type any comments you have regarding the Alternative Elimination Request in the text box below. Comments are required if you selected Not Accepted or More information is need
as your response.

B I U EEY
I

Under Final, do one of the following:

If your response is not final and you plan to return to the form at a later time, click Save the
review as a draft.

If your response is final, click Save the review as final.

Final
Check to indicate whether or not the Alternative Elimination is final decision
Save the review as a draft (Review will be saved but not final. You will be able to make changes to the review until the end of the review period 04/15/2013)
9 Save the review as final (Review will be saved as a final version. No further changes to the review, induding reviews comments, can be made after dicking Submit Review. )

Type your Password.

_—e |
Sign and Submit

Reviews submitted here will be considered part of your agency's comments on the alternative elimination for this project.
Following information needs to be entered before clicking the Submit Review button:
+ A password is required.

User Identity: Syd Adams @ Federal Highway Administration

*password:

Click Submit Review.

3.1.7 Community Coordination (Updated 09/04/2008)
3171 Community-Desired Features

MPOs and Community Liaison Coordinators can add community boundaries and information to describe the
communities by using the Edit Community tool. In the Tools menu, point to Community Coordination, and
then click Community Characteristics.
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Tools N

Advance Motification Package = IZI

Feview Project =

Community Characteristics

Community Coordination =

Coordinate ETAT =

Public Comments

The Edit Community page opens, displaying a search filter at the top of the page.

Edit Community

=hls

District: | District 7 || RefreshLists_|

County: |Pine|las v| [ Refresh Lists ]

Community (in region): |BELLEAIR v
[ Load Community ][ ClearCommunity |

* The data in these fields were previously provided by a user and have not been updated by the automatic data analysis routine. Other fields containing values have been
automatically updated. Hover over the field name to view the data source. If you beleive that the calculated analysis data (shown in brackets) is more up to date than the user
defined data, and would like to replace the current user-defined value with the calculated analysis results, check the box next to that field and click "Update " Edit any of the
calculated results by typing in the appropriate box. Click "Save” when you are finished editing the form.

Community Characteristics Inventory:

Community Name

Community History

If there is a default project selected, the tool will open up with the community information that is closest to the
project. If there is not a default project selected, the form will be blank. To locate your community, select the
District and then click on the button in the district row. This will load all of the counties in the
selected district. After you have selected the correct county, click on the [ RefreshLists_| hytton in the county row.
The ‘Community’ drop down list will is now populated with all communities that are in the district and county you
selected. Once you have found the correct community, click the button to populate the form
with the selected community data.
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[ Save ] [ Update Selected

Community Characteristics Inventory: 2599
Community Name Tallahassee - Summerbrooke Golf
Community History This community has a history of golf.
Community Goals and This community would like to become an even better golfing
Values community.

Population

Total Households 294
Avg Persons per Acre 44
Avg Persons per Family 329

After you have updated the community, click the button at the top or bottom of the form to save the
changes to the database.

Population
* Total Households 315 7 [294]
“Avg Persons per Acte | 50 O] [44]
* Avg Persons per Family | 37 [ 3.29]

Note: An asterisk (*) next to a form field indicates the data in these fields were provided by a user and have
not been updated by the automatic data analysis routine. If you believe that the data in brackets is more up to
date than the user defined data, and would like to replace the current user-defined value with the calculated
analysis results, check the box next to that field and click the button. Edit any of the calculated
results by typing in the appropriate box. Click the button when you are finished editing the form.

3.1.7.2 Summarize/Modify Public Comments (Updated 12/30/2013)

The Summarize/Modify Public Comments form in the EST Tools menu enables you to document public
comments collected during outreach activities.

Summarizing and Modifying Public Comments:

1. In the Tools menu, click Community Coordination, and then click Public Comments.
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Tools A
Project Diary =

Advance Mofification Package =

Review Project =

Community-Desired Features,

Community Coordination =
Coordinate ETAT =

Public Comments

Public Comments New

Performance Management =
Agency Invoices =
Project Dashboard =

Document Review =

The Summarize/Modify Public Comments page opens and displays a form for indicating whether
public comments are available for the selected project.

#4571 Beach Pkwy $ Ext

District: District 2 Phase: Planning Screen  Contact Information: Michael Konikoff  (850) 402-6338  michaelkonikoff@urs.com

P—— o
Summarize / Modify Public Comments 27

Summary of Public Comment

(O There are Public Comments available (Enter the Summary of Public Comments on the text area below)
@ There are no Public Comments available at this time (Enter a justification on the text area below)

View Project Description Report

Submit

User Identity: Don Dankert @ FDOT District 2

Submit Form

Permissions
+ You have authority to perform the requested operation

Tip! Click the plus sign, *, to expand the project information header.

2. Do one of the following:

¢ |If you are documenting public comments, click the There are Public Comments available
button.

@ If no public comments are yet available, click the There are no Public Comments available at
this time button.

3.  Type the comments, or make changes to the comments, in the text box.

Note: The comments field is a required field. Comments must be entered even when there are no
public comments.

4. Click Submit Form.
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Tip! Click on the toolbar icons to:

M
Send feedback about the current page.

@ Access online Help.

Bookmark the page.

Add the page to your My ETDM preferences.

3.1.8 Coordinate ETAT (Updated 11/07/2014)
3181 SendEmail to User Groups

Use the Send Email to User Groups tool to correspond with other EST users. Go to the Tools menu, point to
Coordinate ETAT, and then click Email User Groups.

Tools My

Review Project =

Caommunity Coordination =

Coordinate ETAT =

Email User Groups
Rewiew ETAT Notifications
Extend ETAT Review Pericd

Ferfarmance Management =

Lnenrv Invnires =

Reports

Allow Comments After Review Pericd

Dispute Resalution

The tool opens an address book with two columns. The left-hand column lists the project user roles in each
FDOT district, displayed in the right-hand column. To select the email recipient, click the empty checkboxes
beside the project user role(s) and their district(s). (Click the checkbox again to unselect). After selecting email
recipient(s), click "Select Addresses" to open the Email form (the Email Process Page).
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Send Email to User Groups [ﬂ

e

Send Email to\UserGroupss B e
bookmark this »
Please Select Users to Email

To: Al I~ Al
I” CEMO Manager I” District 1
[~ ETAT Member I District 2
I~ ETOM Coordinator Management Team I District 3
™ ETOM Data Entry I District 4
™ FOOT Community Liaison Coordinator I District 5
™ FDOT ETDM Coerdinator I” District &
I™ FHWA Class of Action Authority I™ District 7

I” FIHS Central Office

™ MPO Community Lisison Coordinator
™ MPO ETDM Coordinator

I” Project Manager

I” Public

I™ State Clearinghouse Coordinator

Select Addresses

On the Email Process Page (example shown below), enter the email subject and comments in the appropriate
fields. Manually type in comments or copy and paste from an external document. To copy from a separate
document, select the text, right-click on the highlighted text and choose "Copy" from the pop-up menu. To paste
the text into the form, right-click in the appropriate summary box on the form and choose "Paste" from the pop-
up menu. (The keyboard shortcuts CTRL-C to copy and CTRL-V to paste also work. Select source text, CTRL-
C; click target area, CTRL-V.) To clear subject and comment without closing the email form, click "Clear Form."
To send the email, click "Send Email." To change email recipient(s), click "Select New." The form will close and
the window will return to the previous address book to allow selection of new recipients. Note that comments
entered in the form will be cleared when "Select New" is clicked.

Comments: [Tne ETAT Revieu period has begun for the following project(s): il

Walton County : 2850 US S8 at Walton Cty Line Alt#l
The following Vater Management Discrice (s8) should review this project:

NORTHWEST FLORIDA VATER MANAGEMENT DISTRICT

EE T R P P P P P P P P P P P T R P P P P P Y P PP P T e T

Send Notification
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3.1.82 Track ETAT Notifications (New 11/30/2011)

The Track ETAT Notifications function in the Environmental Screening Tool (EST) Tools menu enables
District ETDM Coordinators, Community Liaison Coordinators, and the State Clearinghouse to track
notifications sent to Environmental Technical Advisory Team (ETAT) members and includes a list of the
individuals who were sent the notifications. The Track ETAT Notifications function also enables users to
forward the notice to additional people on their notification lists.

Using Track ETAT Notifications:

1.  Select a project from the Project Navigation Bar.

2. On the Tools menu, point to Coordinate ETAT, and then click Review ETAT Notifications.

Tools ~
Project Diary =

Advance Notification Package =
Review Project =

Community Coordinatipn =

Email User Groups
Rewiew ETAT Netifications

Performance Management =

AT ew od
Agency Invoices = Allow Comments After Review Period
Project Tracker = Dispute Resclution

The Track ETAT Notifications window opens as a tabbed page, displaying the notifications sent to
ETAT recipients for the selected project. There can be multiple notifications, with each notification
containing a list of recipients and a Forward button.

Tip! Click the minus sign, E], to collapse a notification section. Click the plus sign,
section.

, to expand a

SEEGRE

& expand all & collapse all
= #7741 SR 60 from Dover Road to SR 39

District District 7 Phase Planning Screen
County Hillsborough From Dover Road
Planning Organization  FDOT District 7 To SR 39
Plan ID 01 Financial Management No.
Federal Involvement No federal involvement has been identified
Contact Name / Phone  Bob Srmith (813) 555-5555 Contact Email stephanie_clemons@urscorp.com

Notifications:
= Notice : ETAT Review Has Begun

Date:  3/3/2006 10:29

From:  Bob Smith

Body: | The ETAT Review period has begun for the following project(s).

Hillsborough County : 7741 SR 60 from Dover Road to SR 39 Alt#1
The following Water Management District(s) should review this project:

SOUTHWEST FLORIDA WATER MANAGEMENT DISTRICT

The review period starts today 3/2/2006, and will end 45 days from today on 4/16/2006.

NOTICE

MPO ETDM Coordinators and CLCs: Some projects may not
A bl i 2 i e i Ao A A A i
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Tip! Click the toolbar icon on the window to:

Print a copy of the page.

M
Send feedback about the current page.

Export the page to a PDF file.

@ Access online Help for the current page.
B
Bookmark the page.

T
Add the page to your My ETDM preferences.

Below each Notice section is a Recipients section, listing the individuals who have received the ETAT
notification. This section displays the number of recipients who were sent the ETAT review notification for
the project, along with the recipients' Name, Organization name and E-mail address link.

= 109 recipients

7
Z

# Name Organization E-mail i
1 Stephanie Clemons FL Department of Community Affairs stephanie_clemons@urscorp.com
2 FederalConistency ReviewerOnly FL Department of Environmental Protection stephanie_clemons@urscorp.com Fe
3 Becky Spain Schwarz FDOT District 7 stephanie_clemons@urscorp.com P
e i o A MRPSGRVBOSIgr | g 1 o A P J ety 5 il et ot \MATPMBOS 2 e rtn P s gt Qi B0 J g S S TSP DN S URGOIRI it 0 2

3. To forward the list of recipients, click the m button located beneath the selected list.

3.1.83 Extend ETAT Review Period (New 11/30/2011)

The Extend ETAT Review Period function in the Tools menu enables ETDM Coordinators to grant a 15-day
extension for projects that are currently in ETAT Review.

Extending an ETAT Review Period:

1.  Select a project from Project Navigation Bar.

2. Go to the Tools menu, point to Coordinate ETAT, and then click Extend ETAT Review Period.
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Tools

Froject Diary =
Advance Motification Package =
Feview Project =

Community Coordination =

Email User Groups

Rewiew ETAT Notifications

Coordinate ETA

Pedormance Mananement =
Reports

Wizards

xtend ETAT Review Pericd

allieiis

Dispute Resalution

The Extend ETAT Review Period page opens, displaying a section listing the ETAT review
participants along with a comment text box for listing a justification for the extension.

| Extend ETAT Review Period | D
l ] Fta

‘ Extend ETAT Review Period BRRE

‘ District District 1 Phase Pragramming Screen

|‘ County Lee From Del Prado Blvd

| Planning Organization FDOT District 1 To Pondella Rd

| Plan ID FDOT2 Financial Management No.

| Federal Involvement Federal Permit Federal Action

| Contact Information Name: Stephanie  Phone: (850) 414-5334  E-mail:

Who Requested This Use the Ctrl key to select multiple Requesters
Extension? 1000 Friends of Florida ~
Eyre, Jane =2
Smith. John
Advisory Council on Historic Preservation
s o b B e A A sk ek o ClOMA0SA SIORRANIAS A s st oA ke ik A A A A s A et e aR &k ad | A A R 4 el LA Ak ate e b A AR A AR ks

3. In the Who Requested This Extension field, click the name(s) of the individual(s) requesting an
extension.
Tip! Press Ctrl + click to select multiple non-adjacent names from the list. Click Shift + click to
select multiple adjacent names from the list.
Who Requested This Use the Ctrl key to select multiple Requesters
Extension? 1000 Friends of Florida ~
Eyre, Jane =
Smith, John
Advisory Council on Historic Preservation
Clemons, Stephanie
Apalachee Regional Planning Council
Mihm, Tzu D
Central Florida Regional Planning Council
Hall, Kathryn
Charlotte County-Punta Gorda MPO b
4. In the Comments Justifying the Extension** text box, you must enter a reason for granting an
extension for the selected reviewers. You can type or cut and paste your comment(s) into the text box.
5.  Click Submit Form.
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Who Requested This Use the Ctrl key to select multiple Requesters
Extension? 1000 Friends of Florida |
Eyre, Jane =)
Smith, John

Advisory Council on Historic Preservation

p

Apalachee Regional Planning Council
Nikm, Tzu D.

Central Florida Regional Planning Council

Charlotte County-Punta Gorda MPO |

Comments Justifying the
Extension™

Comments for justifying the extension are typed or cut and pasted here.l

pa—

The Extend ETAT Review Period page refreshes and displays a confirmation message stating the
extension has been granted along with the new review end date, and the list of reviewers and the
justification is also shown.

Extend ETAT Review Period

¢ Extension granted successfully. The new review end date is 12/18/2010. |

BRE

District District 1 Phase Programming Screen

County Lee From Del Prado Blvd
Planning Organization FDOT District 1 To Pondella Rd

Plan ID FDOT2 Financial Management No.

Federal Involvement
Contact Information

Wheo Requested This
Extension?

Federal Permit  Federal Action
Mame: Stephanie  Phone: (850) 414-5334  E-mail:
1000 Friends of Florida

+ Eyre, Jane

Advisory Council on Historic Preservation
+ Clemons, Stephanie

Central Florida Regional Planning Council
« Hall, Kathryn

Comments Comments for justifying the extension are typed or cut and pasted here.

3184 Allow Comments After Review Period (New 11/30/2011)

The Allow Comments After Review Period function in the EST Tools menu enables ETDM Coordinators to
allow agencies to submit late reviews after a review period has ended. Comments collected while the user is in
the overdue role are stored as draft comments until the extension period is over.

Allowing Comments After Review Period:

1.  Select the project from the Project Navigation Bar.

2. Gotothe Tools menu, point to Coordinate ETAT, and then click Allow Comments After Review
Period.
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Tools N
Advance Motification Package = E|
Review Project = D
Community Coordinat

Email User Groups

Rewiew ETAT Naotifications

Ferfarmance Management =

Extend ETAT Review Pericd
Re L rts Allow Comments After Review Pericd
Wizards

Dispute Resclution

The Allow Comments After Review Period page opens, displaying a Select Users To Comment
After Review Period section with a Search for Users filter. The Search for Users filter is a drill-
down feature that displays options based on previous selections.

Allow Comments After Review P... |

Allow Comments After,Review Period @

District District 7 Phase Planning Screen
County Pinellas From

Planning Organization FDOT District 7
Plan ID

Federal Involvement

To

Financial Management No.
Mo federal involvernent has been identified.
Contact Information Name: Stephanie Clemons

Phone: 850-402-6316 ext. 316  E-mail: stephanie clemons@urscorp.com

Select Users To Comment After Review Period

= Search for Users

District: - Select a District - % M

3.  Under Search for Users, do the following:

®  Click the District arrow, and then click the name of the selected District.
® Click go. The Organization field displays.
=l Search for Users
District: [FoOT District 7 v [
rganization: |- Select an Organization- ¥
® Click the Organization arrow, and then select the name of the selected Organization.
[

Click go. The User field displays, showing the list of names for the selected organization.
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= Search for Users

District: |FDOT District 7 |+ | m

Organization: | Hillsbaraugh County MPO

i@ Hillsborough County MPO
@ Hillsbarough County MPO
@ Hillsborough County MPO

Click the name(s) of the individual(s) who are granted an extension.

Tip! Click Ctrl + click to select non-adjacent options. Click Shift + click to select adjacent
options.

User: @ Hillsborough County MPO

Hillsborough County MPO
@ Hillsborough County MPO

Click Create Extensions.

= Search for Users

District: [FDOT District 7 v | [E
Organization:  [Hiishorough County MPO v &
User: @ Hillsborough County MPO

i@ Hillsborough County MPO
@ Hillshorough County MPO

)

The Allow Comments After Review Period page refreshes and displays a Specify End Date
section, listing the project Alternative(s) and fields for entering the extension begin and end
dates.

Select Users To Comment After Review Period

| Search for Users

Specify End Date

Alternative Agency Name User's Name Extension Begin Date Extension End Date
Alternative #1 Hillshorough County MPO 10292010 | I:I )
User Identity @ FDOT District 7

Note: An extension must be set for each project Alternative and user combination.
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In the Extension Begin Date field, type the extension begin date or click the calendar icon, —DI
,and select the date.

In the Extension End Date field, type the extension end date or click the calendar icon, —DI ,and
select the date.

Tip! Use the MM/DD/YYYY date format.

Click Submit Extension Information.

Specify End Date

Alternative Agency Name User's Name Extension Begin Date Extension End Date
2 ; = =
Alternative #1 Hillsborough County MPO 10292010 5 11032010 g

User Identity @ FDOT District 7 ,

The EST displays a confirmation message stating the extension for the selected individual(s)
has been granted.

Extensions Successfully Granted

Review period extensions have been successfully granted to the following people:
v - Alternative #1 until 11/03/2010 at midnight.

3.1.85 Dispute Resolution

When a project is flagged for a dispute during the Programming Screen, it does not move forward until the
dispute is resolved. The purpose of this tool is to record events and actions associated with resolving the
dispute. Such events may be meetings, emails, teleconferences, and other correspondences. The Track
Dispute Resolution Activities tool opens a form that will be completed for a specific environmental resource
issue. To access the form, select the project from the list and then click on the “Track Dispute Resolution
Activities” option found under the "Coordinate ETAT Activities" heading in the Tools menu (main menu). Use
the "Issue" pull-down menu to select the issue of dispute. In the "Description of Action" entry, record the event
and actions associated with resolving the dispute. Click "Select a Date" and enter the date of the event from a
pop-up calendar. If applicable, attach a document to the event. A document may be meeting minutes, sign-in
sheet, memoranda, and other supporting information. This is optional. To attach a document, click "Browse"
and add a document. When a document is added, the Save As name is defaulted to the document's file name.
Change the Save As name as necessary. Use logical and recognizable file names. For example, “Meeting
Minutes.pdf” is better than “mm.pdf.” The ETDM document standard is Adobe Acrobat™ PDF as the document
format. The tool can support other file formats, but please consider that users may not have the proper software
to read the file correctly. A document that is in Word Perfect™ may not be useful to MS Word™ users. If it is
necessary to attach a non-PDF file, state the file format in the File Description so that other users are aware of it.
In File Description, include the document’s title, author, agency, date, status (preliminary, draft, final, etc.),
purpose and applicable remarks. Click "Submit" to commit the entry. Please note that only one document can
be attached at a time. To attach multiple documents, repeat the process.
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Track Dispute Resolution Activities

Track Dispute Resolution Activitie @ @
£1#5111 Widen Seminole Expressway, SR 417
District Phase Programming Screen
County From Aloma Ave
Planning Organization Florida's Tumpike Enterprise To 4
Plan ID 4175451 Financial Management No.
Federal Involvement No federal involvement has been identified
Contact Information Name: Imran Ghani  E-mail: test-FTE-imran ghani-ou50) fla-stat org
&= Dispute Resolution Activities
Project Name: Widen Seminole Expressway, SR 417
Issue: ~ Select an Issue —
Description of Action:
Attachment

{pd or jpg only):
Title of Attachment
(if Applicable)

Description of Attachment
(if Applicable)

3.1.86 Manage ACE Review Events (Updated 11/07/2014)

If a project has been identified as an Alternative Corridor Evaluation (ACE) project, the project team develops
and documents the analysis they will use to either replace the reviewed study area with more refined corridor
alternatives or eliminate the already refined corridor alternatives in order to avoid and minimize potential
impacts. The ACE methodology memorandum (MM) provides guidance on how to integrate local land use
plans, public involvement and ETAT member commentary, and Planning phase analyses. It also highlights
specific data, tools (e.g., Land Suitability Mapping and Corridor Analysis Tool), and timelines to govern corridor
refinements.

The ETAT members have 30 days to indicate within the EST their understanding of, and to comment on, the
MM. Their commentary may necessitate updates to the MM before it is sent to the Lead Agency for review and
acceptance. Once the Lead Agency accepts the MM, the ETDM Coordinator begins the process of applying
the methodology to refine or eliminate corridor alternatives.

The team documents the application of the MM in the Alternative Corridor Evaluation Report (ACER). The
ACER is a stand-alone document that provides support material and justification for replacing a study area with
more refined corridor alternatives or for eliminating already existing corridor alternatives. Upon completion of the
Draft ACER, an email is sent to notify recipients that the document is available for review. The review of the
Draft ACER is optional. After the Draft ACER has been reviewed, the ETDM District Coordinator uploads the
Final ACER to the EST as an attachment. The Final ACER becomes part of the summary report.

Note: The Final ACER and signed Class of Action must be completed before the Final Summary Report can
be published.

ETDM Coordinators use the Environmental Screening Tool (EST) to manage the MM and ACER review
process, performing the following tasks.

Access the Manage ACE Review Events
Schedule an Event
Set up MM Reviews

Set up Draft ACER Reviews
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Manage In-progress Reviews

Extend Review Periods

Grant Extensions to Specific Agencies
Display and Respond to Comments
Cancel a Review Period

Export ACE Reviews

Upload Final ACER

Tip! For additional information about the ACER process, see the ETDM Manual at
http://mww.dot.state.fl.us/emo/pubs/etdm/etdmmanual.shtm

3.1.8.6.1 Accessing the Manage ACE Review Events Page

After publishing the Preliminary Summary Report for the Planning and Programming Screens, you may initiate a
review of the MM or the Draft ACER by following the steps listed below.

1.  Select a project from the Active Project list.

2. Onthe EST Tools menu, click Coordinate ETAT, and then click Manage ACE Review Events.

Tools v
Project Diary =

Advance Motification Package =
Review Project =

Community Coordination =

Coordinate ETAT = W Email User Groups - OLD

Email User Groups
Performance Management =

Review ETAT Notifications - OLD
Agency Invoices = Review ETAT Notifications

Project Dashboard = Extend ETAT Review Period - OLD

Extend Review Period

Allow Comments After Review Period

Dispute Resolution

Manage ACE Review Ewvents

Update Alternative Elimination
T

The Manage ACE Review Events page opens, displaying a form for scheduling an event,
selecting the type of event, and for setting up the draft notification.
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Manage ACE Review Events

@ i
Manage ACE Review Events BREE -~
= #12941

District: Dsrct 3 Phasas Panning Saresn Contact Tnformation: Paggy Keley (850) 4159517 fesi 0 Poqu Kol ;a4 9oy

Schedule Event

Raviow Start Date: [o9/05/2014 (andy-oday
Duration: ] days on 10/08/2014 (Wednesday) ()

Specify Evenl Type

Event Type: Dt ACER )

Draff Nofificafion Email
ol Subject: Begin Review of Draft ACER for ETDM Froject 12941
Email Body: The Altsmaive Cor sotion (ACE) process proidss 3 censistant, documentid methed for carridor igsnfication and evahsation - antifying reasonsbie aitematives for dstalhed NEFA oy during the Praject
o -r e Development & En se. Please begin your review of the Oraft Alernetive Corrider Evsluation Repoet (ACER):

hase.
ETDM #: 12041
PROJECT NAME:
FINANCIAL #: Not assigned at this time
FEDERAL INVOLVEMENT : No Federal Involvement
ACE PROJECT: Y
ALTERNATIVES: 1, 2
MODES: Not Assigned
SIS: Y
DISTRICT: 3
COUNTY: Leon
PLANNING ORGANIZATION: FOOT District 3
SCREEN: Planning Screen
ETDM COORDINATOR: Peqay Kelley
(850) 4159517
0 o 0 Bt AL 3 R0 Kl U260 N DI FRICIAL O i b 05 i, 58 o i A5 5 A 04 e,

3.1.8.6.2 Scheduling an Event

1.  Under Schedule Event, type the Review Start Date and Duration (number of days).

Tip! You can also select the review end date by clicking the calendar icon, —DI , and then clicking
the date. The Duration field will automatically display the number of days.

2. In the Specify Event Type section, do one of the following:

® [fthis is an ETAT review, select ETAT members.
® |fthis is a Lead Agency review, select Lead Agency.

If the notification is for a review of the ACER draft, Draft ACER will be shown as the default
option. You will not need to take any action.

3.1.8.6.3 Setting Up a Notification for Reviewing an ACE MM

1.  Openthe Manage ACE Review Events page. The page displays the Create screen.

|

53
2

Manage ACE Review Events

® #12941

District: Dstrct 3 Phase: Panning Screen  Contact Information: Peggy Keley  (850) 415:9517  testfD3-Peany Keley-ou2642@devnul f-etat.on

Craste

Schedule Event

Review Start Date: [05/05/201% (Monday-todzy)

Duration: % doys on 10/08/2014 (Wednesdoy) [
Specily Event Type
Event Type: Draft ACER V|

Draft Nofificalion Email
Emal Subject:  Begin Review of Draft ACER for

ETOM Project #12041

Email Body: The Afternative Corridor Evaluation
(o0 -rotcdtabe)  Development & Enviror

consi ethod for and n - dentifying reasonable afternatives for detalied NEPA analysis during the Project
of the Draft x

FINANCIAL #: Not assigned at this time
FEDERAL INVOLVEMENT: No Federal Involvement
ACE PROJECT: Y
ALTERNATIVES: 1, 2
MODES: Not Assigned.
sis: Y
DISTRICT: 3
COUNTY: Leon
PLANNING ORGANIZATION: FDOT District 3
SCREEN: Planning Screen
ETDM COORDINATOR: Peggy Kelley
(850) 415-9517
estFP3:Reaqy Kellev-ou2642@devoull faetabiorg,

£asuin po s i
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2.

4.

5.

Under Draft Notification Email, do the following :

In the Email Body text box, type your contact information in the areas where [Insert] is shown.

Click Preview Email.

Under Attach Methodology Memorandum Files, click the Browse button to locate and select the
appropriate PDF document.

Attach Methodology Memorandum Files

Attach one or more PDF files

Description:
File: GAEST User Documentation\Alternative Corridor Evaluation (ACE)\QRG'63.pdf

[ Attach Another Document I

Type your password and click Submit.

A Review Event Confirmation box appears showing the scheduled review dates. Click OK.

3.1.8.6.4 Setting Up a Notification for Reviewing a Draft ACER

After completion of the MM review, the District Coordinator prepares a draft version of the ACER and sends it
out for review through the EST.

1.
2.

Open the Manage ACE Review Events page.

Next to the Specify Event Type label is the default option Draft ACER. You do not need to take any
action.

Specify Event Type

Event Type: Draft ACER W

An email template is shown, containing standard wording and fields for entering information about
the review of the Draft ACER.

Note: The Draft ACER review is optional. This is noted in the wording on the email that will be sent
to the recipients.
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® o A

. Under Save and Submit, click the Submit button.

In the Email Body text box, type your contact information in the areas where [Insert] is shown.
Click Preview Email to view the completed email as it will appear to the recipient.

Under Draft ACER, click the Browse button to upload a PDF of the ACER draft.

- Ceon.

PLANNING ORGANIZATION: FOOT District 3

SCREEN: Planaing Screen

ETDM COORDINATOR: Peogy Kelley

(850) 415-9517

test-FO3-Peggy Kelley-ou2642@ devnull fla-etat org
PROJECT MANAGER: None assigned at this time
LEAD AGENCY: FHVWA (propased)

CLASS OF ACTION (COA): Not determined af this time

even tmal

F\Ratacaocesiaram ipaum doke 52 amet ot Browe,

Attach Arother Doament

-

Save and Submit
Usor MontY: s Smih @ FOOT Disvict 3

==

A dialog box appears requesting confirmation.

PLANNING ORGANIZATION: FOOT Distict 3

SCREEN: Planfing Screen

ETDM COORDINATOR: Pegoy Kelley
(850) 4159517
test-FD3-Peggy Kelley-0u2642@devnidl la-etat. org.
PROJECT MANAGER: None assigned at this time
LEAD AGENCY: FHWA (proposed)

CLASS OF ACTION (COA): Not determined at tis time

Rovane of ACER bages tody, IREVEW_START_WEEXDAYI, [IREVEW_START_DATE]L 30 ends n [[REVEW_ DURATION]) oo [[REVIEW_END_WEEKDAYI [IREVEEVI_510_OATELL

Fleese .
[ v turat Confirmation x
R of the Drafh ACER i consisarad cptionsl.

ol Body: »rUEEY

1)ETOM bl Desk o 8604145354 o e Polp@stat o
21/ Sih o 859 3852281 or el et nthibur <o
3) A Siith o 8583451281 o amal azamih, s <o

Thank you

Acn Smin
FOOT Dt 3

Dralt ACER

Attach one or mo ore PO fles
Description: ‘
i F\Ratecencasiorsen am a0k 58 smit 30t Brow...

Atach Ancthes Dot

Save and Submit
ser MentRY: s Smith © FOOT Dastrict 3

<

7. Click OK.

3.1.8.6.5 Managing In-progress Reviews

After the MM Review and Draft ACER Review event notifications have been sent, you will be able to do the

following:
®  View ACE MM documents.
® Viewthe ACER.
® Review agency comments.
® Extend or cancel a review period.
® Grant an extension to individual agencies.

® Export reviews to Excel or PDF.
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1. Openthe Manage ACE Review Events page. The Progress tabbed page will display.

\CER (09/09/2014 - 09/11/2014) V][ select

Documents
Document (POF)
‘pesjecteffocts 1408190 fow

 sze (MB) | Description

 tasing - disregard

Review Period

09/09/2014 - 09/11/2014 Extend Review Period Cancel Revew

Shaw Comments Export 1o M5 Bxcal

Exportto FOF

Reviews

Agency Reviewer | Review Date | Status | Expiration Date Extension

1000 Friends of Florida Grant Exension |

‘Ceetral Fionida Regional Planing Council i Grant Etension_|
Chariotte County-Purta Gorda M9O Gront Extansion
FOOT Distrct 1 i[ Granteaension |
FIHS Central Office

FL Department of Agricdture and Consumer Services
F Depertmant of Ecanomic Opportursty

FL Degartment of Environmental Protection

FL Degartment of State H Facrs
00 0 A AP 9 AP AR A i A a0 0, it A A

E T Y P

The Review Period box displays the review event and dates.

Create Progress

Review Event: ETAT (08/03/2012 - 09/02/2012)

ACER (09/10/2014 - 10/10/2014)
Docume|iead Agency (09/11/2012 - 08/12/2012

- l Select I

ETAT (08/03/2012 - 09/02/2012
ETAT (01/05/2012 - 02/06/2012)

2. Click the Review Period arrow to display the list and then click the appropriate selection.

3. Click Select.

Tip! To display the list of agencies who have submitted comments, click Show Comments. For
navigation details on viewing comments and entering responses, see the Displaying and
Responding to Comments section of these instructions. For navigation steps on exporting to MS
Excel or to a PDF, see the Exporting ACE Reviews section of these instructions.

3.1.8.6.6 Extending a Review Period

1. Under Review Period, click Extend Review Period.

Review Period

Extend Review Period ] [ Canczl Review

03/11/2013 - 03/12/2013 ’

The Grant Extension dialog box appears.
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Grant Extension

Current Expired on:

09/11/2014 (Thursday)

v

4
2. Inthe Grant Extension dialog box, do the following:

Type the number of days or select a date from the calendar icon —DI

Enter your reason for the extension in the Comments text box.
Click Submit.

Grant Extension

Current Expired on: 09/11/2014 (Thursday)

Days on 09/26/2014 (Friday)

Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do eiusmod tempor
incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis
nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat. Duis
aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat

nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui
officia deserunt mollit anim id est laborum,|

4

Recipients will receive an email notifying them of the extension. The email includes a link to the
EST, as shown in the next illustration.
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ALER,

ETOM
PROJECT NAME:
FINANCIAL &
FEDERAL INVOLVEMENT:
ACE PROJECT:
ALTERMATIVES: 1.2 4
MODES: Rt

sis:

DISTRICT: |
COUNTY:
PLANNING QRGANIZATION:
SCREEN:
REVIEW START: Mor
REVIEW END: Tues

ETDM COORDINATOR:

PROJECT MANAGER: Hcr.
LEAD AGENCY:
CLASS OF ACTION (COA): Mol

10 the ACER Review page (Litps 1/stage-d lla- o101 org/est FogenPage =acetFAreReyiew doAPID=12694) in Emiranmental Screening Tool 1o feview and

ing, contact any of the two resources lsted beiow

Note: Each time an action related to a review occurs (i.e., extensions, cancellations), recipients
involved with the review event will receive an email with a link to the EST.

3.1.8.6.7 Granting Extensions to Specific Agencies

1. Onthe tabbed Progress page, click the Review Event arrow to select the review period you want to
extend, and then click Select.
2. Under Reviews, click the Grant Extension button located on the Agency’s row.
Reviews
Agency Reviewer Review Date Status Start E);tti"_s?rl: d Date Extension
FL Department of Agriculture and Consumer Services No extension requested
FL Department of Economic Opportunity No extension requested
3. In the Grant Extension to Name of Agency dialog box, do the following:
. . o
Type the number of days or click the calendar icon —I to select a date.
Enter your reason for the extension in the Comments text box.
Click Submit.
The Manage ACE Review Events/Progress page refreshes and displays the extension date for
the selected agency.
Reviews
Agency Reviewer Review Date Status Start Eﬁi"_si:: d Date Extension
FL Department of Agriculture and Consumer Services 09/06/2014 - 10/23/2014
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3.1.8.6.8 Displaying and Responding to Comments
The District can issue a response to ETAT comments or a Not Understood/Not Accepted acknowledgment by

doing the following:

1. Onthe tabbed Progress page, click the Show Comments button.

—
Rentew Event: [ACER (U9/09/2014 - 09/11/2014) ][ selea
Documents
Ducument (PDF) | size (uan) Description

roeaEfes 1sompof feas temng- deregard

Review Period
OBA/2014 - 03/ 11/2014 Estand Review Foriad Cancel Review

Show Comments

Export 1o M Excel

Expurt 1 FOF

The Reviews heading expands and displays any comments submitted by an agency.

Reviews

Federal Highway Administration
Reviewed by Linda Anderson on 09/09/2014

Status: Final Grant Extension
Comments:

Larern ipsumn dolor sit amet

test final
Response:

| Respond to Comments |

2. Click the Respond to Comments button.

3. Type your response in the Comments text box and then click Submit.

to Federal Hi y ini ion's Review x

Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do eiusmod tempor
incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis
nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat. Duis
aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat
nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui
officia deserunt mollit anim id est laborum.

W

3.1.8.6.9 Cancelling a Review Period

1.  Onthe tabbed Progress page, click the Review Event arrow and then click on the event you want to

cancel.

2. Click Select.
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Frogress

Review Event: ETAT (08/03/2012 - 09/02/2012) - || Select |
ACER (09/10/2014 - 10/10/2014)

Docume Lead Agen 09/11/2012 - 09/12/2012
ETAT (08/03/2012 - 09/02/2012
ETAT (Dl,"DS,"2012 - 02,"06,"2012]

3. Under Review Period, click Cancel Review.

Review Period

09/09/2014 - 09/11/2014 ‘ Extend Review Period

4. In the Cancel Review Event Confirmation box, do the following:
Enter your reason for cancelling the review in the Comments text box.
Click Submit.

3.1.8.6.10 Exporting ACE Reviews
You can export reviews to an Excel file or to a PDF document by doing the following:

1. Onthe tabbed Progress page, click the relevant button: Export to MS Excel or Export to PDF.

Review Period

09/09/2014 - 09/11/2014 | Extend Review Period || Cancel Review

show Comments ||| eporttomsexcel || Eqortroror |

2.  Follow the prompts for saving the file.

3.1.8.6.11 Uploading the Final ACER

After the review period for the Draft ACER has completed, you will then be able to upload the Final ACER
to the EST.

Note: Following the completed review of the Draft ACER, you will need to upload the Final ACER to the
EST and re-publish the Summary Report. See the Summarize Results of ETAT Review Screen section of
the EST User Handbook for instructions on re-publishing a summary report.

1. Open the Manage ACE Review Events page.
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ACER Completed

The Draft ACER Review was completed.

Next:

(1) Use this form to upload the Final ACER to EDMS.
(2) Re-publish the summary report.

Final ACER

Add Document

*All fields ara required.

I Hame: | |

! Description: | |

! File: Browse...
Following information needs to be entered before clicking the Upload button.

e Name is required.

& Description is required.

« File is required.

User Identity:

The ACER form displays.

2. Complete the required fields shown on the form.

3. Click the Browse button to locate and upload the Final ACER.

4. Click Upload.

JL= W Completed

The Draft ACER Review was completed.

(1) Use this form to upload the Final ACER to EDMS.
(2) Re-publish the summary report.

Final ACER

Date | Size | Document ; Description | Delete

Add Document

*All fields are required.

Name: [Final ACER for 12694 |

Description: |Details Eliminated Alternatives |

File: F:\References\Final ACER for 12694 (2).pdf Browse...
User Identity:

] ~—

The Manage Ace Review Events page refreshes and displays a link to the uploaded ACER.
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ACER Completed

The Draft ACER Review was completed.

Next:

(1) Use this form to upload the Final ACER to EDMS.
(2) Re-publish the summary report.

Final ACER

Date ' Size! Document Description ! Delete

11/05/2014 | 3 KB ! Final ACER for 12694 | Details Eliminated Alternatives: X

Add Document

*All fields are required.

Hame: [Final ACER for 12694 |
Description: |Deta\|s Eliminated Alternatives |
File: Browse...
User Identity:
Upload

Tip! To replace an uploaded document, click the under Delete and then follow the steps
listed above for uploading the Final ACER.

3.1.8.7 Update Alternative Elimination (Updated 04/15/2013)

The process for eliminating Alternatives begins with the ETDM Coordinator or Project Manager using the
Update Project Status form in the Environmental Screening Tool (EST) to flag one or more Alternatives for
elimination along with a justification for eliminating an Alternative. Projects that have Federal Involvement must
have active Lead Agency concurrence at the time of the Alternative elimination. (This does not apply to study

areas, which can be eliminated without Lead Agency approval.) The EST incorporates features for Lead Agency
and District coordination during the Alternative Elimination Review process.

Note: Although the EST treats study areas as a type of Alternative, they're not really viable project Alternatives.
Study areas eventually become refined into one or more practicable project Alternatives, with more specific
geometry, etc.

The following conditions must apply before beginning the Alternative Elimination Review process:
The project is listed as having Federal Involvement.
Only one potential Lead Agency has been selected to conduct the Alternative Elimination Review.
The project is in one of the following Project Status stages:
ETAT Review Complete
ACE MM Review (if it is an Alternative Corridor Evaluation [ACE] project)
ACE MM Review Complete (if it is an ACE project)

Dispute Resolution in Progress

The following sections provide navigation steps for using the Update Alternative Elimination feature in the EST.
Starting the Eliminated Alternative Review Process

Cancelling an Eliminated Alternative Review
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Resubmitting an Alternative Elimination to the Lead Agency
3.1.8.7.1 Starting the Eliminated Alternative Review Process

1.  Select a project from the Active Project list.

2. In the EST Tools menu, click Project Diary, click Project Status.

Tools F'S

M Create New Project

Project Diary =

Project Description

, — cage =
Advance Motification Package T ———

Review Project = Preliminary Environmental Discussion
- - [PED}

Community Coordination = Edit Project on Map

Coordinate ETAT = Segment Description

Performance Management = Project Phase (Planning, etc.)

Agency Invoices = Project Status (Editing, etc.)
! V

Attach Documents

Project Dashboard =

Project Manager Information

Agency Roles in PD&E

Commitments and Responses

Permits

Technical Studies

Class of Action

Project Schedule

The Update Project Status page displays the project status form.

Update Project Staus |
Update Project Status @ E

= #13027 Fowler Ave. Extension
District: Distict 7 Phase: Planring Screen  Contact Information: Steve C. love  (B13) 756410 test FD7stove o verou 6088 eurl fastators

Update Project Status

wy
sunpa

"
20/¥ waia
monssa Lyl

surjduiod merind 113

ST AT

sisdpruy SI0 10y peny
nopsey Loustsisuod suII

1oidwod mpavd WM 30 ¥

usiduro

[T a———

weiBo1d yiom

|P4oadd ¥ jemd 3>u0) uBIS8q uoR IO

Frp—

M

f
2
3
s

Eliminated Allemalive(s)
Justification for Setting the Status to "Eliminated" for the Selected Alternative:
Note: Ficient justification for this

Attach Support Document
ttach one or more FDF Documents

This justification MUST HAVE sufficient details to document the decision, as well 2 people and factors considerad in comi

ing to that conclusion.

Sign and Submit
User Identity: Ava Smith @ FDOT District 7
[ Update Statusies} Il Reset Form |

3. Inthe Eliminated column, click the option button that corresponds to the Alternative you are eliminating.

4. Under Eliminated Alternatives, type your comments supporting the elimination of the Alternative in the

Justification text box.

8.  Click Update Status(es).
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Update Project Status X]
i H = 2 4 ] 2
< 5 £ o £ = 3
[} s 2 2 £l 5 H
@ 5 O % 3 4
£ L] o 54
g [
F]
[ 3
3
Fi
K
£l
Al €
1 @
2
3
4
Eliminated Alternative(s)
Justification for Setting the Status to "Eliminated" for the Selected Alternative:
Note: please provide ci justification for this status i This justification MUST HAVE ici details to the decision, as well as people and factors considered

in coming to that conclusion.

Type justification for eliminatving Alternative here.

Attach Support Document
Attach one or more PDF Documents

G\EST User Documentation|\Alternative Corridor Evaluation (ACE)\QRG\MM images 13027162 e
Click the 'Update Status(es)'

— button to submit all of your
Si¢ changes to the system

U FDQOT District 7

‘ Update Status{es) ‘ Reset Form ‘

The page refreshes and displays a confirmation message that states the Alternative elimination
must be approved by the Lead Agency and that an email notification has been sent to the agency.

Update Project Status @
® #13027 Fowler Ave. Extension
District: Dsirict 7 Phase: Planning Sceen  Contact Information: Steve C. Love  (813) 9756410  test-FD7-steve.Jove-oub08@devnul.fa-etat.org

= Successful Update Messages

+ Alternative #1
This alternative elimination must be reviewed and approved by Lead Agency (Federal Highway Administration). Your comments have been recorded and a notification has been sent to Federal Highway Administration.

6. Open the Update Alternative Elimination page by doing one of the following:

Click the Proposed link that appears in the Eliminated column.
Update Project Status &zl @.@_

#13027 Fowler Ave. Extension
District: District 7 Phase: Planning Screen  Contact Information: Steve C. Love  (813) 9756410  testfD7-steve.l fla-etat.org

Update Project Status

AT
Hame

Editing

Ready for 6IS Analysis

IS Analysis Complete

FINS Consistency Review

EIDM QA/QC

ETAT Review

ETAT Review Complete

ACE A Review

ACE M4 Reviw Complete

Dispute Resohition In Progress
Work Program

Location Design Conoeptual Approval

|

< Proposed

A w o oN e

Sign and Submit
User Identity: Ava Smith @ FDOT District 7

‘ Update Status(es) ‘ ‘ Reset Form ‘

In the Tools menu, click Coordinate ETAT, click Update Alternative Elimination.
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Tools A
Project Diary =
Advance Motification Package =

Review Project =

Comrmunity Coordination =

Coordinate ETAT > gl cmail User Groups
Rewiew ETAT Notifications

Extend ETAT Rewview Period

Perfarmance Management =

Agency Invoices = Allow Comments After Review Period

Project Dashboard = Dispute Resolution
Manage Methodeology Rewview Events

Update Alternative Elimination

The Update Alternative Elimination page opens, displaying the status of the Lead Agency
response.

Alternative 1

Status
Waiting for Lead Agency response,

Comments/Acknowledgment

Coordinator Comments by Ava Smith (FDOT District 7) on 03/16/2013
Type justification for eliminating Alternative here.

Date ! Size :Document

03/16/2013 | 103 KB : 63.pdf

Edit

Restore to "ACE MM Reviw Complete™ and Do Not Eliminate

Sign and Submit

After clicking the Submit Comments button, your comments will be sent to the Lead Agency.

User Identity: Ava Smith @ FDOT District 7
Submit Comments

3.1.8.7.2 Cancelling an Alternative Elimination Review

You can cancel an Alternative Elimination Review at any time before the Lead Agency accepts an Alternative
elimination.

&Note: Once the Lead Agency submits an Accept acknowledgment the Alternative Elimination Review is
complete, with the Alternative showing as Eliminated. You will not be able to cancel a review after this point.

1.  Select a project from the Active Project list.

2. Inthe EST Tools menu, click Coordinate ETAT, click Update Alternative Elimination.

FDOT{} _ ,
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Tools s
Project Diary =
Advance Motification Package =

Review Project =

Community Coordination =

Coordinate ET/ X 8 Email User Groups
Rewview ETAT Motifications

Extend ETAT Review Period
Agency Invoices = Allow Comments After Review Period

Project Dashboard = Dispute Resolution
Manage Methodology Review Events

Update Alternative Elimination

The Update Alternative Elimination page displays the eliminated Alternative status.

Performance Management =

Under Edit, click the Restore to button. A Comments box appears

Alternative 1
Status

Waiting for Lead Agency response.

Comments/Acknowledgment

Coordinator Comments by Ava Smith (FDOT District 7) on 03/16/2013
Type justification for eliminating Alternative here.

Date | Size |Document

03/16/2013 | 103 KB | 63.pdf

Edit
{® Restore to "ACE MM Reviw Complete” and Do Not Eliminate
*Comments:

Type your comments in the text box below. Comments are required and must include sufficient justification for making this selection. The justification must have sufficient details
to document the decision as well as information about the people and factors considered when making this determination.

B 7o iEEY

Type your comments in the text box, including details supporting your justification for cancelling the
Alternative elimination review.

Click Submit Comments.

Sign and Submit

After clicking the Submit Comments button, your comments will be sent to the Lead Agency.

User Identity: Ava Smith @ FDOT District 7
’ Submit Comments ]

The screen refreshes and displays the cancellation message under the respective Alternative
heading.

FDO
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Alternative 1

Status

Alternative Elimination Review was cancelled.

Comments/Acknowledgment

Coordinator Comments by Ava Smith (FDOT District 7) on 03/16/2013
Type justification for eliminating Alternative here.

Coordinator Comments by &va Smith (FDOT District 7) on 03/17/2013
Comments for restoring eliminated Alternative are entered here.

Date : Size :Document

03/16/2013 | 103 KB | 63.pdf

3.1.8.7.3 Resubmitting an Alternative Elimination to the Lead Agency

If the Lead Agency does not accept the Alternative elimination, or if the Lead Agency needs additional
information before issuing an acceptance, a status statement appears on the screen. You then have the option
to restore and cancel the eliminated Alternative or resubmit the eliminated Alternative to the Lead Agency.

1.  Select a project from the Active Project list.

2. Inthe EST Tools menu, click Coordinate ETAT, click Update Alternative Elimination.

Tools rFs
Project Diary =
Advance Motification Package =

Review Project =

Community Coordination =

Coordinate ETAT = 8 Email User Groups
Rewview ETAT Motifications

Extend ETAT Rewview Period

Performance Management =

Agency Invoices = Allow Comments After Review Period

Project Dashboard = Dispute Resolution

Manage Methedology Review Events

Update Alternative Elimination

The Update Alternative Elimination page displays the eliminated Alternative status.
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Alternative

tatus
Alternative Elimination was not accepted.

Comments/Acknowledgment
Coordinator Comments by Ava Smith (FDOT District 7) on 03/16/2013
Type justification for eliminating Alternative here.

Coordinator Comments by Ava Smith (FDOT District 7) on 03/17/2013
Comments for restoring eliminated Alternative are entered here.

Coordinator Comments by Ava Smith (FDOT District 7) on 03/17/2013
Justification for elimi

Lo

: Dordecepred by Syd Adams (Federal Highway Administration) on 03/17/2013
Comments for selecting Not Accepted are entered here.

Date | Size ' Documen

03/16/2013 | 103 KB 63.pdf

3.  Under Edit, click the Resubmit to Lead Agency button. A Comments box appears.

Edit

Raitore 1o "ACE MM Rintwv Completa™ and Do hot Ekminatell @ Resubmit to Lead Agancy Gmml]

FResponse to Lead Comments:
Type your response to the Lead Agency's comments in the text box below. Comments are required and must include sufficient details. Attach any documents supporting your
response using the Browse feature below. Documents must be in PDF format before they can be uploaded.

B EEY Y

Attach Documents

Attach one or more PDF documents

4. In the Response to Lead Comments text box, type your response.

5.  Click the Browse button to upload and attach supporting documentation. Documents must be in PDF
format before being uploaded.

6. Click Submit Comments.

FDOT
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3.1.9 Performance Management (Updated 06/30/2010)
3.19.1 Answer District ETDM Coordinator Survey (Updated 06/30/2010)

Biennially, District ETDM Coordinators complete a survey assessing the performance of participating agencies
and the ETDM Process. ETDM Coordinators Primary provide a qualitative assessment of ETDM benefits;
customer service; and the quality of information, coordination and communication.

Completing the District ETDIM Coordinator Survey.

1'

On the Tools menu, point to Performance Management, and then click District Coordinator Survey.

Tools ~N
Froject Diary =

Advance Mofification Package =
Feview Project =
Community Coordination =
Coordinate ETAT =

Performance Management = RN R

The Answer District ETDM Coordinator Survey window opens, displaying the survey and page
toolbar.

View Survey

ERER

2010 District Survey (01/01/2008 - 12/31/2009)
FDOT District 7 SurveyDistrict1 SurveyDistrict1

This survey is intended to characterize your District's participation in the ETDM process from January 1, 2008 to December 31, 2009.
Please ensure that ratings you select capture your District's experience in the ETDM Process in its entirety and for a specific project.
In order to help improve both communication with our ETAT agencies and the ETDM process, should you select a rating of ‘Fair' or
‘Poor,” please add clarification in the form of wntten comments in the space provided. We look forward to getting your results and
working with your District to improve Florida's ETDM Process.

| ShowBlank Survey PDF |

1. In the box below, describe how your District is organized to carry out the ETDM Process.

2. Indicate the principal project managers for your District on ETDM projects.
[¥]Kirk Bogen [1Ming Gao
[ Jeffrey S. Novotny

Comments:

3. Please Indicate by Agency. the principal point of contact for ETDM.
Contact

FDACS @ Dennis Hardin
O Keith Mousel
) Charlie Pedersen

) Michael Weston
N Mot Lintad
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Tip! Click on the toolbar icons to:

)
Send feedback about the current page.

@ Access online Help.

&
=l Bookmark the page.

T

T,
r;j Add the page to your My ETDM preferences.

For additional information about using the EST page toolbar buttons, refer to Chapter 2.8 of the
EST Handbook.

2. To view, print, or copy the blank survey in PDF format, click Show Blank Survey PDF.

Answer District ETDM Coordinato View Survey

sl

2010 District Survey (0170172008 - 12/3172009)
FDOT District 7 SurveyDistrict1 SurveyDistrict1
This survey is intended to characterize your District’s participation in the ETDM process from January 1, 2008 to December 31, 2009.
Please ensure that ratings you select capture your District's experience in the ETDM Process in its entirety and for a specific project.
In order to help improve both communication with our ETAT agencies and the ETDM process, should you select a rating of 'Fair’ or

‘Poor,” please add clarification in the form of written comments in the space provided. We look forward to getting your results and
warking with your District to improve Florida's ETOM Process.

| ShowBiank Suvey POF k

1. In the box below, describe how your District is organized to carry out the ETDM Process.

2. Indicate the principal project managers for your District on ETDM projects.
[“]Kirk Bogen [OMing Gao
[JJeffrey S. Novotny

Comments:

3. Please Indicate by Agency, the principal point of contact for ETDM.
Contact

FDACS ) Dennis Hardin
O Keith Mousel
© Charlie Pedersen
O Michael Westan

FT Blok 1 imdad
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The PDF of the blank survey opens as a tabbed page.

..
EE

2010 District Survey (01/01/2008 - 12/31/2009)
FDOT District 7 [SurveyDistrict1 SurveyDistricti

This survey is intended to characterize your District's participation in the ETDM process from January 1, 2008 o
December 31, 2009. Please ensure that ratings you select capture your District’s experience in the ETDM Process in its
entirety and for a specific project. In order to help improve both communication with our ETAT agencies and the ETDM
process, should you select a rating of 'Fair' or 'Foor,’ please add clarification in the form of written comments in the space
provided. We look forward to getling your results and working with your District to improve Florida's ETDM Process.

1. In the box below, describe how your District is organized to carry out the ETDM Process.

2. Indicate the principal project managers for your District on ETDM projects.
[ Kirk Bogen [ Ming Gao
[ Jefirey 5. Novatny

3.  Click the navigation icons in the left column of the Blank Survey window to view the contents of the
District ETDM Coordinator Survey.

Displays page thumbnails, allowing you to
click the page you want to view

Search for specific words or terms

Adobe Help for navigating the PDF document

Tip! You can switch between the Blank Survey PDF and the Answer District ETDM
Coordinator Survey window by clicking the tabs at the top of the page. Click the dark-colored tab
to display a window, as demonstrated below.

Blank Survey

Once the window opens, the tab turns white.

Answer District ETDM Coordinator S

2010 District Survey (01/01/2008 - 12/31/2009)
FDOT District 7 SurveyDistrict1 SurveyDistrict1

The survey comprises 47 questions, with text boxes provided for additional comments.
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4. In the Answer District ETDM Coordinator Survey window, respond to the survey questions by clicking
the appropriate check boxes @ and option buttons | O , and by typing your comments in the text
boxes.

Note: You can select multiple responses in the sections that contain check boxes. However, you
can only select one response in the sections with option buttons.

5. For questions requesting you to select a ranking, click the option button, | O | below the selected
ranking:

Excellent
Very Good
Good
Fair
Poor
N/A
Excellent Very Good Good Fair Poor NIA
@] @] O] 0] @] @]
E ) ’
omments:
Note: If you click the Fair or Poor option button, please type a reason for your selection in the
Comments text box.
Type any additional comments in the Comments text box.
Excellent Very Good Good Fair Poor N/A
O O © O C O
komments:

6. Once you have completed and reviewed the survey, select one of the following options located at the

bottom of the Answer District ETDM Coordinator Survey window:
Click Save Draft if you plan to make changes to the survey at a later time.
Click Finalize if you do not plan to make any changes.
38: Please provide any other information or recommendations yeu feel will help improve the ETDM Process in Florida,
Please review your responses, and click the Save Draft button to save a draft version of the Survey, or Finalize |n_
save a final version of the survey. After the survey has been saved, it will open in report form and you will be able
to print a copy for your records.
Save Draft | Finalize J|[ Show Blank Survey FOF |
FDDT(} _ :
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Depending on your selection, a message appears stating you have either saved a draft or
final version of the survey. The illustration below displays the message for a saved draft

version.

Windows Internet Explorer

] You have saved a draft version of the 2010 Districk Survey.
. ‘fou may print a copy of your comments and responses for vour records; the report will open in a new tab

Click OK.

Windows Internet Explorer

] ‘¥ou have saved a draft version of the 2010 District Survey.
. ‘fou may print a copy of your comments and responses For your records; the report will open in a new kab

|

The View Survey window opens as a tabbed page, displaying the completed survey and a page

toolbar.

Iﬂnswer District Survey View Survey

CEERED

2010 District Survey (01/01/2008 - 12/31/2009)
FDOT District 7 SurveyDistrict! SurveyDistrict?

This survey is intended to characterize your District’s participation in the ETDM process from January 1, 2008 to
December 31, 2009. Please ensure that ratings you select capture your District's experience in the ETDM
Process in its entirety and for a specific project. In order to help improve both communication with our ETAT
agencies and the ETDM process, should you select a rating of 'Fair' or 'Poor,’ please add clarification in the form
of written comments in the space provided. We look forward to getting your results and working with your District
to improve Florida's ETDOM Process.

1. In the box below, describe how your District is organized to carry out the ETDM Process.
TEST

2. Indicate the principal project managers for your District on ETDM projects.
Kirk Bogen O Ming Gao

[ Jeffrey S. Novotny

TEST

3. Please Indicate by Agency, the principal point of contact for ETDM.
Contact

FDACS Dennis Hardin
[ Keith Mousel
[ charlie Pedersen
[ Michael Weston
[ Not Listed

FDCA Stephanie A. Clemons
[J Gary Donaldson
[] Diane Elizabeth Quigley
[INot Listed

FDEP Stephanie A Clemons
[[] Diane Ripandelli
CJETAT Member Primary Tester
=

AT Aol ce Dlcieeme o LAL LA oo FALL Dioacioao
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Tip! Click the toolbar icon on the View Survey window to:

Print a copy of the completed survey.

Export the completed survey to a PDF file.

A
=4 Send feedback about the current page.
Access online Help.

== Bookmark the page.

T
Add the page to your My ETDM preferences.

Note: For additional information about using the EST page toolbar buttons, refer to Chapter 2.8
of the EST Handbook.

3192 Answer ETAT Survey (Updated 12/18/2009)

Biennially, ETAT members complete a survey to provide feedback on how the participating agencies view the
management and administration of the ETDM Process, the quality of the working relationship between the
agencies and FDOT, and recommended improvements or changes.

Conmpleting the ETAT Survey:.

1. On the Tools menu, point to Performance Management, and then click ETAT Survey.

Tools ™
Feview Project =
Coordinate ETAT =

ETAT Survey

Performance Management =

FDO
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The Answer ETAT Survey window opens as a tabbed page, displaying the survey and a page
toolbar.

Answer ETAT Survey | E

ikl

2010 Agency Survey (01/01/2008 - 12/31/2009)
FL Department of Environmental Protection Mary M Smith

This survey is intended to characterize your Agency's participation in the ETDM process from January 1, 2008 to December 31, 2009. Please ensure that ratings you select
capture your Agency's experience in the ETDM Process in its entirety and not for a specific project. In order to help improve both communication with our FDOT Districts
and the ETDM process, should you select a rating of ‘Fair’ or ‘Poor,’ please add clarification in the form of written comments in the space provided. We look forward to
getting your results and working with your Agency to improve Florida's ETDM Process.

[ ShowBlankSurvey PDF ]

1. Method of Compensation_
O Advance Payment
© Reimbursement

O No Payment.

2. Type(s) of Funded Positions.

AR AR AL A A AL AL s A A R s A KA LAY

[JSenice Management [IPart Time Equivalent
[JFull Time Equivalent [JOther Personnel Senices
[Joutsourcing [INot Applicable

3. In the box below, describe how your Agency is organized to address the ETDM Process.

AANALAASAA A

B R o o O ATy oF o N U P S

Tip! Click on the toolbar icons to:

A
Send feedback about the current page.

Access online Help.

b
=== Bookmark the page.

T 1-'
Add the page to your My ETDM preferences.
2. To view, print, or copy the blank survey in PDF format, click Show Blank Survey PDF.

FDOT{} _ :
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=
A

AL AR A AR AR A AR A A A A R A S A S a8 AU ARG A

Answer ETAT Survey | [x]

BRAa

FL Department of Environmental Protection Mary M Smith

This survey is intended to characterize your Agency's participation in the ETDM process from January 1, 2008 to December 31, 2009. Please ensure that ratings you select
capture your Agency's experience in the ETDM Process in its entirety and not for a specific project. In order to help improve both communication with our FDOT Districts
and the ETDM pracess, should you select a rating of 'Fair’ or ‘Poor,’ please add clarification in the form of written comments in the space provided. We look forward to
getting your results and working with your Agency to improve Florida's ETDM Process.

Show Blank Survey PDF

1. Method of Compensation.
O Advance Payment
© Reimbursement

O No Payment.

2. Type(s) of Funded Positions.

[Senvice Management [C1Part Time Equivalent
[JFull Time Equivalent [JOther Personnel Senvices
[JQutsourcing [INot Applicable

3. In the box below, describe how your Agency is organized to address the ETDM Process.

~

e i L o P P Y S e

The PDF of the blank survey opens as a tabbed page.

3.  Click the navigation icons in the left column of the Blank Survey window to view the contents of the
Answer ETAT Survey PDF.

Displays page thumbnails, allowing you to
click the page you want to view

Search for specific words or terms

Adobe Help for navigating the PDF document

Tip! You can switch between the Blank Survey PDF and the Answer ETAT Survey window by
clicking the tabs at the top of the page. Click the dark-colored tab to display a window, as
demonstrated below.

Blank Survey |

B E & € iz ® e[ ]

The survey comprises 43 questions, with text boxes provided for additional comments.

4. In the Answer ETAT Survey window, respond to the survey questions by clicking the appropriate check
boxes @ and option buttons | C'|, and by typing your comments in the text boxes.

Note: You can select multiple responses in the sections that contain check boxes. However, you
can only select one response in the sections with option buttons.

FDOT\
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5. For questions requesting you to select a ranking, click the option button, | O | below the ranking:

Excellent
Very Good
Good

Fair

Poor

N/A

Excellent Very Good Good Fair Poor NIA

o} o] ® o} o] o]
—

Comments:

Note: If you click the Fair or Poor option button, please type a reason for your selection in the
Comments text box.

Type any additional comments in the Comments text box.

Excellent Very Good Good Fair Poor NIA
O O ® O O O
Comments:

6. Once you have completed and reviewed the survey, select one of the following options located at the
bottom of the Answer ETAT Survey window:

Click Save Draft if you plan to make changes to the survey at a later time.

Click Finalize if you do not plan to make any changes.

38: Please provide any other information or recommendations ycu feel will help improve the ETDM Process in Florida

test

Please review your responses, and click the Save Draft button to save a draft version of the Survey, or Finalize to
save a final version of the survey. After the survey has been saved, it will open in report form and you will be able
1o print a copy for your records.

| Save Draft ]l Finalize ]l[ Show Blank Survey PDF ]

Depending on your selection, a message appears stating you have either saved a draft or final
version of the survey. The next illustration displays the message for a saved draft version.

Windows Internet Explorer

‘fou have saved a draft version of the 2010 Agency Survey.
[} ‘¥ou may prink a copy of wour comments and responses for your records; the report will open in a new tab

7. Click OK.
FDOT{} _ :
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The View Survey window opens as a tabbed page, displaying the completed survey and a page
toolbar.

Tip! Click the toolbar icon on the View Survey window to:

=T

== Print a copy of the completed survey.

0

[

@ Export the completed survey to a PDF file.

M
B Send feedback about the current page.

@ Access online Help.

Bookmark the page.

Add the page to your My ETDM preferences.

For additional information about using the EST page toolbar buttons, refer to Chapter 2.8 of the
EST Handbook.

3.1.9.3 Issues Tracking Tool (New 07/31/2009)

The Issues Tracking Tool function in the Environmental Screening Tool (EST) Tools menu enables
Environmental Management Office (EMO) staff to record, assign, and track issues and concerns submitted by
ETDM participants. Only ETDM issues related to policy and procedure are addressed.

After EMO personnel, Invoice Reviewers, or Invoice Administrators become aware of an issue, they forward the
information to the Performance Management Coordinator. The Performance Management Coordinator inputs
the issue into the Issue Tracker and assigns it to a category. The issue is then assigned to an EMO staff
member who uses EST to notify the appropriate EMO personnel. EMO personnel address assigned issues
according to their program area and ETDM role.

Issue resolutions are documented in the Issue Tracking Summary Report and the Issue Tracking Details Report
and are reported in the semi-annual Agency Feedback Report.

Using the Issue Tracking Tool:

1.  Onthe Tools menu, point to Performance Management, and then click Issue/Action Tracking.

Tools N
Project Diary =

Advance Motification Package =
Review Project =
Community Coordination =
Coordinate ETAT =

District Coordinator Survey
ETAT Survey

‘Issue/Action Tracking 1
Project Tracker = —

Agency Invaoices =

FDOT
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The Issues Tracking Tool window opens as a tabbed page, displaying search filters and a page
toolbar.

Tip! Click on the toolbar icons to:

a
Send feedback about the current page.

Access online Help.

==l Bookmark the page.

T lr
Add the page to your My ETDM preferences.

For additional information about using the EST page toolbar buttons, refer to Chapter 2.8 of the
EST Handbook.

The Issues Tracking Tool window is divided into two sections—Issues Tracking Query and
Issues--that enable you to search existing issues or enter a new issue.

Note: Before entering a new issue, it is recommended that you first conduct a search using the
Issue Tracking Query to ensure the issue is not already in the EST.

2. To search for an issue, complete one or more fields under Issues Tracking Query. The fields are not
required fields, so you have the option to enter as much information as you want into the search filter or
you can leave all the fields blank.

Note: Leaving all the fields blank when you submit your query will result in the EST displaying all
issues listed in the system.

IssuesiTracking Tool @@

|2 Issues Tracking Query . —|
Issue 1D [ |1 Assignment ID |
Reporter _ < Assignes |
Category < Status [ v
Type v
Priority [ v.
Resolution [ vl |
| Submission Date | = 0 Due Date Range E]
s 10 ' to '
= =]
Organization [ v
Keywaorils ]

Submit Query | [ Clear Ouery |

3.  Tonarrow your search results, complete one or more of the following fields in the Issues Tracking
Query search filter: The EST then displays the issues matching your search criteria.

In the Issue ID field, type the identification number assigned to an issue.

In the Assignment ID field, type the assignment ID.

FDO
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In the Reporter field, click the drop-down arrow . The field expands, displaying a pre-populated
list of people who have reported issues. Do one of the following:

Select your name from the list if you want to view or edit issues you have previously reported.

Select another name to view all of the issues reported by the selected person.

In the Assignee field, click the drop-down arrow , and then select the person assigned to take
action on specific issues.

Tip! You can also select a name in the Reporter and Assignee fields by typing the first letter of
the person's first name. Keep pressing the letter until the name you are seeking appears.

In the Category field, click the drop-down arrow , and then select the issue category.

Category

Type

Agency Agreement
Priority Technology
Ferfarmance Management
Resolution Contract Management

Diistrict lssue

In the Type field, click the drop-down arrow and select the issue type. The Type field
populates with options related to the category you selected in the Category field.

In the Status field, click the drop-down arrow , and then select the issue status.

)

=1
Maormal

F{e—Dﬁened

In the Priority field, click the drop-down arrow , and then select the issue priority.

i

Resolution showstopper
Submission High
Date Range .

kedium
Enhancement

In the Resolution field, click the drop-down arrow , and then select the issue's resolution type.

FDO

T
— 5 Environmental Screening Tool Handbook - February 15, 2016 3-279



@talm

Efficient Transportation Decision Making

|

Submission
Date Range

Open
Closed - No Action Required
Closed - Fixed

L | —

® In the Submission Date Range fields, type the date range when an issue was originally
submitted.

¢ In the Due Date Range fields, type the date range for action item due dates associated with an
issue.

Tip! When typing in dates, use the mm/dd/yyyy format. You can also click the calendar icon
EI and select the dates.

® Inthe Keywords field, type any words related to your search query.

4. Click Submit Query.

Issues Tracking Tool

lssue ID | ' Assignment ID '|
Reporter | v Assignee [ v
Category | v/ Status l v
e v
Priority | v
Resolution | v
g::::né:l;: | E| Due Date Range | E

to to
|

= |

Keywords :|
i[ Submit Queny H Clear Query i

5. Inthe Issues section, the Select an Existing Issue or create a new Issue field populates with the
results based on your search criteria, as shown in the next illustration.

|}
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| 81: Project Release Schedule @J
| LoadandEdit || CreateNew |

[ | s e .
] .

Ly e .
e o .
i .

. . | - I
6. To search for an issue, click the drop-down arrow in the Select an Existing Issue or create a new
Issue field.

| 81 Project Release Schedule
| loadandEdit || CresteNew |

I - I

. g g .
L e .

R S .
= L)
— | tester tester u’}|
] =

The field expands and displays a list of issues matching the search criteria you entered in the
Issues Tracking Query section.

® Do the following:

O If the issue you queried appears in the list, EST enables you to view and edit the issue
information. Go to Step 7 for directions on selecting, viewing, and editing an issue.
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0 Ifthe issue you queried does not appear in the list of existing issues, do one of the following:

®=  Under Issues Tracking Query, click Clear Query, and then enter the information related
to the new issue (Repeat Steps 2 to 4).

Issues Tracking Tool |

Issues'Tracking Too!

)

Create New

T
=

>

)
o)

7.  Select anissue you want to view and edit.

FDOT\

Environmental Screening Tool Handbook - February 15, 2016 3-282



@talm

Efficient Transportation Decision Making

Issue or create a new s
lszue 41 test- Ruth
[1] G test Buth 051307

| 81: Project Release Schedule
Title Title or something like thatd

i 35 test testiast testtest testtest test test test testiest test test test test test test test test test test test 14

Select an Existing | | 21:testissuel ASDFASDF@#W&@#W <

Category 86 test testtest testtest test test test test fest test test test test test test test test te st test test test test tg
| |87: test test test test test test test test test test testtest test test test test test test te st test test test test 1
Type 101: Roosevelt's new test
167: Stephanie Test-11/30/2007
Description 181; Testing the document attach funclion

201: Testing inbox Function
222: Stephanie Testing - 01/11/2008
241: new Issue: ID is not editable

Priority 244: Revisiting lssue 241
261 Test- abo1 23~ 1@#E% R*)_+-=[0. P><
Resolution  |56> Test- Stephanie 10/20/2008

8. Click Load and Edit.

Select an Existing | 81: Project Release Sched v
Issue or I‘;‘;‘:“ B | Loac and Edit eate New |

The Issues section refreshes and expands, displaying the issue's details under the following
sections:

® Issues
® CCListand Agencies

® Action ltems

9. Under Issues, edit the following fields, as needed.

® Title
© Category
¢ Type

® Description

®  Priority

® Resolution

® Reported by

® Submission date

10. To save your changes, click the Save button at the bottom of the screen (Go to Step 12).

11.  After clicking Create New, complete the following fields:
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® Title
® Category
® Type

® Description
®  Priority

® Resolution

® Reported by

® Submission date

12. Click Save.

= Issues
Select an E*ﬁﬁnsl Issue or |31 Project Release Schedule ~
CIERE ANEWISSUE | ™) oo ond Edit | [ Cresie New |
1] &
Title Froject Release Schedule
Category Perormance Management =
Type —Mone found: Add & new one— v
Description NEFS has experienced difficulties in planning for upcoming work because the Project a|
Release Schedule provided i= not reflective of actual project releases. NHFS recommends |
that the Project Release Schedule iz updated every few months. |
Prlority Medium |
Resolution Open v
Reported by Charles Carlee ~
Submission Date 10/04/2005 A
A message appears stating that the issue has been saved.

13. Click OK.

Microsoft Internet Explorer,

L] E Issue: 81 Project Release Schedule saved.
L

14. Under CC List and Agencies, you can add a person to an email notification list pertaining to a particular
issue and add agencies to a notification list. The agencies that are added to the list will receive
notifications pertaining to an issue, and the information will be documented in the semi-annual Agency
Feedback Report.

® To add a person to the CC List, do the following:

0 Click the drop-down arrow in the Add to CC List field.
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(CC List and Agencies
HElEs Name
Bruce Barrett
v | Add to CC List

[ Lanry Barfield

The field populates with a list of EMO staff members.

0  Click the name you want to add to the notification list.

Derek Zane Bryan
Ee

George Ballo
Larry Barfield
Bruce Barrett
Josh Boan
harcelo Basio

O Click Add to CC List.

CC List: Hamam DB
Bruce Bamett .
Marcelogogio . [& Acdel to OC List

Marcelo Bosia

The selected name appears in the Name column of the CC List.

cCList: s T |
Bruce Barrett
Marcelo Bosio (mbosio) /
| Mercelo Bosio vl Add to CC List |

: . . et . .
Tip! To remove a name from the CC List, click beside the name in the Name

column.
To add an agency to the issue notification list, click the drop-down arrow in the Agencies field,

and do the following:

Agencies: e
National Marine Fisheries Service

Add Agency

| Brevard MPO

0  Click the agency you want to add to the notification list.

Agencies: FDOT District 4
1stnct
FDOT District 7 b
vI [ AddAgency |

Brevard MPO

0 Click Add Agency.

Agencies: g
National Marine Fisheries Service

L —
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The selected agency appears in the Name column of the Agencies field.

Agencies:
9 Name

Mational karine Fisheries Service

FDOT District 5

. . . . *, . .
Tip! To remove a name from the Agencies list, click the beside the agency name in the
Name column.

15. Under Action Items, you can view, edit, update, or create issue action items.

Action ltems
Select an Existing | 81: Update Project Schedule ™
Assignment or create : ;
SiTiavzone Load and Edit [ [ Create Mew
(1] 0 [
Assign To: | George Ballo V:
Assignment Summary
Action Items
Due Date |m
Select an Existing [ pew |
Status

Do one of the following:

To view, edit, or update the details of an existing issue action item, click the drop-down arrow

in the Select an Existing Assignment or create a new one field, and select an assigned

issue. Go to Step 16 for directions on viewing, editing, or updating the details of an existing
issue action item.
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I |

R -

81: Update Project Schedule &
Load and Edit || CreateMew |
| George Ballo Iﬂl
|
|
]

e )

O To create a new action item, click Create New. Go to Step 19 for directions on creating a new

action item.

)

FDOT\

81: Update Project Schedule
[ CosdondEan ]
|
=
|
=]
c)
I
16. After you have selected an existing issue from the list, click Load and Edit.
81: Updats Project Schedule &
_ Lood and Edit [ Create New
£
|
|
o]
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The Action Items section expands and displays the details of an issue assignment and a
Comments section, allowing you to view, edit, and update the information.

| 81: Update Project Schedule ~|
[ LoadandEdit |[ CreateNew |

=

=
;
D

=3
]
Q2
%]
g
o
o
=
o

The 2007 Estimated ETDH Project Release Schedule is now available. ﬁ
This year's schedule is available on the EST in the ETDM Library., Go =
to HELP->ETDM Likrary and then select the "Schedules" category and ~
Lo o E
: |Nnrma| VJ|

Add Comment
| (]

Commer his  no comments

17. Edit and update the following fields, as necessary:

® AssignTo

® Assighment Summary

® Action ltems

© Due Date

® Select an Existing Status

18. To save your changes, click the Assign button at the bottom of the screen (see Step 20).

19.  After clicking Create New, complete the following fields:

® Assign To

® Assignment Summary
® Action Items

® Due Date

® Select an Existing Status
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20. Click Assign.

| 81: Update Project Schedule v
Load and Edit || Create New |

[ George Ballo VJ|

/ [Upda‘ce Project Schedule |
The Z007 Estimated ETDM Prcject Release Schedule is now available. ﬁ
This year's schedule is aveilable on the EST in the ETDM Library. Go =
to HELP->ETDM Library snd then select the "Schedules" category and o]
|

A message appears, stating that the issue has been saved.
21. Click OK.

Microsoft Internet Explorer,

22. Under Comments, you can add a comment by typing your comment in the Add New Comment field,
and then click Add Comment.

Al M r o1,
Add New Comment  yeeq to add more information to Schedule information| i

Add Comment

23. To attach a document, click Attach Document.

FDOT\
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Lomments

Add New Comment |

Attach Document I Aftach document P

Comments for this ﬁn comments
Action Item

The Issues Tracking: Attach Document window opens as a tabbed page.

Issues Tracking: Attach Document ‘

Issues Tracking:'Attach Docqu‘nt @
Upload File | ' [
Description | l

Comment ‘

[ Aftach Document

Tip! Click on the toolbar icons to:

A
B2A Send feedback about the current page.

@ Access online Help.

=t Bookmark the page.

o
Add the page to your My ETDM preferences.

24, In the Upload File field, click the Browse button to navigate to and select files for uploading.

Issues Tracking: Antach Document |

Issues Tracking:/Attach|Document |

Upload File

Description

Comment |

[ AttachDocument | [ Backtolssue Tracking Tool |

In the Description field, type the document description.
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25. In the Comment field, type any comments related to the document.

26. Click Attach Document.

lssues Tracking: Artach Document

Issues Tracking:'Attach|Document) @
Upload File CAEST User Documentation|Performance Managementyssus Trackinglssue Tracking 3.3 6.2 images\Action Ite
Description |Details for wacking issue. |

Comment hdditional Comments| I

Back tolssue Tracking Taol |

Anach Dacument

Tip! Click Back to Issue Tracking Tool to return to the Issue Tracking Tool window.

Note: Once you have made edits or created a new issue or action item, the changes or new
issue will appear in the Issue Tracking Details Report, and the action item will appear in the
assignee's Issue Tracking Inbox.
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3.1.10 Agency Invoices (Updated 06/30/2010)

Invoicing tools are available under the Agency Invoices function in the Tools menu. These tools are used by
the Invoice Administrator, Invoice Reviewers, Agency Invoice Submitters, and ETDM District Coordinators as
part of the Agency On-line Invoicing System. Depending on the user’s role, links to specific tools are provided.

The menu options shown below are those available to Agency Invoice Submitters.

Tools ~
Project Diary =

Advance Motification Package =
Review Project =

Community Coordination =
Coordinate ETAT =

FPerformance Management =

Reviewer Preference

Agency Invoices =

Edit Expenses

Project Tracker =
! Log Agency Actvity

Document Review =

Upload Agency Activity Spreadsheet

Cumulative Effects =

Manage Master Agreement/Contract

Adwvance Pay Request

Summarize Agency Activities

Update Invoice Status

Reports Upload Receipts

: Upload Signatures
Wizards Record Invoice Comments.
Ma ps Assign Hours.

3.1.10.1 Reviewer Preference (New 05/15/2008)

The District ETDM Coordinator uses the District
Reviewer Preference tool to identify agencies for
which the District wishes to review invoices. The
tool presents the District ETDM Coordinator with
a list of agencies that are members of that
District's ETAT, and allows the District ETDM
Coordinator to select agencies for which the
District wishes to review invoices.

In the Tools menu, point to Agency Invoices,
and then click Reviewer Preference.

Tools

Froject Diary =

Advance Motification Package =
Review Project =

Community Coordination =
Coordinate ETAT =
Ferformance Management =

Agency Invoices =

Project Tracker =
Document Review =

Cumulative Effects =

Reports
Wizards
Maps

Account Settings

| Reviewer Preference

" Edit Expenses

Log Agency Activity

Upload Agency Activity Spreadsheet

Manage Master Agreement'Contract

Adwvance Pay Request

Summarize Agency Activities

Update Invoice Status

Upload Receipts

Upload Signatures

Record Invoice Comments

Assign Hours.

Crverride Invoice Payments

FDDT(} , :
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The form opens and displays the FDOT District associated with the District ETDM Coordinator (District 3 in the
example), and displays a list of ETAT agencies associated with the FDOT District (Agencies not Reviewed)
and a list of previously selected agencies (Agencies to be Reviewed), if any.

District Reviewer Preference I

District. Reviewer. Preference!

SIRE

|FOOT District 1 v|[_Select |
\ Editing the Preference List for FDOT District 1. |
Agencies not Reviewed: [Add]| |Advisory Council on Historic Preservation -~
- FOOT District2

FL Department of Agriculture and Consumer Services
FL Department of Community Affairs

FL Department of Emvironmental Protection

Federal Highway Administration

National Marine Fisheries Service

Northwest Florida Water Management District

Si River Water Management District

US Amy Corps of Engineers

Agencies to be Remove FL Fish and Wildlife Conservation Commission
Reviewed: US Fish and Wildlife Service

Federal Rail Administration

FODOT District 3

District:

<

To add an agency to the District Reviewer Preference list, the District ETDM Coordinator highlights the agency
name, and then clicks Add.

District Reviewer Preference l

District Reviewer. Preference

Agencies not Reviewed: |Advisory Council on Historic Preservation

FDOT District2

FL Department of Agriculture and Consumer Services
FL Department of Community Affairs

FL Department of Environmental Protection

Federal Highway Administration

National Marine Fisheries Service

Northwest Florida Water Management District
Suwannee River Water Management District

US Amy Corps of Engineers

Agencies to be 'FL Fish and Wildlife Conservation Commission
Reviewed: US Fish and Wildlife Service

Federal Rail Administration

FDOT District 3

FDOT\
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The agency name will be displayed in the Agencies to be reviewed field, as shown in the next illustration.

District Reviewer Preference

PR

District Reviewer Prefe

rence

BRRE

=/ Select an Organization and Master Agreement/Contract

District: |FOOT District 1 ¥
Editing the Preference List for FDOT District 1.
Agencies not Reviewed: |Advisory Council on Historic Preservation A
[aa) [FDOT District 2

|FL Department of Agriculture and Consumer Services
|FL Department of Community Affairs

|FL Department of Emvironmental Protection

Federal Highway Administration

National Marine Fisheries Service

|Northwest Florida Water Management District

' Suwannee River \Water Management District

|\US Amy Corps of Engineers v
Agencies to be FL Fish and Wildlife Conservation Commission
 Reviewed: - |US Fish and Wildlife Service

|Federal Rail Administration

|FDOT District 3

To remove an agency from the Preference List, the District ETDM Coordinator clicks on the name of the agency
in the Agencies to be Reviewed field, and then clicks Remove.

3.1.10.2 Edit Expenses (Updated 06/27/2008)

The Agency Invoice Submitter uses the Edit Expenses tool to provide information needed to complete the
schedules and summary sheet for an invoice. In an Advance Pay this would be called current reporting dates
and in a Reimbursable it is the invoicing period.

In the Tools menu, point to Agency Invoices, and then click Edit Expenses.
Tools )

Review Project =

Coordinate ETAT =

Performance Management =

Project Tracker =

Upload Agency Activity Spreadsheet

Advance Pay Request

Summarize Agency Activities
Upload Receipts
Upload Signatures

Assign Hours
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The form that opens will be populated with information related to the user name used to log on to the EST. The
form accessed using the Edit Expenses tool is the same form provided on the Edit Expenses screen of the
Prepare Invoice wizard. In the example shown below, the user name for a Northwest Florida Water
Management District Agency Invoice Submitter was used. (The information shown is for example purposes
only and does not reflect actual Northwest Florida Water Management District agreements or invoices.)

aaam

- Select an Organization and Master Agreement/Contract

Aupery; |Northwest Florida Water Management District v
Agreement | 1-082209 on 07/11/2003 Y
Invoice | Invoice 3, Ending on 08/29/2005 v [ Load |
Currently editing a new invoice.
Inveicing Period Starnt{from previous invoice) Invoicing Period End
E

The Agency Invoice Submitter selects an agreement from the Agreement pull-down menu. If entering
information about an unsubmitted invoice, the Agency Invoice Submitter selects an invoice from the Invoice
pull-down menu, and then clicks the Load button. The form will be populated with information related to the
selected invoice.

nne
Name and Job Class Hours Expended Average Cost this
Hourly Rate Period
ditional Overhead Amount 0 Total Cost 5000
Tatal $0.00 [ Add Personnel ]
w/Overhead

If entering information for a new invoice, the Agency Invoice submitter enters the kSt =10(X]
Invoicing Period End date by either typing in the date (in mm/dd/yyyy format) or | << August2008 >

0 SMTWTFS
selecting the date from a calendar by clicking the icon. WM 12345
The next portion of the Edit Expenses form is used to enter or edit personnel & 7 8 91041 12

13 14 15 16 17 18 19
20 21 22 23 24 25 26
2728293031 1 2
34567839

Today

costs for the invoicing period. The Agency Invoice Submitter clicks Add
Personnel to begin completing or editing this part of the form.

FDOT
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If a previously saved draft invoice is being edited, the Agency Invoice Submitter clicks on the field that needs to
be edited, and enters the new information. When information is being added for a new invoice, the Agency
Invoice Submitter clicks Add Personnel, a line is added to the form where the person’s name and job
classification, number of hours worked during the invoicing period, average hourly rate, an additional overhead
amount, or the overhead percentage are entered.

Name and Job Class Average Cost this

Hourly Rate Period

Hours Expended

Additional Overhead Amount 0 Total Cost  $0.00
Total $0.00 Add Personnel
wiOverhead

As the Agency Invoice Submitter types each number, the Cost this Period is automatically calculated. The
Invoice Submitter clicks Add Personnel to add additional personnel. Entries for personnel charges must have
a unique identifier.

-l Add/Remove Personnel

Name and Job Class Hours Expended Average Cost this
Hourly Rate Period

0 $0.00

Miscellaneous

Additional Overhead Amount Total Cost 50.00

Total $0.00 | Add Personnel |
wiOwverhead

If entering a person and job class more than once, each Name and Job Class entry must include a unique
identifier (for example AAI for the first entry, AAlb for the second entry, and so forth). The Agency Invoice
Submitter should note that all fields must contain data, so if you add a line that is not going to be used, you must
delete that line before finalizing and submitting the invoice. To delete a line, the Agency Invoice Submitter clicks
the Remove button next to the line. The Agency Invoice Submitter also clicks the Remove button to delete
personnel charges that were previously entered and are not to be included in the invoice (prior to finalizing and
submitting the invoice).

Once the Agency Invoice Submitter completes the Personnel Expense portion of the form, the Agency Invoice
Submitter moves on to the Travel Expenses portion of the form. The Travel Expenses portion of the form is
used to enter or edit travel expenses for the invoicing period. If editing previously entered Travel Expenses, the
Agency Invoice Submitter clicks on the field that needs to be edited, and enters the new information. If entering
Travel Expenses for a new invoice, the Agency Invoice Submitter clicks the Add Expense button to begin.
When the Agency Invoice Submitter clicks the Add Expense button, a line will be added to the form, as shown
below, where a description of the travel expense and the amount are entered. Note that an image of the receipt
for each travel expense amount must be uploaded into the database (using the Upload Receipts tool) before
an invoice can be finalized and submitted. Instructions for uploading a receipt are discussed in Section 3.1.7.9.

= Add/Remove Travel Expenses

Description Amount Receipt
0 Not ksted (pick later) ,"I Remove |
Total Cost $0.00

FDOT\
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The Agency Invoice Submitter clicks the Add Expense button again to add additional travel expenses. Note
that entries in the travel expense Description field must be unique. If an employee has more than one travel
expense for the invoice period, each entry must include a unique identifier (for example, Smith 01-04-06, Smith
02-01-06, and so forth). The Agency Invoice Submitter should note that all fields must contain data, so if you
add a line that is not going to be used, you must delete that line before finalizing and submitting the invoice. To
delete a line, the Agency Invoice Submitter clicks the Remove button next to the line. The Agency Invoice
Submitter also clicks the Remove button to delete expenses that were previously entered and are not to be
included in the invoice (prior to finalizing and submitting the invoice).

After the Agency Invoice Submitter completes the Travel Expense portion of the form, the Agency Invoice
Submitter moves on to the Training Expenses portion of the form. The Training Expenses portion of the form
is used to enter or edit training expenses for the invoicing period. If editing previously entered Training
Expenses, the Agency Invoice Submitter clicks on the field that needs to be edited, and enters the new
information. If entering Training Expenses for a new invoice, the Agency Invoice Submitter clicks the Add
Expense button to begin this portion of the form.

- Add/Remove Training Expenses

Description Amount Receipt

Total Cost $0.00 Add Expense ||

When the Agency Invoice Submitter clicks the Add Expense button, a line will be added to the form, as shown
in the next illustration, where a Description of the travel expense and the Amount are entered.

Description Amount Receipt
0 Not listed (pick later) v
Total Cost 50.00 | [ Add Expense ]

Note that entries in the training expense Description field must be unique. If an employee has more than one
training expense for the invoice period, each entry must include a unique identifier (for example, Smith 01-04-
06, Smith 02-01-06, and so forth). The Agency Invoice Submitter should note that all fields must contain data,
so if you add a line that is not going to be used, you must delete that line before finalizing and submitting the
invoice. To delete a line, the Agency Invoice Submitter clicks the Remove button next to the line. The Agency
Invoice Submitter also clicks the Remove button to delete expenses that were previously entered and are not to
be included in the invoice (prior to finalizing and submitting the invoice).

The next portion of the Edit Expenses form is used to enter or edit other expenses for the invoicing period. If
editing previously entered Other Expenses, the Agency Invoice Submitter clicks on the field that needs to be
edited, and enters the new information. If entering Other Expenses for a new invoice, the Agency Invoice
Submitter clicks the Add Expense button to begin this portion of the form. When the Agency Invoice Submitter
clicks the Add Expense button, a line will be added to the form, as shown here, where a description of the
expense and the amount are entered. The Agency Invoice Submitter should note that an image of the receipt
for each expense amount must be uploaded into the database (using the Upload Receipts tool) before an
invoice can be finalized and submitted. The Agency Invoice Submitter clicks the Add Expense button again to
add additional expenses. Note that entries in the other expenses Description field must be unique. If an
employee has more than one Other Expense for the invoice period, each entry must include a unique identifier
(for example, Smith 01-04-06-Supplies, Smith 02-01-06-Supplies, and so forth).
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The Agency Invoice Submitter should note that all fields must contain data, so if you add a line that is not going
to be used, you must delete that line before finalizing and submitting the invoice. To delete a line, the Agency
Invoice Submitter clicks the Remove button next to the line. The Agency Invoice Submitter also clicks the
Remove button to delete expenses that were previously entered and are not to be included in the invoice (prior
to finalizing and submitting the invoice). In the example shown, a description of the expense and amount would
need to be entered before saving the draft invoice.

The final portion of the Edit Expenses form displays the total cost for the invoice being prepared. This total cost
is automatically calculated based on the amounts entered for personnel, travel, training, and/or other expenses.
A text box is also provided for adding additional notes. The Agency Invoice Submitter clicks Save Draft. (Note
that the Agency Invoice Submitter can use the Save Draft button at any time when entering expenses. This
allows the Agency Invoice Submitter to return to the invoice at a later time without having to re-enter expense
information.) The draft invoice can be added to or changed at any point prior to submittal. After the Agency
Invoice Submitter saves the draft invoice, the Agency Invoice Submitter can submit the invoice by clicking
Submit Draft Invoice for Review. However, it should be noted that the other invoice components (summary of
agency activities and uploaded receipts) should be entered into the database before submitting the invoice.
Section 3.1.7.7 describes how to summarize agency activities for the invoicing period.

.':.‘ Totals
Total Cost For Entire Invoice $4 264 96
Additional Notes:

| Submit Draft Invoice for Review |

When the Invoice Submitter clicks the Submit Draft Invoice for Review button, the View/Submit Invoice
screen opens. This screen displays the Payment Tracking Report for the invoice. The Payment Tracking
Record includes a summary of the agreement information pertaining to the invoice, followed by the completed
Schedule A-1 (Salary Costs), Schedule A-2 (Hours Assignments), Schedule E-1 (Reimbursable Direct
Expense — Travel), Schedule E-2 (Reimbursable Direct Expense — Training), and Schedule E-3
(Reimbursable Direct Expense — Other) forms, reflecting the information entered using the Edit Expenses tool.
The screen also includes the Agency Activity Report, which includes information entered using the
Summarize Agency Activities tool and the Log Agency Activity tool (if applicable). The Summarize
Agency Activities tool and the Log Agency Activity tool are discussed in Sections 3.1.7.7 and 3.1.7.3,
respectively. The Invoice Submitter should note that the Agency Activity Report must be submitted prior to
finalizing the draft invoice.

If the draft invoice is complete, the Agency Invoice Submitter enters the appropriate password, and then clicks
Submit Invoice.

FDDT(} , :
= - Environmental Screening Tool Handbook - February 15, 2016 3-298



@telm

Efficient Transportation Decision Making

3.1.10.3 Log Agency Activity (Updated 06/27/2008)

The Log Agency Activity tool is used to provide |sggis A
details about agency activities that are not
recorded in the EST. These may include activities
such as meetings, technical support of non-ETDM | Advance Notification Package =
projects, and permit coordination. The activities | Review Project=

may be entered at any time by any of the agency | community Coordination =
ETAT representatives. Each agency activity is
logged individually. The Agency Invoice
Submitter also uses this tool to edit Activity Logs
previously submitted via the EST.

Froject Diary =

Coordinate ETAT =

Ferformance Management =

Reviewer Preference

Edit Expenses

In the Tools menu, point to Agency Invoices, | oectTracker=

and then click Log Agency Activity. Document Review >
Cumulative Effects = Manage Master Agreement/Contract
Advance Pay Request

Summarize Agency Activities
Update Invoice Status

Reports Upload Receipts

7 Upload Signatures
Wizards Record Invoice Comments
Ma ps Assign Hours.

The form that opens comprises two sections: The first section contains pull-down menus for selecting an
agency and selecting and loading an existing Activity Log. It also includes a button for clearing the form and
creating a new Activity Log.

SEREL

Select an agency and start a new or edit an existing Activity Log

Agency Advisory Council on Historic Preservation v
Load/Edit Existing 848: Informal Coardination on 12/31/2000 v|[Load ][ delete |
[ Clear/Create New Editing a new Activity Log

= Agency Activity Log

Date of Activity | Activity Type Infarmal Coordination v
Work Program Phase_ Not Applicable ™
FDOT Districts FDOT District 1 Counties Alachua County (]
FDOT District 2 Baker County =]
Clear Selection FDOT District 3 Clear Selection Bay County
FDOT District 4 Bradford County
meiecial FDOT Districts meiecial Brevard County
FDOT District & Broward County
FDOT District 7 Calhoun County
Florida's Tumnpike Enterprise Charlotte County L |
Citrus County ]

The Agency Invoice Submitter selects an agency using the Agency pull-down menu. The form will be
populated with a list of Activity Logs using the EST. The Agency Invoice Submitter then selects an existing
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Activity Log to be edited from the pull-down menu, or proceeds to the second portion of the form to add a new
Activity Log.

To edit an existing Agency Activity Log, the Agency Invoice Submitter selects the Activity Log from the pull-
down menu at the top of the form, then clicks the Load button. The form will be populated with information for
the selected Activity Log. The Agency Invoice Submitter makes changes using the pull-down menus and
textboxes, then clicks Save. The Agency Invoice Submitter can then use the Clear/Create New button to clear
the form and select and edit another existing Activity Log or create a new Activity Log.

The Agency Invoice Submitter first enters the date of the activity by either typing in the date (in mm/dd/yyyy
format) or selecting the date from a calendar. To select the date from a calendar, the Agency Invoice Submitter

clicks the —°] icon.

The Agency Invoice Submitter then uses the pull-down menus to select Activity Type, Work Program Phase,
FDOT Districts, and Counties.

=I Agency Activity Log
Date of Activity 01/01/2001 T Activity Type Informal Coordination v
Work Program Phase_| Not Applicable v
FDOT Districts FDOT District 1 Counties Dixie County ~
FDOT District 2 Duval County
[ Clear Selection ] FDOT District 3 [ Clear Selection ] Escambia County
FDOT District 4 Flagler County
FDOT District5 Franklin County
S FDOT Distiict 6 Tl Gadsden County
FOOT District 7 Gilchrist County
Florida's Turnpike Enterprise Glades Ccuni
W

If the activity is related to an ETDM project, the Agency Invoice Submitter types the ETDM project number in the
Project/ETDM # field.

Project Type ETDM | (Click ta toggle)

Project ETDM_ (5031 Name

If the activity is not directly related to an ETDM project, click the ETDM button to toggle to Non ETDM.

Project Type ETDM | (Click to taggle)

The EST displays the Non ETDM button. Type the project name in the Project/Name field.

Project Type Non ETDM | (Click to toggle)

Project Name

In the FDOT FM Number field, type the FDOT Number.

FDOT FM Number

FDDT(} , :
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In the ETAT Representative field, click the drop-down arrow I and select the ETAT Representative who

performed the activity.

Note: The list only displays active EST users within the agency. Click Include Disabled Users to include past
users who are no longer active EST users in the agency.

adrmin 1145

| Include Disabled Users |

In the Hours field, enter the number of hours associated with the activity.

Work hours should be whale numbers or with decimals [ .25 =1/, 5= 1/2)

Next, the Agency Invoice Submitter uses the Activity Description textbox to type in a brief text description of
the activity being logged. The Agency Invoice Submitter uses the Results or Anticipated Actions textbox to
describe any actions taken by FDOT or the agency as a result of the activity or any actions anticipated.

The Agency Invoice Submitter clicks the Save button to save the information entered.

Save

3.1.10.4 Agency Adtivities: Batch Uploader (New 06/30/2010)

The Agency Activities: Batch Uploader function in
the Environmental Screening Tool (EST) Tools
menu displays a form that enables you to upload an
Excel spreadsheet detailing agency activities that
are not recorded in the EST. These may include
activities such as meetings, technical support of hon-
ETDM projects, and permit coordination. The
activities may be entered at any time by any of the
agency Environmental Technical Advisory Team
(ETAT) representatives.

You can enter multiple activities at one time, with the
option to select and upload logged activities by date
range.

Using the Agency Activities Batch Uploader:

1.  Onthe Tools menu, point to Agency
Invoices, and then click Upload Agency

Tools N
Project Diary =

Advance Motification Package =
Review Project =

Community Coordination =
Coordinate ETAT =

Performance Management =

Reviewer Preference

Edit Expenses

Log Agency Activity

Upload Agency Activity Spreadsheet
Manage Master Agreement/Contract
Adwvance Pay Request

Summarize Agency Activities
Update Invoice Status

Agency Inva

Project Tracker =

Document Review =

Cumulative Effects =

Reports Upload Receipts

. Upload Signatures.
Wizards Record Invoice Comments
Ma ps Assign Hours
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Activity Spreadsheet.

The Agency Activities: Batch Uploader window opens as a tabbed page, displaying a page toolbar,
and a form for uploading the Agency Activity spreadsheet.

£
Agency Activities: Batch\Uploader, @
= =
Upload File ‘ H Browse.. |
Agency ‘Adwsory Council on Historic Preservation v
T T —
T
Validation » This uses the batch upload spreadsheet (Opens in a new window)
» The data must be in the first sheet of the Excel file.
= The first row of the sheet must contain the column names.
« The column names cannot be changed or deleted.
+ Only activities that occurred between the filter start and end dates will be imported; you may leave either or both blank if
you would rather import all events instead of filtering them.
+ ETAT Member Name must be a valid ETAT member for the selected Agency (Has EST Account)and match one of the
following patterns: "First Middle Last”, "First Ml Last", "First Last", "Last, First Middle" , "Last, First MI" , "Last, First"
+ Activity Type must be in this list: [Administrative Tasks, Advance Notification, ETOM Project Review, Field Review, Formal
Coordination, Geoplan Coordination, Help Desk Coordination, Informal Coordination, Meeting, Permitting Activities, Plan
Development, Technical Assistance, Training]
= Project ID (ETDM #) should be given for ETDM projects. Project Name should be given for non-ETDM projects.
= FDOT FM Number is an optional field; if entered it must be exactly 11 digits.
= Counties and Districts must be comma separated
= Work Program Phase (column above called PHASE) must be in this list: [Administration, Brdg/Rdwy/Contract Maint,
Capital, Construction, Contract Incentives, Design Build, Environmental, Local Advance Reimburse, Miscellaneous,
Operations, P D & E, Planning, Preliminary Engineering, Railroad & Utilities, Research, Right of Way]
+ Activity Date format = mm/ddfyyyy
+ Work hours should be whole numbers or with decimals ( 25 = 1/4, 5=1/2)
+ *SPELLING MATTERS - especially on ETAT Member, Activity Type, County, FDOT District, and Phase
NOTE: You can add additional columns AFTER work hours that may help you track things internally for yourselves.
Those columns will be ingored and not copied to the EST during upload. NOTE: This tool does not replace existing
records; it appends them and will create dupli if the same spreadsheet is imp d multiple times.
[ Upload Document for Batch Processing ]

Tip! Click on the toolbar icons to:

Send feedback about the current page.

= B

Access online Help.

%)

L= Bookmark the page.

T,
f;! Add the page to your My ETDM preferences.

For additional information about using the EST page toolbar buttons, refer to Chapter 2.8 of the
EST Handbook.

2. Click the batch upload spreadsheet link to download a blank Excel spreadsheet from the EST
database.

Tip! You can also download the spreadsheet from the ETDM Library.

FDO
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a@em

Upload File | |[ Browse... |

Agency |Advisory Council on Historic Preservation w ‘
T
e /

Validation = This uses the batch upload spreadsheet (Opens in a new window)
+ The data must be in the first sheet of the Excel file.
+ The first row of the sheet must contain the column names.
R A A A Rk A T e, st ming st ankian s Mo, de et a a s A0 A e b B AR A AN e i b

3. AFile Download dialog box appears asking you to Open or Save the spreadsheet. Click Save to
download the spreadsheet to your computer.

File Download |Z|
Do you want to open or save this file?

Name: OfflinedctivityBatchlpload.xls
EilHl Type: Wicrosoft OFfice Excel 97-2003 Worksheet, 111KB

From: new-stage. fla-etat.org
[ Open ]t Save Cancel J

[] Ahways ask before opening this lype of file

harm your computer. [F you do not trust the source, do not open ar

l@ wihile files from the Internet can be useful, some files can potentially
save this file What's the risk?

4. Navigate to and click the saved file to open it. The spreadsheet opens as a separate Microsoft Excel
window.

5. Check the Validation list on the Agency Activities: Batch Uploader window before logging the
activities into the spreadsheet. The data must be correct and follow the format criteria detailed in the list.

o Thes eses the batch wpload speeadshast (Opens m 2 new window)

« The data must be i the fiest sheet of the Excel Se.

| o The Srst row of the sheet must Contan the Column names

| o The column names cannct be changed o deleted.

s Only activties that occumed between the Ser start and end dates will be imported. you mary leave ether of both blask ¢

), you would rather impont all events mstead of &enng them
ETAT Member Name must be 2 vabd ETAT member for the selected Agency (Has EST Accountjand match cne of the
followng pattems. “First Meddie Last”, “First M Last™, “Forst Last”™, "Last, Fest Maddia™ , "Last, Fust MI°, "Last, First”™

| o Actiaty Type must be in this kst [Admestrative Tasks, Advance Netécation, ETOM Project Revew, Field Review, Formal
= = Help Desk C Indoemal C: , Meating

v Acthities, Plan

Dwvelopment, Techancal Assistance, Traewng]

| o Project 10 (ETDM #) sheuld be gven for ETOM projects. Propect Name should be gren foe n0a ETOM projects

| o FOOT FM Number i an optional feld. f entecod £ must be exactly 11 dgits.

‘o Counties and Distacts must be comma separated

* Work Program Phase (column above called PHASE) must be i this kst [Administration, BrdgRdwyContract Mawt,
Captal, Construction, Contract incertaes, Desgn Buld. Enwonmental, Local Adance Rowndurse, Miscellanecus
Opeeations, P D & E. Planning. Preleminary Engneeding. Radoad & Unities, Research, Right of Way)

* Actraty Date format = mevddlyyyy

* Work hours should be whole numbers or with decemals ( 25 = W4, § = 12)

* "SPELUNG MATTERS - especially oo ETAT Member, Actaty Type, County, FDOT Distnct, and Phane

Note: The data must be in the first sheet of the Excel file. The first row of the spreadsheet must
contain the column headings as they appear (see next illustration). These headings cannot be
changed or deleted.

The first row of the

spreadsheet must
contain the column S [ YRy ——— i

headings as they A c
appear. These i'u_rﬂo‘m}m_m Hu
headings cannot L

be changed or T N YNV T WY Y YWY TN
deleted.

6. After you have logged the information into the spreadsheet and saved the file on your computer, click the
Browse button next to the Upload File field to navigate to and upload the spreadsheet.
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Agency Activities: Batch Upload

BEIRE

Upload File

Agency | Advisory Council on Historic Preservation v
e 20000 =
Filter End Date iz

| Browse I

7. Do the following:
In the Agency field, click the drop-down arrow, , and select the agency you are logging the
activities for.
In the Filter Start Date and Filter End Date fields, type the date range to select the activities to be
uploaded.
Tip! Type the date using the mm/dd/yyyy format. You can also click the calendar icon, j and
select a date. Only activities that occurred between the filter Start and End dates will be imported;
you must leave one or both of these fields blank if you would rather import all events instead of
filtering them.
8. Click Upload Document for Batch Processing.
NOTE: You can add additiond
Those columns will be ingorg
records; it appends them and
Upload Document for Batch Processing
The Agency Activities: Batch Uploader window refreshes and displays the activities that have
been imported into the database.
FDOT(} _ :
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Agency Activities: Batch\Uploader,

<

[FLD otE P
030122010 I3
(033172010 =3

Bry
i
th
Fh
i
i
i
i
i
il

Only actrties that db h-llum-wmduu-‘bom you may leave ether or both blank
mwmm-mwum

o ETAT Member Name must be a valid ETAT member for the selected Agency (Has EST Accountjand match one of the
following pattems “Furst Middie Last™, “First M Last™, “First Last”, 'IM.FmM “Last, First MI™ , “Last, Frst™
myfmmhmhl‘ {Admans Tasks, Ad quoalhnc. Fnlcﬁu.- Formal
r G MM" » C 9. P 9 Plan

momqmumhmm Project Name should ba gven for non-ETDM progects.
Seld, # d & must be exactly 11 digts.

Displays the logged entries
thathave been imported
into the database

Click the Edit button beside an entry you
wantto make changesto. When you dlick
the Edit button, you will be redirected to the
Log Agency Activity tool. The activity
information will already be populatedin the
form.

Note: |If there is incorrect data or if data has been logged incorrectly, the EST will display a
validation error message, along with the errors, and a View Excel button to access a read-only

view

of the entire spreadsheet. The next illustration displays the Agency Activities Batch

Uploader window with an error message.
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il‘lgoncy Activities:)Batch\Uploader,

1o validate some rows: see bielow for speciics. | <SRN PSSR PRI Y ERT RUIT

The EST displays an error

C spreadsheet is incorrect or has

ML ey beenincorrectly entered.

o300 |03
[oy3172010 13

o Thes uses the batch upload speeadshest (Opens in a new window)

o The data must be in the frst sheet of the Excel fle

o The first row of the sheet must contan the column names.

o The column names cannot be changed or deleted.

o Only actmities that occurred between the Ster start and end dates will bo imported. you may leave ether or both blank
you would rather import all events instead of fitenng them.

. aAtmmuuamaarmhmmwmwmmm“du

: “First Middle Last™, “First MI Last”, "Furst Last”, "Last, Fiest Middie™ , "Last, First MI™, "Last, Fiest”

Technical Assistance,
o Project 10 (ETDM #) should be given for ETOM projects. Project Name should be gven for non-ETDM projects.
o FDOT FM Number is an optional field. d entered it must be exactly 11 digts.
o Counties and Districts mest be comma separated
. wummmmmmmmununm BrdgRdwy/Contract Mant,
Construction, Contract Incentves, Design Build, Emironmental, Local Advance Resmburse,
Prefminary Engineening, Radroad & Utilties, Research, Right of Way)

Coordination, Geoplan Coordination, Help Desk Cooednation, Informal Coordination, Meeting, Permitting Actmties, Plan
Development, Trareng)

Table showing the spreadsheet :
row(s) containing the error(s). Clickto view a read-
Errors are listed in the Validation s w Only versionof the

| Errors column

spreadsheet

mnoemu M Hillsborough 7

Ml‘mmu 205 4%

m

. mtmmhnhh:wmhﬂu mmmmm Field Review, Formal

FDOT\)
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3.1.10.5 Manage Master Agreement/Contract (Updated 06/27/2008)

When a new agreement between FDOT and a participating agency is executed, the Invoice Administrator logs
onto the EST and enters basic setup information into the database to describe the agreement. This information
is then used on the forms and reports associated with the invoice package. In addition, if any changes are
made to an existing agreement, the Invoice Administrator updates the database prior to the next invoicing cycle.

In the Tools menu, point to Agency Invoices, and then click Master Agreement/Contract.
~

Tools

Project Diary =

Advance Motification Package =
Review Project =

Community Coordination =
Coordinate ETAT =

Performance Management =

Agency Invoices =

Froject Tracker =
Document Review =

Cumulative Effects =

Rewviewer Preference

Edit Expenses

Log Agency Activity

Upload Agency Activity Spreadsheet
lanage Master Agreement/Contract

ance Pay Request

Summarize Agency Activities.

Update Inwoice Status

Reports Upload Receipis
7 Upload Signatures.
Wizards Record Invoice Comments
Ma pPs Assign Hours
FDOT\
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The form that opens has two main functions: Add/Remove Reviewers and Add/Edit Agreement.

Manage Master Agreement/Contr...

+|

Organization

and notice to proceed date)

Master Agreement/Contract Number

Primary Invoice Submitter (EST User)
Remittance Contact(to Receive Payment)
Federal Project Number

Finance Number

Allow Advance Pay Requests
Send Quarterly Reminders

Contract Limits

Notice to Proceed

End of Senice

Agency Operating Agreement Renewal
Funding Agreement Renewal

Master Agreement Renewal

Last Change
Change notes

Existing Agreements (by Agreement or Contract Number

Manage Master Agreement/Contract

|Se|ect an Organization First

|

| | agreement number

|Se|ect an Organization First

|Se|ect an Organization First

L
O
salary  [o |
Training o |
el [y |
other [ |

Only use a Single Limit
O

|

|

|

|

Initial entry

Include this comment in invoices: []

FDOT\
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The Add/Remove Reviewers function is used to add or remove EST users who are responsible for reviewing
draft invoices and submitting comments to the Invoice Administrator.

' ontract @

Find a User to Add Pnmary Reviewers
| Buddy Cunill (buddy_cunil

Carl McMurray {carl. memurray)
InvoiceSubmitter NMFS (tester_pais_NMFS)
Stephanie Clemons (stephanie_clemons)
Teni Alexander (temi_alexander)

Tester InvoiceReviewer (tester_irl)

Remove Selected

oaye

To add a reviewer, type the user's name (or portion of the name) in the text box under “Find a User to Add.”
The user’s name and log-in identification will be extracted from the database and displayed, as shown in the
next illustration.

Find a User to Add
Isarah

Sarah Daugherty (Sarah.Daugherty)
Sarah Van Wart (sarah_van_wart)

Click on the user name/log-in identification, and then click ﬂ . The user will be added to the list of
“Primary Reviewers.” Click “Save” to add this change to the database. To remove a reviewer, click on the
reviewer's name under “Primary Reviewers,” then click “Remove Selected.” When finished, click “Save.”

To add an agreement or contract to the database, scroll down to the Add/Edit Master Agreement portion of the
form. First, type in your agency name (or a portion of the name) in the “Organization” text box under
“Agreement Loading.” In the example shown below, “FL Department of State” was typed in. If there are
existing agreements for your agency in the database, they will be listed in the “Existing Agreements” pull-down
menu. Check this list to confirm that the agreement or contract you want to enter is not already in the database.

- AddEdit Agreomonts i
Agreement Loading

Organization |FL Department of State

Existing Agreaments (by master number and notice to I#IO&S'I on 11/01/2005 ﬂl Load I

proceed date)

FDO
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If the agreement to be entered is not listed, use the “Initial Agreement Creation” portion of the screen to enter
information about the new agreement. First, type in the agreement or contract number, then select “agreement
number” or “contract number” from the pull-down menu. Then select the Primary Invoice Submitter and
Remittance Contact person for the agreement/contract from the pull-down menus. Type in the contract limits for
salary, training, travel, and other expenses, or check the “Only use a Single Limit” check box and enter the
single limit total.. If advance payments are authorized by the agreement, click the Allow Advance Pay Requests
check box.

Initial Agreement Creation

Master Agreament/Contract Number | agreement number v
Primary Invoice Submitter (EST User) Select an Organization First v|
Remittance Contact(to Receive Payment) Select an Organization First v

Federal Project Number

Finance Number

Allow Advance Pay Requests 0
Contract Limits Salary 0

Training g

Travel 0

Other 0

Only use a Single Limit

O

To add the dates for Notice to Proceed, End of Service, Agency Operating |2 calendar = M [u] b
Agreement Renewal, Funding Agreement Renewal, and Master Agreement [<c  August2006 >

Renewal, either enter the dates in dd/mm/yyyy format or click on the " icon to SM TW TF.S

select the date from a calendar. When finished, click the “Save” button at the 3031 1 2 345

bottom of the form. The information will be added to the database. Any of the 1§ 11 12 12 :S 1; 13

information can be revised (prior to clicking “Save”) by typing over the existing 20 21 22 23 24 25 %6

information or selecting different dates. Click the “Clear Form” button to remove all 27282930 31 1 2

the information entered. 34 56 7 8 9
Today

Notice to Proceed l 5
End of Service [ el
Agency Operating Agreement Renewal [ 0|
Funding Agreament Renewal ] =
Master Agreement Renewal ] e

Last Change

Change notes Initial entry

i)

Clear Form I Save

FDO
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To edit information for an agreement or contract already stored in the database, type in the organization name,

select the agreement from the “Existing Agreements” pull-down menu, then click the M button. The
information pertaining to the selected agreement will appear in the form, as shown below. Make changes by
typing in the text boxes, or change the dates by typing in the new dates (in dd/mm/yyyy format) or by clicking on

the i icon and selecting the new date from a calendar. Add an explanation of the changes made by typing in

the “Change notes” text box, or you can copy and paste information for this field from an existing document.

Master Agreament/Contract Number

Primary Invoice Submitter (EST User)

Remittance Contact(to Receive Payment)

Editlng Agreement #1 082909

1-082909 ] contract number

fS!ephan:e A Clemons (tester_nwiwmd)

| Tester InvoiceSubmitterNWFWMD (tester_pais1)

Federal Project Number 005
Finance Number :56?8
Allow Advance Pay Requests ]
Contract Limits Total Limit 100000
Only use a Single Limit

“
Notice to Proceed 07/11/2003 5
End of Semvice (07072008 i
Agency Operating Agreement Renewal 07/08/2008 el
Funding Agreement Renewal \07/08/2008 73
Master Agreement Renewal 07/08/2008 Tl
Last Change Rewiewing the setup
Change notes ‘
| Clear Form 41 Save

When finished, click the “Save” button at the bottom of the form. The revised information will be added to the
database. The “Clear Form” button can be used to remove all the information at any time prior to clicking

“Save.”

FDOT
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3.1.10.6 Prepare Advance Pay Request (Updated 06/27/2008)

Agencies that are authorized by their ETDM Agency Funding Agreement to receive advance payments can
request those payments using the EST. The Agency Invoice Submitters within these agencies submit requests
via the EST using the Prepare Advance Pay Request tool.

To use the Prepare Advance Pay Request tool, the Agency Invoice Submitter goes to the Tools menu, points to
Agency Invoices, and then clicks Advance Pay Request.

Tools N
Project Diary =

Advance Motification Package =
Review Project =

Community Coordination =
Coordinate ETAT =

FPerforrmance Management =

Rewviewer Preference

Agency Invoices =

Proiect Track Edit Expenses
roje raceer = —
Log Agency Activity
Documnent Review = Upload Agency Activity Spreads
Curmulative Effects = Manage Master Agreement/Contract

| Advance Pay Request

Update Inwvoice Status
Repnrts Upload Receipts

Upload Signatures

Record Invoice Comments
Ma ps Assign Hours

Wizards

The form that opens is divided into four sections: Select an Organization, Master Agreement, and Invoice;
Prepare Advance Pay Request; Compensation Elements; and Final Notes and Submitting. The form will
be populated with information related to the user name used to log on to the EST, and by default will display
information for the last invoice viewed by that user. In the example shown below, the user name for a
Northwest Florida Water Management District Agency Invoice Submitter was used. (The information shown is
for example purposes only and does not reflect actual Northwest Florida Water Management District
agreements or invoices.)

Prepare Advance Pay R 'E"y '

B8R

= Select an Organization, Master Agu.om/Conmu and Invoice.

puscy Northwest Florida Water Management District v
Agreements 1-082202 on 071172003 ¥
Invoices v
Currently editing Advance Pay Request #3 o
| Create New Invoice |
Inveicing Period Start{from previous invoice) Invoicing Period End
07/11/2003 08/29/2005

FDCIT{} , :
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The Agency Invoice Submitter begins by either loading the invoice highlighted in the é S (=] 4

Invoices pull-down menu, or selecting another invoice. To select a different invoice, F—————————=—
. . L << August 2006 b
first select an agreement using the Existing Agreements pull-down menu. If the SMTWTFS
Agency Invoice Submitter is requesting an advance payment for an unsubmitted 03 1 2 3435
invoice, the Agency Invoice Submitter selects the invoice from the Unsubmitted 6 7 8 91011 12
Invoices pull-down menu, then clicks the Load button. The form will be populated 1314 15 16 17 18 19
with information related to the selected invoice. If the Advance Pay Request is 20 21 22 23 24 25 26
associated with a new invoice, the Agency Invoice Submitter enters the Invoicing 272829303 1 2
Period End date by either typing in the date (in mm/dd/yyyy format) or selects the 34567 89
date from a calendar by clicking the E icon, then clicks Create New Invoice. Today

The Advance Payment Request form that opens is automatically populated with information about the
agreement. The Agency Invoice Submitter reviews the information shown in the Prepare Advance Pay
Request portion of the form, and then proceeds to enter the compensation elements for the Advance Pay

Request.

= Prepare Advance Pay Request (pre-populated data)

MA f Contract Number
Address

Federal Project No:
Financial No

Brief Task Descnption

1-082909
Address does not exist

005
5678
See Attachment A (Project Repon)

The Agency Invoice Submitter enters the amounts for compensation elements (labor and expenses being
requested), and other notes, if desired. The Agency Invoice Submitter presses the tab key after entering the
labor and expenses amounts, and clicks Save when finished.

FDO
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Element Description Method of Compensation Amount
Labor Direct Salary plus Overhead 0
Expenses Actual Expenditures 0

Amount of Advance Requested $0.00
= Final notes and submitting:

Other notes

Total Advances to Date (including this one): $1,754.00 Balance: $98,246.00

By submittal of this advance pay Request, the above named Agency certifiees that this is a reasonable estimate of
the work to be performed as described in Attachment A (Project Report)

| Save |

3.1.10.7 Summarize Agency Activities (Updated 06/27/2008)

The Summarize Agency Activities tool is used by the Agency Invoice Submitter to enter information about
agency activities for an invoicing period. It is also used to edit information previously entered. In the Tools
menu, point to Agency Invoices, and then click Summarize Agency Activities.

Tools N
Project Diary =

Advance Motification Package =
Review Project =

Community Coordination =
Coordinate ETAT =

Performance Management =

Reviewer Preference

Agency Invaices =

Proiect Track Edit Expenses
roje racker = —
Log Agency Activity
Document Review = Upload Agency Activity Spreads
Cumulative Effects = Manage Master Agreement/Contract

Advance Pay Request

ummarize Agency Activities
pdate ice Status
REPD”.S Upload Receipts

Upload Signatures

Wizards Record Inwoice Comments
Ma ps Assign Hours

T
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The form that opens will be populated with information related to the user name used to log on to the EST, and
by default will display information for the last invoice viewed by that user. In the example shown below, the user
name for a Northwest Florida Water Management District Agency Invoice Submitter was used. The information
that is shown is for example purposes only and does not reflect actual Northwest Florida Water Management
District agreements or invoices.

Agency: ] Northwest Florida Water Management District v

Existing Agreements 1082909 on 07/11/2003 v

Load an unsubmiited invoice [ Invoice 3, Ending on 08/29/2005 V

Currently editing a new invoice. (Clear ] |

- Invoicing Period Start{from previous invoice) Invoicing Period End J
[ Ji)

FDOT(} _ :
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Begin by either loading the invoice highlighted in the Invoices pull-down menu, or
selecting another invoice. To select a different invoice, first select an agreement
from the Existing Agreements pull-down menu. Then select an invoice from the
“Load an unsubmitted invoice” pull-down menu, and click the Load button. The
form will be populated with information related to the selected invoice. If entering
information for a new invoice, enter the Invoicing Period End date by either typing in
the date (in mm/dd/yyyy format) or selecting the date from a calendar by clicking

the EE icon. The new invoice number and ending date will be added to the
Invoices pull-down menu. Select it, and then click the Load button.

The next portion of the form is used to enter or edit narrative about agency activities
during the invoicing period, with separate sections for accomplishments made
during the period, a summary of ETDM screening activities, and anticipated

L4

30

August 2006 >
SMTWTFS
11 2 3 4 5
6 7 8 91011 12
1314 1516 17 18 19
2021 222324 25 26
27282930 31 1 2

3 4 56 3

Today

=101.x]

3 9

accomplishments for the next period, as shown in the example. Use the textboxes to enter a brief description of
activities for each category, or edit the descriptions previously entered. Note that agencies authorized to receive
Advance Payments can set a Reporting Period end date that is different from the Invoicing Period end date, by
entering the date or using the calendar feature described above. The example shown below includes this

option.

The first section is used to enter or edit information about accomplishments made during the invoicing (or

reporting) period.

- Accomplishments Made During Period
End of Reporting Period

Administrative or Supervision Tasks

Coordination

Performance Measures

Problems Encountered/Suggestions for Improvement
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Following are guidelines for the information for each category under Accomplishments Made During Period:

Administrative or Supervision Tasks — discuss management and/or supervision tasks performed during the
period

Coordination — discuss non-field interagency and FDOT coordination

Performance Measures — discuss how the agency has performed on the Performance Measures outlined in
the Agreement

Problems Encountered/Suggestions for Improvement — provide information on any problems discovered or

anticipated, and any proposed improvements that would facilitate the streamlining effort of the ETDM
Process

Under Summary of ETDM Screening Activities, use the textboxes to describe any problems encountered using
the EST and to add or edit any other comments.

= Summary of ETDM Screening Activities

Problems or lssues Encountered using the Environmental Screening Tool

Other Comments

Under the Anticipated Accomplishments for Next Period, enter a brief description of anticipated activities for the
next reporting period, and the number of anticipated hours and number of persons performing the anticipated
activities. When finished, click the “Save Draft” button on the left side of the screen.

ated Accomplishments for Next Period

Description of Activities

Review projects.

Total Staff Hours Anticipated 80

Total Number of People Involved

Save Draft | | Submit Draft Invoice for Review )

A message will be displayed, confirming that the invoice has been saved.

After the draft invoice has been saved, it can be submitted for review by i, s

clicking the Submit Draft Invoice for Review button.

] E Invoice successfully saved.
.

Clicking the Submit Draft Invoice for Review button opens the View/Submit
Invoice screen, which will display the Payment Tracking Report for the
invoice. The Payment Tracking Record includes a summary of the
agreement information pertaining to the invoice, followed by the completed
Schedule A-1 (Salary Costs), Schedule A-2 (Hours Assignment), Schedule E-1 (Reimbursable Direct Expense
— Travel), Schedule E-2 (Reimbursable Direct Expense — Training), and Schedule E-3 (Reimbursable Direct
Expense — Other) forms. The Payment Tracking Report also includes the Agency Activity Report, which
displays the information entered using the Summarize Agency Activities tool and the Log Off-line Activity tool (if
applicable). Note that the information for Schedules A-1, E-1, E-2, and E-3 must be entered using the Edit
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Expenses tool or the Prepare Invoice wizard, and the Schedule A-2 information must be entered using the
Assign Hours tool, prior to finalizing the invoice.

If the invoice is for an agency authorized to receive Advance Payments, an Advance Pay Request Report will
also be displayed (preceding the Payment Tracking Record).

1 1 =~y —
View/Submit Invoice

Enter your password to sign the Invoice and submit it
Password i | Submit Invoice |

By submittal of this invoice, the Agency centifies that all expenditures contained in this invoice
represent actual project costs as reflected in our accounting records, and those expenditures
are allowable, reasonable, necessary, and in accordance with the Funding Agreement

Portions of an example Payment Tracking Report are shown below. The information can be reviewed. If any

changes need to be made, close the View/Submit Invoice window by clicking the “— button in the upper right
corner of the screen. You can then access the invoice using the Edit Expenses or Assign Hours tools, and
make changes. If no changes or additions are needed, proceed with submitting the invoice by entering the
Agency Invoice Submitter password, and then click the Submit Invoice button.

= Payment Tracking Report
= Summary ]
Agency Norttwvest Florida Water Management District
Address Address does not exist.
Report Number 3
Federal Project 005
MA Number 1-082909
Financial No 5678
Notice to Proceed Date 07/11/2003
End of Service Date 07/07/2008
AOA Renewal Date 07/06/2008
FA Renewal Date 07 /08,2008
MA Renewal Date 07/08/2008
Current Invoicing Period Dates 07/11/2003 to 08/29/2005
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3.1.10.8 Update Invoice Status (Updated 07/08/2008)

The Update Invoice Status tool is used by the Invoice Administrator to authorize final invoices, and indicate
when they have been processed.

1. In the Tools menu, point to Agency Invoices, and then click Update Invoice Status.

Tools N
Project Diary =

Advance Mofification Package =
Review Project =

Community Coordination =
Coordinate ETAT =

FPerformance Management =

Reviewer Preference

Agency Invoices =

] Edit Expenses
Project Tracker =

Log Agency Activity
Document Review = Upload Agency Activity Spreads
Cumulative Effects = Manage Master Agreement/Contract

Adwvance Pay Request

Summarize Agency Activities
Reports ploc Feceipts

Upload Signatures

Record Invoice Comments
Ma ps Assign Hours

Wizards

The Invoice Administrator begins by selecting an agency from the Agency pull-down menu. The form will
be repopulated with lists of existing agreements and associated invoices for the selected agency. The
Invoice Administrator selects an agreement from the Agreements pull-down menu, then selects the
invoice from the Invoice pull-down menu. The current status of the invoice will be displayed in the
Status field. The status will be Draft, Final Authorized, Final Submitted or Processed.

anem

= Select an Invoice |
Agency. | Northwest Florida Water Management District v
Agreements: | 1-082909 on 07/11/2003 v
Invoice: | Invoice 10, ending on: 03/28/2008 v| [Load] [ RePDF | [ View Invoice |

Invoice #10
Status | Draft Y

Comments to invoice submitter

This is only available when rejecting the submitted invoice
{updating to "Draft") or authonzing # {upxiating to “Final
Authonzed).

This will be added to the nolification that the irvoice has
been rejected/authonzed,

Update Status l Note: Updating the status to draft returns the invoice to an

unsubmitted state
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The Invoice Administrator clicks the View Invoice button to view the invoice. The Payment
Tracking Record for the invoice will open in a new window. After reviewing the invoice, the
Invoice Administrator clicks the Update Invoice Status tab to return to the Update Invoice Status
window.

Update Invoice Status
2. In the Update Invoice Status window, click Load.

Update Invoice Statu Loading

Update Invoice Status

k
B
E

= Select an Invoice

Agency: FODQT District 3

=i
Agreements: testd3 3 v
Invoice: Invoice 1, ending on: 05/17/2007 v lLoad Il Regenerate POF |

Wiew Invoice

In the Invoice # section, the Invoice Administrator can update an invoice status and add

comments.
Invoice #1
Status [ Draft v
Submission Date 05112007

Comments to invoice submitter

This is only available when refecting the submilted invoice
{updiating to "Draft") or suthorizing &t (updating to "Final
Authorized").

This will be added to the nolification thal the invoice has been
rejected/authonzed.

Update Status Mote: Updating the status to draft returns the invoice to an

unsubritted state.

3. To change the invoice status, do the following:

To send requested changes or an approval to the invoice submitter, type your comments in the
Comments to invoice submitter field.

Important: Before entering your comments, you should ensure you are including
comments from other reviewers. Open the Invoice Comment Log window to view the list of
reviewers and comments for the selected invoice. To access the Invoice Comment Log
window, go to the EST Reports menu, point to Invoicing Reports, and then click Invoice
Comment Log.

Once you have accessed the Invoice Comment Log, print out the log to keep a hard copy
record of the list of comments. This enables you to keep a record of previous reviewer
comments that may be deleted and replaced by new comments.

Then return to the Update Invoice Status window, and type your comments in the
Comments to invoice submitter field.
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Inveice =1
Status Draft b
Subrnission Date 0372472009
omments to invoice subrmitter |Invoice looks good. No Changes|

This is only available when rejecting the submitted invoice

updating to "Draft’) or authorizing it (updating to “Final
uthorized").

This will be added to the notification that the invoice has been |
ectediauthonzed

Update Status Mote: Updating the status to draft retums the invoice to an

unsubmitted state.

® Inthe Status field, click the drop-down arrow and select one of the following:
O  If changes need to be made to the current draft, click Draft.

0 If no changes need to be made to the current draft, and you have determined it's ready to be
processed, click Final Authorized.

0 Ifthe invoice has been processed, click Processed.

Note: You must add comments before selecting a status in the Status field.

Inveice #1 \Ek
I?tﬂus Il Draft ~

Submigsion Date Final Authorized
Comments to invoice submitter Final Submitted
This is onlly available when refecting the subrmitted invoice Processed
{updating to "Diraft") or authorizing # {updating to "Final |
Authorized").

This will be added to the notification that the invoice has been
refected’suthorized,

Update Status Mote: Updating the status to draft retums the invoice to an

unsubmitted state.

Note: The Final Submitted option in the Status field only indicates an agency has submitted a
final invoice. You cannot make any changes to an invoice status with this selection.

® Click Update Status.

Invoice #1

Status | Final Authorized v
Submission Date 05/11/2007

Comments to invoice submitter | [
This Is only avaliable when refecting the submitied imoice

{updating to "Draft”) or suthonzing it {updating to "Final

Authorized"]. [
This wilf be added to the notification that the invoice has been
refectedauthorized, ’

Update Status 1§

Mote: Updating the status to draft retums the invoice to an
unsubmitted state.
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A message appears stating the invoice has been updated and an email notification sent to
the invoice submitter. Click OK.

Microsoft Internet Explorer,

' Invnice Status Updated.,
[} flso, an e-mail has been sent to the primary invoice submikker,

Upon submittal of the Final Authorized invoice, the database automatically updates the invoice

status to Final Submitted.
Invoice #1

Final Submitted
0541172007

Status

Submission Date

Comments to invoice submitter
This Is onlly available when rejecting the submitted imoice
{updating to "Draft”) or authorizing i (updating to "Final

Authorized).
This will be added to the notification that the involice has been

refectedfauthonzed.
| Update Status Mote: Updating the status to draft retums the invoice to an
unsubmitted state.

If changes need to be made to the draft invoice, the invoice will maintain its unsubmitted

Note:
status.

Tip! To regenerate a PDF of the invoice, click Regenerate PDF, as illustrated below.

Update Invoice Status

Update Invoice Status

Agency: | FDOT District 3

Agreements: testd3 3

v [Luad ﬂ Regenerate PDF

| Wiew Invoice l

| Invoice 1, ending on: 05/17/2007

Irvenice:
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3.1.10.9 Upload Receipts (Updated 06/27/2008)

If a previously saved draft invoice is being edited, the Agency Invoice Submitter clicks the field that needs to be
edited, and enters the new information. The Agency Invoice Submitter is required to provide scanned images of
expense receipts as part of the invoice package.

In the Tools menu, point to Agency Invoices, and then click Upload Receipts.

Note: Scanned images of the documentation must be black and white, with a scanning density of 300 dots per
inch (DPI).

Tools ~N
FProject Diary =

Advance Motification Package =
Review Project =

Community Coordination =
Coordinate ETAT =

FPerformance Management =

Reviewer Preference

Agency Invaices =

Proied Track Edit Expenses
roje racker = —
Loeg Agency Activity
Document Review = Upload Agency Activity Spreadsheet
Curmulative Effects = Manage Master Agreement/Contract

Advance Pay Request

Summarize Agency Activities
Update Invoice Status

Repurts pload Receipis
: load Signatures
Wizards :
Record Invoice Comments
M aps Assign Hours

The form that opens is divided into three sections. The Agency Invoice Submitter uses the first section to select
an Agency, Existing Agreement, and Invoice. This section of the form will be populated with information related
to the user name used to log on to the EST. In the example shown below, the user name for a Northwest
Florida Water Management District Agency Invoice Submitter was used. (The information shown is for example
purposes only and does not reflect actual Northwest Florida Water Management District agreements or
invoices.)

The Agency Invoice Submitter begins by selecting an agreement using the Existing Agreements pull-down
menu. If the Agency Invoice Submitter is uploading a receipt for an unsubmitted invoice saved in the database,
the Agency Invoice Submitter selects the invoice from the Invoice pull-down menu. If the receipt is not related
to an unsubmitted invoice, the Agency Invoice Submitter proceeds to the Upload File portion of the form.

FDOT\

= - Environmental Screening Tool Handbook - February 15, 2016 3-323



@talm

Efficient Transportation Decision Making

Upload Receipts

Agency | Northwest Florida Water Management District |
Existing Agreements 1082903 on 07/11/2003 [
Invoice

Pick Recelpt | Test Receipt 00405 ]

| View and Confimation Selected |

Upload File [ |(Bowe)
Description [
| Upload and View Confirmation Page )]

NOTE: Receipts may be in BMP, GIF, JPG, PNG, or PDF format; Receipt pages must be uploaded one 85" x 11"
page at a time, unless they are already in POF Format
NOTE: A scanning density of 300 dots per inch (DPJ) is required, per State of Flonda standards for Records Archwing.

The Agency Invoice Submitter uses the second section of the form to view and/or delete receipts that were
previously uploaded. The Agency Invoice Submitter selects the receipt from the Pick Receipt pull-down menu.
The PDF version of the receipt will be displayed in a new window, as shown below. To keep the receipt as part
of the invoice package, the Agency Invoice Submitter clicks the Yes — keep receipt button. To delete the
receipt, the Agency Invoice Submitter Clicks the No — delete receipt button.

Confirm uploaded receipt i
h‘

Does the receipt image load correctly and look okay?
Yes - keep receipt | No - delete receipt |

BB OB« e DO RS &L [202

Test Receipt for EST Prepare Invoice Wizard:
NWFWMD

Office Depot
July 14, 2006

Supplies  $20.00

-
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The Agency Invoice Submitter uses the third section of the form to upload a receipt, as shown below. Receipts
may be in BMP, GIF, JPG, PNG or PDF format, but the images must be black and white, with a scanning
density of 300 dots per inch (DPI). If the receipt pages are in a format other than PDF, they must be uploaded
one 8-1/2 x 11-inch page at a time. To upload images of receipts, the Agency Invoice Submitter uses the
Browse button to locate and select the file containing the image that has previously been saved on the
computer. The Agency Invoice Submitter adds a brief description of the receipt in the Description textbox, then
clicks the Upload and View Confirmation Page button. The PDF version of the receipt will be displayed in a
new window, as shown above. To keep the receipt as part of the invoice package, click the Yes — keep receipt
button. To delete the receipt, click the No — delete receipt button.

3.1.10.10 Record Invoice Comments (Updated 05/15/2008)

Once a draft invoice is submitted using the EST, the Invoice Administrator and Invoice Reviewers receive an
email informing them that the draft invoice is ready for review. District Invoice Reviewers will receive emails only
for invoices associated with agencies identified by the District ETDM Coordinator (using the District Review
Preference tool). The notification email contains the agency name, agreement number, invoice number, and
submittal date. The Invoice Administrator and Invoice Reviewers log on to the EST and review the submitted
invoice for completeness and correctness using the Record Invoice Comments tool. The Invoice Administrator
and Invoice Reviewers use the Record Invoice Comments tool to log comments about the invoice. The log
includes the invoice number, name of the person submitting the comment, comment, and date submitted.
During the commenting period, the Invoice Administrator and Invoice Reviewers may view other reviewers’
comments, submit additional comments, and edit their own comments.

In the Tools menu, point to Agency Invoices, and then click Record Invoice Comments.

Tools N
Project Diary =

Advance Motification Package =
Review Project =

Community Coordination =
Coordinate ETAT =

Performance Management =

Reviewer Preference

Edit Expenses

Agency Invaices =

Project Tracker =

Loeg Agency Activity
Document Review = Upload Agency Activity Spreadsheet
Cumulative Effects = Manage Master Agreement/Contract

Advance Pay Request

Summarize Agency Activities

Update Invoice Status

Reports Upload Receipts
Upload Signatures

Wizards Record Invoice Comments

Mﬂl}S Assign Hours

Orverride Invoice Payments

Account Settings
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After the Record Invoice Comments form opens, the Invoice Reviewer selects the invoice from the Invoicing
Period pull-down menu, then clicks View Invoice. The Payment Tracking Record for the selected invoice will
open in a new window.

Record Invoice Comments}
Select an invoicing Period and start a new or edit an existing Comment
Agency FL Fish and Wildlfe Conservation Commission (36) v 1
Invoicing Period | invoice #1. Ending an 03/28/2007 v/
L"‘/E"" '—You have not commented on this Invaice— ~|
E’K‘ﬂin’ l u W1 i | |

Editing a new Invoice Comment

After reviewing the invoice, the Invoice Reviewer returns to the Record Invoice Comments form by clicking the
Record Invoice Comments tab at the top of the screen.

s e P e O e AR U R, .. i N 1
Record Invoice Comments View Invoice Package
i S B S T T 2 .

The Invoice Reviewer enters comments concerning the invoice in the Comment textbox, then clicks Save when
finished.

After clicking Save, a description of the comment will be displayed in the Load/Edit Existing field.

Select an invoicing Period and start a new or edit an existing Comment

Agency FL Fish and Wildlife Conservation Commission (36)
Invoicing Period | |nvoice #1, Ending on 03/28/2007 v
[ View Invoice ]
'E'Q;‘;:.d“ ' 161: Comment by Stephanie A Clemans on 04/29/2008 | Load |
xisting

161: Comment by Stephanie A Clemons on 04/29/2008
Editing Invoice Comment #161

To edit a previously submitted comment, the Invoice Reviewer selects the comment from the Load/Edit
Existing pull-down menu (note that the comment description will be highlighted in blue), then clicks the Load
button.

The comment will be displayed in the Comment textbox, as shown below. After editing the comment text, the
Invoice Reviewer clicks Save.
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= Comments by Diane Ripandelli

Comment The invoice looks good. No changes.

Sawve

If other reviewers have submitted comments concerning the invoice, the comments will be displayed in the
Comments from other reviewers field.

=l Comments from other reviewers
Review by Stephanie A tester_invoiceAdmin Clemons made on 04/17/2008

Reviewer Name Stephanie A Reviewed On 041772008
tester_invoiceAdmin Clemons

Comment test - by charley

311011 Override Invoice Payments (In Development)
311012 Manage Scanned Agreements (In Development)

3.1.11 Project Dashboard (New 03/31/2014) (Formerly Project Tracker)
3.1.11.1 Manage Project Tasks (New 07/31/2009)

The Manage Project Tasks function in the Environmental Screening Tool (EST) Tools menu enables
authorized users to manage tasks assigned to a project.

Users with the following assigned privileges can send the report to EDMS:
Environmental Management Office (EMO) Managers
Florida Department of Transportation (FDOT) Coordinators Primary

FDOT Coordinators

For a list of roles authorized for using the Manage Project Tasks function, see Table 1-1 in Chapter 1.5 of the
EST Handbook.

Using the Manage Project Tasks Tool:

1. Select a project from the Project Navigation Bar.

‘Seamh site for | Search

Active project: [#7883 Us 41 /5R 54 Interchange: [v] © Map it Environmental Screening Tool [Baved searces [v] [Froject History ~]
Advanced Search My ETDM Bookmarks Logout

RV LW ST PP PR S S N oF aF AW SV W U S SR VW SV N S W P Y VW SO S A PP

Note: You can use the default project that appears in the Active project box, select a project from
your Saved Searches or Project History lists, or you can click the Advanced Project Search link
to select another project. See the Navigation chapter of the EST Handbook for information on using
the Project Navigation Bar.
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2. Onthe Tools menu, point to Project Tracker, and then click Project Tasks.

Tools ~

FProject Diary =

Advance Mofification Package =

Review Project =

Community Coordination =

Coordinate ETAT =

Performance Management =

Agency Invoices =

Project Tracker =

Document Review =

Average District Project Costs and
Cumulative Effects = e
Track Projects

The Manage Project Tasks window opens as a tabbed page, displaying the details for the
selected project and a page toolbar.

Manage Project Tasks |
R amea

on
District District 1 Phase Planning Screen

County Callier County From Start
Planning Organization  FDOT Distnct 1 To End
Plan ID Financial Management No.
Federal Involvement Mo federal involvement has been identified.
Contact Name Stephanie Clemons Contact Email marcelo_bosio@urscorp.com

Groups
Select a Group

Please check recipients that you would like to include in the task netification email. The following table contains
all those users that have been assigned to a task and there is an email in their contact infoermation.

From:_ ‘Iester tester, FOOT District 1 <chris_sands@urscorp.coms ¥
| Name [ Organization | Task Group | Task Email ' Email Sent

Tip! Click on the toolbar icons to:

A
Send feedback about the current page.

@ Access online Help.

=t Bookmark the page.

FDOT\

Environmental Screening Tool Handbook - February 15, 2016 3-328



@talm

Efficient Transportation Decision Making

3.

o
Add the page to your My ETDM preferences.

Under Groups and Tasks, click the drop-down arrow in the Groups field, and then select a group
from the list.

Groups &_‘

Select a Group vl

Select a Group
4 Screen - Pre-Screening Activities

Planning Screen - Screening Activities

Planning Screen - Post-Screening Activities
Programming Screen - Pre-Screening Activities
Programming Screen - Screening Activities
Programming Screen - Post-Screening Activities
Project Develapment - PD and E

Project Development - Post-PD and E

The Groups and Tasks section expands, displaying a table showing a list of tasks associated with
the selected project.

Groups
Planning Screen - Pre-Screening Activities
Assigned Task ‘ Comments Target Date Completed Assigned To
| | | Date
Conduct Field There are no |None None |None +y7
Review | comments [
Conduct Public There are no |None None |None re7
Outreach comments
Develop purpose There are no |None None |None +3/7
and need statement  comments
|Coordinate with | There are no \None None \None *¥7
MPO County | comments
O ‘Uiu’lti,:v Enter Project |7 None | one +37
into EST |
O FDOT Review | None None | None +e7
O MPO Review ER Y4
O [Upload public 137
comments
O Upload Purpose and T+ 7
Need Statement to
EST

Note: Tasks that are grayed out are inactive because they have not been assigned to the
selected project.
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4. To assign a task, click the check box in the Assigned column. The EST activates the task and displays it
in bold font.

Groupi
| Planning Screen - Screening Activies 5
ﬁsigned Task Comments Target Date Completedi issignod To
| | Date
Complete ETAT There are no None |None None Tt/
Review Period (List comments
Date) [
Develop SCE There are no None 'None 'None +37
Evaluation comments
O DOT Review f None jr'n‘n: ne [Wor =) +37
O FHWA Review/Sign- |7 ) N None None fone +37
off on Purpose and  |¢ s
Need Statement | |
Identify exempt ETAT |7 None [ Mone None +e7
members |
MPO Review None [wane +37
[Wone +37
O [tplosascE = re7
Evaluation to EST

B.  To change the task priority, click the arrows in the far right column of the table. For example, in the next
illustration, clicking the up arrow for the Develop SCE Evaluation task moves it above the Complete
ETAT Review Period (List Date) task.

Groups
| Planning Screen - Screening Activities v
IAnlgned ‘ Task Comments Target Date ‘ Completed ‘ Assigned To
| | Date
Complete ETAT There are no MNone None None B4
Review Period (List comments
Date)
Develop SCE | There are no None ‘Nnne MNone [+ 37
Evaluation | comments | ’
O FDOT Review 7 Mone [wone lv8 27
|
(=] 27
] ‘ None e 27
O ‘ one B 4
|
O None None r 7
o (Uptoad SCE " (res
Evaluation to EST
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The task—Develop SCE Evaluation—is now displayed before Complete ETAT Review Period

(List Date), as shown in the next illustration.

Groups

Planning Screen - Screening Activities

Assigned Task Target Date Assigned To
Develop SCE There are no MNone Mone Mone +3
Evaluation comments Task
priority
changed
| | succesfuly.
Complete ETAT There are no None None | Mone EX Y4
Review Period (List | comments
Date)
. O .FI':‘I'-J.\'— Review [0 ne .."-l’-'_'_\; ..'\I’ ohe +347

Tip! To remove an assigned task from the project, click the checked box in the Assigned
column beside the Task name. The task row will become grayed out and all information related

to the task will be removed.

6. Click the pencil icon in the table's far-right column to make edits to or add:

®  Comments

® Target Date (the task start date)
® Completed Date (the date the task was completed)
® Assigned To
Groups
Planning Screen - Screening Activities v/
‘A&signed. Task ‘ Comments | Target Date Completed ‘ Assigned To \
Date
' Develop SCE Thers are no None |None [ None Y.
Evaluation comments Task
priority
changed
| succesfuly.
. Complete ETAT There are no MNone .Nune Mone T+ 7
Review Period (List comments
Date)
| FDOT Review Non Wone Mone T+ L/

The task row expands, displaying fields for editing or adding information and designating task

assignees.
Groups
lPIanning Screen - Screening Activities V
'Aesigned » Task " Comments ‘ Target Date = Completed Assigned To
Date
g:"ehl_' SCE }There are A l ] i | ‘f&m
aluation Ino & I ‘ ‘
Lcommenr.s _ ) | |
(
 esion | |
.Complete ETAT  There are no ;None |None iNona +37
Review Period C
(List Date) |
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Do the following:

In the Comments column, type your comments in the text box.

Assigned Task Comments Target Date | Completed Assigned To
I I Date

gevlelop SCE lNeed to ~ | | | [ + 0
valuation develop = 5
SCE =] £ =

Note: Authorized users can only edit or delete their own comments. Only FDOT

Coordinators and Project Managers can edit or delete other users' comments.

In the Target Date column, type the task start date.

Tip! When typing dates, use the mm/dd/yyyy format. You can also click the calendar

icon —ul and select the dates.

Assigned Task

Comments Target Date = Completed Assigned To
‘ Date
gevrhlg SCE [Need to llosnzromn || i P =[x
valuation |develop = - ‘
|SCE :ﬁ = =
Note: Task assignees will enter the date the task was completed in the Completed
Date field.

In the Assigned To column, do the following:

Type the first three letters of the person's name in the text box, as shown in the next
illustration.

Pet| |

The EST automatically populates the field with a list of matching names and agencies.
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Tip! Click Q to cancel the actions. All information related to the task will be removed.

Assigned Task Comments Target Date =~ Completed i
Date
gevlelw SCE Need to | |loanznon | '\ F +:EHO
valuation develop | 1=z =
SCE ~| = x
Pete Verbanac @ ‘
FDOT District 4
g""f"'e'; E.TAIT There are 4| Hpeter . souhan @ | ++H9
eview Period no || == = : TV =
(List Date) coments Wl E FDOT District 2
e — Peter Lawrence @
FDOT District 2
Peter McGilvray @
FDOT District 2 137
pete test @ FL Fish
and Wildlife
& Conservation t87
4 Commission

= Select the person you want to designate as the task assignee from the prepopulated drop-
down list.

®= Click Assign. The designated task assignee's name now appears in the Assigned To

column.
-Asslgned Task . Comments Target Date | Completed | Assigned To
Date
Develop SCE  [jeea to 4| (044132010 | | | “F'eteVerbanac@FDOT District 4 l
Evaluation develop =il 3 - 3 - '[

SCE |

™, [chris Sands @ FDOT Dis|

= Repeat the process to designate additional task assignees.

o Click Il to save your information.

Assigned Task Comments | Target Date = Completed Assigned To
| Date
Develop SCE ‘There & [an320i0 || ||[Peter McGilvray @ FDOT District 2 | |+ 4 Q)
Evaluation are ] ) " | Chris Sands @ FDOT District 2

coneeEnts W
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The EST now displays the task and designated assignees.

sGrowpsandTasks
Gows

‘_ Planning Screen - Screening Activities

¥

Comments Target Date

Peter

MeGibvray
@ FDOT
District 2

.’[l-evalnp SCE ”Thara are comments . 41372010 “None

Evaluation

(var

Task
saved
succesfuly.

Chris
Sands @
FDOT

District 2

omplete i @re are no
Review Period (List comments
| Date}
FDOT Review lone None Mane + 47
[FHWA Review Sign- MNone Mon 4+ L7

off on Purpose and

Need Statement

Tip! To remove a designated task assignee, select the name from the Assigned To column,
and then click the Remove button.

7. Under Task Notification Email, do the following:
® In the From field, click the drop-down arrow and select the name of the person sending the
Task Notification.
® In the Task Notification Email table, select the task assignee(s) you want to include in the task
notification emails by clicking the check box next to the assignee's name.
Note: If you want to deselect a name from the list, click the checked box beside the assignee's
name to remove the checkmark.
- Task Notification Email
Please check recipients that you would like to include in the task notification email. The following table contains
all those users that have been assigned to a task and there is an email in their contact information.
From: |tester tester, FDOT District 1 <chris_sands@urscorp.com> %
 Name Organization Task Group Task Email Email
Sent
Peter FDOT Distict | Planning Screen - Develop SCE peter. megikray@dot. state.flus N
McGilray 2 Screening Activities |Evaluation
Chris Sands |FDOT District | Planning Screen - Develop SCE chris_sands@urscorp.com N
2 Screening Activities Evaluation
FDOT(} _ :
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8. Click Send Email. The EST will send the task assignees a system email with the task information,
including the:

ETDM Project Number
ETDM Project Name
Group

Task

Target Date
Note: Task assignees only have write-access privileges for entering the Task Completed Date.

The information entered in the Manage Project Tasks window will appear in the Project Tasks Status
Report.

See the Project Tasks Status Report section of the EST Handbook for instructions on navigating the
Project Tasks Status Report window.

3.1.11.2 Manage Task Groups (New 07/31/2009)

The Manage Task Groups function in the Environmental Screening Tool (EST) Tools menu enables
Environmental Management Office (EMO) Managers, Florida Department of Transportation (FDOT) ETDM
Coordinators Primary, and FDOT ETDM Coordinators to manage tasks and groups by:

Creating groups and assigning new and existing tasks

Assigning or removing tasks from an existing group

Removing groups

Deleting tasks

Using the Manage Task Groups Tool:

1.  Onthe Tools menu, point to Project Tracker, and then click Task Groups.

Tools ™
FProject Diary =

Advance MNotification Package =
Review Project =

Community Coordination =
Coordinate ETAT =

Ferfarmance Management =

Agency Invoices =

Project Tracker = FEE RS

Cumulative Effects = Times
Track Projects

Document Review =

FDO
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The Manage Task Groups window opens as a tabbed page, displaying a search filter and a page

toolbar.

Manage Task Groups ‘

Manage Task Groups .

Groups

| Select a Group

Mew Group Name

o o |

Task for selected Group

Remowve

Existing Tasks

Agencies Commet on AN

Assign project manager

Boak a DJ or a Band

Buy Cups and Mapkins

Complete ETAT Review Period (List Date)

Delete Task

Assign Task(s)

Tip! Click on the toolbar icons to:

A
Send feedback about the current page.
@ Access online Help.

== Bookmark the page.

T
Add the page to your My ETDM preferences.

FDOT\
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2. Tocreate a group and assign tasks to it, do the following:

® Under Groups and Tasks, type the name of the new group in the New Group Name field, and
then click Save. For the next illustration, the new group name is Bob's Group.

Manage Task Groups |

Manage Task Groups @

Groups

|Selecl a Group v|
ew Group Name |Bob's Group|

Remove

New Task Name Save & Assign

Existing Tasks

Agencies Commet on AN

Assign Task(s)

Assign project manager

Book a DJ or a Band

Buy Cups and Napkins

Complete ETAT Review Period (List Date)

Delete Task

|

The new group name—Bob's Group—now appears in the group list of the Groups field.

Groups

Planning Screen - Pre-Screening Activities i

Planning Screen - Pre-Screening Activities

Planning Screen - Screening Activities
[Planning Screen - Post-Screening Activities
|Programming Screen - Pre-Screening Activities
Programming Screen - Screening Activities
Programming Screen - Post-Screening Activities
Project Development - PD and E

Project Development - Post-PD and E

IF"arty Planning Group

Once you have created a new group name, you can assign tasks to the group by:
@ Assigning existing tasks (See Step 3 for details)

® Creating and assigning new tasks (See Step 4 for details)

FDOT\
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3. To assign tasks that already exist in the database, do the following:

® Under Existing Tasks, select the task(s) from the list of options.

Tip!  You can select multiple entries by pressing SHIFT+click for adjacent entries or
CTRL+click for non-adjacent entries.

Groups

Bob's Group v
New Group Name |
Task for selected Group
Mew Task Name. Save & Assign

C Assign Task(s)
Conduct Field Review

Conduct Public Qutreach Delete Task
Coordinate with MPO Count

Coordinate with MPO/County o]

® Click Assign Task(s).

Groups

' Bob's Group v
New Group Name m

Task for selected Group

New Task Name Save & Assign ?

Assign Task(s)

Conduct Public Outreach
Coordinate with MPO Count
Coordinate with MPO/County

Delete Task

|

The selected tasks now appear in the Task for Selected Group field, and the EST displays a
message that the Task(s) were successfully assigned.

Groups

| Bob's Group |
New Group Name |

Task for selected Group

Agencies Commet on AN Remove

Complete ETAT Review Period (List Date)
Coordinate with MPO County

New Task Name Save & Assign

Existing Tasks

[Complete ETAT Review Period (List Date)

~
Conduct Field Review
Conduct Public Outreach Delete Task
Coordinate with MPO County -
Coordinate with MPO/County g | | Taskis) assigned

-
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4. To create a new task and assign it to a group, do the following:

® Under Task for selected Group, type the task name in the New Task Name field. For the next
illustration, the new task name Develop Documentation was created.

Groups
[Bab's Group v m
New Group Name |
Task for selected Group
Agencies Commet on AN

Complete ETAT Review Period (List Date)
Coordinate with MPQ County

Iew Task Name |Develop Documentation| m

Existing Tasks |
Complete ETAT Review Period (List Date) ~
Conduct Field Review
Conduct Public Outreach
Coordinate with MPO County elete 1as
Coordinate with MPO/County v

® Click Save & Assign.

Groups |

[Bab's Group v'“
MNew Group Name ‘ |

Task for selected Group
Agencies Commet on AN

Complete ETAT Review Period (List Date)
Coordinate with MPO County

ew Task Name Develop Documentation|

Existing Tasks

Complete ETAT Review Period (List Date)
Conduct Field Review

Conduct Public Outreach
Coordinate with MPO County
|Coordinate with MPO/County |

|3

Assign Task(s)

The new task—Develop Documentation—now appears in the Task for selected Group field
and in the Existing Tasks field, which means it can be assigned to other groups.

CGroupsandTasks
Groups

[Bob's Group -
New Group Name |

Task for selected Group

Agencies Commet on AN

Complete ETAT Review Period (List Date)
Coordinate with MPO Count:
Develop Documentation

Existing Tasks
Complete ETAT Review Period (List Date) A Assign Task(s)
Conduct Field Review =L
Conduct Public Outreach
Coordinate with MPO County =
|Coordinate with MPO/County v
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8.  Tomanage the tasks for an existing group, do the following:

@  Click the drop-down arrow ’ d in the Groups field, and then select a group from the list.

= ~
Planning Screen - Screening Activities

Planning Screen - Pre-Screening Activities
"|Bob's Group i
Planning Screen - Screening Activities

"|Planning Screen - Post-Screening Activities |
' \Programming Screen - Pre-Screening Activities
Programming Screen - Screening Activities
Programming Screen - Post-Screening Activities
Project Development - PD and E

Project Development - Post-PD and E

Party Planning Group

The group name now appears in the Groups field along with the list of tasks assigned to the

group.
New Group Name |
Task for selected Group

Agencies Commet on AN

Complete ETAT Review Period (List Date)
Develop SCE Evaluation

FDOT Review

FHWA Review/Sign-off on Purpose and Need Statement b

6. Toremove tasks from a group or create a new task and assign it to the group, do the following:

® Toremove an assigned task from a group, select the task from the Task for selected Group field,
and then click Remove.

Groups

Planning Screen - Screening Activities

New Group Name [ i

Task for selected Group

‘Agencies Commet on AN A
Complete ETAT Review Period (List Date

'Develop SCE Evaluation

'FDOT Review
|FHWA Review/Sign-off on Purpose and Need Statement v

I\

Note: A task can only be removed from a group if there are no other projects assigned to that
task.

A message appears asking you to confirm the deletion. Click OK.

! Windows Internet Explorer

\ ? ) Are you sure you want to remaove this task From group?
K, ] [ Cancel l

The task is removed from the list of tasks for the selected group.

FDOT\
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Note: Tasks removed from the list in the Task for a selected group field are not deleted

from the list of Existing Tasks.

To create a new task for an existing group, do the following:

O Type the task name in the New Task Name field.

Groups

| Planning Screen - Screening Activities

MNew Group Name |

Task for selected Group

Agencies Commet on AN

Complete ETAT Review Period (List Date)

Develop SCE Evaluation

FDOT Review

FHWA Review/Sign-off on Purpose and Need Statement

(B3

|

frttane Pocmar e | T

0 Click Save & Assign.

Groups
| Planning Screen - Screening Activities V|
MNew Group Name |
Task for selected Group
Agencies Commet on AN ~
Complete ETAT Review Period (List Date) 3
Develop SCE Evaluation L
FDOT Review
FHWA Review/Sign-off on Purpose and Need Statement el
New Task Name [Document Review] |
The new task name appears in the Task for selected Group field.

Groups

| Planning Screen - Screening Activities

"]

Mew Group Mame | Save

Task for selected Group

Agencies Commet on AN
Complete ETAT Review Period (List Date)
Develop SCE Evaluation

Document Review
FDOT Review

[

|

Mew Task Name Save & Assign

FDOT\
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7. Todelete a group from the list in the Groups field, do the following:

@  Click the drop-down arrow in the Groups field, and then select a group from the list. For the
next illustration, the group Bob's Group was selected.

Manage Task Groups \

e

Groups

Planning Screen - Screening Activities v
Activities

Planning Screen - Screening Activities
Planning Screen - Post-Screening Activities
Programming Screen - Pre-Screening Activities . :
Programming Screen - Screening Activities Remove
Programming Screen - Post-Screening Activities -
Project Development - PD and E

Project Development - Post-PD and E

'Party Planning Group

Note: A group cannot be deleted if there are other projects that have assigned tasks for that
group.

® Click Delete.

Manage Task Groups |

Manage Task Groups - [

Groups

Planning Screen - Screening Activities v
Planning Screen - Pre-Screening Activities

Planning Screen - Post-Screening Activities
Programming Screen - Pre-Screening Activities =
Programming Screen - Screening Activities Remove
Programming Screen - Post-Screening Activities _
Project Development - FD and E

Project Development - Post-PD and E

Party Planning Group

A message appears asking you to confirm the deletion. Click OK.

Windows Internet Explorer

A ? } Are wou sure wou wank ko delete this groupy

‘ ok || cancal |

The group is removed from the list of in the Groups field.

8. Todelete tasks from the Existing Tasks list, do the following:

FDOT(} _ :
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Click the drop-down arrow in the Existing Tasks field, and then select a task from the list.
For the next illustration, the task Document Review was selected.

Existing Tasks

Develop Summary Report ~| Assign Task(s)
Digitize/Enter Project into EST

Document estimated cost savings
|Enter LDCA date on EST |

Click Delete Task.

Existing Tasks

Develop Summary Report N
Digitize/Enter Project into EST

Document estimated cost savings
|Enter LOCA date on EST |
Note: A task cannot be deleted if it is still assigned to another group or project.

3.1.11.3 Average District Project Costs and Times (New 02/22/2014)

Assign Task(s)

Delete Task

The Average District Project Cost and Time feature in the EST Dashboard menu enables District
ETDM Coordinators Primary, ETDM Coordinators, and ETDM Coordinator Management Team to enter
and update project costs and times for a District's PD&E studies. This feature allows users to perform the
following actions:

Accessing the Average Project Cost and Time page

Searching by District and Fiscal Year

Entering Average District Project Costs and Times

Removing a Cost Category Row

3.1.11.3.1 Accessing the Average District Project Cost and Time Page

1. In the Tools menus, point to Project Dashboard, and then click Average District Project Cost and Time.

Project Dashboard = g Froiect Tasks
Task Groups

Awverage District Project Cost and Time

Project Dashboard
Project Alerts

Project Benefit and |ssues

Project Issue Tracking
11

The Average District Project Cost and Time page opens and displays a search form.

FDO
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Average District Project Cost and... Update Project Description

Average District Project Cost and Time

Please Specify the Search Criteria Below and Click Search
Districts: | FDOT District 7 v Fiscal Year |2012/2013 v Search

2. Goto Step 1 of the next section, Searching by District and Fiscal Year .

3.1.11.3.2 Searching by District and Fiscal Year

The search feature on the Average District Project Cost and Time page allows you to search for project
cost and time information by District (if you have jurisdiction over multiple districts) and by fiscal year.

1.  For Districts, do the following:

If only one District is in your jurisdiction — The District name will appear on the screen as the
default selection. No action is required.

If you have jurisdiction over multiple Districts — Click the Districts arrow and select the
appropriate value.

2. Click the Fiscal Year arrow and then select the appropriate value.

3. Click Search.

Average District Project Cost and Time

Please Specify the Search Criteria Below and Click Search
Districts: | FDOT DistriI:T?E| Fiscal Year | 2012/2013

2011/2012
2010/2011
2009/2010
2008/2008

The page displays a form for entering the cost and time information.
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Average District Project Cost and Time

Please Specify the Search Criteria Below and Click Search
Districts: [FDOT District 7 | Fiscal Year [2011/2012 v

FDOT District 7 Average District Project Cost and Time for PD&E Studies in 2011/2012
Average District Project Cost

Cost Category Amount CE ($) Amount EA ($) Amount EIS ($) Amount SEIR ($)

TotalCost | s0.00' $0.00 s0.00' $0.00

nterdewCostCategory ||

Average District Project Time
: CE H EA H EIS : SEIR

number of Projects Analyzed T Jil Jil il \

Average Months to Process Document ‘ || || ‘ ‘ ‘

4. Go to Step 1 of the next section, Entering Average District Project Costs and Times.

3.1.11.3.3Entering Average District Project Costs and Times
This section provides steps for entering costs and times for a project.

3.1.11.3.3.1 Entering Average District Project Costs

1. Click Add Cost.

FDOT District 7 Average District Project Cost and Time for PD&E Studies in 2011/2012

Average District Project Cost Click to add a cost category.
Cost Category ; A tCE (5): A LEA ($) A LEIS (S) ! £

Total Cost | 50.00 | $0.00 | $0.00 | $0.00 | [ Add Cost

Enter New Cost Category Add

The Cost Category column displays a list box.

2. Click the Select Cost Category arrow to display the list of available cost categories. Do one of the
following:

If a cost category appears on the list — Go to Step 3 of these instructions.

If the cost category does not appear on the list — Go to Step 4 of these instructions.

3. Choose the appropriate category by clicking on it. Go to Step 5 of these instructions.

FDOT District 7 Average District Project Cost and Time for PD&E Studies in 2011/2012
Average District Project Cost

Cost Category Amount CE Amount EA Amount EIS Amount SEIR
[T | | 0 0 0 0
Enter New Cost Category

4. ToaddaNew Cost Category, do the following:

Beside Enter New Cost Category, click the Add button.
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FDOT District 7 Average District Pro_'tecf Cost and Time for PD&E Studies in 2011/2012
Average District Project Cost )
Cost Category Amount CE Amount EA H Amount EIS Amount SEIR
--Select Cost Category-- |T 0 1] / 0 0
Total Cost /
IEnter New Cost Category Add '

Type the name of the new cost category.

Click Add.

FDOT District 7 Average District Project Cost and Time for PD&E Studies in 2011/2012
Average District Project Cost

Cost Category | AmountCE | A tEA | A tEIS | A t SEIR |
—Select Cost Category— — {0 0 Lo &
daory Click to save new cost category. ; ; ;
Total Cost ‘ ! /
Enter New Cost Category Overland Bridge Add

The new category will appear in the Cost Category column.
Note: The added Cost Category that you enter will appear on the list for other Districts.

FDOT District 7 Average District Project Cost and Time for PD&E Studies in 2011/2012
Average District Project Cost

Cost Category | AmountCE | A tEA | A tEIS | AmountSEIR |
Overland Bridge |T 0 0 0 0
Enter New Cost Category | Add

5.  Type the dollar Amount in the box under the appropriate column heading. The form automatically
updates the Total Cost for each column.

CE — Categorical Exclusion
EA — Environmental Assessment
EIS — Environmental Impact Statement

SEIR — State Environmental Impact Report

6. Do one of the following:

To add another item — Click Add Cost and repeat Steps 1 — 5 of these instructions.

To submit the information — Click Submit.
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Average District Project Cost and Time

Cost Category saved successfully.

Please Specify the Search Criteria Below and Click Search
Districts: [FDOT District 7 %] Fiscal Year [2011/2012 V| p—y

FDOT District 7 Average District Project Cost and Time for PD&E Studies in 2011/2012
Average District Project Cost

Cost Category Amount CE (S) Amount EA (S) Amount EIS ($) Amount SEIR ($)
[Overland Bridge | [4000 |: 5000 [a000 |:[4000 [ Remove |
Total Cost $4,000.00 $5,000.00 $4,000.00 54,000.00

Enter New Cost Category

Average District Project Time
cE EA s SEIR

Busmhas of Denincte Anchoad [ Ji[

Click to submit the form.
Submit

3.1.11.3.3.2 Entering Average District Project Times

ocument || i

1. Onthe Number of Projects Analyzed row, type the number of projects for the appropriate column
heading.

2. On the Average Months to Process Document row, type the number of months for the appropriate
column heading.

Average District Project Time

CE : EA : EIS : SEIR
Number of Projects Analyzed 4 4 i 4

Average Months to Process Document 4 5 2

3. Click Submit.

3.1.11.3.4Removing a Cost Category Row

1. Toremove a Cost Category row, click the Remove button.

FDOT District 7 Average District Project Cost and Time for PD&E Studies in 2011/2012

Average District Project Cost
Cost Category i AmountCE | AmountEA | AmountEIS | AmountSEIR

Overland Bridge =lio ‘o 0 io

A message appears requesting confirmation.

2. Click OK.

3. Click Submit.
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3.1.12 Project Dashboard (New 03/31/2014)

The EST Project Dashboard tool allows you to track projects and make updates as the project moves
through the ETDM process. The dashboard gives you a tabular and graphical view of projects and
provides a comprehensive view of project summary data, which allows you to view project milestones,
evaluate project data, and update project information without having to access multiple forms and reports.
Because the Project Dashboard is integrated with other EST forms, the information entered into the EST
database is automatically updated, providing you with an up-to-date view of a project’s status. The next
illustration provides an introductory overview of the main components of the Project Dashboard screen.

Project Records List A Lt e s e S e et -
Displays project recordsfrom e T P —
your jurisdiction. Selectthe L
projects fromthe list and click
the Summarize button.

—

Summary List

EIRGHRE

Project Summary

Displaysa comparative view of

| District projects by categary.
Click atab headingto display the
| dataforthe category.

-

After clickingthe Summarize
button, the Summary list
displays.

EDMS Integration

Allows District Coordinators

Primary to upload Excel
filesto the EDME library.

Project Details

Displays project information.
Click a tab heading to display
the data forthe category.

These instructions provide guidance for performing the following actions:

Accessing the Project Dashboard

Using the Project Dashboard’s Record Table
Using the Advanced Search Tool
Selecting Records
Managing Columns

Displaying the Summary List

Displaying Project Summary Information

Viewing and Editing Project Details

Viewing General Project Information
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Editing Project Information
Editing Project-Specific Contracts

Updating the Project Manager List

Updating the Project Schedule

Viewing Project Alerts

Adding and Editing Benefits and Issues

Updating Issue Tracker

Updating Project Consistency
Exporting Project Records to Excel
EDMS Integration

Generating an Excel File

Uploading a File to the EDMS Library

Deleting and Replacing an EDMS file

3.1.12.1.1 Accessing the Project Dashboard

The projects displayed on the project dashboard screen are based on one or a group of projects that you have
stored in either your Saved Searches or Project History, or searches made using the Advanced Search tool.

1'

2.

Note: See the Navigation chapter of this handbook for instructions on searching for and selecting

projects.

Select an Active project or group of projects from the project navigation bar.

Active project: | #2901 SR 78 Acd Lanes v Mapit

@tdlm

Environmental Screening Tool

Search site for_..

Saved Sesrches

Search
~ || Project Hisiory v

Advanced Search i My ETDM | Bookmarks ; Logout

On the Tools menu, click Project Dashboard.

Tools ~
Project Diary =
Advance Motification Package =

Review Project =

Community Coordination =
Coordinate ETAT =

Performance Management =

Agency Invoices =

Project Dashboard = gl Froject Tasks

Task Groups

Average District Project Costs and
Times

Track Projects

| Project Dashboard

The Project Dashboard page opens and displays a table listing the project records from your

selection.
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Tip! Click the toolbar icon to:

i |
Export the current page to Excel.

= Send feedback about the current page.
Access online Help.

=== Bookmark the page.

e
Add the page to your My ETDM preferences.

3.1.12.1.2 Using the Project Record Grid

At the top of the Project Dashboard page is the project record grid, which displays the project record for a
single project or project group. The table works like a spreadsheet, providing you with the tools to perform
functions such as changing the order of the column headings, filtering the column information, and sorting
columns in ascending or descending order. You can further refine a project group by using the filter option.

Tip! For more information on using the Project Dashboard tool, see the Project Dashboard
training video located in the Help menu.

Selected project or project group is shown as
the Active project.

1 Selected project or project group name is shown at
—— - the top of the project record table.

The table displays a list of the project records from
your selection.

The project record table also provides tools that allow you to perform the following actions:
Filter the project list.
Select one or multiple projects from a group of projects.
Display projects by category.
Search for projects using the Find Projects tool.

Remove/add columns.

An overview of the dashboard’s table components is provided in the next illustrations.
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Shows Alldisplays all recordsin the list. Show Selected
displays only the records with marked check boxes.

Hide/Display Table {7

Pecject Daahtbonrd |

5]

Project Dashboard

BEREE

Wse: phis table to refine your search amd select projects. Chok Summarize at the battoemn of the Fable (o display e in

Show A Proseces trom Flaridin, Progismeming S<rwen, [ TAT Ravirss Complets, Prapect o Clai of dction
e Setars Profect Name T b [ Comety Fhase
dony
[re Programmeg S
...... Programmag Sesesn
Pk Programmng S
2V [ Frogrammng Sown
0 - Frogramming 5o
Pghe -
e
™1

Emwanmental rgact Siter {001

armation,

Class of Aatien Plansing Cupasication | LAP

Camegoncal Exchassn
Categoncal £
Sk

Caegoeical [ckson

[ —

| Dashboard table tools |

‘ Dashboard table navigation ‘

‘ List results by column category ‘

Project Dashboard PEREER
Ui thiis Pl o refine your search and select projects, Ok Suanmarize af the botta of the Table to diplyy the wformation.
Bens it P  Prfacs o s of Actd
Prigect Nases M Ml Dhatrict Consnby Clasa ol Action Plansieg Ospasization | LAP
> ———1—
0 B
) Pt
st Do
= =
PP PO
o e R ——— Page 1

remove/insert columns, and display a summ
symbol to perform the desired function.

Use the dashboard’s table tools to narrow your search results, refresh the results list,
ary of the selected projects. Click the appropriate tool

£ ¢ =2 Columns @ Summarize

Table 3-1 Project Dashboard Table Tools

D

Advanced find tool. Allows you to search for
and manage the records to display on the grid.

&

Refresh the search results list.

2 Columns

Hide/Insert columns.

(@ Summarize

Summarize selected records.
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Use the dashboard’s navigation bar to view the total number of results returned from a search
guery and to change the number of results displayed in the view.

Page (1 [of 3 ws w110 w View 1 - 10 of 29

Table 3-2 Project Dashboard Table Navigation

View 1 - 10 of 28| | Shows number of results in the current view out of
total number of results.

14« <« Pagelz |of 3 s s | Shows current page location out of total number of
pages. Type a page number in the text box to go
to a specific page.

1« <a Pagelz |of3 »s ...I 10 vl Select the number of results to display. Click the

drop-down arrow, ¥, and then select a value from
the list.

EI{! Page |z |of 3 w» wi|10 » Go back to page 1.

14 <a Page|z |[of3 |->E 10 |W Go to last page.

- Fage 2 of 3 ex wi 10 | ¥ GO baCk one page-

|4« <4 Page|2 |of3 bl 10 ¥ Go ahead one page

Tip! Click Hide << to expand the Project Dashboard page view.

Hide << Project Dashboard

Aaa b A by 4

Tools A

Project Diary = PI‘OjECt Dashboard
Advance Motification Package =

Review Project = Al + | Projects from Manual Sef

Ty T N N T e Y N T4

3.1.12.1.3 Using the Advanced Search Tool

The advanced search tool displays a dialog box in Boolean format. This tool allows you to filter project
records and is especially helpful if you have a large number of records and want to narrow the list to a
specified group.

1.  Onthe grid toolbar, click the magnifying glass icon,
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Project Dashboard
Project Dashboard FERIEE

to display the

Use this table to refine your search and select projects. To locate specific projects, type a keyword under any of the column headings and then click Enter. You can sort
the results by clicking on a column heading. Click i i i

Show Al [] Projects from Florida, FDOT District 1 ]
7| ETOM g Project Name FM Number District. County Phase Class of Action Planning Organization | LAP Lead Agency
[ Ay
[EETH 17 Add Lanes Dstict1  Hardee Project Development  Categorical Exdusion  FDOT District 1 U Federal Highway Administrs
[ 3050 U 17 Add Lanes Dstict1  Desoto Planning Sreen FDOT Distrct 1 u
(] Beaver St (US 30) Distict2  Alachua Planning Screen Draft FDOT District 1 u Federal Highway Admiistr:
& 2 Columns ~ Summarize 14 <a Poge 86 of85 ey View 851 -853 of 853

A dialog box appears, displaying search fields.

Search..

-] -]

1 |ETDM

E| equaIE|

(=]

[%]

Find 2
E

2. Narrow your search by selecting the appropriate operators that appear for the fields provided.

3. Each time you want to add a condition to the search query, click the plus sign beside the AND/OR field.
This will display another row of search field operators.

Note: The Advanced Search feature is not case sensitive.

Project Name
Phase

Class of Action

Search...
e el

E does not contain E ucfp

|Z| not equal

|Z| contains |Z|

|Z| Planning Screen |Z|

kategorical ex

<

* Reset

L1}

Find 0

1

Tip! Click Reset to clear the fields.

4. When you have completed your search query, click Find.

Search...
ap[+][ + ]
Project Name
Phase

Class of Action

|Z| does not contain |Z|
|Z| not equal
|Z| contains |Z|

ucfp

|z| Planning Screen |Z|

keategorical ex

<

* Reset

mn

2

The project record grid refreshes and displays the list as specified in the Advanced Search.
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| emomsg Project Name FHNumber | District County Phase Class of Action | Planning Organization | LAP Lead Agency

| | 0 |
[] 11840 SR 618 Widening District 7 Hillsborough Programming Screen Categorical Exdusion FDOT District 7 u Federal Highway Administrz
7] 11280  North Cattiemen Road District 1 Sarasota Programming Screen Categorical Exdusion FDOT District 1 u Federal Highway Administrz
[] 10400 OldKings Drive (0 Kings Road Extension) 4159621 Distict5  Faagler Progiamming Swreen  Categorical Exclusion  FDOT District 5 U Federal Highway Administrz
[7] 8287 CR 501 Vanderbilt Dr Eridge Replacement District 1 Colier Programming Screen  Categorical Excusion  FDOT District 1 U Federal Hichway Administre
[7] 3115 OldKings Road Widering 4159641 Districts  Flagler Programming Screen Categorical Exduson ~ FDOT District 5 U Federal Hichway Administre
P © ©Colums ~ Summarize Page 1 of L 0 View 1-50f5

3.1.12.1.4 Selecting Records

You can select one, multiple, or all records.

To summarize all projects shown in the list — Click the check box at the top of the check box
column. All project rows will be checked and highlighted.

Project Dashboard 29
Instruction: Use this search filter to refine your search and select projects. Click Summarize to display the information.

Projects from Florida, Projects w/ Summary Reports, From: 08/28/2008 To: 08/28/2012 o

i) ETDM Project Name = FM Number | District County Phase Class of Action |Planning Organiz | LAP | Lead Agency

J| [ J|[ny )| Il I \

10700  |Burgess Road Realignment District 3 |Escambia Planning Screen Florida - Alabama TR U 1
8207  |Fletcher Avenue District 7 |Hillsharough Planning Screen Hillsborough Countu

11300 |Golden Clades Interchange System Im| District 6 |Miami-Dade Planning Screen FDOT District & u

11401 |1-95 Northbound Connectar (FDOT42) District 6 |Miami-Dade Planning Screen FDOT District 6 |U

8507  ||TA Bus Rapid Transit Lines District 2 |Duval Planning Screen FDOT District2  |U |
6920 Moccasin Wallow Rd District 1 |Manatee Programming Scree FDOT District 1 N

[zl |52y AINS €D 172 (lia Anal Dlaad Dlictrint 2 ol s Elnsida  AlahamaToA 4
£ ¢ © Columns ~ Summarize Page[1 |of 4w w10 ¥ View 1-10 of 34

To summarize one or multiple projects from the list — Click the check box beside the record. The
row will become highlighted. After making your selections, click Show Selected.

Project Dashboard

BRIEE]

Instruction: Use this search filter to refine your search and select projects. Click Summarize to display the information.

Show All | Projects from Florida, Projects w/ Summary Reports, From: 08/28/2008 To: 08/28/2012

O ‘ ETDM | / Project Name = |rM anlher‘ District ‘ County ‘ Phase ‘ Class of Action |Planning I}rganiz.| LaP ‘ Lead Agency

[ Il Il Il | [Any | I | | \
[ W  surgess Road Realignment District3 Escambia Planning Screen Florida - Alabama TP U
8207 |FIetcherAvenue | ‘Dlslm:t 7 ‘H\Hsbomugh ‘Plannmg Screen ‘ |H|Hshnmugh x:mm;{u ‘ ‘

Tip! When selecting records, you can also use the standard keyboard functions Shift + Ctrl
+ Click.

Project Dashboard

Instruction: Use this search filter to refin

Show All v
Show All
Show Selected

Projects from Florida, Project

Project Name &

[] 10700  Burgess Road Realignment
|8207 |FIetcherAvenue |

[ 11300 Golden Glades Interchange System Im|
|'I 1401 |I-95 Northbound Connector (FDOT42) |
|:| 8507 JTA Bus Rapid Transit Lines

|6929 |Moccasin Wallow Rd |

M &1 MOE €D 172 (Blua Annal Dlund
£ & O Columns ~ Summarize

The results list displays only the selected projects.
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. = | TN

Project Dashboard EERIRE
Instruction: Use this search filter to refine your search and select projects. Click Summarize to display the information.

Show Selected |v | Projects from Florida, Projects w/ Summary Reports, From: 08/28/2008 To: 08/28/2012 q

1| eTom Project Name = FM Number | District County Phase Class of Action |Planning Organiz | LAP | Lead Agency

\ ][ ]l I || | [ I | Il |

8207  |Fletcher Avenue District 7 |Hillsborough Planning Screen Hillsborough Count/u

11401 105 Northbound Connector (FDOT42) District & |Miami-Dade Planning Screen FDOT District6  |U

6029 Moccasin Wallow Rd District 1 |Manatee Programming Scree FDOT District 1 N

Tip! Click the refresh icon, ' to update a view.

3.1.12.1.5 Managing Columns
The following is an overview for managing the columns in the record table.

Sorting Columns

Click a column heading to sort the column in ascending or descending order.
Filtering Columns

You can display the list according to column (e.g., ETDM number, Project Name, Phase). Each column shown
in the table includes a text box or, as in the Phase column, a list box. You can further refine your list to display
projects by column item (e.g., list projects that have the Class of Action of Categorical Exclusion, list projects

that are shown as LAP).
E‘ Lead Agency
|

ETDM ¢ Project Name FM Numbe |District County Phase Class of Actior |[Planning Organ

1. In the text box, type all or part of the word or number related to the column heading.

| | Any | Il

2. Type the keyword or number, or select a Phase.

[]| ETDM Project Name FM Numbe | District County Phase = Class of Action Plannin(| LAP | Lead Agency

| ) Il Il | |[Any || [Assess] | )l [ |
O 2961 SR 78 Add Lanes District 1 Lee Programming Scree Environmental Assessm FDOT DisN Federal Highway
O 3054 SR 70 Add Lanes District 1 Highlands Programming Scree Environmental Assessi FDOT DisU Federal Highway
O 3254 US 41 Add Lanes District 1 Collier Programming Scree Environmental Assessi FDOT DisU Federal Highway
[J 9515 TEST - StephProg(NoLead) - 08/17 123456784 District 3 Walton Programming Scree Environmental Assessm FDOT DisU Federal Highway

3.  Press Enter. Only the matching records will be displayed. The following illustrations show examples for
using the column filter for each category.

Note: To reset the grid, clear the filter box and click Enter.

Changing Column Order

You can change the order of the table columns. To move a column location, do any of the following:

Place the mouse pointer on the column header and then drag the column header to the desired
location.

Use this table to refine your search and select projects. Clj

|Shcuw All w | Projects from Florida, FDOT District 7

[]| ETDM Project Name FM Number | District

[
| I | I

FDDT{} _ :
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Use this table to refine your search and select projecis. Click Summarize at the bottom of the table to display the information.

Show All ~ | Projects from Florida, FDOT District 7 (-]
—
0 | ETDM .‘FM Number | District Count Project Name — ‘ Phase ‘ Class of Action |Planning Drganiz| LAP ‘ Lead Agency
| |l [ Il |l | |[any | I |/ \

Use the Columns feature:
Click the Columns button at the bottom of the records table.

In the Select Columns box, click and drag the column name up or down the list to the
desired location.

Changing Colurmn Width

Position the mouse pointer on the column line until the directional arrows appear. Left-click on a
directional arrow and drag it to the desired width.

County Project Name

|

Hillsborough Fowler Awve. Extension

Hiding/Displaying Colunns

In addition to adjusting the height and width of the table columns, you can also display and hide selected
columns.

1. Click the Columns button.

| ETOmM4
| I |

O 13027 Fowler Ave. Extension

Project Name

[ 12556 1-275 from Sunshine Skyway E
O 12541 Downtown Tampa to Brandor

[ 12540 Westshore-TIA to Linebaugh

£ o || Columns| o Summarize

Hide/Insert columns

The Select columns form opens and shows the columns included in the current records table.
Columns that have been hidden are listed on the left. Columns that are currently displayed in the
records table are listed on the right.

FDO

T
— 5 Environmental Screening Tool Handbook - February 15, 2016 3-356



@talin

Efficient Transportation Decision Making

Select columns ®

Click plus sign (+) or minus sign (-) to select or deselect an
column.

Add all 10 columns selected Remove all

Description + 1 eTDM -
1 Project Name -
+ FM Number -
1 District -
% County -
1 Phase -
1 Class of Action -
1 Planning Organization -
1 AP -
1 Lead Agency -

Unselected Columns Selected Columns

A

Tip! To quickly locate a column, type the column name into the box at the top of the Select
columns form.

Select columns ®

Click plus sign (+) or minus sign (-) to select or deselect an
column.

Couna Add all 10 columns selected Remove all

To hide a column, click the minus sign symbol — beside the column name. For this illustration,
FM Number is shown as selected.

Select columns ®

Click plus sign (+) or minus sign (-) to select or deselect an
column.

Add all 10 columns selected Remove all

Description + % ETDM -
1 Project Name -
+ FM Humber =
t District
1 County -
¥ Phase
T Class of Action -
1 Planning Organization -
1 LAP =
1 Lead Agency -

Unselected Columns Selected Columns

p

The selected column appears on the hide list, which is located on the left side of the form.
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Select columns x
Click plus sign (+) or minus sign (-) to select or deselect an
column.

Add all 9 columns selected Remove all

Description + 1 ETDM =
FM Number + 1 Project Name -
1 District -

1 County =

1 Phase =

1 Cass of Action -
1 Planning Organization -
T LAP -
1 Lead Agency =

Tip! Hide additional columns by repeating the steps listed above, or click Remove all to hide
all columns.

To add a column, click the plus sign symbol, *  beside the column name.

Select columns x

Click plus sign (+) or minus sign (-) to select or deselect an
celumn.
Add all 9 columns selected Remove all
Description + T ETDM -
FM Number 1 Project Name -
@ $ District -
1 County -
1 Phase -
1 Class of Action -
1 Planning Organization -
1 Lap =
1 Lead Agency -

The selected column appears in the list of columns that will be displayed in the records table.
Tip! Click Add all to insert all of the columns. Click Remove all to hide all columns.

2, Click Ok.

Select columns ®
Click plus sign (+) or minus sign (-) to select or deselect an
column.

Add all 8 columns selected Remove all

Description + 1 ETDM -
FM Number + 1 Project Name -
LAP + 1 District -
1 County -

1 Phase =

1 Class of Action -

1 planning Organization -

1 Lead Agency =

Unselected Columns Selected Columns

The records table displays the changes.
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3.1.12.1.6 Displaying the Summary List

Projects selected from the project dashboard’s search tool are grouped under a Summary # heading on
the list. As you perform additional project searches, each group of projects will be listed under a separate
Summary # list, providing easy navigation between summaries.

Note: Project summaries are shown on the Summary list throughout your session on the Project

Dashboard page.

1. Todisplay the summary information, click Summarize.

Project Dashboard |

Project Dashboard

display the information.
Projects from Florida, FDOT District 7

D ETDM Project Name

Use this table to refine your search and select projects. To locate specific project]

FM Number

13027  |Fowler Ave. Extension

13026  |Fletcher Ave widening

12556 1-275 from Sunshine Skyway Bridge to Gandy Boulevard

I:| 12541 Downtown Tampa to Brandon
[ 12540 Westshore-TIA to Linebaugh
[] 12539 Howard Frankland Bridge

[ 12538 USF to WesleyChapel-Wiregrass
[ 12537 Cleanwater to Gateway

[] 12536 Gateway to St. Pete

[[J 12216 Gandy Connector (US 92/:

25582212201

£ & O Columns| » 5ummarizﬂ

The Project Dashboard page expands and displays a Summary # list, which contains a list of the

projects selected from the dashboard search.

s b 1

Project Dashboard

Vel

= Project Summary

ayhase

oyt ey | e |

Number of Projects by Phase

2. Click the Summary icon or project name to display more details for the projects shown on the list. For

this illustration, Summary #2 is shown as the chosen selection.
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41 J Summary 1

#12556 1-275 from Suns...
#13027 Fowler Ave, Ext...
#13026 Fletcher Ave wi...
. J Summary #2
#12556 1-275 from Suns...
#12537 Clearwater to G...
#12538 USF to WesleyCh...
#13027 Fowler Ave. Ext...
#13026 Fletcher Ave wi...

The Project Summary # displays the descriptive data for the selection.

4 (1] summary 1 = Project Summary #2
i #12556 1-275 from Suns...
213027 Fouler e Ext. 2GS By District | By Planning Organization | By Lead Agency | By Class of Acion | By Purpose andNeed | By Federal Consistency | Alerts
13026 Fletcher Ave wi... o
- (1] summary 22 }
n ji Number of Projects by Phase
B #12556 1-275 from Suns... Phase Number of Projects 2 Y
#12537 Clearater o .. Planning Screen 4
#12538 USF to WesleyCh.. o s 1
13027 Fowler Ave. Ext.. rogramming Screen
#13026 Fletcher Ave ... Project Development 0 o
<
Total 5

@ Planning Screen @ Programming Screen

® To switch to another project, click the project name. The Project Summary will refresh and display the

information for the selected project.

= Froject Summary #2

=4l

Phase Humber of Projects Number of Prajects by Phase

[
13026 P et E B
21502 ot e - : _—
— S .
TR

cr | trlm ek | 7 e o | e ey | i |

= Froject Details
#12537 Clearwaler io Gateway

=

g 52
Moot Rt Reviens Start ot i Moat Rmcant Ravsew End Dot i
Thars s v e e Floge: o
List Pubicstion Data: fove T ot Buliestion- i
Brojec Specifc Contractls] -+ b
82 contacis)

Tip! You can collapse and expand a Summary list by clicking the arrow next to the Summary

# icon.
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__| Summary #1

#12556 1-275 from Suns...
#13027 Fowler fve. Ext...
R #13026 Fletcher Ave wi...
. L,| Summary #2

#12556 1-275 from Suns...
#12537 Clearwater to G...
#12538 USF to WesleyCh...
#13027 Fowler Ave. Ext...
#13026 Fletcher Ave wi...

3. To add another summary, return to the project dashboard search tool and make your selections. (See
the Selecting Records section of these instructions.)

3.1.12.1.7 Displaying Project Summary Information

The Project Summary section provides an overview of project information, which is displayed in tabular
and graphical formats. Information is organized by the following categories: Phase, District, Planning
Organization, Lead Agency, Class of Action, Purpose and Need, Federal Consistency, and Alerts.
Click a tab to display the category information.

By Phase By District By Planning Organization By Lead Agency By Class of Action By Purpose and Need

By Federal Consistency

Phase Humber of Projects Number of Projects by Phase

Planning Screen
Programming Screen
. Froject
Project Development Development: —
1i20%

af- - w

Total

Programming | Planning
Screen: 1 (20%) Screen: 3 (£0%)

® Planning Screen @ Programming Screen
Project Development

1. Click a tab to view the descriptive data for a category:

By Phase — Displays the number of projects in a Planning Screen, Programming Screen, and in
Project Development.

By District — Lists the number of projects in a district.
By Planning Organization — Displays humber of projects by planning organization.
By Lead Agency — Lists Lead Agencies and number of projects assigned to each agency.

By Class of Action — Displays types of COAs and indicates if No COA has been assigned. Lists
number of projects assigned a respective COA. The information does not include projects that
are in planning screen.
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By Purpose and Need — Shows the number of P&N responses for completed project reviews.
Information is broken down by response (e.g., Understood) and whether the P&N has been
reviewed by assigned reviewing agencies and the Lead Agency.

By Federal Consistency — Lists the number of projects by Federal Consistency Required,
Federal Consistency Not Required, and Federal Consistency Status Unknown.

Alerts — Displays alerts for the projects displayed on the summary list. See the Viewing Project
Alerts section of these instructions for further information.

3.1.12.1.8 Viewing and Editing Project Details

The Project Details section displays project-specific data, including general project information, project
agency coordination, screening information, and schedule information. You can edit the project
information for projects within your jurisdiction.

1. Click the project name to display the Project Details section (see the previous section)

Tip! You can expand and collapse page sections to increase the viewing area. Click the minus
symbol, 5 to collapse a section. Click the plus sign symbol, , to expand it.

. =Froject Summary #2

e | Iy ey ey pr—y prr— ey

Number of Projects Number of Projects by Phase

= Project Details
#12537 Clearwater to Gateway

2. To view information for a particular category, click the respective tab. The Project Details section
includes the following categories:

Overview — Displays general project details in addition to providing links that allow you to update
project information.

Coordination — Provides an overview of a project’s agency coordination.

Previous Screenings — Displays dates of previous screenings and dates of summary report
publication.

Note: The Previous Screenings tab only displays if the project has completed a screening.
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Project Schedule — Displays a project’s Class of Action, milestones, scheduled due dates, and
change history, and provides links to the associated report.

Project Alerts — Displays active alerts and required actions for a project.

Benefit and Issues — Provides examples of a project’s cost and time savings (in dollars and
months, respectively) and examples of cost and time increases (i.e., Issues).

Issue Tracking — Displays issues and concerns submitted by ETDM participants pertaining to

policies and procedures.

Consistency — Shows the planning consistency status and additional consistency information.

3.1.12.1.9 Viewing General Project Information

After selecting a project from the summary list, the Overview tab displays by default, the Overview tab
displays the project’'s name, location, and current phase, along with status information. Depending on
your EST user role, there are a couple of ways to add or change project information:

Click a link to open the corresponding EST page as a separate tab.

Clickto openthe Summary Report
page.

Clickto openthe Assign Projed
Managers page.

Distwhot: Cestrict 7

Counky(ies): Hisborough

Planning Owgasization:*DOT Cestrict 7
ACE=Yes

FDOT Financial Numbens):

Projed Merts Benefit and Issees

[From: [-75
Tou [275
Plan ID:
ILAP: B

Project Manages(s) : Kri Bogen | Edt Managers) |

Current Phase: Frogrammng Soresn
Mot Recent Raview Stan Dabe: hone

it £ Owirdus - 274
Last Pablication Date: Nene

Current States | ARSrroties e nol in Same statin.
it Recent Review End Date: Nong

Ay Rl Flasgiss Mo

Type of Publication: Moo

e__-—.-_-ﬁ; Hr—————

Praject Spaseifie Comtract{) ! pone [Edit Contraci(s)

<

Z

Clickto openthe Summarz e Results
of ETAT Review Screen.

Click an Edit button shown on the Overview section to open the wizard dialog box within the

current screen.

Note: Edit buttons are displayed only for users with District Coordinator or Project Manager

roles.
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= Project Details
#12673 Bruce B. Downs

WEl| Coordination | Project Schedule | Project Alerts | Benefit and Issues | Issue Tracking | Consistency
Edit Project

District: District 7 From: Fowler Ave.

County(ies): Hillsborough To: 175

Planning Organization:FDOT District 7 Plan ID: 09576

ACE:Yes LAP: No

FDOT Finandial Number(s): Project Manager(s) : None | Edit Manager(s)

Current Phase: Flanning Screen Current Status : GIS Analysis Complete

Most Recent Review Start Date: Hone Most Recent Review End Date: Hone

Days left to complete Initial Summary Report : There are no review defined. Any Red Flags: No

Last Publication Date: None Type of Publication: None

Tasks to Complete Summary Report

Project Specific Contract(s) : !

Edit Contract(s)

3.1.12.1.10 Editing Project Information

ETDM Coordinators and Project Managers can use the Project Dashboard to update information for
projects within their jurisdiction. Data submitted through the EST’s Project Dashboard also appear on
related EST tools and reports pages. The forms displayed on the Project Dashboard work the same way
as the corresponding tool.

1. Select a project from the summary list (as shown in the Displaying the Summary List section of these
instructions).

2. Inthe Project Details section, click Edit Project.

= Project Details
#12537 Clearwater to Gateway

Overview Project Schedule Project Alerts Benefit and Issues Issue Tracking
\
Edit Project

Consistency

District: District 7 From:
County(ies): Pinellas To:

Planning Organization:FDOT District 7 Plan ID:
ACE:MNo LAP: Unknown

FDOT Financial Humber(s): Project Manager(s) : None | Edit Manager(s)

Current Phase: Planning Screen Current Status : GIS Analysis Complete
Most Recent Review Start Date: lone Most Recent Review End Date: None
Days left to complete Initial Summary Report : Any Red Hags: No

There are no review defined. Type of Publication: None

Last Publication Date: None
Tasks to Complete Summary Report

Project Specific Contract(s) : = None

Edit Contract(s)

The Update Project Record wizard opens as a dialog box. The Update Project Record dialog
box is organized by tabs and works the same way as the Update ETDM Project wizard that is
found on the EST main menu.
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Click a link on the top navigation bar to add project, alternative, and
segment information.
pdato Projoct Becond =
-
[ — e —" e p——— Dy ————
"Eagared deldy are marked with an sdernk
Brogert mame: JEinuce it Cvwma] =
Plarsing i0: ETE
“Local Agency Program (LAF); e -
—— [ s—
Aornathes Coridor rakation (acry; /| * Fanning projects gokeg theougd the ACE frocess must complote & Brafiminary
Emvivommen tal (Nscussion (PED]
T Phaec ¥ tse the Brajoct Phase food ro wpdate tive profect phase,
[——— ,
Y
submit
Unar atity: fu S  FDT Dot 7
Thee Bollcowing itens ane requined:
Pubilc: camments o regured
[om] -
Dusrrrsiesirine
< >
[ 1
uUpdate Project Record =
A~
Enter Praject Enter Alte [+ Enter Segmant Os | Add Projest
|I Ovennaew ] Location Federal Irvobrament Purpose and Need Desonption Consistency Publc Comments Exempted Agences

\ /

Click a green tab to display the form.

Tip! Click and drag the bottom right-hand corner of the dialog box to display the complete form.

® Type the information into the appropriate fields.

Tip! To move to another section, click the section tab or use the Next or Back buttons.

Update Project Description ErERE

[rm—

es not require @ Federal Consistency Review (FCR) with the State Clearinghouse during the Programuming Phase. This option is not avaRsbie for LAP projects,

Federsl Permit

Martar, Federal
Elghiry

Fadaral Parmit

ct does not require 2 Federal Consistoncy Review (FCR) with the State Cleariaghouse during the Programming Phase. This option

Typically used for Turnpike projects. This
s not avakabie for LAP projects, wiich re

¢ an FCR.

=

® After you make a change, the page refreshes and displays the updated information.

Note: A red asterisk shown on a tab heading indicates required fields that need to be complete.

Consistency | Public Commen Exempted Agencies
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®  After entering the information in the Update Project Record wizard, click Save.

3.1.12.1

Submit
User Identity: Ava Smith @ FDOT District 7

The following items are required:
¥ Public comments is required.

mim

Permissions
+" You have authority to perform the requested operation

.11 Editing Project-Specific Contracts

Users that have the authority to make edits to contracts have access to the Edit Contract(s) feature on
the Project Dashboard page.

1. Click the Overview tab.

2.  Click Edit Contract(s).

Overview Coordination Project Schedule Project Alerts Benefit and Issues

District: District 7

County(ies): Hillsborough

Planning Organization:FDOT District 7
ACE:Yes

FDOT Financial Number(s):

Current Phase: Planning Screen

Most Recent Review Start Date: None

Days left to complete Initial Summary Report : There are no review defined.
Last Publication Date: None

Tasks to Complete Summary Report

Project Specific Contract(s) :

Edit Contract(s)

The Edit Project Specific Contract(s) dialog box opens.

. Under Add New Contracts, type the new contract number.

. Cli

. Cli

3.1.12.1

ck Save.

ck Exit.

.12 Updating the Project Manager List

3
4
8.  Toadd more than one contract number to the list, click Add and repeat Steps 3 and 4 listed above.
6
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The Project Dashboard allows you to assign a project manager or add other project managers to the
project.

1.  Click Edit Manager(s).

= Project Details

#13027 Fowler Ave. Extension

Ce fon s s er
Eait Project
District: District 7 From: 1-75
County(ies): Hillsborough To:1-275
Planning Organization:FDOT District 7 Plan D:
FDOT Financial Number(s): Project Manager(s) : None || Edit Manager(s)

The Assign Project Managers dialog box opens, displaying the name(s) and contact information
for current project managers, along with a list box containing the names of eligible project
managers. You can use this form to add a project manager to the current project or remove the
current project manager’s name.

2. To add a project manager, do the following:

Under Select A Project Manager, click the Eligible Project Manager List arrow, and then
select a name by clicking on it.

Click Add.
Note: To add a name to the list of eligible project managers, contact the ETDM Help Desk.

The project manager's name and contact information appears under the Current Project
Managers header.

To select another name, repeat Steps 1 and 2 of these instructions.

To delete a name from the Current Project Managers list, click the X beside the name.

3. Click Done.

The Project Details section refreshes and displays the updated information on the Overview
header.

3.1.12.1.13 Updating the Project Schedule

The Project Schedule displays events related to Project Development and Environment (PD&E)
milestones and allows you to view previously recorded events for projects with assigned Classes of
Action (COAs). ETDM Coordinators and Project Managers can use the Project Dashboard to make edits.
Edits made on the dashboard will display on the corresponding Project Schedule Tool page.

Tip! See the Project Schedule Tool section of the EST User Handbook for navigation details.

1. In the Project Details section, click the Project Schedule tab.

2. Toview related documents, click a View Report button under Project Schedule Milestones. The
page associated with the related report opens as a separate tabbed window.

3. Toupdate the project schedule, click Edit.

3.1.12.1.14 Viewing Project Alerts
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The Project Alerts tab of the Project Dashboard works the same way as the Project Alerts page
except it only loads the alerts for the projects you are summarizing.

Tip! By default, the EST displays alerts from the last 60 days.

1. Click the Project Alerts tab.
= Alerts
= Dismissed Alerts
£10M 4 Project Alert Type Alert Description Due Date Days Overdue Action Restore
3752 5829 Add Lones ¥ Summary Report Requeed E A summary report nesds to be published o] i :
2. Click the link in the Action column to open the EST page for completing the action for the corresponding

ETDM number.

After completing an action for an alert, the database removes the alert from the list. The alert will
no longer appear after the screen is refreshed.

To remove an alert from your current view (e.g., an alert that does not require specific action from
you), click the Dismiss button.

Tip! To restore a dismissed alert to an active alert, click the Restore button beside the
corresponding ETDM number.

Note: Additional details for viewing and managing alert messages are covered in the Project Alerts
section of the EST User Handbook.

3.1.12.1.15 Adding and Editing Benefits and Issues

The Benefits and Issues tabbed page in the Project Details section displays estimated cost savings
and increases for a selected project. FDOT ETDM District Coordinators, FDOT ETDM District
Coordinators Primary, and members of the ETDM Coordinator Management Team can add and edit
estimated cost information for projects within their jurisdictions.

1. In the Project Details section, click the Benefits and Issues tab.

Overview Project Schedule Project Alerts

Benefit and Issues

Previous Screenings Issue Tracking

From: Parsons Ave
To: Valrico Road

District: District 7

County(ies): Hillsbarough

Planning Organization:FDOT District 7
ACE:No

FDOT Financial Number(s):12345675201

Plan ID:
LAP: Unknown

Project Manager(s) : None

Current Phase: Programming Screen

Most Recent Review Start Date: 4/3/2009

Days left to complete Initial Summary Report : Overdue - 1038
Last Publication Date: None

Tasks to Complete Summary Report

Current Status : ETAT Review Complete
Most Recent Review End Date: 5/18/2009
Any Red Flags: No

Type of Publication: None

= MNone

Edit Contract(s)

Project Specific Contract(s) :

The panel displays a Benefits tab and an Issues tab, respectively.

category will be displayed.

Information pertaining to each
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2, On the Benefit or Issues tab, click the Edit button.

Previous Screenings Project Schedule Project Alerts Benefit and Issues Issue Tracking
=3

Benefit

Estimated Cost Saving ($):
Estimated Time Saving (months):

Specific Examples of Benefits:
None

3. Toadd or edit, do the following:

® Click Edit.
®  Enter the information in the fields provided.

® Under Specific Examples of Benefits/Issues, do the following:

0 If Specific Examples are shown on the list — Click the check box beside the selected
example.

0 If a Specific Example is not shown on the list — Do the following:
= Under Enter New Example of Benefit/lssues, type the example in the text box.

= Click Add.

® Click Save.

3.1.12.1.16 Updating Issue Tracker

The Issue Tracking tab on the Project Dashboard screen displays comments for agency-related project
issues and allows you to communicate about a particular issue with other members of the project team.

1.  Click the Issue Tracking tab.

= Project Details
#6651 SR 54 From Curley Road to Morris Bridge Road

Previous Screenings Project Schedule Project Alerts Benefit and Issues
Issue Tracking

Comments: By: Ava Smith On: 3/4/2014

Special Issues to Track:
Enter Issues Here.

Edit

Additional Detail Specific to Agencies:
Enter Additional Detal Specific to Agencies Here.

Status / Comments:
Enter Status and Comments Here.
Comments: By: Ava Smith On: 3/4/2014

Special Issues to Track:
New Comments for New Issues Here,

Additional Detail Specific to Agencies:
Enter Additional Detall Specific to Agencies Here.

Status / Comments:
Enter Status and Comments Here.
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2. Click the Edit button.

3. Onthe Issue Tracking form, do any of the following:

To add new comments:
Click the Add New Comments button.
Enter the comment in the appropriate text box.
Click Save.
Repeat the previous steps for each new comment.
To edit existing comments:
Make the appropriate text edits.

Click Save.

To delete a comment:
Click the Delete button located immediately above the comments.

A message appears asking you to confirm the deletion. Click OK.

Comments: By: Ava Smith On: 3/4/2014

Cancel

Special Issues to Track:
Enter Issues Here.

Additional Detail Specific to Agencies:
Eater Additicnal Detail Specific to Agencies Here.

Status / Comments:
S

Enter Status and Comments Here.

Comments: By: Ava Smith On: 3/4/2014

Special Issues to Track:

Hew Comments for New Issues Here.

Additional Detail Specific to Agencies:

Enter Rdditicnal Detail Specific to Agencies Here

Status / Comments:
Enter Status and Comments Here.

[ ] (=]

3.1.12.1.17 Updating Project Consistency

The Consistency tab on the Project Dashboard screen displays a project’s consistency information and

allows authorized users to update the information.

1. Click the Consistency tab.
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Ovenview | Coordination Project Schedule | Project Alerts | Benefit and Consistency

Planning Consistency Status
No information available.

DCA Review of Local Government Comprehensive Plan Consistency

Date: 04/15/2008

Determination: Consistent with Local Government Comp Plan.

‘Comment: The Department of Community Affairs has reviewed the referenced project and determined that the project is consistent with the Pasco County Comprehensive Plan.
Specifically, the project is identified in Map 7-18 of the Pasco County 2025 Future Number of Lanes Map. Through discussions with the DCA staff planner assigned to Pasco County, it is
understood that the roadway improvement is intended to alleviate the anticipated additional vehicular traffic associated with numerous approved developments along the corridor.

Additional Consistency Information
« Consistent with Air Quality Conformity.
« Consistent with Air Quality Conformity.
« Consistent with MPO Goals and Objectives.

2. Tomake edits, click the Edit button.

overview | Coordination creenings | Project Schedule | Project Alerts | Benefit and Consistency

Planning Consistency Status
No information available.

DCA Review of Local Government Comprehensive Plan Consistency

Date: 04/15/2008

Determination: Consistent with Local Government Comp Plan.

Comment: The Department of Community Affairs has reviewed the referenced project and determined that the project is consistent with the Pasco County Comprehensive Plan.
Specifically, the project is identified in Map 7-18 of the Pasco County 2025 Future Number of Lanes Map. Through discussions with the DCA staff planner assigned to Pasco County, it is
understood that the roadway improvement is intended to alleviate the anticipated additional vehicular traffic associated with numerous approved developments along the corridor.

Additional Consistency Information
Consistent with Air Quality Conformity.

+ Consistent with Air Quality Conformity.

- Consistent with MPO Goals and Objectives.

The Update Project wizard opens and displays a form for adding information or for making edits.

3.  Follow the instructions and steps in the wizard for completing the consistency information.

3.1.12.1.18 Exporting Project Records to Excel

You can export the records displayed on the records grid to Excel. The export tool allows you to manage the
information you want to display on the Excel spreadsheet (e.g., ordering column headings, removing columns).

1.  Click the Excel button on the page toolbar.

Project Dashboard 1. )
"

Use this table to refine your search and select projects. Click Summarize at the bottom of the table to display the information.

Projects from Florida, FDOT District 7, Programming Screen, ETAT Review Complete [-]

0 ‘ ETDM ‘ Project Name ‘FM Number | District ‘ County | Phase | Class of Action ‘Planning Drganiz‘ LA ‘ Lead Agency ‘
I |l il I I J[[any | I | | I

[ 10793 SR 60 from Parsons Avenue to Valrico 1234567520 District 7 Hillsborough Programming Scree FDOT District 7 U

[] 6651 SR 54 From Curley Road to Marris Bridg District 7 Pasca Programming Scree Categorical Exclusi FDOT District 7 U Federal Highway Ac

0 sont US 301 (SR 39) FROMCR 54 TOUS 08 | District 7 Pasco Programming Scree FDOT District 7 u

[ 5180 us Hwy a1 District 7 Hillsbarough Programming Scree Categorical Exclusi FDOT District 7 U Federal Highway Ac

[ 4470 118th Avenue (CR 296) Connector District 7 Pinellas Programming Scree FDOT District 7 u

[0 32430 Pinellas County Bayway Structure District 7 Pinellas Programming Scree Environmental Asse FDOT District 7 U US Coast Guard

£ & @ Columns ~ Summarize Page[1 |of 1 View 1-60f 6

By default, the Project Dashboard page displays a column export section where you can select
the columns you want displayed on the spreadsheet.
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Export to Excel File »®
Click plus sign (+) or minus sign (-) to select or deselect an column.
Add all 44 columns selected Remove all
1 ETDM Project Number =]
1 ETDM Project Name -
1 pistrict(s) -
1 County(ies) -

1 From =
1 To =
1 Planning Organization -
¥ PlanId -
1 FDOT Financial Number(s) -
1 Project Manager{s) -

1 AN Darbana feastad -

Unselected Columns Selected Columns

Generate Excel File H Exit |
i

2. Do one of the following:

If you want all Selected Columns displayed on the Excel spreadsheet, then go to Step 3 of
these instructions.

If you want the Excel spreadsheet to show only a selected group of columns, you can use the
Export to Excel File dialog box to indicate which columns to hide by doing the following:

Click the minus sign icon E| beside the column heading name, or select Remove all.

Export to Excel File x

|
Click plus sign (+) or minus sign (-) to select or deselect an column.
Add all 44 columns selected Remove all
1 ETDM Project Number - -
T ETDM Project Name -
¥ District(s) -
1 County(ies) -

1 From -
1 To -
1 Planning Organization -
1 Plan 1d -
I 1 FDOT Financial Number(s) -
1 Project Manager(s) -

T AM Darlkana eaatad —

Unselected Columns Selected Columns

Generate Excel File || Exit |
4

Tip! If you only want to display one or two columns on the Excel spreadsheet, you can
expedite the process by clicking the Remove all link. This will save you from having to
click the minus sign beside each of the column headings on the list of Selected
Columns. Then, in the Unselected Columns list, click the plus sign beside the
columns you want to display on the spreadsheet.

The columns you have deselected (i.e., the columns you do not want to display on the Excel
spreadsheet) will appear on the left.
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Export to Excel File x
Click plus sign (+) or minus sign (-) to select or deselect an column.
Add all 43 columns selected Remove all
FDOT Financial Number{s) _+| 1 ETDM Project Number — |
1 ETDM Project Name =
1 District(s) -0
1 County(ies) -

To reset a hidden column back to the selected list, click the plus sign or click the Add all link.

Export to Excel File *®
Click plus sign (+) or minus sign (- ) to select or deselect an column.

‘ I Add all 43 columns selected Remove all
+ ¥ ETDM Project Number -

FDOT Financial Number(s)

Tip! You can also reorder the columns by clicking and dragging the column to another
location.

3. Click Generate Excel File.

The page displays a message showing the download progress, along with a link for downloading
the Excel document directly to your desktop.

Note: You will also receive an email containing a download link.

Export to Excel File ®
FDOT Financial Number(s) + 1 ETDM Project Number —n|~ -
1 ETDM Project Name -
1 District(s) -
1 County(ies) —

m

1 From -
1 To -
1 Planning Organization -
* Plan Id -
1 Project Manager(s) -
1 AN Package Created -

4 A 1. i inard —

Unselected Columns Selected Columns
The Excel file download will begin automatically...

m

Click Savewhen prompted.
You can also download the Excel file directly from this link:

TrackProjects2014-07-10-013909-6819.xls -

| Generate Excel File H Exit |

e

4. Follow the steps for saving the file to your desktop.

3.1.12.1.19 EDMS Integration

The Electronic Document Management System (EDMS) section allows authorized users to upload
information from the Project Dashboard to the EDMS library. Documents are generated in an Excel
format. Reports that you have previously uploaded are listed in a file queue located at the bottom of the
section.
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Note: This section only displays for users with an FDOT ETDM Coordinator Primary role.

Project Dashboard X ‘
Project Dashboard i
Use this table to refine your search and select prajects. To lacate specific projects, type a keyword under any of the column headings awd then click Enter. You can sort the results by clicking on
heading. Click Summarize to display the information.

Shaw Al | Projects from Florida, FDOT District 7
1| erom 4| Project Name: | FMMamber | pistic | County | Phase | Class of Action Planning Organization [ L
(- | | IIT [lany ~| .
[ 13907 e test for raster District 7 Hillsborough,Pasco Planing S<reen FOT District 7 N
[ 13027 Fowler Ave. Extension Distrier 7 — FOOT ustrict 7 N
1 13026 Oisrier 7 silsbarsagh FOOT Disrict 7 u
[ 12588 District 7 Pinellas. FOOT District 7 u
O 125 Disict 7 Hlborsugh FOOT Distrct 7 u
[ 1254 Westshore TIA to Uinebasgh Disic 7 lsborough Panning Screen FOOT Distrct 7 u
[ 12539 Homand Frankiand Bindge Dt 7 lborcugh Pnellas FOOT Dsrict 7 u
] 12838 USF to WesleyChapel Wiregrass District 7 nilsborsugh Paseo. FOOT District 7 u
[ 12557 Clearwoter to Gateway Disict 7 Pnlas FOOT Distrct 7 u
[ 12535 Gateway to St. Pete Distrct 7 Prelas FOOT District 7 u
£ @ © Celumns ~ Summarize Page| of 4w »

= EDMS Integration

You have an exce file generated on 12/13/2013 at 08:42 that has not been add to EDMS queue, would you like to add it to EDMS? ® Yes ONo

* Enter File Description:

The follawing ist displays the Excel files you have sent to EDMS: )

Document Name i Size (MB) H Description H EDMS Date

TrackProeCts-E0MS-2013-12-11-064638-6895s o 1123 TrackProjects-EDMS-2013-12-11-064638-6895 Tpendng

Tip! Click the excel file link to open a previously generated file in Excel, where you can make
edits. Click either the Yes or No option to indicate if you want to add the file to the EDMS library.

3.1.12.1.20 Generating an Excel File

1. Click Generate Excel File.

= EDMS Integration

You have an excel file generated an 12/13/2013 at D8:42 that has not been add to EDMS queue, would you like to add It to EDMS? O Yes ® o

Generate Excel File

The follawing st displays the Excel files you have sent to EDMS: .
Document Hame : Size (MB)

Description : EDMS Date | Delete
TrackProjects EDMS-2013-12-11 4 6895 o

+ 123 TradkProjects-EDMS-2013-12-11-064638-6895 ! pending

A message appears alerting you that the file is generating and an email will be sent when it is
ready. A link to the file will be included in the email.

2, Click OK.

3.1.12.1.21 Uploading a File to the EDMS Library

After a file has been generated, you will see a message under the EDMS Integration heading stating that
an Excel file has been generated.

1.  Indicate whether you want to upload the file to EDMS by clicking the appropriate option button Yes or
No.

= EDMS Integration

You have an eucel fle generzted on 12/13/2013 at 08:42 that has nat been add to EDMS queus, would you ke to 3dd t to EDMS? ®Yes O ho

We vall send an email to you when the excel file is ready.

* Enter File Description:

‘The following list displays the Excel files you have sent to EDMS:
Document Hame H Size (MB)

Description EDMS Date | Delete

1 -EDMS-2013-17-11-064638-6895x; fon { 123 TrackProjects-EDMS-2013-12-11-064636-6895 ; Pending
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2. If you want to upload the file to the EDMS library and you have selected the Yes option from Step 1,
do the following:

In the Enter File Description box, type the name of the file.
Click Send Excel file to EDMS.

3.1.12.1.22 Deleting and Replacing an EDMS File

You can delete and replace EDMS files by doing the following:

1. Under EDMS Integration, select the Document Name you would like to remove from the Excel file
queue.

2. Click the delete symbol, * , located on the file row.

The following list displays the Excel files you have sent to EDMS: ) ) )
Document Name i Size (MB) ! Description : EDMS Date ! Delete

D2-DistrictResponse. pdf ' 0.04 ' 123 Performance Survey - FDOT 2 - District Responses ' Pending '
D4-DistrictResponse. pdf I 0.03 I 123 Performance Survey - FDOT 4 - District Responses I Pending ! @
Da-DistrictResponse. pdf I 0.04 I 123 Performance Survey - FDOT 6 - District Responses I Pending S
D5-AgencyResponse.pdf : 0.06 : 123 Performance Survey - FDOT 5 - Agency Responses : Pending : x
Da-AgencyResponse.pdf : 0.28 : 123 Performance Survey - FDOT 6 - Agency Responses : Pending : x
D7-AgencyResponse.pdf : 0.28 : 123 Performance Survey - FDOT 7 - Agency Responses : Pending : x
Di-AgencyResponse3s. pdf I 0.06 I 123 Performance Survey - FDOT 1 - Agency Responses I Pending I e
D2-AgencyResponse.pdf I 0.28 I 123 Performance Survey - FDOT 2- Agency Responses I Pending I b
D4-AgencyResponse.pdf I 0.06 I 123 Performance Survey - FDOT 4 - Agency Responses I Pending I e

A message appears and asks you for confirmation to remove the file from the EDMS queue.
3. Click OK.

The table will refresh and show the deleted file as removed.

4. To replace a file, follow the steps listed in the sections above, Generating an Excel File and Uploading an
Excel File to the EDMS Library.

3.1.12.2 Project Alerts (New 09/12/2014)

The EST Project Alerts feature monitors and notifies you of required actions for projects in your
jurisdiction. Alerts are triggered by two types of events: (1.) when an action needs to occur in order for
another action to happen, and when (2.) a timed event is set to expire. The EST displays alerts that have
been received during the last 60 days.

Note: See the Alert Types and Descriptions at the end of these instructions as a reference for the types
of alert messages and descriptions.

This section provides navigation steps for performing the following actions:
Displaying new alerts

Accessing the Project Alerts page through the EST menu

FDOT\

= - Environmental Screening Tool Handbook - February 15, 2016 3-375



@telm

Efficient Transportation Decision Making

® Searching for alerts
® Viewing active alerts
[ J

Dismissing and restoring alerts

3.1.12.2.1 Displaying New Alerts

New alerts are shown at the top of the EST window (on the EST project navigation bar) as a red box containing
a number. The number represents unread alerts.

8.  Click the Alerts link to display the Project Alerts page.
Search site for... | © search
ISaved Searches: Iijent Histary:

A alert Advanced Search My ETDM Bookmarks Logout

m [

Tip! Right-click to display the alerts on a separate tabbed page (i.e., the page you have in active
display will remain open, with the Project Alerts page opening on a separate page).

Right-click on the Alerts link to open the Project
Alerts page ona separate tab.

Search site for Svarch

@ttalm

[Active project; 413 478 Comoo Tramsn imprivamasn - Ermvvonmentsl Screening Tool Seces Sawcres v Prarec ey

I Alert | Advanced Search | My ETDM | Bookmarks | Logout

tede << —

v n
Project Alerts
e~
Search
Actve Project Lst B2 My Districts £ # My Planning Orgs B ETOM rumber(s) K2
¥ Sebrch Alert Dote for  Last 60 days =l
Search
B0
Searching My Planning Orgs: FOOT District 3, FOOT District 7, FDOT District 4, FDOT District 2
Date Range: 06/28/2014 - 08/27/2014
= Alerts
2 Poams o | alnt I a Que i Days oL
Dharks: e Profet | pate ez Resccitin Date | Overdue : s ~
: H : H : H
: I SR 54 FROM  Semmary :
District : SUNCOAST  Report : 1 B
o Ioo0mi N AY Tous | 071772014 g i [ o |
i 4 { Required H H
1275 from | Summary 1
District 12556 Sunshine Skywey £ oo o0 ¢ Repoct H |
B -}s“’kww{ﬁ“’f :07 X7y?0JE bicabon ‘Lm |
Boulevard : : Required
i 8 3 i
u . & i and : Sumemary i
eports Dustrict : Cooper: i Report i 1
12992 08/22/2014 ; | s
Wizards vl  Jvanon Test : Republcation ===
: Project : Required d
Maps v 3 !
Account Settings v qu :
g 5 District : : { 0772302014 ; RePO § [ ]
New Development W | O s31iske7 §07232004 g coton | owass. |
Help v : ; : Required $omate : H -
e A e IR A Bl NI I a R AL A A NI G B R AR R 1 - A P

Note: After left-clicking the alerts link, the alert number returns to zero.

The Project Alerts page opens and displays the New alert as a red box under the Alerts heading.
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Prossct Alerts
Project Alerts BRERE

Search

ee ot B) 1wy bisres Bl vy Pl Org B ETOM numser(s} B
Samwen wartDoms fur [Lot dmys || Samen

Seareting My DRUAKE: FDOT DSSEACE 7: FOOT Ditrict 7
= Alerts
Baw 4 EIDM praject At Tvps H Aart Description | DusDate | DaysOverdue Action [—

M | e wooovmee e Summary Ragort Rogired & sumeary report needs abe pubighod

GBS1 | 5R200 1 US 301 Baldvin Bypass Summary Repor Rogired £ sumemary report nesds i be publshed

= Dismissed Alerts
Bew 4 EDM Brojoct i At Typ H Dug Dats D Ovsrion H R Restors

6. For steps on viewing and dismissing alerts, go to the Viewing Active Alerts and Dismissing and Restoring
Alerts sections of these instructions.

3.1.12.2.2 Accessing the Project Alerts Page through the EST Menu

1. Onthe Tools menu, point to Project Dashboard, and then click Project Alerts.

Project Dashboard = g Froiect Tasks

Task Groups

i =
Liell L Lie e Average District Project Cost and Time

Project Dashboard
Project Alerts
Project Benefit and ues

Project Issue Tracking

The Project Alerts page opens and displays a search filter, active alerts, and dismissed alerts.

Project Ao

Project Alerts EBREE

At Type H Aot Deseription | puemate | pays owirdue actisn Dismiss

= Dismissed Aleris
Mow T EDM | et | At Ty i e Dats Dias G P A Bestors

2. Go to Step 1 of the Searching for Alerts section of these instructions.

3.1.12.2.3 Searching for Alerts

The Project Alerts page allows you to search for active project alerts. You can search by clicking one of
the option buttons shown at the top of the page, or by selecting a time frame.

Note: By default, the My Planning Org option will be shown as selected, but you can change a category
type by clicking the relevant option button.
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Project Alerts
Search
Active Fraject List F) My Destricts ) ® My Flanming Orgs Fa ETOM number{s) FJ
! Search Alert Date for Last 60 days v
ay Projects oniyEd
Search
e i FL Depertment of FDOT District 2, FDOT Disrict 1

Date Range: 07/06/2015 - 09/04/2014
My Projects only: o
= Alerts

Distric#. DM Project - Alert Type Alert Description Actio Due DS ismiss
District i o i | Summary Rapart Rapublication i . - i

o 9027 | SE 144th Avanue Extensios oarrzona | 0D A epublished becouse ade. O
fanat | 1 2370 Ave - MW 9B St 10 MW S50 £ 572014 | Sumary Repors Rapubliation A summary report needs to be republished because edits have been made Dmiss. |
Dt 201 peaver st (us a0) § onrzzjzous | ey Report Reputleaton republished because edis have been made. =
Distt H R —— ;

H 13083 auto test project 07/13/2014 | o Respanse to AH Comments entered for coms in AN Review event Dismiss
:\;m e En;mm“i:mr_“m Report Republication A summary report needs o be republishe because AN Review event wes ;\El

i : A quired comaleted.

District :  (o32014 - Puroes - .

H 3052 U5 27 Add Lanes 09/03/2014 | Purpose and Need Accepted £ Fw accepted the purpase and nead Dinmins
DI L 13707 suto test progect | oayzayauna | Summeny Report RepUESON Ly curmary rport needs to b repubiihed because it have boen made. [ pems |
= Dismissed Alerls
o dismissed alerts found for the selected search crteria

1.

Click an option button to make one of the following selections:

Active Project List — Displays only project alerts for projects from the Active Project List (found
on the EST project navigation bar, located on the top right side of the EST window).

My District — Displays only project alerts for the District for which you have jurisdiction.

My Planning Org — Displays project alerts for your planning organization.

ETDM number(s) — Displays project alerts for selected project(s).

My Projects only — Only displays alerts for projects you are assigned to manage.

Note: This option is only available to project managers and user roles with project manager
privileges.

Project Alerts

Search

O Active Project List Fd
Search Alert Date for

O My Districts Fa ® My Planning Org
Last 6 months v

My Projects onlyfd «

2] © ETDM number(s) Fa

To search by time, do one of the following:

Click one of the options from the drop-down list.

Note: The default date range is 60 days.

Click the Search Alert Date for check box to select another date range from the preformatted
dates, or click Custom Date Range to enter a date range.

[ se

O Active Project List Fd

Search

arch Alert Date for

® My District Fa

[EE G v | From: [03/02/2013

) My Planning Org Fa

) ETDM number(s) A

| To: [03/02/2014 | [ Seawch |

Click Search.

Go to Step 1 of the Viewing Active Alerts section of these instructions.
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3.1.12.2.4Viewing Active Alerts

1. In the Action column, click the link on the ETDM number row.

= Alerts

oM 1 Project Alert Type i Allrt Description Due Date paysoverdue | Action | Dismiss

6851 | SR 200/ US 301 Baldwin Bypass. Summary Report Regured | A sumenary report needs to be publshed

314 WODDVLLE WY Surnimacy Report Recuirsd A sumenary répart needs 1o be published

The EST page for the selected link opens and displays the information that needs to be updated,
along with the appropriate form.

Tip! You can sort the list within a column category by clicking the column heading. Click the
heading to sort the information in ascending order. Click the heading again to sort in descending
order.

After an action has been completed, the EST will remove the alert from the active alerts list. The
entry removal will be apparent the next time you access the list.

3.1.12.2.5Dismissing and Restoring Alerts

The Alerts feature in the EST allows you to dismiss an alert from the active alerts list (e.g., the alert does
not apply to your job duties). Alerts on the Active Alerts or the Dismissed Alerts lists will be removed
by the system if the alert no longer applies (e.g., alerts where there are only 5 days remaining).

Note: To confirm an alert has been removed, reload or refresh the page.

Tip! You can restore a dismissed alert to the active alerts list by following the instructions in Step
2 below.

1. To dismiss an active alert, click the Dismiss button on the ETDM row.

ERE

¥
|
1 ]

Dus Dats Days Overdue Action

Restare.

3752 5720 s Lanas | ummary Repart Respires £ summary raport nosds t b publitad i wyeya0ns

2, To restore a dismissed alert to active status, click the Restore button on the ETDM row under
Dismissed Alerts.

851 58,200 / US 301 Balduin Bypass  Summary in e puislichest

3114 wooovILE Harr  Summary Rzport Regured { summary report needs t be pusiiched

= Dismissed Alerts

e+ Project Alert Type. adert Description Due Date Days Ouerdus
3752 58 29 dd Lanes | Summery feport Reqared # mmemary report reeds to be pubished st

3.1.12.2.6 Alert Types and Descriptions
The following table lists the different alert types and their descriptions:
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Note: Alert types and descriptions are frequently updated. The following list shows only the alert types
and descriptions that were available at the time of this documentation.

Alert Types and Descriptions

Alert Type

No ACE MM Response from Lead

5 Day Warning - No Project Effects
Response

Class of Action - Approved/Not Approved
Elevated Degree of Effect
Lead Action Needed for

Participating/Cooperating

Participating/Cooperating Agency Request
Outstanding

ETAT Member Primary has Changed

Reviews Posted in last 5 days

No Purpose and Need Response from Lead

Summary Report Required

No Lead Agency

5 Day Warning - No Purpose and Need
Response

5 Day Warning - No Class of Action

Response

5 Day Warning - No ACE MM Response

Alert Description

[Lead Agency] has not submitted an ACE
Methodology Memorandum review

Project review ends in 5 days or less and the
following ETAT members have not submitted a
degree of effect and/or comments about project
effects: [list orgs]

[Lead agency] has [approved/not approved] the
proposed Class of Action

Degree of Effect of dispute or substantial [List alt,
agency, issue, DOE]

Outstanding participating/cooperating agencies
requests from FDOT to [lead]

Outstanding participating/cooperating Agency
Requests to FDOT: [list orgs]

The ETAT Member Primary has changed for: [list
orgs]

The following ETAT members have submitted project
effects comments within last 5 days: [list orgs]

[Lead agency] has not submitted a purpose and
need response

A summary report needs to be published

No Lead Agency identified for this project

Project review ends in 5 days or less and the
following ETAT members have not responded about

the purpose and need: [list orgs]

[Lead Agency] has not responded to proposed COA
and there are only 5 days or less remaining

The following ETAT members have not commented
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Alert Type

Document Review Requires Comment

5 Day Warning - Participating/Cooperating
Invitations Response Due

Purpose and Need Not Accepted

Purpose and Need Not Understood

Purpose and Need Accepted

First Review Posted

No Alternative Elimination Review from
Lead Agency

Alert Description
on an ACE MM review with only 5 days or less
remaining: [list orgs]
The following ETAT members have not commented
on [document review event]:[list orgs]
Outstanding invitations for Participating/Cooperating
agencies with 5 days or less remaining in invitation:
[list orgs]
[Lead Agency] did not accept the purpose and need
[ETAT] submitted a "Not Understood" on the purpose
and need

[Lead Agency] accepted the purpose and need

The first review for this project has been posted by:
[ETAT member org]

[Lead Agency] has not submitted Alternatives
Elimination review

3.1.12.3 Project Benefits and Issues (In Development)

3.1.12.4 Project Issue Tracking (In Development)

3.1.13 Document Review (Updated 12/30/2015)
3.1.13.1 Manage Document Review Events (Updated 09/30/2015)

The Manage Document Review Events tool in the EST allows you to set up and manage a document

review. Use this tool to do the following actions:

Create a document review.

Select the document review participants.
Attach one or multiple documents.
Modify the notification email template.

Edit an existing review event.

FDDT(} , :
= - Environmental Screening Tool Handbook - February 15, 2016 3-381



@talin

Efficient Transportation Decision Making

Allow comments after a review event has ended.

3.1.13.2 Accessing the Manage Document Review Events Page

On the Tools menu, move your mouse pointer to Document Review, and click Create or Manage Document
Review Event.

Tools v
Project Diary =

Advance Motification Package =
Review Project =

Community Coordination =
Coordinate ETAT =

Performance Management =

Agency Invoices =
Project Dashboard =

D < B ang o Create or Manage Document Review
Event

Review Document

Respond to Document Reviews
1

The Manage Document Review Events screen displays a form for setting up the type of action you want to
take—setting up a new event or editing an existing event. The form is a drill-down process that displays
guestions that are based on your responses. The first question to appear asks Are you creating a new event,
or editing an existing event? Click the option button beside the appropriate response.

New

Existing

Environmental Screening Tool

Manage Document Review Events

Please answer the following questions to help us provide you with the appropriate content.

Are you creating a new event, or editing an existing event?

This Site is maintained by the Florida of Transportation 1t Office. For additional information, please e-mail questions or comments to help@fla-etat.org or call 850-414-5334.

Your response determines the questions that will appear. For this instruction guide, the sequence for creating a
new event will be described in the next section, which will then be followed by a section on editing an existing
event.

3.1.13.3 Creating a New Document Review Event

When you are disseminating a document for a first-time review, you will direct the EST to establish it as a
new document review event. This will direct the EST to construct the appropriate questions that will guide
you through the process of setting up the review. The preliminary step for creating a new event requires
your response to questions pertaining to the following information:

Managing Organization — Where the document originated
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Name of the review event — Can be the name of a single document or a name for a batch of
documents

Projects associated with document — Lists ETDM projects associated with the document being
reviewed

Primary audience — Individuals or agencies reviewing the document

1. To create a new event, click the New button.
Manage Document Review Events
Please answer the following questions to help us provide you with the appropriate content.
Are you creating a new event, or editing an existing event?
) Existing
‘What is the Managing Organization for this Event?
FDOT District 7 v
‘What do yvou want to call this event?
| )
After you click the New button, a sequence of prompts will appear to guide you through the process
of setting up the components of a new review event.
2. Respond to each question prompt by either selecting the appropriate option from a drop-down list or
typing your response into a text field.
= | update Contact info | Change Password | Logout
Manage Document Review Events FTI
\\hlvn ﬂ;e Managing Organization for this Event?
\iigl‘diiwo:;znr to (;/n this event?
‘Who s the primary audience for this document?
55 Corat o
FOOT Conmuniy Vkos Eaociit
:)uo:rc:r:’r:::w:v Liaison Coordinator Primary
" Preview Audience |
Next |
LTSSK\P ws mawjfav:earb\g:;::;d;;enmmem of Transportation Environmental Management Office. For additional information, please e-mail questions or comments to
3. If you clicked Yes under Is this document related to an ETDM Project?, the screen will display the
Select an ETDM Project field, type the ETDM project number or name into the field or select from the
options matching your keyword.
Tip! When typing text related to information that is already stored in the ETDM database, you
only need to type a keyword, or part of a word. The EST autocomplete displays a list of items
matching the first few letters or numbers you typed. You can then click on the item to select it.
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Manage Document Review Events

Please answer the following questions to help us provide you with the appropriate
Are vou creating a new event, or editing an existing event?

® Mew
() Existing

‘What is the Managing Organization for this Event?
FDOT District 7 v

‘What do you want to call this event?

|Lorem ipsum delor

Is this document related to an ETDM project?

®)ves
I Mo

Select an ETDM Project: lFowIer] xJ
11444 - NDS: 5R 738 (Metro-Fowler Connector) ]
12627 - Fowler - Esser Test 2
12138 - NDS: Metro / Fowler Connector
12141 - NDS: Fowler Ave

The project name appears. Repeat this step to add another ETDM project to the list.

Tip! To remove a project from the document review, click the red X beside the project's name.

Is this document related to an ETDM project?

_/No

Select an ETDM Project: |

11444 - NDS: SR 739 (Metro-Fowler Connector) X 12138 - NDS: Metro / Fowler Connector X

3.1.13.3.1 Selecting the Primary Audience
When creating a new document review event, you will be prompted to select the review participants. The

primary audience for the review consists of the decision-making bodies who are the direct recipients of a
document (or batch of documents) and who will be participating in the review as commenters. This
section instructs the EST on how to configure the email notification that will be sent for the event. The list
that displays on the screen shows the following options:

SEMO Manager

SIS Central Office

FDOT ETDM Coordinator

FDOT ETDM Coordinator Primary

District Environmental Administrator

FDOT Community Liaison Coordinator

FDOT Community Liaison Coordinator Primary

Project Manager
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ETAT - You will have the option to select all ETAT recipients statewide or from specific Districts, or
you can choose specific organizations.

Other (let me choose individuals) — Use this option if you want to select specific individuals as the
primary audience.

1.  Toselect the primary audience for the document review event, click the appropriate check box. (See the
next two steps for guidance on selecting ETAT and individuals).

Who is the primary audience for this document?

SEMO Manager

SIS Central Office

FDOT ETDM Coordinator

FDOT ETDM Coordinator Primary

District Environmental Administrator

FDOT Community Liaison Coordinator

FDOT Community Liaison Coordinator Primary
Project Manager

L] eTaT

] other (let me choose individuals)

2. Toadd ETAT participants, do the following:

Click the ETAT check box.

Who is the primary audience for this document?

[JseMO Manager
[[Jsrs central Office
LIFDOT ETDM Coordinator
[JFDOT ETDM Coordinator Primary
[ pistrict Environmental Administrator
CJrooT Community Liaison Coordinator
[CJrooT Community Liaison Coordinator Primary
[]Project Manager
ETAT

O Al ETAT
(® Specific Agencies

M Lead Agencies

O Cooperating Agencies

[] participating Agencies

(] other (let me choose agencies)

[ other (let me choose individuals)

The screen displays additional prompts that allow you to choose All ETAT participants or
Specific Agencies as the document recipients.

To send a document to all ETAT patrticipants — Click the All ETAT button. The section expands
and displays a Choose Districts option.

Do one of the following:

= Click Statewide to select ETAT members from all Districts.
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Tip! To remove an agency from the list, click the Remove button beside the agency’s name.

3. To select a specific individual, click the Other (let me choose individuals) check box.

= Click Specific Districts and then click the check box beside one or more Districts.

Who is the primary audience for this document?

[]SEMO Manager

[[]s1s Central Office

[ FDOT ETDM Coordinator

] FDOT ETDM Coordinator Primary

[[] pistrict Environmental Administrator

] FDOT Community Liaison Coordinator

[] FDOT Community Liaison Coordinator Primary
[] Project Manager

ETAT

@ AlETAT
(_) Specific Agencies

[] other (let me choose individuals)
Choose Districts

® Statewide

() Specific Districts

To send a document to selected agencies — Click the Specific Agencies button. This will display
a list of agency roles that you can select from, or you can enter the name of a specific agency.

Select any of the following:

Click the check box beside an agency role (Lead, Cooperating, or Participating) to make

your selection.

Click Other (let me choose agencies) to select or enter a specific agency name.

= Inthe Search for an agency field, type part of the agency’s name. A list of agencies

matching your entry will display.

= Click on the agency name. The screen displays the agency hame. Repeat this step for

each agency name you want to add.

Who is the primary audience for this document?

SEMO Manager

[[1515 Central Office

CIFpOT ETDM Coordinator

[IFDoT ETDM Coordinator Primary

[ istrict Environmental Administrator

CIFpoT community Liaison Coordinator
[IrooT Community Liaison Coordinator Primary
CProject Manager

ETAT

O AllETAT
(® Specific Agencies

[ Lead Agencies
[ cooperating Agencies

[ Participating Agencies
ther (let me choose agencies)
I Search for an agency || I

Name

FL Department of Environmental Protection
FL Fish and Wildlife Conservation Commission
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‘Who is the primary audience for this document?

[Csemo Manager

['s1S Central Office

[JFooT ETDM Coordinator

[JFDOT ETDM Coordinator Primary

[ pistrict Environmental Administrator

[IrooT Community Liaison Coordinator
[JrooT Community Liaison Coordinator Primary
O Project Manager

ETAT

O All ETAT
®) Specific Agencies

[ Lead Agencies

O Cooperating Agencies

| Participating Agencies

Other (let me choose agencies)

Search for an agency

Name

FL Department of Environmental Protection
FL Fish and wildlife Conservation Commission |

(Y] Gther (let me choose individuals

* Search for reclplentl ‘

Or select from your contact lists | Select a contact list v

The screen displays search options that allow you to either type the recipient’'s name into a text
box, or you can select names from your personal ETDM contact lists.

‘Who is the primary audience for this document?

[Jsemo Manager
[1s1S Central Office
CIFDOT ETDM Coordinator
[1FDOT ETDM Coordinator Primary
[ pistrict Environmental Administrator
[rooT Community Liaison Coordinator
[rooT Community Liaison Coordinator Primary
] Project Manager
ETAT
O All ETAT
® s5pecific Agencies
[ Lead Agencies
[ cooperating Agencies
L] Participating Agencies
Other (let me choose agencies)

Name

FL Department of Environmental Protection
FL Fish and Wildlife Conservation Commission |

Other (let me choose individuals)

* Search for recipient
Or select from your contact lists | Select a contact list v

To Search for recipient — Type the recipient’s name into the text box, as shown in the next
illustration, and then click Enter.

Note: If the recipient’s name is already in the EST database, an autocomplete list will
display.

Other (let me choose individuals)

* Search for recipient |Tea|| X

Or select from your ccEli Teal (FL Department of Environmental Protectiong

Preview Audience

vy Teal (Mational Park Service)
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Adding arecipient not found in the database — If the name you type into the Search for
recipient text box is not in the EST database, the screen displays a No match found
message, as demonstrated in the next illustration.

other (let me choose individuals)

* Search for recipient |Elmore Rowan| X | No match foun4 Add New

Or select from your contact rp_;t5| Select a contact list V|

You can add a name to the EST database by doing the following:

= Click the Add New button.

Other (let me choose individuals)

* search for recipient |Elmore Rowarn| * | No match found Add New
O selec from your contact fsts b

The Add New Contact dialog box displays a form for the contact’s information.

Add New Contact E‘

Name & Organization
Prefix
*First name

Middle name:

*Last name:

Position Title:

| |
*Organization:

| |

*Email:

= Complete the fields displayed on the screen. Fields showing an asterisk, * are
required information.

=  Click Next after you complete the fields for the respective information.
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Add New Contact

Prefix

Name & Organization

|Mr.

First name

|Elm0re

Middle name:

Last name:

|R0wan

Position Title:

|Super\risor

Organization:

|vir0nmental Protecti0n|

Email:

|er0wan@fdep.0rg ® |

)

Note: If you're entering a new contact whose email address matches the email address
of another name, the Possible Match Found message will display. This may indicate the
contact you have added is already in the database under a different spelling of the name.
You can either click the Use my entry button to use the information you entered into the
form, click the button beside a name shown on the possible matches list, or click

Previous to return to the form to make corrections.

Add New Contact

entry"” option

O Use my entry

MPO)

Possible Match Found

Please confirm that the recipient you are
trying to add to this Document Review is
not already in the database. The filljlowing
record(s) in the database are pos

matches. Please select from the list, or if
these are not matches, choose the "Use my

le

~

) Allen Zimms (Hillsborough County

() Sue Adams (FL Department of
Environmental Protection)

() Joe Patches (FL Department of
Environmental Protection)

(O Alley Ames (US Environmental

Protection Agaseu

<-Previous H

B

= After completing the fields on the Add New Contact form, click Save.
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Add New Contact Iz‘

Other Contact information
Direct Phone:

| Ext; |
Office Phone:

| Exti |
Fax:

| |

Mobile:

<-Previous “ Save

The name of the new contact appears on the screen as being a member of the primary
audience for the document review event.

Other (let me choose individuals)

Search for recipient ||
Or select from your contact ﬁst5| Select a contact list V|

Rowan, Elmore (FL Department of Environmental Protectioni Remove
I

4, Click Preview Audience to review the names associated with a selected role.

‘Who is the primary audience for this document?

SEMO Manager

SIS Central Office

FDOT ETDM Coordinator

FDOT ETDM Coordinator Primary

District Environmental Administrator

FDOT Community Liaison Coordinator

FDOT Community Liaison Coordinator Primary
Project Manager

L] eTaT

[] other (let me choose individuals)

The screen refreshes and displays a list of names associated with the roles that were selected.
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Ballo, George (FL Department of Transportation} : Role-based @
McKinney, Megan (FDOT District 1) ‘ Role-based ~
Ennemoser, Rusty (FDOT District 3) ‘ Role-based
Lapkowski, Annette (FIHS Central Office) 1 Role-based
Nielsen, Pam (FDOT District 3) ; Role-based
Garcia, Felix (FIHS Central Office) ‘ Role-based
Konikoff, Mike (FDOT District 1) ; Role-based
tester, tester (FL Department of Transportation) ; Role-based
Beardsley, Karen (FDOT District 1) ! Role-based
Ripandelli, Diane (FDOT District 1) ‘ Role-based
ashwini, Ashwini (Gainesville MTPO) 1 Role-based
Carlton, Lori (FDOT District 1) j Role-based
Stettner, Alison C. (Florida's Turnpike Enterprise) ‘ Role-based
Sands, Chris (FDOT District 1) ‘ Role-based
Clemons, Stephime A. (FL Department of Tran_ertation] f Role-based
Eli Teal {FL Department of Environmental Protection) | v

Note: The names shown along with the associated roles are generated from the EST database,
and they cannot be removed from the list. However, a Remove button will be displayed for names
that you have added. In this case, you can click the Remove button located next to the name, as

shown in the next illustration.

5. Click ok.

()
Roaza, Ruth M. (FDOT District 2) % Role-based ~
Ballo, George (FL Department of Transportation) ‘ Role-based
McKinney, Megan (FDOT District 1) ! Role-based
Ennemoser, Rusty (FDOT District 3) ‘ Role-based
Lapkowski, Annette (FIHS Central Office) ‘ Role-based
Nielsen, Pam (FDOT District 3) ‘ Role-based
Garcia, Felix (FIHS Central Office) ‘ le-based
Konikoff, Mike (FDOT District 1) ‘ Role-based
tester, tester (FL Department of Transportation) ‘ Role-based
Beardsley, Karen (FDOT District 1) ‘ Role-based
Ripandelli, Diane (FDOT District 1) ‘ Role-based
ashwini, Ashwini (Gainesville MTPO) j le-based
Carlton, Lori (FDOT District 1) ‘ Role-based
Stettner, Alison C. (Florida’s Turnpike Enterprise) ! Role-based
Sands, Chris (FDOT District 1) j Role-based
Clemons, Stephanie A. (FL Department of Transportation) ‘ Role-based N

6. After you have entered your responses to all of the prompts displayed on the page, click Next.
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Search for an agency |

Name

Other (let me choose individuals)

FL Department of Environmental Protection |

Search for recipient |

Or select from your contact lists |Se|ect a contact list V|

Preview Audience

Diane Ripandelli {FL Department of Transportation)

idoaintained by the,HoridaDenartment of I mnsperiatign Fayisas

=T WYY W APV NY TP IR Ty W T S

3.1.13.3.2 Entering Event and Document Details

After you enter the event’s preliminary information, the next step in creating a new document event is to
record the details about the event and the document to be reviewed. Forms for entering review details

are displayed as tabbed sections that guide you through the document review setup process.

Note: Tabs showing a red asterisk, *, indicate required fields that must be completed before a document

review event can be created. Tabs showing a white dot indicate optional information that has not yet been
addressed. When you click a tab displaying a white dot, the dot will disappear whether you complete the

respective form or not.

Manage Document Review Events

Pl| * Details * Document Details® Audience® Responders' Prepare MNotification
Event Name: Lorem ipsum dolor
*, s otion-
Event Description: B 7 U := i=

Details (Required) — Contains required fields for the event details, including description, the review
start date, number of days for the review, and whether the document is related to ETDM projects or
other document review events.

Tip! You can set up a document review event in advance of the review start date by clicking
the Review Start Date field and then selecting a date on the calendar tool. The notification
email will automatically be sent to recipients on the scheduled date.

Document Details (Required) — Displays a link for attaching documents, fields for describing the
document being reviewed, and an option for indicating whether the document contains line numbers.

Audience — Lists the individuals and agencies that were selected as the primary audience. You can
make edits to the list by using the Edit button located on the tab.

Staff — Allows you to add individuals within your organization access to documents and permits them to
make comments. Staff members who will be reviewing documents and adding comments must first be
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assigned an Internal Document Review - Staff role within the EST. Staff comments can only be
viewed by administrators within the organization.

Responders — Allows you to add names of individuals from your organization who are assigned to
respond to reviewing organizations’ comments after a document review event period ends. Individuals
tasked with responding to review comments must first be assigned an Internal Document Review -
Responder role within the EST,

Prepare Notification — Displays the email template that will be sent to document recipients to inform
them that a document review event has started. The system automatically inserts the event information
that was entered during the setup process (e.g., document name, review start and end dates).

Restricted — Indicate if the reviews and responses recorded the document review event will be open to
non-participants (i.e., other EST users not participating in the document review event and/or the public):

Click Yes if the document review is only available to participants of a document review
event (reviewer, staff, responders, members of the organization that created the event)
along with EST administrators and State Environmental Management Office Managers.
This means the Document Reviews and Responses report that is produced will not be
available for viewing to non-participants (i.e., other EST users and members of the public).

If the information from the document review event will be open for public access and other
EST users, click No.

Update Contact Infa | Change Password | Logout

‘

@tdin
Manage Document Review Events B

Lorern ipsum dolor sit amat

"Event Description: B I UE|E

0 calendar days

Related to ETDM Project? ®ves Oma

Related ETDM Projects:

Submit
You mus

went document: before you can sve the event.

TS 5% 15 mantamed by the FIonGa DEpartment of Transportabon ENVIranmentsl Management OFFice, For s00ions) Information, pheass & mal QUeStons or Comments 1o nelp i ciar oo or call 650 414 5334,

Tip! At the bottom of the screen is a Submit section that contains messages showing you
the steps that must be completed before you can submit your information.

T
Submit

‘You must fix the following errors before you can save a draft review event
Event Description is required
* Start Date is required
X You must save or cancel the current document before you can save the event.

You must fix the following errors before you can save a final review event
You must attach at least one document

1.  Onthe Details form, enter information about the document event into the fields provided.
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Note: Indicate if editing is restricted by clicking the appropriate response beside Restricted (click
Yes to restrict editing; click No if document edits are allowed).

2. Click the Document Details tab to display the form and then do the following:
® Click the Browse button to navigate to and upload the document.
® Enter the document’'s Name, Description, and Type.

® Indicate if Line Numbers Available is applicable for the document by clicking Yes or No.

® Click Save Document.

=]

Manage Document Review Events

Document (FOF) | size Dot Ty Avaitable

The screen displays your uploaded document information, along with buttons for editing,
deleting, and adding additional documents.

@ftdlm
guam_
Manage Document Review Events

=)

Siee. | Docament Type i Mumbers

Submit

3. Toview the list of recipients that was created for the document review event's primary audience, click the
Audience tab.

® To make changes to the list, click the Edit button located at the bottom of the list.
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@telm

Environmental Screening Tool

{ Update Contact Info | Change Password | Logout

Manage Document Review Events

[=]a)

Agencies
FL Department of Environmental Protection
Role
ETAT
Jurisdiction
Not specified

Name & Organization

Details | Document Details [WEUNRUNYSMM staff | Responders | Prepare Notification

Smith, Mary M., Specialist (FL Department of

Teal, Eli (FL Department of Environmental Protection)

TAT Member Primary (FL Department of Environmental Protection)

i Role-based

Clemons, Stephanie (FL Department of Environmental Protection)

Clemons, Stephanie A. (FL Department of Environmental Protection) i Role-based
Jones, Judy (FL Department of Environmental Protection) ! Role-based
Milligan, Lauren P. (FL Department of Environmental Protection) ERcierbased
Randall, Tony (FL Department of Environmental Protection) i Role-based

Protection) | Role-based
 Role-based

i Role-based

Submit

You maust fix the following errors before you can save a final review event
% You must specify who is going to review the document

This Site is maintained by the Florida Department of Tr
help@fla-etat.org or call 850-414-5334.

Office. For additional information, please e-mail questions or comments to

The page displays the primary audience selection form.

Manage Document Review Events

Details Document Details Audience E Responders Prepare Motification

D SEMO Manager
515 central Office
O rpoT ETOM Coordinator
D FDOT ETDM Coordinator Primary
[ pistrict Environmental Administrator
D FDOT Community Liaison Coordinator
D FDOT Community Liaison Coordinator Primary
D Project Manager
ETAT
O aneTaT
® Specific Agencies

D Lead Agencies

D Cooperating Agencies

D Participating Agencies

Other (let me choose agencies)

Name

FL Department of Environmental Protection

FL Fish and Wildlife Conservation Commission

Other (let me choose individuals)

Or select from your contact lists | Select a contact list v

Diane Ripandelli (FL Department of Environmental Protection)

® Make the appropriate changes following the steps shown in the Selecting the Primary Audience
section of these instructions.

® Click Close.
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4. Add staff members and responders to the document review by clicking the respective tab and then typing

an individual’'s name into the Search for box provided, or select names from your ETDM personal
contact list.

@ttelin

Environmental Screening Tool

Manage Document Review Events

Details | Document Details | Audience |MESSUSM Responders | Prepare Notification

Or select from your contact lists | Select a contact list v

Submit

This Site is maintained by the Florida Department of Transportation Environmental Management Office. For additional information, please e-mail questions or comments to help@fla-etat.org or call 850-414-5334.

5. Set up the email notification template by completing the available fields:
Email Notification CC

Email Notification Body (Top and Bottom)

Note: The date and other event details are automatically entered by the system based on the

information that was provided on the document review event information forms.

Manage Document Review Events

event has begun on the Enviranmentsl Screening Tool (ESTL

E-mail Novfication Body (Toph

LEVENT_NAME]
LEVENT_DESCRIPTION]
IRESTRICTED]]

i in [REVIEN_DURATION]] calendar days on [[END_DATE]
E-msil Notifization B

EvENT_ D)

i wil cature your sideration. [ILOCATION_INSTRUCTIONSI] Her is a link that shaws you how 10 use the comment form.

w100l Email helpSHia-s e- 850-414-533¢,

B 7oOizi=
Thank you,

Ava Smith
FDOT District 7
22222922

siane ripendeli@secom. com
E-mail Notification Bady (Battom) Fef @

[Ep—

6. Click the Preview button to display a print version of the email.
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B 7 U :ZiZ

Thank you,

Ava Smith
FDOT District 7
22222222

diane ripandelli@aecom.com
E-mail Notification Body (Bottom)

o
NS

A Notification Preview box displays the email draft.

Tool (EST)

£t wacapon By (Toss

NoTINCATION PROVION

on SLOCATIONSYTRUCTIONSI) vt 1. Wk s o o 3 45 T Commes o

asessse

(=
Submit
e
7. Click Load Template.
E-mail Notification Body (Middle) - )
o e s e

Tne link above will Tase you to 2 online doCUMENT review £D01 Wwhich Wil BrovIdE YOU BCCess 1o the specific Socuments and a 1ol which will capture your comments for consideration. [ILOCATION. |
huts. oy fla-21al, i A —a031

Aditionally, we have 3 fully siaffed Help Desk capable of answering questions regarding the access and use of the document review tool, Email help®fla-etat org and phone: 850-414-5334,

B I EEE
Thank ycu,

Ava Smith

FDOT District 7
22202222

diane ripandeli@ascom com
E-mail Notification Body (Bottom)

:mle

® Click Save Draft to save your information.

8. Under Submit, do one of the following:

® Click Save Final to initiate the document review event.

FDO

T
e 5 Environmental Screening Tool Handbook - February 15, 2016 3-397



@talin

Efficient Transportation Decision Making

B I U iZ i=
Thank you,

Ava Smith
FDOT District 7
22222222

diane.ripandelli@aecom.com
E-mail Notification Body (Bottom)

Submit

Thic Citn 5 intainad borbho Closids 0 £ T, Lo 1 e O it

Depending on your previous action, one of the following messages appears:

If you clicked Save Draft (i.e., you are not sending the notification email to begin the document
review event), the screen displays the message shown in the next illustration.

Tip! Under Event Saved, a link appears for making changes to the review event. Click on the
click here link to return to the document review setup form.

Environmental Screening Tool

Manage Document Review Events

Event Saved

1f you would like to make changes to the review event, click here.

This Site is maintained by the Florida Department of Transportation Environmental Management Office. For additional information, please e-mail questions or comments to help@fla-stat.org or call 850-414-5334.

If you clicked Save Final (i.e., you are sending the notification email and starting the document
review event on the same day), the screen displays the message shown in the next illustration.
Click OK to confirm.

- —— —

-
Message from webpage &J

\‘9) This review event will start immediately. Is this OK?

3.1.13.4 Editing an Existing Event

When you save a review event as a draft, you can return to it at a later time to make changes. To make
changes to an existing event, do the following:

1. Under the prompt Are you creating a new event, or editing an existing event?, click Existing.
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@tdm

Environmental Screening Tool

Manage Document Review Events

Please answer the following questions to help us provide you with the appropriate content.

Are you creating a new event, or editing an existing event?

The screen displays a search tool, with fields that allow you to search for an event by Keyword(s),
Event Start Date Range, or by Organization.

@talm

Environmental Screening Tool

Manage Document Review Events

Please answer the following questions to help us provide you with the appropriate content.

Are vou creating a new event, or editing an existing event?

O New
(®) Existing

Search for Existing Event

Keyword(s): | |
Event Start Date | | to ‘ ‘

Range:

Organization: [Select Managing Organization  w|

2. Enter the appropriate search information.

3. Click Search.

Manage Document Review Events

Please answer the following questions to help us provide you with the appropriate content.

Are you creating a new event, or editing an existing event?
O New
® Existing

Search for Existing Event

Keyword(s): |Ipsum |
Event Start Date [08/3172015 | to | |

Range:

Organization: [FDOT District 7 v|

The screen displays a list of review events.
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4.

Manage Document Review Events

Are you creating a new event, or editing an existing event?

New
® Existing

Search for Existing Event
Keyword(s): |

Event Start Date [
Range:

 to \

Organization: [FDOT District 7

v]

Event Name Start Date End Date ‘Organization

Lorem ipsum dolor | 08/31/2015 | 09/30/2015 | FDOT District 7

Please answer the following questions to help us provide you with the appropriate content.

Under Event Name, click the link to the event you want to open.

Manage Document Review Events

Please answer the following questions to help us provide you with the appropriate content.
Are you creating a new event, or editing an existing event?

New
Existing

Search for Existing Event
Keyword(s): |

Event Start Date [
Range:

[t | |

Organization: [FDOT District 7

Event Name tart Date End Date | rganization
Lorem ipsum dolge# 08/31/2015 EUQISOIZUIS ' FDOT District 7

v]

The Manage Document Review Events page displays the tabbed event’s Details form.

@talin

Enviranmental Screening Tool

Manage Document Review Events

o

Event Name: [Lorem ipsum dolor
Event Description:

Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do eiusmod tempor incididunt ut labore et dolore magna

aliqua. Ut enim ad minim veniam, quis nostrud exercdation ullameo laboris isi ul aliquip ex ea commodo con
Duss aute irure dolor

Raviaw Duration: [30 | cakendar days, ending on Wednesday, 09/30/2015
Related to Other Document Review Events? Yes ®No
Related to ETOM Project? Yes ®INg

Submit

You must fix the following errors before you can save a draft review event
X Start Dste cannot be in the past

woluptae e esse cillum dolore eu & la pariatur Excepleur sint pecaceat
cupidatat non proident, sunt in eulpa qui offcia deserunt mollt anim i est laborum.

Restricted: ® ves O mo

*Review Start Date: 08/31/2015 Monday—7 days aga

5. Make any changes, where appropriate.

Under Submit, click either Save Draft or Save Final.
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Manage Document Review Events

Event Name:

Event Description:

Restricted: ® Yes No
Review Start Date: 09/07/2015 | monday-today
Review Duration: [30 | calendar days, ending on Wednesday, 10/07/2015
Related to Other Document Review Events? Yes ®ho
Related to ETDM Project? Yes @ No
Submit

save orart | (“save Final |

3.1.13.5 Extending or Cancelling an Active Document Review Event
After a document review has started, you can extend the end date or cancel the review altogether.

Note: After an event has past its scheduled end date, it will be labeled as completed. You will not be able
to cancel or extend the end date for a completed event.

1.  Accessthe Manage Document Review Events page by following the steps listed in the first section of
these instructions.

2. Onthe Manage Document Review Events page, under the prompt Are you creating a new event, or
editing an existing event?, click Existing.

@taelm

Environmental Screening Tool

Manage Document Review Events

Please answer the following questions to help us provide you with the appropriate content.

Are you creating a new event, or editing an existing event?

The screen displays the following message.

| Update Contact Info | Change Password } Logout

Environmental Screening Tool

Manage Document Review Events B @

This document review event has a{readi started. You may extend or cancel the event using the controls below.

End Date [09/09/2015 [ cancel Event

This Site is maintained by the Florida Department of Transportation Environmental Management Office. For additional information, please e-mail questions or comments to help@fla
-etat.org or call 850-414-5334,

3. Do one of the following:

To extend the review period - Type the revised date into the End Date field, or click on the date
to select the revised date on the calendar tool, and then click Save.
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m { Update Contact Info | Change Password | Logout
Environmental Screening Tool
i )

Manage Document Review Events =
This document review event has already started. You may extend o cancel the event using the controls below.
End Date [09/10/2015 x] ("save ] (" Cancel event |
— Sey ber 2015
This e 1 ptenitios O mentor gement Office; For addtonal information, please &-mail questons or comments to halpGfia
etatorg( Su Mo Tu We Th Fr

5| R B B LB

Y S

I )

To cancel a document review event — Click Cancel Event.

{ Update Contact Info § Change Password | Logout

@ftalm

Environmental Screening Tool

= )
Manage Document Review Events 5 [21]
This document review event has already StaradeYaumayaxend of cancel the event using the controls below.

End Date [09/092015 save || Cancel even |

This Site 1s maintained by the Florida Department of Transportation Environmental Management OFfice. For additional Information, please e-mail questons or comments t help@ia
etat.org or call B50-414-5334,

3.1.13.6 Allowing Comments after a Review Event Has Ended

If an organization or individual participating in a document review event needs added time to review event
materials and provide comments, you can grant an extension after a document review event has ended.
However, you must provide a justification for granting an extension.

Note: Granting an extension to an organization or individual will overwrite any existing extensions that
have been granted to members within the same organization.

To grant an extension to an organization or individual, do the following:

1.  Accessthe Manage Document Review Events page by following the steps listed in the first section of
these instructions.

2. Onthe Manage Document Review Events page, under the prompt Are you creating a new event, or
editing an existing event?, click Existing.

@talin

Environmental Screening Tool

Manage Document Review Events

Please answer the following questions to help us provide you with the appropriate content.

Are you creating a new event, or editing an existing event?

The screen displays the following message that the event has ended along with a link for displaying
the form for granting extensions.

3. Clickthelink.

_ dete ComiactInfe | Champe Banezmo | Lovut
@ttelm
Erborimete Soveving ol
Manage Document Review Events / 2[5
& —
This. = event i completed. If ‘after review uerou chck here,
# Document Review Extension
S R Ty el Deparnen T B s e ST e, e e e o o B o o e B

The page expands and displays the Event Documents list and an Allow Comments after Review
Period section.
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Emvironmental Screening Tool

Manage Document Review Events

This document review event 1s completed. I you would ike L0 allow comment after review period, Click hece.
= Document Review Extension

Event Details

Event: Tampa Pond
Managing thon: FOOT District 7
Start Date: 09/15/2015

End Date: 09/16/2015

Description:
Lorem ipsum dolor st amet, consectetur adipisiing elft, sed do eiusmod tempor incididunt ut Iabore et dolore magna aliqus. Ut enim ad minim veniam, quis nostrud exerctation ullamco kaboris nisi ut aliquip ex e commodo consequat. Duis bute irure dolor in reprehendert in voluptate velt e
nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui offiia deserunt molit anim i est laborum

Related Document Review Event(s)
Related ETDM Project(s): 7130

Event Documents

Document (POF) i size i Document Type Line Numbers Avaioble | Description

Lorem ipsum dolor sit amet, consectetur adipisicing e, sed do eiusmod tempor inciddunt ut labor
 ewm 2d niam, quis Iaboris nisi t al modo co

Deaft ACER 3x8  Comdor Report ‘N £ in reprebenderit in voluptate velit esse cllum dolore eu fugiat nulla pariatur. Excepteur sint occaecs|
| : {10 culpo qui offica deserunt molit anim id est faborum.
§ +Lorem ipsum dolor stt amet, consectetur adipisicing ebt, sed do eiusmod tempor Inciddunt ut fabory
513 ol A img i enim ad minim veniam, quis nostrud exercitation ullsmco laboris nisi ut aliquip ex ea commodo con|
i — { in reprebenderit in voluptate velit esse cifum dolore eu fugiat nulla pariatur. Excepteur sint occaecy]
in culpa qui offiia deserunt molit anim id est lsborum.
Allow Comments after Review Period
Grant extension to ® Organzation () Individual
Reviewing Organization
Organizations showing a asterisk indicate existing extensions that have boen granted to individuals. Granting extensions to document review participants within the same organization will overwrite an individual's existing extension
Start Date : End Date : Justification Extension

4., Under Allow Comments after Review Period, do one of the following:
® To grant an extension to an organization — Click the Organization button.

® To grant an extension to an individual — Click the Individual button.

5. Based on your selection, a list of names will appear. For this illustration, a list of organizations is being
shown as selected. (The process for granting extensions to organizations and individuals is the same.)

Allow Comments after Review Period

Grant extension to @ Organization () Individual

Reviewing Organization
Organizations showing a asterisk indicate existing extensions that have been granted to individuals. Gr|

Organization ! Start Date | End Date ! Justification ! Extension
FL Department of Environmental Protection 4 | Grant Extension

FL Fish and Wildlife Conservation Commission : B | Grant Extension

US Environmental Protection Agency i| Grant Extension

US Fish and wildlife Service B | Grant Extension

6. Click the Grant Extension button for the selected Organization/User Name.

Allow Comments after Review Period

Grant extension to ® Organization O Individual

Reviewing Organization
Organizations showing a asterisk indicate existing extensions that have been granted to individuals.

Organization : Start Date ' End Date ' Justification ! Extension

FL Department of Environmental Protection | : : | Grant Extension

i| Grant Extension
— -

FL Fish and Wildlife Conservation Commission | : : !
By T S A PP TR VPP PR P TSR T WP PP Y = WP

A Grant Extension dialog box appears.
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Grant Extension E

Grant extension for:

Organization: FL Department of Environmental Protection
# Justification:

B 7 U = i=

Start Date: |11/09/2015 -a]
% End Date: [11/16/2015 |
([

In the Justification text box, type a justification for the extension.
Note: A justification is required.

® Type or select an End Date on the calendar tool, .

® Click Submit.

Grant Extension IE

Crant extension for:

Organization: FL Department of Environmental Protection
# Justification:

BIE::g:

a— 53—

LLorem ipsum dolor si amet.

Start Date: [11/09/2015 ™)
+ End Date: [11/17/2015 3

‘ Submit H Cancel ‘
W]
The page refreshes and displays the extension details.
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Allow Comments after Review Period

Grant extension to (® Organization () Individual

Reviewing Organization
Organizations showing an asterisk indicate existing extensions that have been granted to individuals. Granti
extension.

Organization ! Start Date ! End Date Justification Extension

FL Department of Environmental Protection 1 11/09/2015 : 11/17/2015 | Lorem ipsum dolor sit amet. Grant Extension

FL Fish and Wildlife Conservation Commission | Grant Extension
US Environmental Protection Agency i| Grant Extension

US Fish and wildlife Service | Grant Extension

3.1.13.7 Review Documents (Updated 09/30/2015)

The EST’s Review Document tool allows document review participants to examine event documents and
related information. During a document review period, participants who have commenter privileges can
make changes and record their remarks in the text box provided on the Review Document page. These

instructions guide you through the following actions:

Access the Review Document page.

Select a document review event.

View related review events and ETDM projects.

Display attached documents.

View comments from other participants.

Enter document review comments and attach supporting documents.
Search for document reviews and responses.

Download and print document reviews and responses.

3.1.13.7.1 Access the Review Document Page

There a couple of ways to access the Review Document page.

An email notification alerting you to the start of a new document review event will contain a link to the
Review Document tool in the EST, as shown in the next illustration. Click the link to open the tool.

day, [[START_DATE]] and wil end in [[REVIEW_DURATION]] calendar days on (JEND_DATE])

CIDIEVENT DY

44 10 the 4eGific doc

e access and use of the o and phone: 850-414-5334

considaration. [[LOCATION INSTRUCTIONS]] Here is & link that shows you how 1o use the comment form

To access the Review Document page from the EST Tools menu, point your mouse to Document

Review, and then click Review Document.
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Tools A
Project Diary =

Advance Motification Package =
Review Project =

Community Coordination =
Coordinate ETAT =

Perfarmance Management =

Agency Invoices =

Project Dashboard =

Document Review = il Create or Manage Document Review

Review Document

Respond to Document R

The Review Document screen opens and displays a list of documents to be reviewed, along with
the start and end dates.

Review Document |
Review Document [0

Active Document Review Events

Event Name : Start Date ! End Date : Days Left Organization
Kenny Testing 8/14/2015 | 08/19/2015 | 09/18/2015] 10  : FL Department of Transportation
orem 3 = 09/08/2015 : 09/09/2015 : 1 : FL Department of Transportation
This Site is by the Florida D of Transportation Environmental Management Office. For additional information, please e-mail questions or comments to
help@fia-etat.org or call 850-414-5334. *

Note: If no document review events are shown, the screen will display a message, as shown in the
next illustration.

Review Document 2]

B2

Active Document Review Events
There are no active document review events currently available for you to revievs.

This Site is maintained by the Florida Department of Transportation Environmental Management Office. For additional information, please e-mail questions or comments to help@fla-etat.org or call 850-414-5334.

3.1.13.7.2 Select a Document Review Event

If you are participating in multiple document review events, you will see a list of event names, along with the
start and end dates for each event. Click an Event Name link to begin your review.

Review Document | E
4

Review Document 1
1

Active Document Revjew Events ‘ ) ;
Event Name ! Start Date | End Date | Days Left Organization €

Kenny Testing 8/14/2015 | 08/19/2015 | 09/18/2015| 8 | FL Department of Transportation ;
Lorem 3 * I 09/08/2015 ‘ 09/10/2015 ‘ 0 I FL Department of Transportation :

This Site is ﬁ

aintained xthe Florida Department of Transportation Environmental Manaﬂement Office, For al
;-E-n Y W BT T S R,

B 020 b BAR B P

The Review Document page refreshes and displays the document review event details, along with a link to the
documents that require a review, a section for entering your comments, and a list of reviewer comments.
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=
101 ptat | Advanced Sesech | My £108 | Bookmarks | Lopgat

o = [
Review Document EBe

Active project: [ BTy 75 o] (NN

Event Defails
Eveats Tamgs Fund ot 175
‘Start Date: 6972172015
ind Date: 03222015

Lotem e dolr st amet, corsectetur adpusnong e, sed o ensmod tmgur skt o abore ef Glore = sy, U e o ik s, 5 st exactance o s v ot
A resrehentect Ul parians, Excotes arE OCCoacal GOt hen SHOSs, e 1 68 G4

ahaap ox.
ffcss st mot anam i e borum.

Retated Document Review © : Lo
Relatad (TOM Project(s): £10327. Eaui

Event Documents

e i Been Wes

Dscument (P0F) see Document Type | Ui M Description

i Fond SteMama Mo

Identity
Suvsene s documect os va Smh @ FOOT Diect 7

e reqred when comments ace nct gledol

Document Reviews

ACE MM
Official Reviews

3.1.13.7.3View Related Review Events and ETDM Projects

You can view additional information related to the document review by clicking the links to related document
review events and ETDM projects.

® Toview Related Document Review Event(s), click the link to the event name.

Event Details

Event: Lorem 3

Start Date: 08/08/2015

end Date: 09/10/2015

Description:

Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullameo laboris nisi ut aliquip ex ea commodo consequat. Duis
aute irure dolor in reprehenderit in voluptate velit esse cllum dolore eu fugiat nulla pariatur. Exceptaur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum.

Related Document Review Event(s): Lorem 4
Related ETDM Project(s): £13027 - Fowler Ave. Bxtension

The Document Reviews and Responses page will display a read-only version of the related
review event’s information, with a link to the attached documents.
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Document Reviews and Responses i

Event Details

oor st s, consectetur acpsicing e sed B0 @usod tempor KTt Ut bors ¢ dolore Magna s, U S0 30 I venam, Qus NGy ercatien Ulamco abors Ut 3 ex 8 CoTogo consequa. Dus 3ute rure dolr in reprehendat
‘esse cilum dolore ey fugiat nulla pariatur. Exceptewr sint occascat cupiatat non proident, sunt in culpa qu offcia deserunt mallit anim id est laborum.

Related Document Review Event(s):
Related ETDM Project(s): ¢

Eveni Documenis

Document (PDF) size Document Type | Line Numbers Avaialble Description

i { orem s dor st et consectt g et ed o dusnod g Ot labors et ok
| Dacument for Partner 1 | magna aliga. Ut e od i enia, qui i exrchation ulamco bars s ut sl ax 2 oo
: Eemr et e e

| Excepteur sint occaecat cupidatat non proident, sunt in culpa qul officia deserunt mollt anim id est iabarum.

Document Reviews

[ show staff comments for my organizations.

Staff Comments
No data faund.

To view Related ETDM Project(s) — Click the link for the ETDM project name. The EST Public Site will
open, allowing you to search for the project.

3.1.13.7.4Display Attached Documents

Under Event Documents you will see a list of the documents that require a review for the event. In the
Document (PDF) column, click the document name to open it. The document will display on a separate tabbed

page.

Event Details

Event: Lorem 4

Start Date: 09/10/2015

End Date: 09/11/2015

Description:

Lorem ipsum dolor sit amet, consectetur adipisicing elt, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laberis nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in
voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum.

Related Document Review Event(s): Lorem 3
Related ETDM Project(s): #13027 - Fowler Ave. Extension

Event Documents

Document (PDF) i size Document Type | Line Numbers Avaialble | Description
T R R | S { Document for Partner I } Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum

i Review i | ACER.

H : i Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do eiusmod tempor incididunt ut labore et dolore
i Document for Partner | i magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex ea commode

i H i H il
Lorem ipsum dolor sit amet : 3KB i Review jNe | consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur.

\ : : : | Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum.

3.1.13.7.5View Comments Made by Other Reviewers

At the bottom of the Review Document screen is the Document Reviews section, which displays comments
made by other participants during the document review. The next illustration shows two documents that have
been reviewed. A list of Official Reviews displays the location of the comments within the document (e.g., line
numbers; section(s), page(s), and paragraph(s); or global) along with the Reviewing Organization name and
the respective Comments.

If you are from the managing organization that set up the document review event and you have assigned staff
members from your organization to review the document, you will find their comments under the Staff Reviews
subhead.
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MName of the document being reviewed. If there are multiple
documents attached to a review event, review commgnts for
each document are listed beneath the document's name.

Offical Reviews

Section | Page | Paragraph i i
= F : Global | Reviewing Organization | Comments

L O C . E

: H : + Excépbéur Sint occascal cupidatal non proldent, sunt in culps qui offics

H H + FL Department of H
IT‘ |T| i i Y | rransportation § Gesarunt mollitanim id est Iaborum.
Staff Reviews

i Section : Page | Paragraph i Reviewing
H ' :Glabal © Comininls
{s) : (s) (s) 3 F Organization
E: Yes  FL Depastmant of } Ut erm ad minim veniom, quis nostrud exendtotion ullamoo lsbons nis

] : £ Transportation £ ut aliquip ex ea commode consequat
Lorem ipsum dolor sit amet
Vi1 RO D -

Es-y;ﬂnnihqei?awaphidili Reviewing

P L (m (s { Organization O————te
E| E| 1 I 5 [ | FL Department of | Lorem ipsum delor sit amet, eonsectetur adgisicing elit, sed do eiusmod

H  Transponation 1 teenpor incididunt ut labore et dolore magna aligua.
Staff Reviews
There are fo VN riviews dvailable

Document Reviews
ACE MM
Official Reviews
: Section : Page | Paragraph : i nkaﬂoni
: : - Global | Reviewing Orga : Comments
(s) :(s) : (s) : g :
: - : i Excepteur sint 0ccaecat Cupidet ot in culpd qui offica
m m Pves @ §:a:espon”m$:: o i deserunt mollit anim m:::.w‘\
" Staff Reviews
i Section : Page | Paragraph EME Reviewing :
B : H H H Comments
() (8 : (3 g Organization :
E : ; § yeg :FtDeportment of £ Ut eném o minim veniom, quis nostrud exercitation ullamco faboris nist
| L : Transportation £ ut siquip ex ed (w‘wy
Lorem ipsum dolor sit ame
Official Reviews
¢ Section | Page | Paragraph | H Reviewing
: B : * Global | Comments
: (s) i (s) ¢ (s) 5 { Organization
u E} Py . 3 | jo iFLDepartmentof i Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do eiusmod
vi : : H Transportation i tempor inodidunt ut labore et dolore magna aliqua.
Staff Reviews
There are no staff reviews available

Staff Reviews are only visible to members of the organization who set
up the document review event. Other organizations who are
participating in a document review will not see staff reviews.

3.1.13.7.6 Enter Document Review Comments

The Review Document tool captures any comments you want to add regarding a document’s content.

1.

By default the name of the attached document will appear in the Document field. When multiple

documents are included in a review event, click the drop-down arrow and click on the appropriate

document name to select it.
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Enter Document Review

*Requirad fields are marked with an asterisk
*Document: Select a Document. '
“Location: Sectinn[s]l | Fage(s)‘ Paragraph(s]l:l Global []

* i : e
Location Comments: B I U = i=

User Identity Ava Smith @ FDOT District 7 v

2.  Identify which part of the document you are commenting on by doing the following:

If the document has nhumbered lines, type the line number(s) that your comments apply to.

If the document does not have numbered lines, type in the Section(s), Page(s), or Paragraph(s)
numbers into the respective fields.

If your comments apply to the entire document, click the Global check box.

3.  Type your comments for the selected location into the Location Comments text box.

4. If you have supporting documents that you would like to attach to your review, do the following:

Click the Submit Documents tab.

Review

*Required fields are marked with an asterisk

Document: ACE MM ~
*Location: SECUUH(S]‘ ‘ Page(s)l Paragraph(s)l:l Global []

* o .
Location Comments: B 7 D S i=

* Location comment is required.
Sections, Pages, and Paragraphs are required when comments are not global.

The Review form displays the Attach Document tool.

Review

Submit Documents

Document (PDF) Size Description

+ Add Dacument

Click the Add Document button.
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Review

Submit Documents

Document (PDF) : Size

Description

Description:

% Document File s required

9 ocument Name is required

% Oocument Deseription s required
Cancel

Socam
Document (PDF) i size Descriptio
[
“Document File: Browse.
*Document Name:
“bocument B 7 Ui

Follow the standard procedure for uploading a document from your desktop.

Note: Documents must be in PDF format.

. ) L%
Complete the required fields (noted by a red asterisk ) shown on the form.

Note: To attach multiple documents to your review, repeat these steps for each document

you are attaching.

Click Save Document.

Review

Submit Review Submit Documents

Document (PDF)

Size

Document File: F:\References\Lorem ipsum dolor sit amet.pdf
Document Name: ‘Lorem ipsum dolor sit amet
Document Description: B 7 U = :i=

Lorem ipsum and ipsum |

The screen displays the document name, size, and description along with buttons for making

edits or for removing the document:
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Tip! Click the pencil icon, , to put the form into editing mode, which allows you to revise
or make changes to the document description or replace the document. Click the trash can

icon, , to completely remove the attached document.

Review

m Submit Documents

[E[] rm v o e oo po—

Document (PDF) sk

Document File:

Browse
Dacument Hame: Lorem ipsum dolor sit amet

Document Description: | g g iz =

Lorem ipsum and ipsum.

‘Save Document cancer

5. Click Save Review.

Enter Document Review

*Required fields are marked with an asterisk

Document: |Lurem ipsum dolor sit amet V|

*Location: Section[s]‘Q | Page[s)|5 Paragraph[s) Global [

Location Comments:

B I U iZ i

Replace "Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do eiusmod tempor incididunt ut labore et dolore
magna aliqua” with "Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur "]

User Identity [Ava Smith @ FDOT District 7 v

&

The screen displays your comments under Document Reviews. You can then make text changes
or remove any review comments.

Document Reviews

Lorem ipsum dolor sit amet
Official Reviews

1 Section Page Paragraph ' Global Rew_awm_g H Comments
() (s : () ¢ i Organization
- : : : :  FL Department of ;
i i i s { Replace ipsum dolor st amet with Ut enim s minim veniar.
: i : : H : magna aliqua. Udt enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit
. ! ! h | i FL Department of H
[a] ! i i | Yes ! } in voluptate velit esse cilum dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est
: : : : i Transportation ! laborumn

3.1.13.7.7 Edit Your Comments

After you save your review comments, you can make changes using the edit feature located beside each
comment.
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Note: You can only make changes when a document review event is in active status, which is the time period
between the start and end dates.

Document Reviews

Lorem ipsum dolor sit amet
Official Reviews

| Section | Page | Paragraph | .. i Reviewing Comments
(s  (s) (s: | : Organization
—= : : :  FL Department of ;
El : : : : Yes | Transportation H Replace ipsum dolor sit amet with Ut enim ad minim veniam.

! magna aliqua. Udt enim ad minim veniam, quis nostrud exercitation ullameo laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit

a : : : i Yes i%aﬁzzﬁ;ﬂ; e +in voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est
' i | | | ' + laborum.

1.  Click the pencil icon, , to start the edit mode. This will place your comments back into the Location
Comments text box, which is now active.

Enter Document Review

*Required fislds ars marked with on asterisk

Bocument: Lovem ipaum dolor 7 amel ]
Location: Sectionts) Foge(9) Faragraph(s) Globsl 7
Location Comments: g s g = =

Repiace ipsum doloe st amet with UL enim ad minem veniam

User Identity Diane Ripandl @ FL Degarimant of Transportation

save Review | [ cancer

Document Reviews

Lorem ipsum dolor sit amet
Official Reviews
Section | Page | Paragraph | o ¢

R Comments

Reviewing
Organization

' FL Daportment of

 Replace ipsum dalor sit amet with UE enim ad minim veniam,

2| Poves |
o H | 2 e { magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullames laboris nisiut aliquip £x &3 commodo consequat. Duis aute irure dokar in reprehenderit
i H H partment of i
[F][= { vos {T0% .  in woluptate veit esse cilum dolore eu fugiat nuka pariatur. Excepteur sint occseca cupidatat nan proident, sunt in culpa qui officia deserunt mallit anim id est

| laborum.

2. Type your changes into the Location Comments text box.
3. Click Save Review.
3.1.13.7.8 Delete Review Comments

You can remove a review comment using the delete tool. Click the trash can icon, , located on the row of
the comment you wish to remove.

Document Reviews

Lorem ipsum dolor sit amet
Official Reviews

Section | Page | Paragraph | (| Reviewing Comments
OO (s) : i Organization

, ; ; | yes |FLDepartmentof  ip. o ipsum dolor sit amet with Ut enim ad minim veniam.

B B : Transportation :

H H H : + magna aliqua. Udt enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit
5 i i i | FL Department of b

[s] g g [ oves e ! in voluptate vt esse cilum dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit anim d est
i & ! laborum.
Delete

3.1.13.7.9 Search for Document Reviews and Responses

You can view the reviews and responses from other document review events by using the Document Reviews
and Responses feature located in the EST’s Reports menu.
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1. Onthe EST Reports menu, point to Document R

Responses.

eview, and then click Document Reviews and

Reports

Project Diary =

Advance Motification Package =
Project Effects =

Reminders =

Agency Paricipation =
Community Coordination =
Cumulative Effects =

Performance Management =

Invoicing Reports =
Project Dashboard =

Document Review = il Document Reviews and Responses

The Document Reviews and Responses page displays a search panel.

Document Reviews and Responses

Search for a Document Review Event

Keyword(s): |

Event Start Date | | to |

Range:

Organization: [Select Managing Organization |

Click Search.

Enter your search criteria into any of the fields displayed on the screen.

Document Reviews and Responses

Search for a Document Review Event

Keyword(s): |L0re m|

Event Start Date Range: | | to ‘

Organization: |Se\ect Managing Organization v|

The screen refreshes and displays a list of document

criteria.

review events that match your selected
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Document Reviews and Responses

Search for a Document Review Event

Keyword(s): ‘Lorem ‘
Event Start Date Range: ‘ | to | ‘
Organization: ‘Se\ect Managing Organization V|

Event Name Start Date End Date ‘Organization
EDOT 3 - Fish and wildiife Review i 08/18/2015 | 09/17/2015 | FDOT District 3
EDOT 3 Fish and Wildlife - Needs Approval 08/14/2015 08/19/2015 FDOT District 3
EDOT S - Fish i 08/20/2015 i 09/18/2015 % FDOT District 5
EDOT 5 - Fish &amp: Wildlife Reviews I 08/18/2015 : 08/19/2015 ‘ FDOT District 5

i
EDOT Coordinator Grouping - No Approval | 08/13/2015 | 08/14/2015 | FL Department of Transportation
i i i

T N P P PP PP G QP SR T S P O T W G WP SRR GRPPr Py Vo [

EDOT ETDM Coordinator Meeting 1 08/14/2015 : 08/15/2015 ! FL Department of Transportation
EDOT Wilidlife : 08/14/2015 : 08/15/2015 ; FDOT District 3
Fish and Friends - Needs Approval I 08/12/2015 I 08/14/2015 ‘ FDOT District 3
_kenny tecting 081972015 09182015 EL Department of Transportation
Lorem 4 I TBD I TBD | 1 FL Department of Transportation
Lorem 4 DQ{ID/ZDIS 09/11;’2015 ‘ FDOT District 7
Stephanie - Review Tool 07/01/30 07{02{2015 08{01[2015 FDOT District 2
SRR A5 L i At S - P TV PV VRN \

4. Click on the Event Name link to display the event details, along with the reviews and responses from
event participants.

Tip! You can also click the Back to Search Panel link that is located on the top left corner of a
Document Reviews and Responses page for a selected event, as shown in the next illustration.

Document Reviews and Responses HEEREE

Event Details
Event: Lorem 4
Start Date: 09/10/2015
End Date: 03/11/2

Lore s dl st ame,coseceur o et s do e tempor Kt s o gl U i 3 i e, s ot eencatonulao Lo il S e 3 OO0 onset. D ke e dok i rpreheniet
e e i o g A dasarunt malle anen &3 zhorum

Relatid Bocument Review Event(s):
Rolatod ETDM Prajoct(s): £ 13027 - Fo)

Event Documents

Bocument (FDF) siae Document Type | Line Numbers Avaialble Description
Final ACER for 1269% H . Socmant o e, o an xcca upitat e o, .1 g i e el a2 o

Lorems ipsuen doier it amet, cersectotr adipisiong el sed 0o eismeod fempar incdunt ut fabore et dokrs

| Documant for parer | WS s U G S AT VGNIA, U NS eI, Ulamen ISHONE N Ut AU B 83 Commads

Revie conegust, Duis aute rure dolor 1 reprehencia. n voluptatie vt esze cAum dokre eu fuzat e panatr,
Euceptc sk Sccaoca Ul P RORREE, S 4P A T3 Goerunt ol e 16t

Document Reviews
Show staff comments for my organizations:
Final ACER for 12604
Official Reviews
Larem ipsum dalor sit amet

Offciad Reviews
pep—

3.1.13.7.10 Download and Print Document Reviews and Responses

You can save or print a PDF of the reviews and responses for a document review event by clicking the PDF
icon located on the page toolbar.

BEEE

Document Reviews and Responses .

Back to Search Panel /
Event Details /

Event: Lorem 4

Start Date: 09/10/2015

End Date: 09/11/2015

Description:

Lorem Ipsum dolor sit amet, consectetur adipisicing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullameo laboris nisi ut aliquip ex ea commado consequat. Duis

s TR TS 801 reprehendert I oluptpteyeit gsse gllum dolpre e fugatuls pyigur Exgeptour fa pecaecpt supdptptngn pradent suntJ e utSfica desprynt ol i IRCSt 0TI e, st et s st A psn

o At iha Ashalhg A
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The screen displays a PDF version of the Document Reviews and Responses page, where you can follow
the standard process for saving or printing a PDF document.
B e - Adabe Reod . . =

\me Edit View Window Help %

SBRZE 6| [tn|@ @ [s=]-]| 8 B | @ 5| Toos  Sign Comment

D i and

Event Details

nt: Lorem 4
te: 05/10/2015
d Date: 05/11/2015

Related Document Review Event(s):
Related ETDM Project(s): 213027 - Fanlsr Ave, Extension,

Event Documents
Document (PDF) |

Final ACER for 12694

m

Lorem ipsum dolor sit amet.

Final ACER for 12694
official Reviews
d.

Lorem ipsum dolor sit amet
Official Reviews
o data found,

3.1.13.8 Respond to Document Reviews

The Respond to Document Reviews tool allows authorized individuals to respond to comments made
by agency officials and staff during a document review event.

1. Toaccess the Respond to Document Reviews page, go to the EST Tools menu, point your mouse to
Document Review, and then click Respond to Document Reviews.

Tools FY
Project Diary =

Advance Motification Package =
Review Project =

Community Coordination =
Coordinate ETAT =

Performance Management =

Agency Invoices =

Project Dashboard =

M Create or Manage Document Rewview
Event

Document Review =

Review Document

Respond to Document Reviews.

The Respond to Document Reviews screen opens and displays a list of Document Review
events.
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Respond to Document Reviews |

Respond to Document Reviews @

Respond to Document Reviews
Event Name : Start Date ! End Date : Organization

Blue Lake 09/25/2015

09/28/2015 ! FL Department of Transportation
Blue Lake i 09/28/2015
I

09/29/2015 | FL Department of Transportation
I

Lorem 3 09/08/2015 | 09/10/2015 ! FL Department of Transportation

Click the document review event name to select it.

Respond to Document Reviews |
Respond to Document Reviews @ s

Event Details

Event: Lorem 3

Managing Organization: FL Department of Transportation
Start Date: 09/08/2015

End Date: 09/10/2015

Description: 4
Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad
minim veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit
in voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia
deserunt mollit anim id est laborum.

c
a
Related Document Review Event(s): Tampa Pond, Lorem 4 5
Related ETDM Project(s): 13027 - Fowler Ave. Extension <
c
C
E
Event Documents ¥
. d
Line
Document (PDF) Size Type Numbers Description
Avaialble
Lorem ipsum dolor sit amet, consectetur adipisicing
elit, sed do eiusmod tempor incididunt ut labore et +
dolore magna aliqua. Ut enim ad minim veniam, quis
Design Traffic nostrud exercitation ullamco laberis nisi ut aliquip ex
Lorem ipsum dolor sit amet 3 KB Technical o ea commodo censequat. Duis aute irure dolor in
Memorandum reprehenderit in voluptate velit esse cillum dolore eu
fugiat nulla pariatur. Excapteur sint occaacat cupidatat
non proident, sunt in culpa qui officia deserunt mollit
anim id est laborum.
SRV S S P S e P S T NPT N RSP P N R W U VW

Details for the document review event along with links to associated documents are displayed.

2. Under the Official Reviews section, click the appropriate check box located in the Select or Delete
column to indicate the review you are responding to.

Official Reviews

Lorem ipsum dolor sit amet

Select or  Section : Page grap iewil Review Responding
Delete ©) | (s) (s) | Stoball o sanization © Response | o, qanization

magna aliqua. Udt
enim ad minim
veniam, quis nostrud
exerditation ullamco
laboris nisi ut aliquip
ex ea commodo
consequat. Duis aute
irure dolor in
reprehenderit in Not
voluptate velit esse Available
cillum dolore eu
fugiat nulla pariatur.
Excepteur sint
occaecat cupidatat
non proident, sunt in
culpa qui officia
deserunt mollit anim
id est laborum.

FL Department
of Mot Available
Transportation

Replace ipsum dolor
sit amet with Ut Not

enim ad minim Available
veniam.

FL Department
of Not Available

Transportation

3.  Type your comments in the Response text box.

Note: The Response text box is a required field.
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FLozparement {00 ot
or Yes |of P Not Available
voluptate velit esse Avallable
Transpertation | '
cillum dolore eu
fugiat nulla pariatur.

Excepteur sint
occaecat cupidatat
non proident, sunt in
culpa qui officia
deserunt mollit anim
id est laborum.

L Department | Replace ipsum dolor
of

0 or Yes it amet with Ut Not R
Transportation | <M 2d minim Available
P veniam.

Enter Response to Document Review

*Required fields are marked with an asterisk

*Response: | g 7 g :

4. Click Save Response.

Enter Response to Document Review

*Required fields are marked with an asterisk

Response: | ; y

After click the check box beside the comment you want to respond to, type your response here|

user
Identity  Diane Rigandelli @ FL Department of Transportation
Savs sponse

The page refreshes and displays your comments in the Response column.

Official Reviews

Lorem ipsum dolor sit amet

Select or
Delete

Reviewing
! Organization !

Review Responding

Page ‘Pa ragraph
: D ts v Organization

(s) | () Global

ts

-

1 magna aliqua. Udt

+enim ad minim

i veniam, quis
1 nostrud

! exercitation

+ ullameo laboris nisi
1 ut aliquip ex ea

! commodo

1 consequat. Duis

1 aute irure dolor in
! reprehenderit in

After click
the check
box beside
the

FL Department
comment,

FL Department

[ or
Yes iof 1 voluptate velit esse you want to .
Transportation Transportation
; cillum dolore eu respond to,
! fugiat nulla type your
pariatur. Excepteur response
1 sint occaecat here.
! cupidatat non
proident, sunt in
: culpa qui officia
1 deserunt mollit
1anim id est
1 labarum.
i Replace ipsum
0 AL EE RS § dolor sit amet with i Not ! ;
ar Yes :of ! g . : Not Available
1 Ut enim ad minim | Available !

i Transportation
: 1 veniam.
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3.1.13.8.1 Deleting a Response

Let’s say you discovered a typo in a response you just saved. You can delete the response and replace it with a
new one by doing the following:

1.  Under Select or Delete, click the trash can icon. For this illustration, a typo will be corrected.

Official Reviews

Lorem ipsum dolor sit amet

Select or | Section | Page | Paragraph ! Reviewing | ! Review Responding
Delete | (s) ! (s) ! (s) EbeaIEOrganizatbnf Comments ! Documents Response Organization

magna aliqua. Udt
" enim ad minim :
| veniam, quis

\ nostrud

! exercitation :
» ullamco laboris nisi |

» ut aliquip ex ea H After click

| commodo : the check

| consequat. Duis box beside
aute irure dolor in ; the

: FL Department ‘

Dnr; ‘ . ;Yesiof

FL Department

reprehenderitin ! comment of

! Transportation | voluptate velit esse i you want to Transportation
H ! cillum dolore eu H respond to,

 fugiat nulla H type your

| pariatur. Excepteur | response

| sint occaecat H here.

" cunidatat non

A message appears asking for confirmation from you to delete the response.

Respond to Document Reviews

Official Reviews

Lorem ipsum dolor sit amet

Select or | Section
Delete (s)

magna al

" enim ad 1}

= niam, d
Message from webpage &J rud

i Pagei Paragraph Globali Reviewing Comn
(s) (s) ! Organization !

:I Are you sure you want to delete the response for this review? liguip

l I rehen

oK Cancel

i pariatur.
\ sint occad

2. Click OK. The response will be removed.
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